JAWAHARLAL NEHRU TECHNOLOGICAL UNIVERSITY ANANTAPUR
ANANTHAPURAMU- 515 002 (A.P) INDIA

JNTUA Recruitment & Promotion Policy
a. Recruitment Policy:

The INTUA is being State Government University; the recruitment of Faculty is done by
following AICTE/UGC Norms as stipulated by the Higher Education Department of
Government of Andhra Pradesh through its G.Os from time to time. The University Constitutes a
screening cum evaluation committee to scrutinize the eligibility and other requirements and the
final selection will be though interviews by duly constituted selection committee as per the
norms given by AICTE/UGC. These guide lines and norms for various faculty positions are
appended.

Regarding the recruitment of non-teaching staff, the procedures and guidelines given by the

Government of Andhra Pradesh through its G.Os and service rules are being followed.

b. Promotion Policy:
The University is adopting Career Advancement Scheme (CAS) for teaching staff as per the
guidelines stipulated by AICTE & UGC and also the guidelines given by the Higher Education
Department of Government of Andhra Pradesh through its G.Os from time to time. The guide
lines being adopted are appended. The University will issue circular time to time and invited
applications in prescribed format from eligible faculty members for CAS promotions under the
following categories

1. Assistant Professor(Academic Level 10) to Assistant Professor (Academic Level 11)

2. Assistant Professor(Academic Level 11) to Assistant Professor (Academic Level 12)

3. Assistant Professor(Academic Level 12) to Associate Professor (Academic Level 13A)

4

. Associate Professor (Academic Level 13A) to Professor (Academic Level 14)

The University constitutes a screening cum evaluation committee to scrutinize the received
eligible applications as per the guidelines provided by the state government of Andhra Pradesh.
The final selection will be though interviews by duly constituted selection committee as per the

norms given by AICTE/UGC. The subject experts are drawn from premiere institutions like




Similarly for promotion of Non-Teaching Staff, the guidelines and regulations stipulated by the
AP State Government various G.Os are being followed. The related G.Os (Andhra Pradesh
Ministerial Service Rules 1998, Andhra Pradesh Last Grade Service Rules, Andhra Pradesh
State And Subordinate Service Rules, Andhra Pradesh Techincal Education Service Rules,

Andhra Pradesh Technical Education Sub-Ordinate Service ), are appended.




JAWAHARLAL NEHRU TECHNOLOGICAL UNIVERSITY ANANTAPUR
(Established by Govt. of A.P., Act. No. 30 of 2008)
ANANTHAPURAMU - 515002 (A.P.) INDIA

Phone: + 918554 272433

Prof. C. Sashidhar Mobile: + 91 9908 0888306

M.Tech., Ph.D Email : registrar@jntua.ac.in
Registrar
Circular N o JNTUA/Estt./CAS/2022-23 Date:08-10-2022

CIRCULAR

Sub ]NTUA~Esﬂ: Career Advancement Scheme (CAS) - Applications called for - Re g.

Ref 1. G.O .Ms No 38, Higher Education (UE.II) dept., Dt 23.06.2016
2. G.O.Ms.No.14, Higher Education (UE.II) dept., Dated:13-02-2019
3. Clrcular No C2/Estt/JNTUA/CAS/2022 Dt 25.01.2022
4. Note Orders of the Vice-Chancellor dated: 08- -10-2022.

*ExE

In continuaﬁon to the circular ref cited _(3), App]icaﬁons are invited in the
prescribed format with all supporting documents through proper channel from the
teachers of JNTUA Constituent Colleges, _w_ho are eligible for consideration for the
following next higher grade/promotion '-iiﬁd'er career advancement scheme (CAS) as
per G.O.Ms No 14 D+:13.02.2019:

Assistant Professor (Academic Level 1Q) to Assistant Professor (Academic Level 11)
Assistant Professor (Academic Level 11) to Assistant Professor (Academic Level 12)
Assistant Professor (Academic Level 12) to Associate Professor (Academic Level 13 A)
Associate Professor (Academic Level 13A ) to Professor (Academic Level 14)

2N R

The followings points will be considered in this notification:

1. The norms under old regulations are as per G.O.Ms.No.38, dated 23.06.2016
and cutoff date is 17.07.2021

2. The norms under new regula’aons are as per G.O.Ms.No.14, dated 13.02.2019.

3. The candidates can opt for old or new regulations as per
eligibility. ’

4. The faculty who have already applied in response to the earlier notification
need not apply again if they satisfy either point (1) or point (2).




5. The candidates who are not eligible but applied as per the point (1) above
have to apply again as per the point (2).

" 6. Further, the faculty who are eligible on or before 30.06.2022 can also apply
in response to this notification.

The teachers eligible for the above promotions under CAS are requested to
download the applications from the website (wwwjntua.ac.in) and submit 4 sets of the
ﬁ]led in applications along with necessary documents (each application and enclosures

in paper bound book form) so as to reach the office of the Registrar, INTUA through
, _proper channel on or before 15.10.2022. The applications recewed after the due date w1]l

‘éﬂ/

REGISTRAR

Y

be summarﬂy re]ected

Copy to
The OSD to VC of ]NTUA ANANTAPUR for information

all the Directors, INTUA, Anantapur for information

- ThePrincipal; ]NTUACEA Anantapur

The Principal, INTUACEP, Pulivendula

The Principal, INTUACEK, Kalikiri

The Director, [NTUA OTPRI, Anantapur

The Head, SMS, JNTUA, Anantapur for information

The P.S. to VC, P.A. to Rector, P.A. to Registrar, INTUA, ANANTAPUR for information
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GRANTS COMMISSION

s N
NOTIFICATION
New Delhi, the 17th Tuly, 2016
No.F.1-2/2016(PS/Amendment) -Tn exercise of the POwers comerred unger clauses (g) anc (g) of sub-section
(1) or Section 26 of University Grants Commission Act, 1956 (3 of 1956), the University Grants Commission herebs

TEn 111333 4 O
irames the Tollowing amendmem Regnlations, namely -

3

Short title, application and commencement:

1.1 These Regulations may be called the Univers
of Teachers and other Academic §
Standards in Higher Education) L

1.2 They shall apply to every University established or incorporaisd by or under & Cenwz] Act, Provincizl At o 2
State Act, every instimtion inclnding a constimeni or an affilizied College recogmized by the Commission, in
consuliation with the University copcerned nnder clause () of Section 2 of the University Grents Commission

© Act 1956 (3 of 1956) and every Institution Deemed to be 2 University under Section 3 of the said Act
1.3

They shall come into force with immediate sffert from the date of their publication in the Officiel Gezette.

2 The following regulations in the University Grants Commission (Minimum gualifications for eppoinment. oF
-teachers and other academic staff in. Universities and Colleges and other measures for the maintenance of
standards in higher education) Regulations, 2010 shall stand amended znd be read as under-

Regulation EXISOng provisions in PIincipal Reguiatoms [ ATended—provseas— &= wrincinal
353 JLukbabiatiias] UHaliications Tor TRepoistioes oo ot mermOesliSeations for




T s THE GAZETIE OF INDIA:EXTRAORDINARY PR Sec 4]
. N S ‘ @ ) b_ L
o) wmeeeee . | Appointment pf._Teachers.-and -gther | Appointment --of -Teachers —and-—opiher - 2 e

| . . ... | Academic Siaff in Universities.and Colleges | Academic Stzff in Universities and Colleges | o
e mmeieiem L amd —Measuves—for —the -Meintenanee-—of |-and —Meacures <for -the —Maintenance --of - -—

Standards in Higher Education, 2010 Bizndards in Higher Education, 2010 i

34.1 A relaxation of 5% may be provided ar the | A relesation of 5% may be provided at the
grecuate and Master’s level for the Scheduled craduge and Masters level Tor the Scheduled
Castes/Schednled . Tribes/Differently-zbled CEBS/SEhuﬂled Tribes/Differently-gbled
(physicelly znd visnally differenty-abled) | (physicelly end  visnally ditferently-abled) :
cafcegqﬂas_fmr the purpose of eligbility and for | /Other Backwerd Classes (OBC) (Non-creamy k
assessing good acadermic records dusing direct | layer) categories for the purpose of eligibilicy
Iefrrfll}'I}an‘L to 1eaching posifions. The | znd for assessing good aczdemic records during
eligibility matks of 55% marks (or an | direct recrnitment  teaching positons. The
equivalent ‘grade in a point scale wherever | clighliy mearks of 55% matks {or zn ‘
) s grad.nv system . is Io]lowed) znd the relazation ,aqmrdenx g,raas in a.poini scale. wherever ‘:
of 5% i Fo to ihe categories menfionzd 2bove & | grading sysiem is olowed) and the Telazanon
permissible, based on omly the quelifying | of 5% o the caiegores mentioned zbove are
marks without including any grace mark | permissible, based om only the qualifyi
PTOCE&ET‘?S marks withont including any grace mark
TN DU procedues.
18.2.10f - ’I’ha ‘p’Dsts of VlCB—ChEI]CéllOI’ shall carry & | The post of Vice-Chancellor shall carry ¢ a fixed

Schednle for | fxed pay of Rs.75,000/~ alongmth 2 sPamal. ‘pay of Rs75,000/- slongwith 2 special
clanse 6.8.0 pay .of Rs.5,000~ per month. ANl other | aliowance of Rs.5,000/- per month. Al other

ehgibzhty and facilities for the Vice-Chancellor | eligibility and facilities for the Vice-Chencellor
as . prowded in fthe Act/Statmes of the | as provided in the Act/Statutes of the
Umverslry__\:omzmed_...hall_ba_.apphcﬂble— “University—eoncermed —shall —be —s=pplicable

e = _besides the pay. besides the pay. J I
R 6.1 5 __Iha—tarm—ex——appamtmam —of —the —Callege -

’Pnnmpal ghall be FIVE years with ehgibmty
for :aappomtment for one more term only after
& Similar Selection Comrritiee process.

FECHNE.

The —emn —o% ~appointment--af —the ~Gallege - - - — = o=
Principal shall be five years with eligibility for
Tezppointment for one more term only afier &
similer Selection Committee -process which
shall take into account an external pser TEVIEW,
its recommendations and its outcomes. The
 framework of the external peer review shall be

- ‘ . ‘specified by the UGC.
6.0.5() Besides_ the indexed publications documented | The University shall identify the journals
: b; _\faﬁfms discipline-specific datebases, the subject-wise through subject expeit COmUmitiees
Uqusmf concerned shall draw throngh | and forward the recommendations 10 UGC in
committeg(s) .of subject expers  and | the format prescribed by UGC for appréva-] of
ISBN/ISSN expests : (z) 2 comprehensive list | the UGC -Standing Committee. The journals
of National/Regional level journals of guelity | approved from this list. by the UGC Stending
in the comcermed subject(s); =nd- (b) = | Commitiee, shall be inclnded in the “List of
S e bmms| ga - ..____r::omprahansive_li,sz.__of--—lndjan_..languaga_J.om—neJS’=__no-'uf_lad_b3r _the TUGC.-The_UGC | . o
: journals/periodicals/offcial publicefion | Standing ~ Committee  shell  give  ifs
volumes E)f langnage bodies and upload them | recommendations within 60 working days of
on the University -website which are to be | the receipt of the list from the University. The
updated periodically. TUGC Standing Commitiee may also, SuCmOM,
recommend jourmels for inclusion in the “List
of JTournals™.
3.

The provisb prescribed under Regulation 3.3.1, 44,1, 442, 44272, 4423 453 znd 4.6.3 in the University
Grants Commission (Minimmin quahﬁcaﬁon: for appointment of tancha» and other academnic swif in
Universifies and Colleges and ‘other mmeasures for the maintenance of standards in higher education) (3th

Amendmem) Regulations, 2016 regarding exemption to the candidates registered for Ph.D. programme p—m‘ VREA
July 11, 2009 shall stand simended and be read as wnders V

“Provided further, the eward of degree to candidates registered for the M.Phil/Ph Dprogramme prior o Iuii}/l l FREUR
2009, shall be Eoverngd by the provisions of the then existing Ordinances/Bylaws/Regulations of the Institutions
awarding the degree and the Ph.D candidates shall be exempted from the reqmrament of NET/SLET/SET for

recruitment and appomtment of Assistant Professor or equivalent positions in Universities/Colleges/Institutions

subjectto e Tt iment of Lne?colmmng Conthons:-
)
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.| Ecedemic
L e T——

Examination  grges Acmal hours Acmel hourg 10 | Acmal hours
(guestion  paper  getiin E Spemi per SpERLper Spent per
Inm@a_uom gvalnation of academic year academic year acacemic year
ERSWEL  SCripts) as  per =10 <10 =10
allotment )

C. Tnnovative Teaching - | 1p Actual honrg 15 | Acrual hoors 20 | Acmal howrs
leamning methodologies, §pEmT per - | spentper SDCuEpEs
updaring of  subject academic year academic year academic yeer
comtents/courses, mentoring =10 <10 +10

Eic. : ) ’ - .

Note:

per week iubluii;'thE'Le'cturestmDﬁaE/PIacﬁcals [Project Supervision/Field Work: ;
m Cnt-off, sy 7 %, below which no scores may be assigned in these sﬁbjpétégpﬁ:g.
B it Wik view Yo reiercing o Stdent-centric g
4510, work rith=studens, begond e Simoture -of Classroom steaching
iding and ;:_qnn;iéii;igfsﬁfdeﬁts.*lp particnlar teachérs wonld be the best placed
may be differently hled. ar Tequire assistante to _imp_r_mf; their
dyantage, There are-no prescribed hours for such efforts, measured either in
the APT scores, these are nevertheless importan_t and sigmificant

ed on the teacher’s’ sessment,Categcry HAPI s_:cuféé_‘aie proposed for Prpfessibnal,_d:‘\falopmé}:lﬁ co-
eurricular énd exfension acfivities: and related contributions. The Tini :
promotion is fixed iy Table I (A). A Tist of §

based on objectively verifiablz records and shall be finalizsgd by the screening cum evalnation commtes for the

Ppromotion of Assistant Professor to higher gr
Associate Professor znd Associate Profess

or to Professor and for direct recruimment of Associate Professor and
Professor.

The ‘model table below gives gronps of ACtivities and APT scores. Universities may detei] the acUVites or, in case

instimtional Specificities Tequire, adjust the weightapes wit
this caiegory. :

1thout chenging the minimum izl API score required nnger

Mazimnm

APIScore Acinal score

Natore of Activity
_— "

Student related Co-curmicnlar, exiension and feld based aCTviTies.

@ Discipline related Co-curmicnlar activities
counselling, smdy visit, student seminar

Actual hourg

(e.g. remedial classes, career spext per

. znd other evenis.) 15 academic year
(i) Other to-curricular activities (Cultural, Sports, NS5, NCC g, -
(iif) Extension and dissemination activities (public /popular 10
]ecmres/tal_ks'/se@inars etey R l

—e

— ]

Contribution to Corporate life and mmenagement of the department ang
Institation throngh :

Darticipation in academic émi administrative comminees

end responsibilities. - : Artad g
) ST i s o - £ 3 o Spenl pey
b, 3. Adrp%ms‘tramrp responsibility {including as Dean / Principal / Chairperson / 15 academic year

_Conysncr / Taach:rfm-charga/simﬂa other duties that Tequire regular office &
hrs for its discharge) - ’ ' '
(). Participation in Board of Studies, Acadesmic and Adminigtrative . “
Committees - CCUTET S B cdigen g i o wk :

. FIDIESEIOnE] ‘Developient ACOVIUES (such B5 PATlICIDATON In Senmmars, 15 ACTal howrs
T CCE, oot =51 y

E DELIENCE, L EPEIT Per



b) Evzlustion of

C) Up nPhD. viva voce of the candidate b

d) Cendidate haspublished two research pepers from his/er PhD. work ot of which a1 least one must bein 2
referezd jourgal;

e)

(8) to (&) 2 zbove are to be cersimed by the Vic ce-Chancellor/Pro-Vice-Chancellor/Deen{ Academic
Atfeirs)/Dezn(University instraciions).”
4. The second pr oviso prescribed umder Regulation 6.0.1 in the U‘LWE-LJ Gram
-guzlifications for 'E‘EPP@MD_I of teachers and other zcademic siaff in Universities and Colleges and ofher me ;
.the mainienence of the siandaris in higher education) {2°° Amendment) P\GD‘J'””"R 2013 shell be substimied with the
following: -
“Provided also that the API score dlaim of each of the sub-categoriesin the Category Tl (RESE arch Eﬂd
Contribufions) shall not have a cap except for the snh-category of invited lecture,lp apers.”’

As 2 YCU?SB‘I‘-‘EUCE- ﬂ:\e Table E.T.‘REUL].E.HDD 6.0. 1 o: ﬂlc Umvarcxty Gnnts Com:n.s ion (Mimm.m ql_a_ucauons m-

s Commsission

ademic

mshmtmns #nd in fostermcr QLE_'LfIy -Student fea&back ‘amid teacher :esponse plays 2 catalyuc Icﬂe towatds i JEIP"DVEDJEJL
in tar.chmg Ieammg and msututmnﬂ aevelopmant FeedbacL from smients on Teaching, delivers, mizthodology and
padnvocy is'pivotal with 2 ¥igw to Enhal‘lC]nU cla.nty of concepis, subjectundarstz_fiﬂcr and developing and deepening an

interest in the atzdemic dlSClP_Dc “Universities and Co]lege, should encourage teachers fo asdist stndents In providing
———————— ConsEuEcHve feedbaek—en&achma-—leamﬂmm-erder to-enhance-guality-siication-and in. rﬁspo__dmrtoﬁe @ad_bac}_

- &.

.- Tables-LI(A) ‘JI(BTBIWV@D—V (B)"VI\TJIV]H(’ &Y, VIO(B)y e IX oF %ppendl?—iﬂ of-the University- Grants -
Ccmmqun (Mimmum quah:ﬁcatwns for appomtnent of teachers znd ofher academnic staff in Universities and Colleges
and other meéastires for the ma_ntananca of stnndnrds in higher edncation) (3 EAsnendment) Regulations, 2016 shall be

substitnted with Appendi=-TIT : Tables-LII(A),TI(B)IILIV;V(4).V(B).VLVILVII(4), VII(B) #nd TX sppsnded to these
AP A mendment Regulations.

Prof. (Dr.) JASPAL SINGH SANDHU. Secy.
[ADVT TIU/4/Exty./113(165)]

APPENDI¥ - TII: TABLEZ
ACADEMIC PERFORMANCE INDICATORS (APT) FOR CAREER ADVANCEMENT SCHEME (CAS)
PROMOTIONS FOR ASSISTANT PROFESSOR, ASSOCIATE PROFESSOR AND PROFESSOR AND FOR
DIRECT RECRUITMENT OF ASSOCIATE PROFESSOR AND PROFESSOR IN UNIVERSITIES AND
COLLEGES.

e —— E— e . Direct Teaching Hours per.w 'c':_}i____;‘_ e
Assistant Professor 16 J
Assosizte Professor ' 14 l
Professor . © 14 ' ’ ‘

‘Based on the tescher’s self-zssessment, API scores are pr opo:ec for () teeching relaied actvines:

knowledge; (b) participation in exzmination and eveluation; and (c) contibuton to innovative 1eaching, DEW COUT set
etc. The ru—m:rurr API score reumred by teachers from this category is diffierent for mlaraat levels of p:a—nonon
The seli- assessnam score thould be based on objectively veritiable records. It shall be finalized by the screening

cum evzluation / selection commities. ‘Universities may detail the activities, in case institutional specificities rem.J:.
adjust the weightages withont chenging the minimum total APT scores reguired under this category.

CATEGORY I: TEAC-E]IQG, LEARNING AND EVALUATION RELATED ACTIVITIES
Category | Nature of Activity Assistant Professor Associzte Professor

Professor

1Meax. | Actual Score Max. | Actual Score Max. Acmel Score
| Score ) Score Score = )
i 2. Direct Teaching - 70| Acmalhoms | 60 | Actual Bows 50| ACTaal oS
- Spentper |_SpaTii per SDELL Per |




T —— e ———— e .

Majer Policy document
Projecis Prepared for internatignal

DUIpUL OF paizmL

~ Patent / Technolo £¥ transfer / bodies like Mejer policy document of
Gif) Quicome /| 3 e/ Process - | WHO/UNO/UNESCO/UNICER International bodies - 30
Outputs eic. Central / State Govi/Local Central Governmen— 20,
Bodizs '

State Govi-10
Local bodies -5

@ .| FESEARCH GUDANCE |
| D) MEr, "
o)

-5 per candidare

. .
15/10 per candigere
Seminars A
R s Tntermations] Award/Fellowship - | i3 per Award /15
b 5 [ EmadEelloysip fion ... Fom Siderniic boisTassoiatins per Fellowiskip -
IN(E) | Fellowshipsy | 2°Rdemic bodies Y S
@) Evgariis 3 Nat_mn‘gl‘ Award/Fe‘]lpwship National Awani/Fe]lDwship Tom | 10 per Award/ 10
o5 Fom academics boties academic bodies/associations per Fellowship
Stete/Univers: 7 1evE]l Avvard State/University level Award from | ;
T ———d \\_—t}\ &\5!\\——5? AT ———— e .
. ffom;acadamzc'bodies . academic bodies/assodations Er e
TR ‘ —————eASsociafions | S S
s ——— B | TInvireg dectures-/~ —IutematiDnaJ-—~—\———~---~‘«-Imem'aﬁgna]---~—-;--—h—- —|-—Fperlecture / oo
- (ﬁ) Ppapers s per paper
o - 4 - = presented
National leve] National Jevel 5.perlecture /
s ¥ : ; o 3 PET paper
o presented
State/l University level Stata/Univa.rsiw leve 3 perlecrure /

2 per peper
presenied
alegory shall be resmicizg to 20% of the minirmum Tixed for Category I for any

The score nnder this sub-g,
8SSESSment peripd

10 per modnle

* Wherever relevant 1g &0y specific discipline, the AP] score for pap
R _T"ollosws:_f_i)_papaLEiThjrgpactfactorless_thauLb;,zipoims
) (iii) papers with Impzct factor between 2 znd 5 By 15 points:
points: (¥) papers with impact factor abpye 10'by 25 points. The AP] Tor joint publications shall be calcnlated in the
following manner: Of the total score for the Televant category of publication by the concerned teacher, the Firsi and
Principal / Corresponding author /supervisor / mentor would share equally 70% of the 1ota] POints and the Temaining 30% -
would be shared equally by all pther authors! . '
# The University shall 3 DTy the jonrmals- subject-wise through “subject CXEPSIl committess and forward fhe
Tecommendations to UGC in the format preseribed by UGC for approval of e UGC Standing Commitee, The Journalg
approved from this Iist. by the UGC Standing Committee; shall be included in the “T it of Journals® notified by the
UGC. Tke UGC Standing Commirze shall ghve 55 Tecommendsations within 60 working days of the receipt of the Lst \‘
from the University. The UGC Standing Cormimittee may alsp, SU0-moto, recommend journzls for inclusion in the “Lig
of Journals™. The clanse 6.0.5 iy il b= stricily followed by: the University, /
. o ;APPEM)I;-DITABLE-H(A)
MINIMUM APIS AS PROVIDED Iy APPENDIX - ITI TABLE 1T0 BE APPLIED FOR THE PROMOTION .M T.L
OF TEACHERS UNDER CAREER ADVANCEMENT SCHEME (CAS) IN UNIVERSITY DEPARTMENTS ;
AND COLLEGES s AND WEIGHTAGES ¥OR EXPERT ABSESSMENT

[ Aectoi o 4
_ RO oy s nF
~5 #o . B 2 : B
Prafy o 2Tt I ~
et _ 5 rafessy —Profaces
3 e

&7 in tefereed journal vowg be augmented ac
;_(ﬁ)_p_apazs_vzdtb_impact_fac-_tpr_ between dznd2by 10 poiqs;

(iv) papers with impact factor between 5 and 10by 20




Ba,
APT score
college

S,

The self-zsse

4 on the tezcher’s s:h—~<s=s=mcm_ API SCOrEs are p‘DDDS":
s required for teachers from this category are Giff

cssment score shall be based om ver mb" records end sh 1 b: Onaliz
evalustion commiwee for the promotion
promotion of Assistant Professor to Associzie
of Associzaie Professor and Professor.

Ol

zie Professor

Assistant Professor 1o higher
and Associate Pofessor 1o Profes

zzd by
crades and Salr:cﬁon

e ECI::E:'“" g com

CD""_TT'_’LLSE 'ID_ the

CaLJO‘y Activity Fzcoliy of Scignces / Faculties of Languages
----- -\ -~~~ ——"Engineesing /A gticulture /—— —|-Hnmanities Axis7Social Stiences | Jnive
Medical / Veterinary Sciences /Library /Physicel aiucaﬁ oz / teachar®
v ' Manzgemen
. Research Refereed J ou;nals as noufu:d by Remread.loma.? as DD‘JI'ch.b the. 25 per Publication
m(A) o |BeeE e 2P
R J— 2 .OThe-Repﬁstoum' ' PRI
: o | TR T e s 10 per Publicetion
1% - | byte UGCE S J
T () Text[Rare;euca Booﬁs : Text/R aferance - Books, pub]ishﬁd
fiiblished b} Tnteriiational Ttérfional Pblishers, with
Publishers, with ISENZISSN 59, Juphon s .
5, % At th -| ISBN/ISSN number as approved by 30 per Book ior
eras zpproved b y—'—e‘—“_“tﬁ“Uere:yfy Fad ol posted on iis "S‘iﬁgle—.bm&ior | - _
= = Umygmﬂipw“dm e Website, The 1 15 wAll be imimaicd ——
- - websiter The Tast: m}l‘ba—““_{‘ﬁéd o
intimated to UGC. ° ’
‘Subject Books, published by Subject Books, published by 20 1:»&3*"300k for
National level publishers, with National level publishers, wnlj Single Author
- ISBN/ISSN pumber or State | ISBN/ISSN number or Srtae J
Publications | Central Govt Publicafipns as Cenmal Govt.  Publicadons aal
1 other than epproved by the University and approved by the University ant
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MINIMUM ACADEMIC PERFORMANCE AND

S.No. | ‘Promotion of - - -Service regnirement
p TeHcharE -+ | e
through CAS
1 Assistam Asgistant Professor in Stage 1
Professor/

and completed forr yeéars of

quﬁleﬂf\—sﬁﬁdcmiﬂ]—gh.]].@r—ﬁﬂes—

cadresfrom | years of service who ars with
— ——Stage-l4p St&ge—iMrPhﬂ—/—PG{B effeedn —~——
2 Professional Coutses such as
LIM, M.Tech, M.V.Sc,
MD., or six years of service
who are without Ph.D/
M.Phil / PG Degree in
Professional conrses
2. Assistant
Professor/
equivalent
cadres from
Stage 2 to Stage
3

Assistant Professor with
completed service of five
years in Stage 2.

3. Assistant -
Professor (Stage
3) to Associae
Professor (Stage
/‘IJ s

Assistant Professars with

&t years of completed
service in Stage 3. .

UNIVERSITIES AND COLLEGES .

7| Screeming/Selecion Criterdia - -

2 . IHE GAZETTE OF INDIA : EXTRADRDINARY
e e T T p—— — - T 7
S COTES = ame ~Qualificarignay . _ -——DI—aOD-pDIHIS-ITDm.CaEgDnﬁs.E&E zeguiement_oi_400 _point
. 5. - o - . r
T T T stpudaed i these - - — T[ofAPIs(cumulative) ——om — - _ | -calegones- I & .. of .
Tegularions (cumnlative)
Selection 2) Acadernic Record zng a) Academic Backgrouag (20%) 2) Acedemic Background (20%)
CGI.HTB_:LEEE Research Performance b) Research performance based on b) Research performance baszd on
C?‘Zm / (50%) API AP
Weightaoes - s e g s ican
= ;“ b) Assessment of Domain  score and guality of publicarions score znd guality of publications
ot . A . 4 NG
Weigr;L;vas _ Knowledg: & Teaching (40%) _ {(40%). )
DI_OO)D Skills £) Assessment of Domain c) Assessment of Dormainl
(30%) Knowledge and Imowledge
c) Interview Teaching Skills (20%) and Teaching Skills (20%).
.|-performance (20%) d) Interview performence: (20%) ) Interview peiformance:(20%)

SERVICE REQUIREMENTS FOR PROMOTION OF

‘Minimum Academic Performance Requirements and

O Minimum cumulative API scores using PBAS scoring
proformz developed by the UGC as per the norms provided

) —Bre—Oriemat on—a=d—one—Refresher [ ~Research_

-(E1) Screening tum Verification process for recommending
_Promotion.

() Mirimrm cumulative APT scores using the PBAS scoring
proforma developed by the UGC as per the norms providad
in Table T(4)

(i) Ome course / programme from among the categories of
Tefresher  cowses,  methodol ogy workshops, Training,
Teaching-Laam_ingEvaluatiun Technology Progremmes,
Sofi  Skills development Programmes  =nd  Faculy
Development Progremmes of 2/3 week duration.
88 Serecaing enm Verification process for secommending.
promoticn.

() Minimum comulative APT scores tem g the PBAS sco'ring
proforma developed by the UGC as per the norms provided
in Table I (4),

() At least three putlications in the enmfire perod as
Assistant Professor (owelve years). However, in the case of
College teachers, zn exemption of one publicztion may be
gver 1o M. PHl holders znd an exemption  of 1wo
publications may be given to Ph. D. holders.
(iif) One course / programme from among the categores of
methodology workshops, Traiming, Teaching-Learning Ry
Evalnation Technology  Programmes,  Soft Skiﬂs
Gevelopment Programmes znd Faculty Development |
Programmes of minimum one week diration,

(V) A selection commitee process as stipnlated in the
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Professor (Stage

. 1Y JIr s
RS -aisr-vugn - ariy I ITE0es AL ST

—quablt.H_(A).M s

Matho‘dol‘ogyfonrs&*oﬁ?ﬁ“Waaks-dnrau'-on-.—-*-—--~--~——----- s e

i e = — wsing the PEAS ssorins

protorms developed by the 2§ per 1he NOoLmE provined
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e cadres:-{Sia Tes: ‘(SL\'L.E —cadres(Sizgs 4) ——{Frofessor
| e e —i40Singe 2 toStage3) 7| - Ll Yequivaleni T 1536z
o i o cadres  {Siage
5
e Ao PR
I aacbi_‘qg—leanling, B0/ ¥ ezr 80/vzer 15/vear J{iyear 70/veer
Evalnation Relaied
Activities
et z z z 507 - uy)
i1 Professional 50/ 507 50/ S50/ i0
Developmentand | 4 \ssessment | Assessment | Asscssmeniperiod | Assessment | ASSESSImEIl
Exiension activities enod pediod periot period
- Minimum score
required 1o be
assessed
4 e e Jobmolatyely b i T T T T e
- 4
I Research and 207/ 50/ 751 100/ 400/
3 : < s - - & =
- | Academic | Assessmemt | Assessmemr | Assessmentperiod | Assessment nssesgs:aum
1-Cortributions- | pedod : period . pefiod perio
Mmmum Scme . o ) o oH ABERE R BT R B e wom
nssesssd T [P i i oy B
cnmdaﬁva]y )
TO+I0 | Minimom fotal APT 90/ 120/ 150/ 180/ 600/
score nnder Assessment Assessment | Assessmentperiod | Assessment ASS.ESSEEHL
Categories M and period ] period. period | period
o e —~:_:—N s i F‘.TPPTT" Qr*r.aarri.ng Sc{eeniﬂg ——) e Selection — SE]EGF_;GR Eﬁpﬁﬁ:" e s et
Assessment chm | com Commities Commiitee Comimities
System evaluation evaluation 2
committes Commitiee
> = = - = - o -
v Percentage No separate | Noseparaie | 30% - Research 50% 50% X
Disuibotion of points. points. ~ | Contribution - Research P"ESE‘?I:‘ .
oo . 5 : P e R iribution.
Weightage Polms | Screening Screening 50% - Assessment of | Comtribution. | COBmbRTOR
in the Expert commitiee o | Commines 10 | domsin knowledze & 50%-
#Assessment (Total | verity APT verify API tezching praciices. Performence
weightage = 100. | scores SCOrEs S Tebien evealuetion
ATiTaT T 5 . ° and
I}unj:m.:p J’aqu'n'ad performance
10T PIOmMOtion is . other
) credenyal by
refemel
procedure

s e e s ~ - . = N S e
= Teachers may score the balance of poinis from either Category II or Category I to achieve the mimimurs
‘ ’ score reguired wnder Cajegors I + T :

APPENDIX - I TABLE - Ti(B)

Minfmum Scores for APIs for direct recruftment of teachers in wuiversity Gepariments / Colleges and
weightages in Selection Comrmttees to be cnnadereﬁ along with other specified eligibility quahﬁca‘mns

sﬁpulated in the Regulafion, ~ ‘
Assistant Professor Associate Professor (Stege 4) Professor (Stage 5)
{(Stage 1) E
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CONSULUAIET A7 1 SCOIC IS0 LICIiEll | CONSOLURED EFL STOE




ST S

evaluzting the
Spom)

Statz /

Points)

(i0 Poirts)

elc.)

—|-T2sponsibilitie

c) Ubgradation of  scienn
knowledge i, Physical Bg

Extending SErvices,
01 holidays 1o the in

(1) Extensipg and diss

articipatipn

Physical

ducting Sport

Inter Up; Versity/Tnzer Zonzal Levels

fic ang

Sports Facilisine

in

S(including ag Prin Cipa]
that require Tegular offipe

a-—Educaﬁan—&—Spor" .
-Prg gam»—far—-st—ua‘ams—(pl-anm

policies iy
(10 Pointg)

Orgauizing and con
Competitions at the

Lng:exacuting-md &

TS and games
Inremaﬁcrnaj / Natipnai

Ucation ang Sports (10

Stitufions apg Organizationg

ntribution) i

T

educalipg &

(10
=chnologica]

&nd traingng |

5 of activities gng APT seoreg
linst the Weightages i

T the SPOrts nimits
administrative
-/_Director_LC.un'zaﬂ.sr /
brs For #g discha_-ga) .

TS, talks, lectures in =
som’ations: dissemination and

o
academic

znt
| acEdemic
Year

per

= 2Dorts, NSS, Nee IC.)
)

and institutipg
Commitizes  grg
\éimﬂﬂf_ﬂ_ﬂlﬁf_,duﬁ.ﬁ,ﬁ

Participatiog 35 SeTninars,
Iresher

Hcmal -hours |-

i ~Spent

ac;
¥ye

10

Acmzl hogr
spen;

| dcademic
year

APIS

Maxitmm,
COre

“per
adzmic
-

7]

-

pE

"=l spem
academic
year

10

Acmal hoprs
spent per
academic

7| year

_ p

Actual hours Spemt
Per academic year

Actuzl honrs Spem

Acmal hourg Spemt
Per academic year

10

10

Er academic year

o -

The minimum AP scores
i Univsrsines/cuﬂeges. Th

e se]f—assessment
Ommmitiee for the

" #Aeraal -hgnre
. .?ET = 5,




{nA mimimnm of ﬁ

1ezcher is placedin

() A selection commm

liee process as snpulzisd in the
regnierion end inTebles T (A).
Professor with ten years of | (i) Minimum tommatve API scores for the assessment

compleied service

period as per the ROrms provided in Table I ( (&)
{oniversitizs only)

(i) Addiuonal cedentizls zre 1o be evadsnezd by: {2) post-
dociorsl reseach omrpuis of high crangerd: (b) awards /
hononrs / recogsitions / patemis < znd IPR oo products zné

' ‘ PTOCESSES zuidoD:d ] technglozy transfer achieved: and (
o s —Aditiondl reszarch degrees ke DiSe. D IE T D wie.”

&

(ii) A review process by an Experi Commines 25 stipmlated
in this regulation and in Tebles T {&).

APPEN"DE III TABLEIV

ACABEZT\IIC PERFORMANCE TRDTCATORS AP FOR CAFEER’ADVLNCM\IT SCEHV_‘CE {CAS)
PROMOTIONS OF ASSISTANT DIRECTOR OF PHYSICAL EDUCATION & SPORTS AND FOR COLLEGE

DIRECTOR OF PHYSICAL EDUCATION & SPORTS AND FORDIRECT, RECRUI’INEEI\'T OF DEPUTY
DIRECTDR AND DIRECTOR OF PHY. SICAL EDUCA’IION & SPORTS IN UNIVERSITIES

Djzﬁcmﬁﬂﬂiiﬂndlﬂghmv to b biver 10 élﬂ'erantleva}s T Phy ysmal Edneation Pars on::al

- '.,-_ " e g om ek |V -
Assvstam Dmacmr of Phgsn:a 40 100 —\ Tt
Educauo-x ) ) »
Dapu‘y Director of Physical J:ducaﬁor\ l 3647 ‘ 20 : ‘
Director of Physical Education l 32+8% ) 80 ‘_]
Based on the Physwal Education Persornel’s self-assessment, API scores

are proposed Tor (z) Lecturs cam pracfice
besed athlete / sporis classes coaching and fraining relared activities; (b]

) Orgemizing and congucting sports znd

gemes compeluons znd management relaisd zcrivities; and (C) npgredaiion of SpOrs infraswocmrs and exiension

ervices-eic. The-tnimimum APT score reguirsd by Physical Educanos Personnel from this caizgory is different i

different levels of promotion. The $ef assessmemt score should be baszd on obj

finelized by the screening cum evaluetion / selection cormmittes.

institutional specificities reguirz
under this category.

soiively venfiable :ccurds‘ Tt shell be
Universines mey “detzdl the amcivites, in cese
. adjust the weighiages writhout chenging ihe mimmnm iotal APL scores Teouired
*Hours spent on administrative responsibilities, innovation, upgradation of services; ectension services eic
CATEGORY 1: TEACHING, TRATNING, COACHING, SPORTSPERSOND

EVEZOPMENT AND SPORTE

; I '——_*—I\L—ﬂ\ &GET\ENT—%C—TI‘{—YIES s s 8 B
Nature of Activity Assistant Director / | Deputy Direcior \ Direcior \
College Director . )
Tiax,| Actusl Score ME_:\ Acinal Meax. | Actual
Score Score Score Score Score \
z) Leciure cumn practice besed athlete / sporis .80

Acrozl hous | 70 Acmal hours | 60 Aciuz] hours
clesses, seminars underiaken as per alloted

|m

spent pa spent  PEI spemt  PET
hours /organizing and conducting coaching academic - | ecademic zcademic
carnps / sports person development / fraining year yeer e
“programmes ~ {50 Points) - e £ +
Identifying sports talents and Menioring sports 17.5 v 17.25 16.75
gxcellence among students . bt o .

(20 Points) ' ‘
Devalopmant and maintenance of play fields, ' JINT
purchase: and mnaintenance of other sporté . ANANTAL
.a.nvl§xr.1 =5 U- =] Pun.m./ 1 1 : _
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Ressarch "Refereen Tomnals & nouhEd by e OGCE - Z5per Pubhicaton -~ - ] -
=, [ Fublicationsin ~Other Repmed Journals-zsnotfied by the UGCE -~ — |- 10 per Publication
Text/Reference Books, published by International )
Publishers, with ISBN/ISSN numher as s approved by the 30 per Book for Single
University and posted on its website. The Listwill be Author
infimated to UGC.
Publications gther| Stubject Books, published by Nationzl level publishers] 20 per Book for Single
fhan s with - ISBN/ISSN pnmber or Sizie / Cenmzl Govi| Awthor
sheles TR Publications as approved by the University end posied on
) its website. The Lisi will be intimared 10 UGC.-
{books, chapters o s
in Subject Bogks, published 1 by Other local poblishers, with | 15 per Book for Single
5. ISBTUIS‘ST\ ‘hurnber a8 zpproved by the University and Aunthor
i - 'PD?}S)_ 'PDSI:C’_D- u_s wibsite -The Listwill be Itimate? 10 UGC.
Chapters in Books, published by National and Internationall Inismationel —10 per Chapter
level publishers, with ISBN/ISSN mnmiber as 2pproved by | 1anonzl — 5 per Chaprer
the University and potted on its website. The List will be
i I s mum_tedm UGC )
m (C) _ RJ:.SEARCH PROJECTS - L P
OI(C) | SpbiistiEd 20 par P‘Dj
i @ Projects %
g : MB.]DT Pro_}ects mtb grants abova Rs.3 12k up io R_ 5.5 15 per Project
1lakhs
Ainer %ject.—‘wﬂh—crmts—abeve—l?s. 1 IzkhaptoRs.3— | 10 per Pioject
e e ; Tg_'k‘hr' _ o .
'''''''''''' - | Coosoltancy T o " } i - i
(O)GD) | Prg ect;_fmy Amonmt mobilized with a minimum of Rs. 2 lekhs 10 Tor every Rs.2 lakhs
Major policy document of
T Projects Major Policy document prepared for imermationz] bodies | Imieraational bodies - 30
(OGN Outcome / like WHO/UNO/UNESCO/UNICEF eic. Central / State Ceniral Govemiment - 20,
Ontpuis Govi/Loczl Bodies Srate Govi-10
1) Locel bodiss - 5
Il (D) | RESEARCE GUIDANCE
TI(D)(E) | M Phil. Degres awardsd 5 per candidaie
() _ 15/ 10 per candidzie
D)@ Pr.D. Degres awarded / Thesis submined : e S
' i 10 per Cendidzie
IOE Awarclt / Fellowships/Invited lectares delivered / pepers presenied in conferences / seminars
- I d_/___ Intersiztional Award/Fellowship fro B
p = -—{—1Sper-A quD/ 1D-DET
Pcllov ship International Sports Bodies/Intemmet Fellowst >
. ellowship
Organizations
E) @ Aveard / Netional Award/Fellowship from Gowi/recognized 10 per Avrard / 10 per
- Fellowship Netional Sporis Bodiss/National Sports Orgznizations ra]_o“"h.p
Bt 1ate / University Awerd/Fellowship from
[Fellowship Gox t/recognized Siate Sporis Bodies/Siate Sporis 5 PerAward
Orgs gemizations'
T{E) | Invited lectwes. | Tmternational 7 per lecrure / 5 per paper
(3) / papers : ' presen Lﬁdr P
presented -National level 5 perlecture / 3 perpaper ¢ ny T i
presented
St Le/'Um‘ve.rsny les \751 3 per lecture / 2 per paper
. » presented
The score under this sub-catagory shajl be restricted 1o 20%of tb° mminimum ﬁrea for Category II for any
: Z5sessment period :
HIED

1
1

i0per module
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Categpry Activity College . College Director pf Physipal Physicq Educatipn
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—_— T . » —
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6VB]D.pH?EDF.a1?c_1 Assessmen; ! Assessment Assessimen; period ASSessment peripd
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APPENDIX - HITABLE - V()

Mintmrm Scores for APIs for direct recruitment of Physical Eduncation Cadres in Unteersities / Coll

TEoSy

=agsg, an

VL

weightages in Selection Commitiess to
stipnlated in the Regnlation.

be considered alomg with other specified eligibility guelifications

Assistant DPE (S age | Deputy DPE (Stage 4 DPE (Stage 3)
1)
Ninimnm APT Mmmam | Consolidaied API scorere qiTEment Comsolidared AFT oo
Scores Qualificationas -~ | of 300 points from categories T & I Tequirement of 400 poinis irom
. | 5 S . B =~ = AT
T T T stpalated inthe - ~pf APIs (cnmmlative) - S b 1 5:.4 T of ~APls
regnlations ' (cumulative)
| Selection &) Track Record of =) Research papers (3 nos) a) RESE'EIC’D papers (5 nos)
Commitree champmu_hlp won evelnation: (40%) evaluzation (50%)
‘criteria / 1(30%) > 'E‘)"Orgﬂ_n_qa“jonal siﬂls /?1@5 of  |~b)Osganisetional wack vision
| weightages . 1%) Syt and.athletic : oo | Pl (25%)
(Toral Weightages skﬂls (40%) o c) A]-ntgma.“)jpgno*maﬂca (30%) T c) Inmchw pBIIDrD?ILCB( %)
=100) 2 el o
= pen‘o-mance (30%) .

AI’PET\TDIK-I[[ TABLEVL

M IINIMTM ACADEMIC—PERFORMANCE—AND -SERVICE -REQUIREMENTS. FOR _PR"OM'DIIOE OF" ¢
PHYSICAL EDUCATION CADRES IN UNIVERSITIES AND COLLEGES .

SIN o. | Promotion of Service {as prescribed | Minimum Academic Performence Reguirements and
 Physical | ; ‘by the MERD Screening/Selection Criteria
| Education Cadres I\JDl‘_lﬁE:atLDn) .
) through CAS Iegquirement s _ DAY
1 Assistant DPE/ Assistant DPE- /| (i) Minimnm comulative API scores w
College DPE 1o College - DPE | proforma developed by the UGC as
Assistant DPE completed four years of | in Tahble V (4).
(Senior Scale) / service im SL_g 1 with |' 555 Ope Odemztion zndé one
College DPE Ph.D. or five years of Methodology Course of 3/4 weeks dur
(Senior Scale) service with MPHL o7 | oo cnm Verification proc \
(Siage 1 to Stage six years of service | 7 C -
2) without Ph.D./ M.Phil | FFOmoReE
2. Assistant DPE | Assistent DPE(semicr - |() Minimum cu—_u..au\ = A l
I —|~{senior ---scale)—/- -scele)-College BPE —— -pr roforma-developed i -
College DPE | (senior scale) with in Teble V(£) I
(senior scale) 1o completed service of (i) One courss / programme from emong the calegones of ‘
Deputy DPE /| five years in Siage 2 refresher  courses, methodology workshops, Traiming,
Assistant DFPE Teaching-Leaming-Evaluation Technology FPrograrmmes,
(selection grade) / Sofr Skl development Programmes end Faculiy \
College DFE Development Programmes of 3/4 week durzuion.
(selection  gradey (i) Screeming cum Verification process for recommending
(Stage 2 to Stag= “
. : pxomot_m -
3 _ REY
3. Assistant DPE | Assistant DPE @) Minimum Eﬁ.’Tqucﬂ ve API scores using the PBAS SDDDQC«_
{Selection Grade) | {Selection Grzde) / proforme developed by the UGC as P e the norms prpvided
/  College DPE | College DPE (Selection | in Table V(A).
{Selection Grade) | Grade) with three years (i) At least three publications in the entire period as
1o Deputy DPE /| of cormpleted service in - A=s15Lam/CDHege DPE (twelve years). However. in the case
| College DPE | Btage 3. of Coilege DPE, zn exemption of ome publication may be
(Selection Grade) given to M. Phil. holders and an exemption of o
(Stage 3 to Stape publications may be given to Ph. D, bolders. -
4). iy Bvidence s hoving peodnced teame / sthletes
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i T T A sekcimtommittes “process as “stipulated “in The S
TEgnlENon aan in TEBIES V(&) P
4, W Depury DPE in (%) Minimom commlative AP scores usin g the PBAS scoﬂﬂg
(Stege 5) (Far universities with three | proforms developed by the UGC as per the nomms provided
universiries only) years of completed in Teble V(A). Teachers mey combine two assessment
ervice in Stage 4. periods (in Stages 2 and 3) to achieve minimum API scores,
i required.
(#) A minimum of five publications since the period the
personnel is placed in stage 3
{iii) Evidence of hzving produced. tezms / athletes
{iv) A selection commimes process as stpulated in the
¢ *| Tegulation md in Tzbles V(A). '
--Note: 'I'hae;iplanator-y-npta provided for Table ITA for.CAS for teachers s also-applicable for-the Physical Director
cadres as per the API score specified for this cadre.
e " APPENDIE M TARTET
- - ACADEMIC-PERE

; mﬂNC‘ETINDI&&TQRS-.E#Ep;f,QR—iSP;QMOHoNS ‘OF ASSISTANT TIBRARTAN TN
UNIVERSITIES / FOR COLLEGE LIBRARTAN UNDER CARFER ADVANCEMENT SCHEME (CAS) AND
FOR DIRECT RECRUITMENT OF DEPUTY LIBRARTAN AND LIBRARTAN TN UNIVERSITIES.

Direct Work Ibad and weightzge to be given fo different levels of I ibradians

[ Plrectworking homsper wesk Weithtzge
—ssistent Eibrarian/Coliege Hibramar g e
o s Deputy Libradan ~ 7@ w0 | 0 o 36145 QD
B s e R R I s pr-r &0
Based on the Librarian Cade's self-assessme:

nt, APT scores are proposed for (a) Library resources orgamization and
maintenance of books, Jjournals, reports, Development, organization and manzgement of e-resources; User awareness
and instruction programmes. (b) ICT and other new technologies® application Tor upgradation of brary services and
(c) Additional services such as extending library faciliies on holidays, shelf order maintenance, library nser manal,
building and extending institutional library facilitics to outsiders through exiernal membership norms. The mmmm
AFI score reguired by Library Personnel from this category is differsnt for different levels of promoti Dn.,f[“m': geli
assessment score shonld be baszd on objectively verifiable records. Tt shall be finalized by the screening cum
evaluaton / selection commifiee. Universitics may detail the activities, in case jnsumutonal Specificiies requirg,
adjust the weightages without thanging the minimum total APT scores required under this category.
*Hours spent on adminisirative responsibilities, fonovai
CATEGORY I Proc

Nature of AcHvity

on, tpgradation of services, extension services etc.

Urement, organization, and delivery of knoviledge and informetion throngh Library services

Univ. Assistant Deputy Librarian Librarian
e - e - —— Libradan/College |} —— |
; ) Librarian

Max. | Actual Max. | Actual Max. | Actual

Score | Score Seore | Score Score | Score
2) Library resowces orgamization  and 70 Actoal houss | 60 Actuel howrs | 55 Actuel hours
meintenance .of books, jourpals, TEPOITS; - spent  per spent  per spenl  per
Provision of library reader— services. literature academic acadermic ' academic
tetrieval services 1o researchen and znalysis of | year year e
reporis;  Provision  of assistance  to the - ] - s
departments - of 'Unix_*crsity"/Collegé with the | ?',D 20 Ry
zequired. inputs -for. Preparing reports, manuals

and related documents; Assistznce ‘towards
| tpdating instimtional website with  activity
related information and  for bringing put JN
institutional . Newsletiers, - - FoBti g v . ANANT
(40 Points) . ' ;

LDevElopment, organization and management of

SICSUWITES INCIding Their 8ccessibility over

INOEner 7 Toternet,  dipifizafon of Tibrary




1 Of Assistent Libn

n
ist=nt I ibratian io E?;J_T—‘_

arian / College 136

Y
LY el

TEE GAZETTE OF INDI4 : EXTRAORDINABY

an 10 hightr &

[}

brarian 2nd for difect recrnim:

Caicgory] Activiy University/College 1ibrarians Mez score *
TIT(A) | Research Refereed Joumels as notified by the UGS 25 per Poblication
Publications in Other Repured Tournals 25 nonfed by the UGCE 10 per Publication
Oi(B) Text/Reference Books, published by Intemaniona] )
Publishers, with ISBN/ISSN mumber as epproved by the | 30 per Book for Single
University and posted on its websie. The List will be Author
intimated 10 UGC. -
Subject Books, published by Narionsl kevel publishers| 20 per Book for Single
Publications other | With ISBN/SSN mumber or St / Cenwal Govi| Author
s . Publications 25 approved by the Universiv and posted ool
rnal wmiess 3 & songlis” 5 i
. - ma_ni(ju:;a_ = C}Evsi itswebsite. The List-will be intimated toJEC - - -—jmree oo ]
(ool Eheprer I Subject Books, published by Other local poblishers, with | 15per Bock for Single
books) ISENASSN mumber 25 epproved by the University end. | Author
posted on its website. The List will be intimated to UGC.
. | Chapters -in--Books; “published -~by--National “-and | Interpational —1Q per Chapter .| .
5 Sy . ;I.utegﬁ,aﬁc:qal;l;w:l;pub_L'?shBrs;;_.w_ith;ISBN/ISSI\’: mumber) National — 5-per Ghapter -
- | ’eSdpproved by THE University and posted @ its website, | == = - 7 tieseo.
The Tist will be intimated to UGC.
1 {C) RESEARCH PROJECTS e )
HI(C) | Sponsored Projects Mezjor Projects with granfs zbove Rs. 5 lakis 20 per Project
(€3] . ;
- ! I £ 5 = eols With greps shove Ks 3 S p O RES Bl R RS
lakhs ' .
Minor Projects with grants above Rs, 1 lakh up 10 Rs.3 10 per Project
“ lakhs » 5.t - i
I Consultancy . . . ] -
- - : i for every Rs.2 lakhs
(C)H) | Projects ' Amomt maobilized with aminimum o-fRs. 21 i 10 fo .Ever‘y Rs.2 Jakhs
. : Maejor policy document of
B Projects Outcome | M&o7 Policy document prepared for inermationzl deiEas Imarjlaﬁ?n_ﬂ_bc’dwf - 3’(3
P TTTUNN e b like WHO/UNO/UNESCO/UNICEF etc. Cenmal / State Central Government— 20,
(O){ii1) |/ Outpiis .
Govi/Local Bodies prepared Stete Gowi-10
: Local bodies -3
I (D) | RESEARCH GUIDANCE
IID)(E) | MPhil. Degree awards) 5 per candidete
N 5 15 /10percandidate | _ __
— TTHIM)E) PR DT "DEgrte avarded 7 THESE submotied
oIre ~Awards / Fellowships/Invited lecrures dslivered ] papers pressmed in conferences / seminars
Awerd / Intermational Award/Fellowship from academic bodies/ | 15 per Award / 15 per
Fellowship associations ' Fellowship
T(E) ) Award / National Award/Fellowship academic bodies/ 10 per Award / 10 per
, Fellowship essociations ‘ ‘ Fellowship
Award/Fellowship Stat'e / Um'fc.TS{rf Award/Fellowship from academic & e B
deles/assocmuous LN T Anantaour
TI(E) Invired lectares / Intermationsl 7 perlecture / 5 PET DERER Ny TADH (DAY 5
(i) papers presented presented
National leve] 5 per lecture / 3 per paper
presented
State/University level .3 perlecture / 2 per paper
5 ) presented
The score nnder this sub-category shall be restricted fo 20% of the minimom fixed for Category 0L 7or 2oy
assessment period o 8

L




{Orientation lectures, nsers’ training io the use
of lbrary services a&s g-resourcess, OPAC

Imowledge  resonrces  mser  promotion
programmes like organizing book ezhibitons,
oiher imteractive lztest learning resources, eic.
(15 Points)
D) ICT and other new technologies” zpplicadon | 15 Acroal homs | 15 Acmel Tonrs | 15
for upgradation of Hbrary services such as spemt  per|  |spest  pE
zutomation of catalogne, lesrming fesonrces academic acefemic
procurement fomctions, circulaton Gperations yeer e
—nclnding  —membemship - -records, - —serial el It IERRNER E S =
subscription sysiem, reference and informstion iO 10 1
services, library secusity (technology . based
methods soch as RFID, CCTV), development of o
| Jibrary mianagerment. tools {software), Toframet.| v ool I
| ©Adaitionat services such as £xtending hbrary | 15 | Actual hows | 15 - | Actmal hours 4 10 Acmal hours
facflities on holidays, shelf order maintenance, -spemt  per _ |spemt  pEr spest AT
library mser memual, building and extending academic academic academmic
institutional lbrary facilities 1o outsides year year Je
thraugh external thembership norms e S \ : l = ! :
- s — — 10 JFIU I i R .

CATEGORY IT: PROFESSIONAL DEVELOPMENT, CO-CURRICULAR AND EXTENSION ACTIVITIES
Based on the Librarian Cadre’s self-zssessment, cétagary-ﬂ APT scores are proposed Ior co-curricnlar and ET.ED.SIDEI
activities; and Professional development releted contributions. A Lst of items and scores is given below. The seli-
assessiment score should be based on objectively verifieble records and shell be finalized by the screemng com
evaluation committee for the promotion of Assistant Librerian / College Librarien to higher grades and _si:lich"DI!
committee for the promotion of Assisiant Librarian to Depury Librarien and for divect recmuitment of Deputy Librarien
znd Libratien. .

The model tabl
casz insumtional specifi

Sversites mev deisdl The ectivities or, In

h

minimnm ozl AP scors required
under this category.
Masimam ;
G TR Aciuel scare
E\ature of Activity APT Score
z).Smdent related co-curmicnlar, exiension and field basad activities (such Coltrz B
| eAchange end Library service PIOZIATES (VAnous level Of excaniaial and 15
imremural programmes); extension, library-literery work throngh difiersni chemnels. | 7 =
10
Acmszl hours spent
s . ) - . 5 o =7 academit yeer
b) Contribution to Corporate life end management of the library vnits and instmnwon | . - i3 3
through participation n ibrary and adminisrative’comrminess znd responsibilities. =
10 -
- K o T e . s Acmel houts speat | o
¢) Professionzl Development activities (such as perficipafion in Seminess, : A e NTAT
- 2 v 3 e ST . 2r 2Cademic year
conferences, short term, e- library iraining courses, workshops znd events, talks,
lecmres, membership of associations, dissermination and general articles, not covered +
in Caregory I below) 10

. . CATEGORY-IIT: RESEARCE AND ACADEMIC CONTRIBUTIONS
Based on the self-assessment, AP scores are proposed for research and library contributions. The minimum API scores

P e = T - . T =
Teqiired Trom THis calegory are Giiferent for Giiferent levels oOf promofion in universifies/colleges. The self-assessment

$COTe S0E DE based on venlieble records &nd shall be Dinalized bv the screening cum evsluation commitee for the
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=0 =
PETiDrmance

* One Inay score the balanee Doints from either Category M or Categp

=4

reguired onder Category ITs I,

T3 I i5 achieve the minimem seore

APPENDIX - 117 TABLE-vIm ®)
Minimnm A Prc and Other Normg Tor the Direct Recrnitment gf Lib
Departments/ Colleges ang Welghtages ip Se’lecﬁm_l Committess 1 3
eligibility qualificatipns Stipnlated in the Regnlation,

rarian Positions in University
Econsidered along with other sperifies

Mintmnm N

fis.”—isﬁaﬂtUﬁjvﬁ?ﬁfY Depmiy cLibrarian in [ Tibrarian (zniversity only)
- "| Chitefia - ‘LﬂJrBi'iall'-/-GoHege T Emiversifies (Stage 4). - - TAStEEE) T = e o
Librarian (Stage 1) : :
APIscore {Research Minimupm Quakification s Consolidzred AP] score Consolidated 4Py -soore
and Academic stipulated in the Tegulations | - TEquirement of 300 points from Tequirement of 4pQ poinis

._Cont!ibm:l;pp...-__. S

Categotym).

‘SElé‘dﬁbﬁ'Cmmm"‘"”"ﬁéé‘ -

cﬁteﬁa/w&ightages

(Total Weightape =
) .

fegore;

ST EMof AP - | “Tom ‘tategories -1 & I of
I AP iy
' “av) ]’_ibrary Research papers
Theme papseis (3 Rpg) - (Five) evaluatiop (60%)

Evaluation: (50%) b) organizational frack recorg of]
bJLibrary Aulomation skills | innovation Iibrary service and

Ching { coriputer and

COmmunicati oy sHlls by »
Lecture dsmonsn:alion

60%) _

100 ’

- - }Réééf&s?i:&bﬁy 200 Organizations Plamy—— VISIT pla(20%)— “*‘--i_‘
e S N - mﬁl}aga)ﬁant—sbﬂs{z@%a- 20— | I

) Imfervicw Pprfo_;jj_z_lﬁﬂ;g 20%
) Inmterview T :

parfonnm‘u_:e(BD%)

) Inferview performznce

(30%)

APPENDIX.IT] . TABLEIX .
MINIMUM ACADEMIC PERFORMANCE AND SERVICE REQUIREMENTS EOR PROMQTION OF
LIBRARIAN CADRES ™ UNIVERSTTIES AND COLLEGES :

SErvice (ag prescribed | Minimug Acalemic Performance Reguirements ang
Librarian Cagres - by the MERD Screening/Selzction Criteria

throngh CAg N olificating)
TEquiremen:

1 Assistant Assistant Librarian/ (] Minimmm API scores nsig g PBAS scoring proformz
Librarian/ College College Librarian| dey

cloped by the UmivVersity as per the norms provideg in
ibrarian 1p completed four Years m‘ Table VI (A) of Appendix I for Libradan cadres in
Assistant Librariag -Service in Stage 1 with Umiversities and for college Libradian cadres.

T - o SemionSeatey | e e St -years--o;]-(-mOR-@ﬁﬁ-ﬁﬁon-mdm\-Refmhﬂ-come-of-ymem -
College Librarian Service with M. Phil. N duration
(SeniorScalE) SiX years of servics

(i) Sereeming com v Ernication process for Tecommending

(Stage 1 tp Stage without Ph.D/ M.Phil .
. . Promotioz.

2

Aszistant Librarian
(senior scale) / Collegt
Librarian (semior scale)
Wwith completeg service
of five years 15 Stage 2

Assistant Librarian
(senior scale) /
College - Librariag
(senior scale) to
Assistant Librariag
(selection grade) /
College Librarian
{selection Erade)
(Stage 2 1o Stage
3) ‘

() Minimum AP scores nsing the PRAS scoring
Proforms developed by University as per the nomas provigeg

in Teble VI (A) of Appendix I for Librarian Cadres i
umiversities and fo; college librarian cagres.

(ﬁ)Additioﬁa]ly, w0 refresher courses, for 2 mimimmm period REGISTRAR
of3to4 week duration 1o have been undergone during the ;
BsSessment peripd,

(i) Screening cum Verification Process for recommendify
‘Promotion,

Assistant Libraﬁéu.”
{Selection Grade) /
College Tibragap | {
Blection  Grages.

Deputy Librarian /

ssistant Tibrariar
Selection Grade) /
Collepe Libratzn

—




= Wherever televant, the API score ©

papsr in rerereed journal woulé be engmentel
facror less then 1-by 5 poims; (i) par

rs with impact factor berween 1 znd2by 10 pal
berween 2 and 5 by 15 poims; (v) papers with impect fector between 5 end 10 by

(\‘

v ¥ : il L
faFtDT zbove 10 by 25 poimts. The API for joint Dﬂbhr::._om/'books ghall be calonlated in O 0% 1 - OF the
- NG
ozl score for the relevant caicgory of publicetion by the concerned teacher. the pal / = =
A the Temain WwoulL DT
anthor /supervisor / mentor of the teacher would share equzlly 70% of T_c torz] points and fhe TEMATIRE S
s

shared equally by all other auihors.

£ The University shall identify the joumnels subject-wise through SWb]aEI exper COMIMIMNESS ; :

recommendations to UGC iz the Tormat prescribed by TGC for approval of the DGC Sf"‘m'w CO: _ T
approved from fhis Yist, by the UGC Standing Commitizz, shall be includzd in the “List of Jourm

. UGC-The UGC Staniding Cominiriee . =ha'¢l_7:;- its Tecommendations within 60 working days o1 L’h_

from the Umvamry The UGC Standing Commilies maY
Joumnals™.

=
o

7]

o =i
=
(2 T )

=h

o k

Also, o mots, recpmmend journals for inclosion
= clense 6.0.5 (i) will be siricrly followed by the University.

PPENDIX - ]I[TABLE Vm (&)

IS‘ (_)R TEE.CAREER @VMCMI SCB:EN.’EE{CAS) PROMOTI! Wi
ASSISTANT JCOLLEGE LIBRARTAN AND DEPU’IY‘E‘BRAEM AND WEIGHTAGES FOR EXPERT
' ASSESSIVIENI ™ SEIECT_{OI\ CONE’JITHLS N UNIVERSITIES AND COL"LEGES

Assistant / Assxstant ] \ Assistant/College \ Depuwj)jbranan
al ' i tace 3) to | (Staged) io
B Catecor}‘l AcuuL_y } FGBEUE FGHEGE Lfbra‘nem i) ¢ 3 o {Stages)
: | b arial IL{brarmn - il Deputy/College \‘ L s “_’_.\._.-_._ e
T S S b Sen-{81 A ) I
(Stage 110 Stz 210 Tiprarien-(Stage£) \
Stage 2) Stage3)
1 Procurement, ~ BD/Year R0/vear T5/yeer 70/yesr
organization, and
delivery of knowledge
and information
through Library
services
i ‘| Professionel S0/ : 507
Development ené Acsessmemt csessment
E:E..T.E-TlSiDﬂ activiies - | pariod peTing
MMinimum Scote :
reguired 1o be
-assessed cumulanvely
| -I0 —| Research and 1. 20 e 30/
Academic Assessmen AssessTnEDt -
. CD.nFribuTions - period perniot
: Minimum Score
regiirad - to be - .
assessed cummlatively R E
= Y,“-,— D lQ’ 1 NN
T+I0 | Minimum toial API S0/ 120/ 150/ 18 D/A\ ANTAPURAMU 51500
score under Caiegories | Agsessment Assessment | ASSSSSIELL period Agsessment period \
a andm* . period period : \ .
Expert Assessment Screeming cum | Screeming cum Selection Commines Selection Comminies
System valnation | evaluetion
com_mittea commites
v Percentage o separzie No seperzie | 30% - Library 50% Librery .
Distribution of poinis. .| points. related research publication WoI?
Weightage Points in | Screening Screening pepers evaluation 30% Assismem
the Expert . commitiee to commirtze to” | 50% - Assessment of of innovative s
Assessment (Tots] vedfy API verify API domain knowledge Library service an|
weightzge = 100 -_scores SCOres [ on Library ‘ u:g::::"b onof
: ! : | anfomsation 200 i

ik
u_:'_n_m uu.\ = J
bt =3




~Tibrari nﬂ(‘S‘_:CTDT
Grade)(Stzge 3 10

CRIZZOTIES Of T_wb r} ENIDMELOn
Development for seademic documentad
(i) A selection cormmiiice proce!

~

Reguletion and in Tzble VIO (_n )

s

L Univers 113-' Deputy Librarien in

Librerian (Stage 5) | universities with rthree
(For umvarsir_ias years of completad
only)

service in Stage 4

(1) Minimnm cormlztve AF
proforma developed by th
in 1ab1: VIO (A). Libren

ds {in Stages 3 ?_ﬂ_di.)t
if q;'_ 2d.
(@) A mi since the period that the

(iif) Evidence of innovative library service and organizahon
of published work

(iv) A sclection commimes process as stipulated in the

.regnlation zndin Table VIII (&)

“Note: The szlmatory Tote provndad for Teble TTA for CAS for teachers is also appliceble for the Tibrarian cadres

as per the APT score specified for this cadre.

Uplozéed by Dte. of I Primiing &t Goveroment of Incuc Press, Ring Rozd, Mayepuri, New Delhi-110064
and Pubhshaa by the Coniroller of Publications, Delhi-110054.
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of the f‘(’?«&‘f& zmi“md under clause {03 sod &) of sub-soctiontly of
o Act, 1936 (3 of 1938}, and i supersession of the
5 of Teachers and other Acadenie Siaf in Usiversities
and Colicges and Messures for the Muiatenance of St ;dmdx in Higher Edueation 20107 (Reguintion NoF.3-172009

dated 307 June, 20103 together with all smepduents made therein Trom thme 1o tme, the University Grants Commi
Bereby, frames the following Regulntions, namely-

Seciion xm}: Section 14 of the Uni
“UGC Regutations on Mintmum gualificatis

1. Short title, spplication and cemmencement:

1.} These Regulations may be called the University Grams Commission (Minsmum Qualifications for
Appoiniment of Teachers and other Acaderic Siaff in Universities and Colleges and other Measares for
the Maintenance of Standards is Higher Education) Regulations, 2018,

1.2 These shall apply 1o every University established or incorporated by or under s Central Act, Provindial Adt
or a Stale Act, every Instintion including 2 Constituent ov an affilated College recognized by the
Compission, in consuliation with the Upiversity concerned under Clause ) of Seciion 2:0f the Usiversity
Grants Comimission Act, 1956 and ) every nstitution deenmed to be & University tader Section 3 of the said

Act,

1.3 These shall come into force from the daie of notification. »

s The Mintmum Qualifications for appointment and sther service wnd;*mnc of Umversxiy and College
teachers, Libranians, and Directors of Physical Education and prms 458 measure 16f the maintenance o‘
standards in higher cducation, shall be as provided in the Annexure to these Re sulations,

A, M any Usiversity ¢ontravepes ihe pr{:»vmms of these Regulations, the (‘omnmm@n after taking Inw

consideration the cause, if any, shown by the University for such failure or contravention, may wi LMm
from the Universuy, the grants proposed 1o be made out of [ the Fund of the Commission.

UGC REGULATIONS ON MINIMUM QUALIFICATIONS FOR &i’!"ﬁi’\ﬂﬁ"!’@?‘ OF TEACHERS AND
OTHER ACADEMIC STAFF IN UNIVERSITIES AND COLLEGES AND OTHER MEASURES FOR THE
MAINTENANCE OF STANDARDS IN HIGHER EDUCATION, 2018

Minbmusn qualifications for the posts of ‘ienmr Prafessor, Professors and Teachers, and other Academic Staff in
Universities and Colleges and revision of pay scales and sther Service Conditions pertaining to such posts,

B Coverage

These Regulations are issued for minimum qualifications for appointment and other service conditions of University and
College teachers and cadres of Librarians, Dirgctors of Physical Education and Sports for maintenance of standards in
higher education and revision of pay-scales.

1.1 For the purposes of direct recruitment to feaching posts in disciplines relating to university and collegiate
education, imeralia in the fields of haalth, medicing, special education. agrivaliure, veterinary and allied fields,
technical education, tescher education, norms or slandards aid dows by authorities established by the relevant
Act of Parliament under article 246 of the Constitution Tor the purpose of co-ordination ‘and deternyination of
standards in institutions for higher education or vesearch and scientific and technical insttutions, shall prevail

. Provided that where no such norms and standards have been luid down by any regulatory authority,
UGC Regulations herein shall be applicable tll such time as any norms or standards are prescribed by
the appropriaic regulatory authority.

i, Provided furher that for appointiment to the post of Assistamt Professor and equivalent positions
pertaining to disciplines in which the Natdonal Bligibility Test (NET), conducted by the Usiversity
firants Commission or Councll of Scientific und Indusirial Research as the case may be, oy Siate level

237
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£,k Asspssment Criteria and mMothodologyt

fos
%

suauval Aziorale Prstesiorsd

sies Lo 3 of Appendis 1 are applicable © e selection of Assisian Prix
< enior Professor in Liniversities and Collvges;

iny Ta
Profes

{p) Table4 ol Ap
promotion ander Carcer Advancemon Scheme; and

9

ondin T as applicuble 10 Assistant Litrarians/ Coliege Librarians and Depuly Libwarians for

(¢) Table 5 of Appendix 11 s applicabie 10 Assistant Directors/ College Diregior of Physical Education
spons and  Depay hrectors/Direcions of Physical Pucation and Sposts for promolions gnder Career
Advancernent Scheme

6.2 The conpsiiusion #f the Selection Copmnitices and Sejection Procedure 88 well as the Assessment Criens and
Methodotogy for the shove cadres, either {hrough direct yeeyuitment of ineough Carest Advancement Schome,
<halt be in secordande with these Regulations.

6.3 Fhe criteria for promotions gnder Caresy Advancement Scheme 1a5d down under these Regulations shail be

effective from the date of m}tiﬁcmion of these Regulations. However, 10 avoid hardship © fnose favulty
merabars who have already quutified o1 are ikely 10 qualify shortly under the existing regulations. & cholce may
be given 1o them, for being considered. for promotions under the existing Regulations. This option can be

exercised only within three years from the date of notification of these Regulations.

| R v W B unde

11..  The Selection Committee specifications as contained in Clagses 5.1 1 54 shall be applicable o all direct
rcmimmms}:;_f-jfam} ; positions and pquivalent cadres and Career Advancenment promiotons from Assistant
Professor 1o Associate Professor, from Associale Professor 10 Professor, Professor t0 Senior Prefessor (in
University) and for cguivaient cadyes,

1. o The CAS prometion from 2 lower stage 16 8 higher Stage of Assistant Professor shall be conducied through
#Sereenin g~cnm»f£v’é1uaii@jﬂ Commitiee’, following the criteria laid down in Tablel of Appendix il

V. The promotian ander the CAS being 2 personal prom tion 10 4 teacher holding @ subsiantive sanctioned post,

on hisfer superannuation, the said post shail reverd back todls original cadre.

¥ For the promotion under the CAS, the applicant (eacher must be on the role and in active service of
she University/College on the date of consideration by the Solection Commitiee.

Y1 The candidate shall offer Wimselfmerself for assessment for promotion, i ne/she {oifils the pEnimum grading
specified in the sotevant Assessment Criteria and Methodology Tables, by submiting 80 application and the
vequired Assessment Criterig and Methodology Proforma. Hesshe can do <o three months before the due date.

The university shall send a general cireulay (wice a year, inviting applications for the CAS promotions from the

¢ligible candidates.

3y If & candidate applies for promotion ob completion of the minimum eligibihity period and ig successful, the
dste of groamotion ¢hatl be from that of mininum period of eligivility.

#) If. however, the candidate finds that hefshe would fulfils the CAS promotion criteria, as defined in Tables i,
2,4, und 5 of Appendix 11 ata later date and spplics 0B ihat date and is successful, isfher promotion shall
be effected from ihat date of the candidate fulfilling the eligibility criteria.
iy The candidate who does 1ot succeed in the first sssessment, hefshe shalt have o be re-assessed only afwer
one year. When such 2 candidale succeeds n the eventual assessment, hisfher promotion shall be deemned 10
he one year from e dmeof rejection.
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GOVERNMENT OF ANDHRA PRADESH
ABSTRALT

UNIVERSITIES AND COLLEGES = Implementation of UGC Revised Pay Scales, 2016 to the:
Teaching staff In the Universities and Colleges with effea_frc;rr} :;}1?01‘.‘20,’@ ~ Orders -

Tssued.”
HIGHER EDUCATION (UE) DEPARTMENT
GOMsNo14. . Dated:13.02.2019'
Read the following:-
1. G.Q(Ms“.%. 14 Higher Education (UE.H) Department, Dated:20.2.2010.
2. G.0.Ms.No 38, Higher Education(U.E.ID Depariment, Dated: 23.6.2016
3. Govt.Lr.No. 2398/UE/A1/2017 Dated:29.6.2017 with UGC Regulations 2016
4. MHRD Govt. of India F.No.1-7/2015-U.11(1) Dated:2.11.2017
5. Secretary, UGC F.N0.23-4/2017(PS), Dated:31.1.2018
6. UGC Regulations F.No. 1-2/2017(EC/PS), Dated:18.7.2018
7.G.0.RLN0.267 Higher Education {UE) Department Dated:27.11.3018
8. Report of the Committee, Dated; 23.1.2019,

b2 2

ORDER :

in the G.O. first read above, orders have been issued extending the UGC Revised
Pay Scales of 2006 which are analogous to the University Grants Commission Scales of pay
to the Teachers, Librarians and Physical Education personnel in the Universities and Colleges
in the State.

2 In the G.0. second read above and letter 3¢ read above, orders were issued
substituting the appendix of G.O0.Ms.No.14, to that of UGC Regulations 2010 and
communicated the UGC Regulations, 2016.

3. In the reference 4%and 5% read above, Government of India has revised the UGC
Scales for University and College Teachers with effect from 01.01.2016 and communicated
the same by the University Grants Commission to all State Governments for immediate
action in a time a bound manner, It is stated, among other things, that the Government of
India will provide financial assistance to the State Governments who wish to adopt and
implement the revision of Pay scales subject to the following terms and conditions:

{a) The Central Government will provide financial assistance o the State
Governments for the period from 1.1.2016 to 31.3.2019, which have opted
for these revised pay scales, to the extent of 50% of the additional
expenditure invalved in the implementation of the revision.

{b)  The State government will mest the remaining 50% of the expenditure from
their own sources for the period from 1.1.2016 to 31,3.2019 and the entire
liability on account of revision of pay scales, etc,, of University and college
teachers would be taken over by the State Government w.ef. 1.4.2019.

1
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2.8

twough direct recruilyy i throush Career Adva

ement Schems, shall be
iy acoordance with iife 6 ?w&, lations,

The criteria for promotions under Carear Advancement Scheme laid down
under these Regulalions shall be effective from the date of notification of
these Regulations. iv%t:;we*ve:; to aveold hardship to  those racuity members
who have already qualified or are likely to qualify shortly under the existing
reguiations, @ choice may be given to them, for he ’ng considered for
promotions under the existing Requiations. This option can be exercised only
within three years from the date of notification of these Regulations.

1«

IL.  The Selection Committee specifications as contained in Clauses 5.1 to
5.4 shall be applicable to all direct recruitments of facyl ty positions
and equivalent cadres and Career Advancement promotions from
Assistant Professor to Associate Professor, from Associate Professor to
Professor, Professor to Senior Professor {in Unjversity) and for
equt uza%erat cadres.

IIl.  The CAS promotion from a lower stage to a higher stage of Assistant
Professor shall be conducted through a “Screening-cum-Evaluation
Committee”, fol llowing the criteria laid down in Tablel of Appendix 11

IV.  The promotion under the CAS  being a personal promotion to 2
teacher holding a subSantive sanctioned post, on his/her
superannuation, the  said post shall revert back to its original cadre.

V. For the promotion under the CAS, the applicent  teachér must be on
the role aad in active service of the University/College on the date of
corsideration by the Selection Commitiece,

Vi. The candidste shall offer himselffherself for assessment for
promotion, if he/she fulfils the minimum grading specified in the
relevant Assessment Criteria and Methodology Tables, by submitting
an application and the required Assessment Criteria and Methodology
Proforma. He/she can do so three months before the due date. The
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REGISTRAR
JN T.U Anantapur
ANAR ‘M'U;;;\ﬁ:}' 5!’»53"}2



[T I[I—&TE 4] T T SIS AT 3

g Al qRI= 1 JaATs 7 <F ST
A S{Taw gt 1 e ok 31 Rea ¥ i
g Al 9=t 1 S & & srolh
HUTE ¥ ofqid yAmeE wwe F A Sl Fal AU wE (SE)/fORR Fi
6.3 VIii ; 3 >

Futerg Afdee F19 i fOae &t #7 () e Aol @ 0 3 A

AT 31 [REaR, 2018 7% sAfAar At T AT A ST AT T ervear Ay
Q

il AEAN FRT WEI-gET U JfgE 4 31
fedeT, 2023 7% T e ST =R
EURETI R . 6. T T T2
3TF | T A S A g/ e
.3

s e S Y

3%*;?;" R Rrereidet & frafs | warfemedy dert § Sy ¥ R a
% gy & forg = g gl

Fq. .87 ,

AT | . e, LG AR Wi U REE Tl e e i ol e
3T T A g o ) e

w9, 9.3

o, wiaw siveft, gfe
[ STae-111/4/379T./317/2023-24]

feoaeft : @ R 71 T WA % TSI, TR AN 111, €S 4 ¥ Sawd gas 6. U6.1-2/2017
(EHi/draw) =A% 18 JATE, 2018 =l gerr =Ml

UNIVERSITY GRANTS COMMISSION

NOTIFICATION
New Delhi, the 31st July, 2023

F. No. 9-1/2010(PS/MISC)Pt. Vol.IL.—In exercise of the powers conferred under clause (e) and (g) of
sub-section (1) of section 26 read with section 14 of the University Grants Commission Act, 1956 (3 of 1956), the
University Grants Commission hereby makes the following amendment in the University Grants Commission
(Minimum Qualifications for Appointment of Teachers and other Academic Staff in Universities and Colleges and
other Measures for the Maintenance of Standards in Higher Education) Regulations, 2018, namely:-

1. Short title and commencement.-(1) These regulations may be called the University Grants Commission
(Minimum Qualifications for Appointment of Teachers and other Academic Staff in Universities and
Colleges and other Measures for the Maintenance of Standards in Higher Education) (3“’Amendment)
Regulations, 2023.
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(2) These shall come into force on the date of their publication in the Official Gazette.

The following regulations in the University Grants Commission (Minimum Qualifications for

Appointment of Teachers and other Academic Staff in Universities and Colleges and Other Measures
for the Maintenance of Standards in Higher Education) Regulations, 2018, shzll stand amended and be
read as under:-

Regulation

Existing Provisions in Principal Regulations on
Minimum Qualifications for Appointment ‘of
Teachers and Other Academic Staff in
Universities and Colleges and Measures for the
Maintenance of Standards in Higher Education,
2018

Amended provisions in principal
Regulations on Minimum
Qualifications for Appointment of

Teachers and Other Academic Staff in
Universities and Colleges and Measures
for the Maintenance of Standards in
Higher Educaticn, 2018

3.12

No person shall be appointed to the post of University
and College teacher, Librarian or Director of Physical
Education and Sports, in any university or in any of
institutions including constituent or affiliated colleges
recognized under clause (f) of Section 2 of the
University Grants Commission Act, 1956 or in an
institution deemed to be a University under Section 3
of the said Act if such person does not fulfill the
requirements as to the qualifications for the
appropriate post as provided in the Schedule 1 of
these Regulations.

No person shall be appointed to the post
of University and College teacher,
Librarian, or Director of Physical
Education and Sports, in any university or
in any of the institutions including
constituent ~ or  affiliated  colleges
recognized under clause (f) of Section 2 of
the University Grants Commission Act,
1956 or in an institution deemed to be a
University under Section 3 of the said Act
if such person does not fulfill the
requirements as to the qualifications for
the appropriate post as provided in these
Regulations.

6.3

The criteria for promotions under Career

1 Advancement Scheme laid down under these

Regulations shall be effective from the date of
notification of these Regulations. However, to avoid
hardship to those faculty members who have already
qualified or are likely to qualify shortly under the
existing regulations, a choice may be given to them,
for being considered for promotions under the
existing Regulations. This option can be exercised
only within three years from the date of notification
of these Regulations.

The criteria for promotions under Career
Advancement Scheme laid down under
these Regulations shall be effective from
the date of notification of these
Regulations. However, to avoid hardship
to those faculty members who have
already qualified or are likely to qualify
within six months (till 17" January, 2019)
as per the UGC Regulations on Minimum
Qualifications  for  Appointment  of
Teachers and other Academic staff in
Universities and Colleges and other
Measures  for the Maintenance of
Standards in Higher Education, 2010, a
choice may be given to them either, for
being considered for promotions under the
2010 or 2018 Regulations. This option can
be exercised only up to 31% December
2023 and the date of eligibility shall be
retained as the date of promotion. On the
date of submission of the application, the
candidate should fulfil all eligibility
criteria required for promotion.

6.3 VI (iii)

The candidate who does not succeed in the first
assessment, he/she shall have to be re-assessed only
after one year. When such a candidate succeeds in the
eventual assessment, his/her promotion shall be
deemed to be one year from the date of rejection.

The candidate who does not succeed in
the first assessment, he/she shall have to
be re-assessed only after one year. When
such a candidate succeeds in the eventual
assessment, his/her promotion shall be
effected either from 1% January or 1% July
depending on the date of eventual
assessment, as detailed below:

If the eventual assessment is between
1% January and 30" June of a year, the

promotion shall be granted from 1% July of
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the year.

If the eventual assessment is between
1* July and 31% December of a year, the
promotion shall be granted from
1* January of next year.

6.3 VIII

The requirement for the Orientation Course and
Refresher Course for promotions due under the CAS
shall not be mandatory up to 31st December 2018.

Wherever the requirement of the
Orientation ~ Course  (OC)/Refresher
Course (RC) has remained incomplete, the
promotions would not be held up, but
these requirements should be fulfilled by
31 December 2023 or as notified by the
Commission from time to time.

SNo. 3
under Table
3A

M.Phil.

M.Phil/ LLM /M.Tech/ M.Arch/ M.E./
M.V.Sc./M.D ete.

The score shall be valid for appointment in respective

SLET/SET score shall be wvalid for

SNo.D State SLET/ SET Universities/ Colleges/Institutions | appointment  in  respective  State
under the only. Universities/Colleges/Institutions only.
category of
Note below
Table 3A

M.Phil. M.Phil./ LLM / M.Tech / M.Arch / M.E /
S.No.3 \ M.V.Sc./M.D etc.
under Table
3B

Prof. MANISH JOSHI, Secy.
[ADVT.-II/4/Exty./317/2023-24]

Note : The Principal Regulations were published in the Gazette of India, Extraordinary under Part III, Section 4 vide

No. F.

1-2/2017 (EC/PS) dated 18% July 2018.
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No. 341 HYDERABAD, MONDAY, JANUARY 27, 1997.

NOTIFICATIONS BY GOVERNMENT

GENERAL ADMINISTRATION DEPARTMENT
(services-D)

ANDHRA PRADESH STATE AND SUBORDINATE SERVICE RULES - Revised
Rules 1996.

(G.0.Ms.No.436, General Administration (Services-D), 15" October, 1996).

*kkkk

NOTIFICATION

In exercise of the powers conferred by the proviso to Article 309 of the
Constitution of India and of all other powers hereunto enabling and in supercession of
the Andhra Pradesh State and Subordinate Service Rules, 1962 (Parts | and II) issued
in G.0.Ms.N0.418, General Administration (Rules) Department, dated 7-3-1962 as
amended from time to time, and of all the adhoc rules to the extent they have been
incorporated in these rules, the Governor of Andhra Pradesh hereby makes the
following rules in respect of the members of the State and Subordinate Services of the
Govt., of Andhra Pradesh.

RULES
1. SHORT TITLE, SCOPE AND RELATION TO SPECIAL RULES.

(a) These Rules may be called the Andhra Pradesh State and Subordinate Service
Rules 1996.

(b) The gazetted and non-gazetted posts under the State Government shall be
constituted into various State and Subordinate Services and they shall be
governed by the State and Subordinate Service Rules (General Rules) and the
Special Rules as well as adhoc rules issued by the Government.

(c) These rules shall apply to the State and Subordinate Services and to the holders
of posts, whether temporary or permanent included in any State or Subordinate
Service except to the extent otherwise expressly provided.

0] by or under any law for the time being in force;



(i) in respect of holders of any post, appointed by contract or agreement
subsisting between such holders and the State Government.

(d) Relation to Special Rules: If any provisions in these rules are repugnant to the
provisions in the special rules applicable to any particular service in regard to
any specific matter, the latter shall, in respect of such service and such specific
matter, prevail over the provisions in these rules.

2. DEFINITIONS:
In these rules, unless there is anything repugnant in the subject or context.
(1) Adhoc Rules:- “Adhoc rules” means rules issued to govern:

0] a temporary post in a Service, Class Category which is not covered by any
Special Rules; or

(i) all or some of the services in regard to issues of common applicability of
all such services.

(2) Appointed to a Service:- A person is said to be “appointed to a service”
when, in accordance with these rules, except under rule 10 and in
accordance with the Special Rules of adhoc rules applicable to such
service he discharges for the first time, the duties of a post borne on the
cadre of such service or commences the probation, instruction or training
prescribed for members thereof.

Explanation: The appointment of a person holding a post borne on the cadre of one
service to hold additional charge of a post borne on the cadre of another service or
same service or to discharge the current duties thereof does not amount to appointment
to the latter service or post in the same service, as the case may be.

(3) Approved candidate: “Approved candidate” means a candidate whose name
appears in an authoritative list of candidates approved for appointment to any service
class or category.

(4) Approved probationer: “Approved probationer” in a service, class or category means
a member of that service, class or category who has satisfactorily completed his
probation in such service, class or category.

(5) Appointment or Recruitment by transfer: A candidate is said to be appointed or
recruited by transfer to a service:-

(a) if, at the time of first appointment thereto he is an approved probationer in the
Andhra Pradesh High Court Service or A.P.Legislature Service or in any other service,
the rules for which prescribed a period of probation for members thereof; or



(b) In case at the time of his first appointment thereto he is the holder of a post which
has been included in another service but for which no probation has been prescribed, if
he has put in that post, satisfactory service for a total period of two years on duty within
a continuous period of three years.

(6) Armed Forces of the Union:- “Armed Forces of the Union” means the Army, Naval or
Air Force of the Union.

(7) Backward Classes: “Backward Classes” mean the communities mentioned in Part-C
of Schedule-I.

(8) Cadre: “Cadre” means the posts in various classes, categories and grades in a
service.

(9) Commission:- “Commission” means the Andhra Pradesh Public Service
Commission.

(10) Confirmed Member:- “Confirmed Member” means a member of a service who has
been confirmed in a service under the State Government in accordance with rule 21.

(11) Date of Regular Appointment: “Date of regular appointment” means the date of
commencement of probation, i.e., the date from which the service rendered by a person
after appointment to a service class or category counts for probation.

(12) Departmental Promotion Committee:- Departmental Promotion Committee means a
Committee constituted to advise the appointing authority in regard to the persons to be
included in the panel for being appointed by promotion or by transfer to a selection post
not within the purview of the Commission.

Provided that the Departmental Promotion Committee may be required to
prepare adhoc panels also for appointment to any service by promotion or by transfer
even on temporary basis.

(12-A) Screening Committee:- “Screening Committee” means a Committee constituted
by Government to recommend the names for inclusion in the panel to the second level
Gazetted Posts which are within the purview of the Andhra Pradesh Public Service
Commission: and also to indicate the order in which the persons concerned should be
included in the panel. The list of persons so prepared by the said Committee shall be
forwarded to the Commission for its concurrence, by the concurrence authority.

(13) Discharge of a probationer:- “Discharge of a probationer” means, in case of
probationer is confirmed or is an approved probationer or probationer of another
service, class or category or is an approved probationer or probationer of another post
in the same service, reverting him to such service, class or category and every other
case, dispensing with his service.



(14) Duty: A person is said to be “on duty” as a member of a service”

(a) When he is performing the duties of a post borne on the cadre of such service
or is undergoing the probation, instruction or training prescribed for such
service, or is deputed by the competent authority for higher studies or for
undergoing training in India or abroad; or

(b) When he is on joining time; or

(c) When he is absent from duty during vacation or authorized holidays or on
casual leave taken in accordance with instructions regulating such leave,
issued by the State Government, having been on duty immediately before
and immediately after such absence; or

(d) When he is absent from duty during the period of training for courses of
instruction and the period spent in camps as a member of the Auxiliary Air
Force and also during the period spent for interview or for attending medical
examination at the time of recruitment or commissioning; or

(e) When he is absent from duty during the period of training including the period
spent in transit as a member of the Indian Fleet Reserve or as a Reservist of
the Army or Air Force (excluding the Reserve Officers); or

() When he is absent from duty during the period of training in the Territorial
Army including the period spent in transit for undergoing annual training in the
said army; or

(g) When he is absent from duty as a member of Air Defence Reserve, when
called upon for service in the aid of the Civil power or for Air Force Service or
during the period of annual training exceeding one month in the case of
permanent and temporary Government servant and person on work-charged
establishments during the period of training in Air Defence Reserve of Air
Force Service in the case of probationers; or

(h) When he is absent from duty for service in the N.C.C. or during the period of
training including the period spent in transit thereof.

Explanation: Participation of a Government Servant in the ceremonial parade
on special occasions like the Territorial Army Day, Republic Day, visit of a
Minister and the like in his capacity as a member of the Air Defence Reserve
shall be treated as part of his training: or

() When he is absent from duty to attend the annual day celebrations of the
Home Guards Organisation or when called upon for duty in times of
emergency as a member of the Home Guards Organisation.



(15) Direct Recruitment: A candidate is said to be recruited direct to a post, class or
category in a service, in case his first appointment thereto is made otherwise than by
the following methods:-

by promotion from a lower post, catetory or class in that service or from a lower
grade of any such post, category or class, or

By transfer from any other class of that service, or
By appointment by transfer from any other service, or

By re-employment of a person in case he had retired from service of Government
prior to such appointment, or

By appointment by agreement or contract.

(16) Ex-Servicemen: “Ex-Servicemen” means a person who has served in any rank
(whether as a combatant or as a hon-combatant) in Regular Army, Navy and Air Force
of the Indian Union but does not include a person who has served in the Defence
Security Corps, the General Research Engineering Force, Lok-Sahayak, Sena and the
para-military forces i.e. Border Security Force, Central Reserve Police Force, Indo-
Tibetan Border Police, Central Industrial Security Force, Central Secretariat Security
Force, Assam Riffles and Railway protection Force and

who has retired from such service after earning his / her pension; or

who has been released from such service on medical grounds attributable to
military service or circumstances beyond his control and awarded medical or
other disability pension; or

who has been released, otherwise than on his own request, from such service as
a result of reduction in establishment or

who has been released from such service after completing the specific period of
engagement, otherwise than at his own request or by way of dismissal or
discharge on account of misconduct, inefficiency and has been given a gratuity
and includes personnel of the Territorial Army of the following categories;
namely:-

(a) pension holders for continuous embodied services;

(b) person with disability attributable to military service; and

(c) gallantry award winners.



Explanation: The persons serving in the Armed Forces of the Union, who on retirement
from service, would come under the category of ex-servicemen, may be permitted to
apply for re-employment one year before the completion of the specified terms of
engagement and avail themselves of all concessions available to ex-servicemen but
shall not be permitted to leave the uniform until they complete the specified term of
engagement in the Armed Forces of the Union.

(17) General Rules: “General Rules” means the Andhra Pradesh State and Subordinate
Service Rules.

(18) Member of a Service: “Member of a Service” means a person who has been
appointed to that service and who has not retired or resigned, or who has not been
removed or dismissed, or substantively transferred or reduced to another service, or
who has not been discharged otherwise than for want of a vacancy. He may be a
probationer, an approved probationer or confirmed member of that service.

(19) Meritorious Sportsman:- “Meritorious Sportsman” means a sportsman who has
represented the State or the Country in a national or international competition or
Universities in the Inter-University tournaments conducted by the Inter-University
Boards or the State School team in the national sports / games for schools conducted
by the All India School Games Federation in any of the games, sports, mentioned
below: and any other games / sports as may be a specified by the Government from
time to time:

(a) Atheletics (including Track and Field events)
(b) Badminton
(c) Basketball
(d) Cricket

(e) Hockey

() Football

(g) Swimming
(h) Volleyball

(i) Table Tennis
() Tennis

(K) Weightlifting
() Wrestling
(m)Bosing

(n) Cycling

(o) Gymnastics
(p) Judo

(9) Rifle shooting
() Kabaddi

(s) Kho Kho

(t) Ball Badminton
(u) Archery



(v) Equistrain Sports
(w)Hand Ball

(x) Rowing

(y) Chess

(z) Taek Wondo
(aa) Carroms

(20) Officiating Appointment:- A person is said to be officiating in a post, if his
appointment has been made after his inclusion in the relevant panel, but whose
appointment has not been regularized.

(21) Panel: “Panel” means the authoritative list of candidates approved for regular
appointment to any service, class or category drawn up by the Commission or by the
Government or by the appointing authority concerned, but does not include the panel or
list prepared for temporary appointment by the appointing authority pending preparation
of a panel for regular appointment in accordance with the rules.

(22) Physically handicapped person: “Physically handicapped person” means a person
who is blind, deaf or orthopaedically handicapped.

Explanation: A person is said to be

() blind, if he is suffering from total absence of sight or visual acquity not
exceeding 3-60 or 10/200 (snellen) in the better eye with correcting lenses:

(I deaf, if his sense of hearing is fully non-functional for the ordinary purposes of
life:

(1 orthopaedically handicapped, if he has a physical defect or deformity which
causes so much interference as to significantly impede normal functioning of
the bones muscles and joints.

(23) Presidential Orders: “Presidential Orders” wherever it occurs in these rules shall
mean the Andhra Pradesh Public Employment (Organisation of Local Cadres and
Regulation of Direct Recruitment) Order, 1975 issued by the President of India under
Article 371-D of the Constitution of India.

(24) Probation: “Probation” means the period during which a fresh entrant to a service
or a person appointed to a higher post for the first time either by promotion within the
service or by transfer from any other service, is put on test for determining his fitness to
hold the post in a service, class or category.

(25) Probationer:- “Probationer” means a member in a service class or category who
has not completed his probation.



(26) Promotion: “Promotion” means the appointment of a member of any category of
grade of service or a class of service to a higher category, grade, of such service or
such class of service.

(27) Schedule:- “Schedule” means the schedule to these rules.

(28) Scheduled Castes:- “Scheduled Castes” mean the communities mentioned in Part-
A of Schedule-I.

Explanation: No person who professes a religion different from Hinduism shall be
deemed a member of scheduled caste.

However, Scheduled Caste converts to Buddhism deemed to be Scheduled Caste.

(29) Scheduled Tribes: “Scheduled Tribes” means the communities mentioned in Part B
of Schedule-I.

(30) Service: “Service” means a post or a group of posts or categories of posts
classified by the State Government as State or Subordinate Service, as the case may
be.

Provided that for the purpose of recruitment, probation and transfer, each class included
in the Andhra Pradesh General Service and the Andhra Pradesh General Subordinate
Service shall be regarded as a separate service.

Note:- Where the context so requires “Service” means the period during which a person
holds a post in accordance with these rules, special or Ad-hoc rules except rule 10 or a
lien on a post or is a member of a service as above denied.

(31) Special Rules: “Special Rules” mean the rules applicable to each service or class
or category of a service, which include adhoc rules applicable to temporary posts in a
service, or class or category, which are not covered by the special rules.

Explanation: The words importing either gender in these or special rules shall be taken
to include those of the other gender if circumstances so require.

3-(A) CONDITIONS OF SERVICE:- The Fundamental Rules, the rules regulating the
Scales of Pay, the Andhra Pradesh Civil Services (Conduct) Rules, Andhra Pradesh
Civil Services (CCA) Rules 1991, The Andhra Pradesh Leave Rules, the Andhra
Pradesh Government Life Insurance Fund Rules, the Andhra Pradesh Revised Pension
Rules and any other Acts, Rules or Regulations enacted, issued or as may be issued by
Government or other competent authority, for the time being in force in respect of the
Service conditions, shall in so far as they may be applicable and except to the extent
expressly provided in these rule, govern members of every service and pensions
appointed to any post in any service, whether appointed regularly or on temporary



basis. In the matter of their pay and allowances, leave, leave salary, Life Insurance,
Pension and other conditions of Service.

Provided that;

(i) Where any such member has elected to be governed by the provisions of the Civil
Services Regulations, those provisions shall apply to him.

(i) save as otherwise expressly provided in the Special Rules nothing contained in this
rule shall affect the operation of the provisions of Article 526 of the Civil Service
Regulations or any other rule similar thereto, for the time being in force, relating to the
fixation of pay of a member of a service who is in receipt of a military pension, and

(iif) a person appointed in a department performing functions entrusted to him under
clause (1) of Article258 of the Constitution of India shall be governed in the matter of his
leave and pension by the rules issued by the Central Government in that behalf;

Provided further that the said rules and regulations shall, in their application to the
members of the Secretariat and the staff of the Governor, be construed as if the
functions of the State Government under those rules and regulations were the functions
of the Governor respectively;

Provided also, that a member of a service of the former Hyderabad Government
allotted to the State of Andhra Pradesh, shall continue to be governed by such orders
as may be applicable to him in the matter of pay, leave rules, the Andhra Pradesh
Government Life Insurance Fund Rules, Pension and Provident Fund.

3-(B) APPLICATION OF RULES:-Any rules made under the proviso to Article 309 of
the Constitution of India in respect of any service or any class or category thereof shall
be applicable to all persons holding the posts intended to be held by members of that
service, class or category on the date on which such rules were made applicable.

Provided that nothing in any such rules shall, unless a contrary intention is expressly
indicated therein, operate to deprive any such person of any right of privilege to which
he is entitled by or under rule or order made applicable to him prior to the making of
such rule.

4. METHOD OF APPOINTMENT:-
(&) Appointment to any service, class or category shall be by one or more of the
methods indicated below as may be specified in the Special Rules applicable to the

relevant post:-

1. Direct recruitment
2. Recruitment / Appointment by transfer



3. Promotion or
4. Contract / Agreement / Re-employment

(b) Direct Recruitment:- Where the normal method of recruitment to any service, class
or category includes direct recruitment, the proportion in which the special rules may
require vacancies to be filled by persons recruited direct shall be applicable to all
substantive vacancies and direct recruitment shall be made only against the substantive
vacancies.

Explanation: (i) For the purpose of this rule, notwithstanding anything contained in these
rules or special or adhoc rules, substantive vacancies shall mean all vacancies in the
permanent cadre and all vacancies in the posts which have been in existence for more
than 5 years.

(i) The posts earmarked for direct recruitment in the Special Rules / Adhoc Rules shall
be filled by direct recruits strictly and not be any other method.

(i) In respect of posts in the State and Subordinate Service the percentage earmarked
for direct recruitment should not fall short of 30%.

(iv) If the special rules specify more than one method of appointment, a provision shall
be made in the special rules indicating the cycle or order in which vacancies shall be
filled by such different methods of appointments.

(c)Re-allotment of candidates selected by the Public Service Commission:- The
reallotment of candidates selected by the Andhra Pradesh Public Service Commission
for appointment, from one unit to another unit, either in the same service and district /
Zone or in any other service of district / Zone shall be made with the mutual consent of
the appointing authorities concerned and with the prior concurrence of the Commission.
The order of re-allotment shall be issued by the appointing authority to whose unit the
candidate was first allotted by the Commission.

Provided that such re-allotment shall be strictly in conformity with the provisions of the
Presidential Order.

5. SELECTION POSTS:- (a) All first appointments to a State Service and all promotions
/ appointment by transfer in that service shall be made on grounds of merit and ability,
seniority being considered only where merit and ability are approximately equal, by the
appointing authority as specified in the sub-rule (a) of rule 7 from the panel of
candidates. Such panel shall be prepared as laid down in rule 6 by the appointing
authority or any other authority empowered in this behalf.

(b) Non-Selection posts:- No non-gazetted post should be treated as selection post.
Promotion and appointment by transfer to higher posts other than those mentioned in
sub-rule (a) shall be made in accordance with seniority-cum-fitness, unless.



(i) Such promotion or appointment by transfer of a member has been with held as a
penalty; or

(i) a member is given special promotion for conspicuous merit and ability.

6. METHOD OF PREPARATION OF PANELS:- (a) The panel of approved candidates
referred to in sub-rule (a) of rule-5 shall be prepared by the appointing authority or any
other authority empowered in this behalf, in consultation with the Departmental
Promotion Committee in respect of posts outside the purview of the Andhra Pradesh
Public Service Commission and Screening Committee in respect of the posts within the
purview of the Andhra Pradesh Public Service Commission to recommend the names to
the Commission. The appointing authority shall make appointments of candidates from
such panel/list, in the order in which the candidates in such panel are arranged in their
order of preference.

(b) The panel of candidates for appointment by transfer to a service or a class of service
in any case, where the Commission is not consulted on the suitability of a candidate for
such appointment under sub-clause (b) of Clause (3) of Article 320 of the Constitution of
India or for promotion, shall be prepared ordinarily during the months of September
every year on the basis of estimate of vacancies sent in terms of sub-rule (d). First
September of the year shall be reckoned as the qualifying date to determine the
eligibility of a candidate for such appointment, which shall cease to be inforce on the
afternoon of the 31% December of the succeeding year or till the next panel is prepared
whichever is earlier and for the purpose of preparing the said panel, the zone of
consideration shall be in the ratio of 1:3. The period from 1% September of the year to
the 31% August of the succeeding year shall be reckoned for purpose of determining the
number of vacancies during the panel.

Provided that if the number of candidates to be included in the panel falls short of the
number of vacancies estimated such shortfall shall be made good by considering the
claims of the other qualified and eligible candidates, if any, in the seniority list placed
immediately below.

Provided further that the panel of candidates so prepared shall be reviewed after a
period of six months reckoned from the date of approval of the panel, for the purpose of
considering the cases of such other persons whose names were not included in the
panel prepared earlier for not passing the prescribed tests or for not having special
qualifications prescribed under the rules, if they have subsequently passed those tests
or acquired the said qualifications and are otherwise found suitable for inclusion in the
panel of the year. No such review of list of approved candidates shall, however, be
undertaken where no tests or special qualifications are prescribed under the rules as
condition precedent for promotion or appointment by transfer:

Provided also that no panel of candidates need be prepared:



(i) if vacancies are not available for the particular panel period subject to the appointing
authority recording a certificate to that effect; or

(i) where the appointing authority does not consider if necessary.

Provided also that the Government may order preparation of panel of candidates are
frequently as may be necessary in exigencies of administration.

(c) The panel of candidates for promotion or appointment by transfer to a service or
class of a service, in any case where it is necessary to consult the Commission on the
suitability of candidates for such appointment shall be prepared ordinarily in the month
of September every year reckoning 1% September of the year as the qualifying date to
determine the eligibility of a candidate for such appointment, which shall cease to be in
force on the afternoon of the 31% December of the succeeding year or till the next panel
is prepared whichever is earlier. The period from first September of the year to 31°
August of the succeeding year shall be reckoned for purpose of determining the number
of vacancies during the panel.

(d) The panel of candidates under sub rule (b) or sub-rule (c) shall consist of such
number of candidates as is equal to the number of vacancies which are estimated to
arise on the following basis during the currency of that list::

(i) The existing vacancies, including the vacancies which were not filled up in the
previous years for any reason:

(i) (1) vacancies to arise owing the retirement;
(2) consequential vacancies due to promotion or appointment by transfer.

Provided, that when the number of qualified and eligible candidates to be included in
the panel of candidates is less than the number of vacancies estimated to arise during
the currency of that list, such number of candidates eligible and found fit only shall be
included in the panel irrespective of the number of vacancies.

(e) A panel of candidates shall also be prepared taking into account the vacancies not
exceeding 10% of the total estimate of vacancies, ignoring fraction of less than half or
0.5 and rounding of fraction of ¥2 or more i.e. 0.5 and above to the next nearest number
as reserve to fill up the vacancies likely to last for more than 2 months on account of:-

0] deputation;
(i) training;

(i)  long leave; or
(iv)  suspension,

Provided also that the candidates kept in reserve in the approved list shall be not
less than one, where the estimate of vacancies is five or less than five.



() inclusion of a candidate’s name in any panel of candidates for any State Service,
class or category shall not confer on him any right for appointment to such service,
class or category.

(9) The following persons shall be considered for inclusion in any panel prepared under
sub-rules (b) and (c).

(i) Persons who are qualified on the qualifying date including those who had been
including in the previous panel of approved candidates but who have not commenced
their probation.

(i) Persons who had not possessed the prescribed qualifications at the time of
preparation of the previous panel, but who have since acquired such qualification and
are qualified as on the qualifying date.

(i) Persons who were qualified but were considered unsuitable for inclusion in the
previous panel and who continue to possess the prescribed qualifications.

Explanation:- In considering the inclusion of persons, who had been included in the
previous panel but who had not commenced their probation, in the current panel it shall
not be necessary to carry forward their names without having regard to their relative
merit and ability with reference to the relative merit and ability of other candidates
coming up for fresh consideration. If such candidates are included in the current panel it
shall not be necessary to arrange them in the same order in which they had been
arranged in the previous panel.

(h) Persons included in more than one panel:- Where a candidates’s name has been
included in different panels of approved candidates for more than one service, the
cadre controlling authority of the panel in which the candidate’s name is included,
should intimate the cadre controlling authority of the other panel of the inclusion of the
name of the candidatein the former panel and it shall be the duty of the cadre controlling
authority of the parent cadre to intimate the inclusion of the candidate’s name to such
other cadre controlling authority, if any, in whose panel the same candidate’s name had
been sponsored for inclusion by the cadre controlling authority, of the parent cadre. The
cadre controlling authority of the parent cadre shall require the candidate to initiate the
service to which the candidate wishes to be appointed. On receipt of such intimation,
the cadre controlling authority of the parent cadre shall inform the other cadre
controlling authorities and such candidate’s name shall be removed by such cadre
controlling authority from the panel or panels of approved candidates for such service or
services to which the candidate does not wish to be appointed.

(i) Non Selection Posts:- For non selection posts referred to in sub rule (b) of rule 5 the
appointing authority shall prepare a list of eligible employees every year i.e. from first
September of the year to 31% August of the succeeding year after considering the
record sheet and the qualifications prescribed for the said post in the relevant Special
rules for promotion to next higher category of non selection post.



7. APPOINTING AUTHORITY:

State Service: Unless otherwise stated in the Special rules, the Head of the
Department shall be the appointing authority in respect of the initial categories of posts
in a State Service and the Government shall be the appointing authority for all other
posts in the State Service.

8. ELIGIBILITY FOR PROMOTION OR APPOINTMENT BY TRANSFER:

For Appointment to a higher post either by promotion from one category to
another with a service or by appointment by transfer from one service to an other
service, a member of a service or class of a service, shall have satisfactorily completed
his probation in the category from which he is proposed to be promoted or appointed by
transfer to such higher post.

9. APPOINTMENT BY AGREEMENT OR CONTRACT:

(a) (i) Notwithstanding anything contained in these rules or special rules it shall be open
to the State Government to make appointment to any post in a service class or
category, otherwise than in accordance with these rules or special rules and to provide
by agreement or contract with the person(s) so appointed, for any of the matters in
respect of which, in the opinion of the State Government, special provisions are
required to be made and to the extent to which such provisions are made in the
agreement or contract, nothing in these rules or the special rules shall apply to any
person so appointed in respect of any matter for which the provision is made in the
agreement or contract;

Provided that in every agreement or contract made in exercise of the powers
conferred by these rules, it shall further be provided that in respect of any matter in
which no provision has been made in the agreement or contract, provisions of these
rules or special rules relatable to the post shall apply.

(i) The agreement or contract may inter-alia include provisions in respect of conditions
of service, pay and allowances, discipline, contract period of appointment notice period
for termination of appointment by either party and other relevant matters.

(i) The Government may, by order, prescribe the form of such agreement or contract.

(b) A person appointed under sub-rule (a) shall not be regarded as a member of the
service, in which the post to which he is appointed, is included and shall not be entitled
by reason only of such appointment to any preferential right to any other appointment in
that or in any other service.

(10) TEMPORARY APPOINTMENT INCLUDING APPOINTMENTS BY DIRECT
RECRUITMENT, RECRUITMENT / APPOINTMENT BY TRANSFER OR BY
PROMOTION:



(&) Where it is necessary in the public interest to fill emergently a vacancy in a post
borne on the cadre of a service, class or category and if the filling of such vacancy in
accordance with the rules is likely to result in undue delay the appointing authority may
appointing a person temporarily, otherwise than in accordance with the said rules, either
by direct recruitment or by promotion or by appointment by transfer, as may be specified
as the method of appointment in respect of the post, in the special rules.

(b) No appointment under sub-rule (a) shall be made of a person who does not possess
the qualifications, if any, prescribed for the said service, class or category.

Provided that where, in the exigencies of service and where persons with the
prescribed qualifications are not available, a person who may not possess all or some of
the prescribed qualifications may be appointed on temporary basis. Every such person
who does not possess such qualifications and who has been or is appointed under sub-
rule(a) shall be replaced as soon as possible, by a person possessing such
gualifications.

(c) A person appointed under sub-rule (a) shall not be regarded as a probationer in
such service, class or category or be entitled by reason only of such appointment to any
preferential claim to future appointments to such service, class or category.

(d) A person temporarily appointed under sub-rule (a) shall, whether or not he
possesses the qualifications prescribed for the service, class or category to which he is
appointed, be replaced as soon as possible by the member of the service, who is
entitled to the appointment under the rules.

(e) The appointing authority shall have the right to terminate the service of a person
who has been appointed under sub-rule (a), at any time, without assigning any reason
and without any notice if appointed by direct recruitment revert to a lower category or
grade, if promoted, or revert to the post from which such appointment by transfer was
made, if appointed by transfer.

() A person appointed to any part-time post, created in lieu of a whole time post borne
on the cadre of a service, class or category shall not be regarded as a probationer in
such service nor shall be entitled by reason only of such appointment to any preferential
claim to future appointment to such service, class or category.

(g) No person appointed under sub-rule(a) shall be eligible to an increment in the time
scale of pay applicable to him, unless he possess the test, complete the training or
acquires the qualifications prescribed in the Special Rules, as a condition for the grant
of increment to a member of the service class or category.

(h) The practice of making incharge arrangements on own scale of pay of the
incumbent concerned is totally prohibited and whenever filling up of vacant posts is
considered expedient in the exigencies of administration, action may be taken to fill the
post following the relevant Special / Adhoc Rules, duly placing the proposals before the



DPC/APPSC as the case may be or by making full additional charge arrangements as
provided for in the Fundamental Rules.

(i) Temporary posts requiring special qualifications

Notwithstanding anything contained in these rules or special rules, if and when, a
temporary post is created as an addition to the cadre of any service, class or category
and the holder thereof is required by the State Government to possess any special
qualifications, knowledge or experience, any person who possesses such qualifications,
knowledge or experience and who is considered to be most suitable person to
discharge the duties, of such post may, irrespective of other considerations, be
appointed temporarily to that post by the appointing authority; but the person so
appointed shall not, by reason only of such appointment, be regarded as a probationer
in such-service, class or category nor shall be acquire thereby any preferential right to
future appointment to such service, class or category.

11. THE LIMIT FOR JOINING EITHER ON FIRST SELECTION OR ON PROMOTION
OR ON APPOINTMEN BY TRANSFER:-

(a) Direct recruitment:- A candidate selected for appointment by direct recruitment either
through the Andhra Pradesh Public Service Commission or through any other agency,
shall be required by the appointing authority to join in the post for which he has been
selected within a period of 45 days taking the date of despatch (by registered post with
acknowledgement due) of the appointment order as crucial date for reckoning the time
limit. If he does not join the post within the stipulated period of 45 days, the offer of
appointment shall be treated as automatically cancelled and the name of the candidate
shall be deemed to have been omitted from the list of approved candidates.

(b) Time to join a post an appointment, shall be allowed a joining time of 30 days, other
wise than by direct recruitment, shall be allowed a joining time of 30 days from the date
of receipt of the order of appointment sent to the candidate by Registered Post with
acknowledgement due or by any other means. Where a person fails to join the new post
to which he is appointed within the said time limit or evades to join the post by
proceeding on leave, he shall forfeit his right of appointment both for the present and in
future for the post.

12. QUALIFICATIONS FOR DIRECT RECRUITMENT:

(i) (@) No person shall be eligible for appointment to any service by direct recruitment
unless he satisfies the selection authority as well as the appointing authority, that;

(i) he is of sound health, active habits and free from any bodily defect or infirmity
rendering him unfit for such service.

(if) his character and antecedents are such as to qualify him for such service;



(iv) he is a citizen of India;

Provided that no candidate other than a citizen of India may be appointed except
with the previous sanction of the State Government and except in accordance with such
conditions and restrictions as they may be laid down. Such sanction shall not be
accorded unless the State Government are satisfied that sufficient number of citizens of
India, who are qualified and suitable are not available.

(v) No person shall be eligible for direct recruitment if he is less than 18 years of age
and unless otherwise specified in the special or adhoc rules and if he is more than 28
years of age as on the 1° day of July of the year in which the notification for selection to
the relevant post, category or class or a service is made.

Provided that nothing in this sub-rule shall apply for direct recruitment to all the
categories and posts in the Andhra Pradesh Police Subordinate Service and in the
Andhra Pradesh Special Armed Police Service.

(b) The maximum age limit prescribed in the Special Rules for direct recruitment to a
post shall be raised:-

(i) Uniformly by 5 years in the case of candidates belonging to the S.Cs or S.Ts or B.Cs
specified in Schedule-I of these rules:

Provided that his age concession in the case of BCs shall not exceed 40 years.

N.B: The age concession in favour of B.Cs will be in force for 10 years from 23"
September, 1990:

(vide G.O0.Ms.No0.311 G.A.(Ser.D) dt. 24.4.91)

Provided also that in the case of S.Cs and S.Ts., the maximum age limit
prescribed for other communities in the Special rules shall be raised uniformly by 10
years for the purpose of limited direct recruitment, subject to the condition that it does
not exceed 45 years:

(i) Uniformly by 10 years in the case of Physically handicapped persons;

N.B.: This concession shall be inforce during the period between 28™ March, 1967 and
22" September, 2000.

(vide G.O0.Ms.No0.311 G.A.(Ser.D) dt. 24.4.91)

@ii)  In the case of widows, divorced women and women judicially separated from
their husbands, who are not remarried, the maximum age limit for direct recruitment to
posts carrying a scale of pay equal to Junior Assistants or less, shall not exceed 40
years in the case of S.Cs and S.Ts candidates and 35 years in the case of others.



(c) When the direct recruitment is to be made to any State or Subordinate Service by
examination or Selection:

(i) a person who worked in the armed forces of the Indian Union, shall be allowed to
deduct from his age a period of three years in addition to the length of service rendered
by him in the armed forces for purposes of the maximum age limit;

(i) a person who was recruited as a whole-time cadet Corpse Instructor on or after the
1% January, 1963 on his discharge from the NCC either before or after the expiry of the
initial or extended tenure of his office in NCC having served for a period of not less than
six months prior to his release from the NCC shall, subject to the production of a
certificate to the effect that he has been released from the NCC be allowed to deduct
from his age a period of three years in addition to the length of service rendered by him
in the NCC for purposes of maximum age limit;

Provided that the person referred to in sub-rules (i) and (Il) above shall, after
making the deductions referred on in the sub-rules shall not exceed the maximum age
limit prescribed for the post.

(iif) a person already in service of State Government who has been appointed regularly
shall be allowed to deduct from his age the length of regular service under the State
Government upto a maximum of five years for purposes of the maximum age limit and
in the case of a person who has rendered minimum temporary service of six months in
the census department (Organisation) of this State and who has been retrenched during
1991 shall be allowed to deduct from his age a period of three years for purpose of
computing the maximum age limit.

(2) The minimum General Educational qualifications wherever referred to, in these or
special rules shall be the qualifications prescribed in Schedule-IlI of these rules.

(3) (& A candidate should possess the academic qualifications and experience
including practical experience prescribed, if any, for the post, at the time or on the date
on which the selection process commences, for direct recruitment i.e., to say, the first
date on which the examination (Written) or where such written examination is not there,
the first date on which the interview for selection takes place.

(b) No person shall be eligible for appointment to a post by promotion or appointment
by transfer unless he possesses the academic qualifications and technical or other
gualification and has passed the departmental and other tests and has satisfactorily
completed any course or training prescribed in the special rules as a prerequisite
gualification, for the post, to which he is to be appointed by promotion or by transfer.

(4) Disqualification for appointment:-

(a) A candidate shall be disqualified for appointment if he himself or through relations or
friends or any others has canvassed or endeavoured to enlist for his candidature



extraneous support, whether from official and non-official sources for appointment to
any State or Subordinate Service.

(b) No person who has more than one wife living or who has spouse living, marries in
any case, in which such marriage is void by reason of its taking place during the life
time of such spouse, shall be eligible for appointment by direct recruitment to any State
or Subordinate Service.

(c) No Woman whose marriage is void by reason of the husband having a wife living at
the time of such marriage or who has married a person who has a wife living at the time
of such marriage, shall be eligible for appointment by direct recruitment to any State or
Subordinate Service.

(d) No person who has been dismissed from a State or Central Government
undertaking or local or other authorities or who has been convinced by a court of law for
an offence involving moral turpitude shall be eligible for appointment to any State or
Subordinate Service.

13. LANGUAGE TEST IN TELUGU: (a) Every person appointed to a service, that
within the period of probation, pass the Language test in Telugu, failing which his
probation shall be extended and increments in the time scale of pay shall be postponed
without cumulative effect till he passes the test.

Provided that a person who was appointed to a service but who has not passed the
Language Test in Telugu shall be allowed time to pass the said test upto 31-12-1997 or
till the expiry of a total period of 3 years from the date of his appointment whichever is
later, by extending the period of probation:

Provided further that a person, who has completed the age of 45 years or who has
been on deputation in this State from any other State or from the Government of India,
or who being an officer of the erstwhile Government of Hyderabad has passed the
language test in Telugu or has been exempted from passing the said test by virtue of
his having passed an examination of equivalent standard in that language test under the
Hyderabad Regional Language Examination Rules or who is holding a post for which no
educational qualification is prescribed for initial recruitment, shall not be required to
pass the language test aforesaid:

Provided also that a person who is exempted from passing the language test in
telugu on reaching the age of 45 years, but the pay to which such person is entitled to
draw after reaching the age of 45 years shall be the pay which he would have been
eligible to, without arrears, had the language test in Telugu not been prescribed at all
and the increments not postponed.

(b) The standard of the test referred to in sub-rule (a), above shall be a pass in the
Second (Class) Language Test in Telugu for holders of the posts for which the
educational qualification prescribed is the minimum General Educational Qualification



referred to in the schedule to rule 12(2), or equivalent or higher academic qualification
and a pass is the Third Class Language Test in Telugu for all others.

14. LANGUAGE TEST — EXEMPTION: (a) A person who has passed the SSC or its
equivalent examination or any other higher examination with Telugu as the medium of
instructions and examination or with Telugu as one of the subjects, shall be exempted
from passing the 2" class language test in Telugu.

(b) A person who has passed the 7™ or 8" Class Examination with Telugu as a subject
or medium of instruction shall be exempted from passing the 3™ class Telugu Language
Test.

(c) A person who has crossed the age of 45 years.

(d) Other Linguistic qualification:- (i) If in the opinion of an appointing authority, a
candidate with an adequate knowledge of a particular language or languages is
necessary for holding a specified post in any service, class or category, it may declare
that such post, specified post in the declaration, is reserved for a candidate with such
knowledge. When such a declaration has been made, the required number of qualified
candidates who possess such knowledge shall be selected in preference to those who
do not possess it and notwithstanding anything contained in these rules but without
prejudice to the rule of reservation of appointments, any such post shall be filled only by
a member of the service or an approved candidate who possesses such knowledge.

(i) The State Government shall have power to declare that any proportion of posts in
any service, class or category for which recruitment is made at the same time, shall be
filled by candidates with an adequate knowledge of a particular language or languages
and when such a declaration has been made, the rule of reservation of appointments
shall apply separately in regard to the proportion of posts in respect of which such a
declaration has been made.

Explanation:- For the purpose of this rule a candidate will be considered to have
adequate knowledge of the particular language, if he has acquired knowledge of that
language in the High School or higher courses, or satisfies the appointing authority that
he has adequate knowledge in speaking, reading and writing in that language.

15. (A) TIME TO PASS NEWLY PRESCRIBED TESTS:- Where a test is newly
prescribed by the special rules of a service for any class, category, or post thereof, a
member of the service who has not passed the said test, but is otherwise qualified and
suitable for promotion to such category or post may be promoted thereto and he shall
be required to pass the said test or tests within the period of probation or within one
year or in one of the first two examinations held after such promotion, whichever is
later. If he fails to pass the tests he shall be reverted to the class, category, or post from
which he was promoted and he shall not again be eligible for consideration for
promotion unless he passes the tests.



A person who is so reverted shall not by reason only of his promotion under this
rule, be regarded as entitled to any preferential claim to future promotion to the
category, grade or post, as the case may be, to which he had been promoted under this
rule.

Explanation: This rule shall be applicable even to appointment by transfer in the direct
line, for example, for appointment by transfer of Superintendents to the post of Assistant
Director (Administration), for appointment to which the passing of departmental tests
has been newly prescribed as a pre-requisite qualification.

Note: This concession will be available only for a period of three years from the date on
which the test has been newly prescribed.

(b) Concessions regarding passing of Tests and Examinations on grounds of age:-

Notwithstanding anything contained in these rules or in the Special rules, except
the Andhra Pradesh Treasuries and Accounts Service Rules, Andhra Pradesh
Treasuries and Accounts Subordinate Service Rules, Andhra Pradesh Pay and
Accounts Service Rules, Andhra Pradesh Pay and Accounts Subordinate Service
Rules, Andhra Pradesh Local Fund Audit Service Rules and Andhra Pradesh Local
Fund Audit Subordinate Service Rules:-

0] Where no tests have been prescribed in the Hyderabad Cadre and Recruitment
Rules for promotion, an employee of the erstwhile Government of Hyderabad allotted to
the State of Andhra Pradesh under section 115 of the States Reorganisation Act, 1956
Central Act 37 of 1956 need not pass the tests prescribed for promotion or recruitment
by transfer on or after the 1% November 2956, to a post one stage above that held by
him Prior to the said date. The employee so promoted shall not be affected either by
reversion or by stoppage of increment for failure to pass such test.

(i) Where tests have been prescribed in the Hyderabad Cadre and Recruitment
Rules, as a condition precedent for promotion, an employee of the erstwhile
Government of Hyderabad referred to in clause (i) may be appointed by transfer or
promotion to a post one stage above that held by him prior to the 1 November, 1956,
subject to his passing the common departmental tests prescribed by the Government of
Andhra Pradesh within four years from the date of such appointment by transfer or
promotion, whichever is later, except where a longer period than four years has already
been allowed to all;

Provided that such an employee, on completion of the age of 45 years, shall not
be required to pass tests referred to in this clause; either for the first stage promotion or
for appointment by transfer or promotion to a post which is second or subsequent stage
above that held by him prior to the said date.



(c) The provisions in sub-rule(b) shall mutatis mutandis apply to an employee of the
former Andhra State continuing in Andhra Pradesh for his appointment by transfer or
promotion to a post above the one held by him prior to the 1% November, 1956, where:-

(i) new tests are prescribed in the Andhra Pradesh State after the said date for
appointment by transfer for promotion to such posts:

Provided that such employee, who on completion of the age of 45 years is not
required to pass the tests for his appointment by transfer or promotion to a post above
the one held by him prior to the said date, need not pass the same test if prescribed for
appointment by transfer or promotion to a post above the one held by him prior to the
same date, need not pass the same test if prescribed for appointment by transfer or
promotion to a post which is second or subsequent stage above the one held by him
prior to the said date.

Explanation, sub-rule(b) shall be inforce till 31-10-1996.
16. (A) COMMENCEMENT OF PROBATION FOR DIRECT RECRUITS

A person appointed in accordance with the rules, otherwise than under rule 10,
by direct recruitment shall commence his probation from the date of his joining the duty
or from such other date as may be specified by the appointing authority:

Provided that a person having been appointed temporarily under rule-10 to a
post in any service, class or category or having been so appointed otherwise than in
accordance with the rules governing appointment to such post, is subsequently
appointed to the same post, in the same service or class or category, in the same unit of
appointment, in accordance with the rules, shall commence his probation from the date
of such subsequent appointment or from such earlier date as the appointing authority
may determine, subject to the condition that his commencement of probation from an
earlier date shall not adversely affect any person who has been appointed earlier or
simultaneously, to the same service, class or category in the same unit.

(b) Minimum service for commencement of probation:

A person appointed to a service, class or category, in accordance with the rules,
otherwise than by direct recruitment, shall, if he is required to be on probation in such
service, class or category, be deemed to have commenced his probation in such
service, class or category from the date from which he has been continuously on duty in
such service, class or category for a period of not less than 60 days from the date of
joining duty after having been appointed to such service, class or category on regular
basis in accordance with rules:

Provided that this rule shall not apply to a person appointed to a post in a
service, class or category whose appointment is made in consultation with the Andhra



Pradesh Public Service Commission or D.P.C or any other agency for requirement
specified by Government.

(c) Period of Probation:- Unless otherwise stated in the special rules or in these rules,
the period of probation shall be as follows:

(i) Every person appointed by direct recruitment to any post shall, from the date on
which he commences his probation be on probation for a period of two years on duty
within a continuous period of three years.

(i) Every person appointed to any post either by promotion or by transfer (not by
transfer on tenue) shall, from the date on which he commences his probation, be on
probation for a period of one year on duty within a continuous period of two years.

(iii) A probationer in any category, class or service shall be eligible to count for
probation his service in a higher category of the same service or class, as the case may
be, or in any other service (State or Subordinate Service) towards his probation in the
former service, to the extent of the period of duty performed by him in the latter service
during which he would have held the post in the former service but for such appointment
in the latter service.

(d) In regard to the persons appointed to any class or category of a service by
promotion or appointment by transfer, in respect of whom the special rules of the
service applicable to the higher post do not prescribe a period of probation, in the class
or category to which they have been promoted or appointed by transfer, the provisions
in this part shall be construed as if the expression “probation” and
“‘probationer”/"approved probationer’” mean “officiating service” and “person officiating”
respectively.

(e) Tests to be passed during probation: A person who has commenced his
probation in a service, class or category shall, within the period of probation, if so
required in the special rules of these rules, pass such tests or acquire such
gualifications as may be prescribed in these rules or in the special rules applicable to
such service, class or category.

() (i) If within the period of probation a candidate fails to pass such tests or acquire
such qualifications as may be prescribed in these rules or in the special rules, the
appointing authority shall, by orders, discharge him from the service unless the period of
probation is extended under the sub-rule (b) of rule 17 and if within such extended
period also, the candidate fails to pass such tests or acquire such special qualifications,
the appointing authority shall discharge him from service.

(i) If within the period of probation or within the extended period of probation, as the
case may be, a probationer has appeared for any such test or any examination in
connection with the passing of such prescribed tests or with the acquisition of the
prescribed qualifications and the results of such tests or examinations for which he has



SO0 appeared are not known before the expiry of the probation period, he shall continue
to be on probation until the publication of results of such tests or examinations for which
he has appeared, or the first of them in which he fails to pass, as the case may be.

(i) In case the probationer fails to pass any of the tests or examinations for which he
has so appeared, the appointing authority shall, by an order, discharge him from
service.

Any delay in the issue of the order discharging the probationer under clause (i) of
clause (iii) of this sub-rule shall not entitle him to be deemed to have satisfactorily
completed his probation.

() Exemption from special qualifications to be acquired or special tests to be
passed during probation: Where a probationer has before he commenced his probation,
already acquired any special qualification or passed any special test prescribed in these
or in the special rules, or has acquired such other qualification as may be considered by
the State Government or by the appointing authority, with the approval of the State
Government to be equivalent to the special qualification or special test, he shall not be
be required to acquire the said special qualification or to pass the said special test
again, after the commencement of his probation.

(h) Change of date of commencement of probation:

Notwithstanding anything contained in the special rules or sub-rule(a) and (b) of
Rule 33, a probationer who does not pass the prescribed tests or acquire the prescribed
special qualifications within a period of probation or within the extended period of
probation under rule 17 and whose probation is further extended by the Government by
an order under rule 32, till the date of his passing such tests or acquiring such
qualifications, shall be deemed to have commenced the probation with effect from the
date to be fixed by the Government, which would be anterior to a date to his passing
such tests or acquiring such special qualifications, so, however, that the interval
between the two dates shall be equivalent to the prescribed period of probation,
whether on duty or otherwise and seniority of such probationer shall be determined with
reference to the date so fixed.

Provided that nothing in this sub-rule shall apply in the cases of persons
appointed to the class, category or grade in a service prior to the 9™ March, 1981 and
whose seniority in the said class, category or grade was fixed under sub-rule(b) of Rule
33 prior to the said date.

(V) The period of probation undergone by a probationer discharged under clause (i)
and (iii) of sub-rule (a) of this rule, before his discharge shall, upon such restoration,
count towards the period of probation prescribed by the rules applicable to him.



18. DECLARATION OF PROBATION:

(a) At the end of the prescribed or extended period of probation, as the case may be,
the appointing authority shall consider whether the probationer should be considered to
have satisfactorily completed his period of probation and after taking a decision in this
regard, he shall issue an order declaring the probationer to have satisfactorily
completed his probation.

(b) (i) The decision whether the probationer has satisfactorily completed his probation or
whether his probation should be extended, shall be taken soon after the expiry of the
prescribed period of probation. If any lapses are noticed during the period of probation
by the appointing authority or a higher authority, such lapses should be communicated
to the probationer to rectify such lapses. A decision whether a probationer could be
considered to have satisfactorily completed his probation or his probation should be
extended or discharged or suspended shall be taken within a period of 8 weeks after the
expiry of the prescribed period of probations.

(ii) If no order as referred to in sub-rule (a) is issued within one year from the date of
expiry of the prescribed or extended period of probation, the probationer shall, subject
to other provisions of these rules, be deemed to have completed satisfactorily his
probation with retrospective effect from the date of expiry of the prescribed or extended
period of probation and a formal order to that effect may be issued for purpose of
record.

Provided that nothing in this sub-rule shall apply to a probationer who has been
communicated a memorandum of charges during the prescribed or extended period of
probation or who has failed to acquire the special qualifications or to pass the special
tests, if any prescribed in the special rules or to acquire such other qualifications, as
may be declared by the State Government or by the appointing authority with the
approval of the State Government, to be equivalent to the said special qualifications or
special tests, within the said period of probation.

19. RIGHTS OF A PROBATIONER AND APPROVED PROBATIONER FOR
REAPPOINTMENT:-

(&) A vacancy in a service, class or category shall not be filled by appointment of a
person who has not yet commenced his probation in such service, class or category
when an approved probationer or probationer is available for such appointment.

(b) (1) Discharge of a probationer or approved probationer:

A probationer or an approved probationer shall be discharged from service, in the
event of non-availability of a vacancy, in the following order:-

1. The probationers in the order of juniority.
2. The approved probationers in the order of juniority:



Provided that where, in course of discharge of persons appointed to a service,
class or category consequent on the retrenchment of the posts in any administrative
Unit, the representation of the Scheduled Castes of the Scheduled Tribes in that unit
falls, short of the percentage of posts reserved for those cases or Tribes, as the case
may be, shall be discharged in the order of juniority, only after all other persons
appointed in that unit belonging to these castes or tribes are discharged; that is to say,
the discharge of persons in any administrative unit consequent on the retrenchment of
posts, shall be in the following order:-

First Persons, other than those belonging to the Scheduled Castes
and the Scheduled Tribes, appointed temporarily, in order or
juniority;

Second Probationers, other than those belonging to the Schedule

Castes and the Scheduled Tribes, in the order of junirotiy;

Third Approved probationers, other then those belonging to the
Scheduled Castes and the Scheduled Tribes, in the order of
juniority;

Fourth Persons belonging to the Scheduled Castes and the
Scheduled Tribes, appointed temporarily in the order of
juniority;

Fifth Probationers belonging to the Scheduled Castes and the

Scheduled Tribes, in the order of juniority;

Sixth Approved probationers belonging to the Scheduled Castes
and Scheduled Tribes, in the order of juniority.

(i) For the purpose of this rule, the posts borne on the cadre of a service, class or
category in respect of recruitment to which the principle of reservation of appointments
is made applicable, shall be deemed to have been reserved so as to secure fifteen
percent of the posts for the Scheduled Castes and six percent of the posts for the
Scheduled Tribes.

(©) Right of re-appointment / promotion / appointment by transfer of an approved
probationer on foreign service or on deputation:

The absence of an approved probationer from the post in a service, class or
category whether on leave or on foreign service or on deputation or for any other
reason, if his lien on such service, is not terminated or suspended, shall not, if he is
otherwise eligible qualified, render him ineligible in his turn:-

(i) for re-appointment to the post on which he is an approved probationer;



(infor promotion from a lower to the higher category in such service;

(i) for appointment to a post in a class or category in another service for which he may
be an approved candidate, as the case may be, in the same manner as if he is not
absent.

He shall be entitled to all the privileges in respect of appointment, seniority, which
he would have enjoyed but for his absence.

Provided that a member of service who is appointed to another service and if he
is a probationer in the later service shall not be appointed to any other service for which
he may be an approved candidate, unless he relinquishes his right in such latter service
in which he is a probationer:-

Provided further that the absence of a member of a service from duty in such
service, whose lien in a post borne on the cadre of such service is deemed to have
been terminated on account of being an approved probationer in a class, or category in
any other service shall not be eligible:-

(1) for re-appointment to a regular post, whether permanent or temporary in the former
service in which he was an approved probationer; or

(2) for promotion from a lower to a higher category in such former service.

Note:-  This provision shall not be applicable to a person who is a member of two
services where one of them is normally a feeder service or category to the other.

20. EXERCISE OF CERTAIN POWERS OF APPOINTING AUTHORITIES IN
RESPECT OF PROBATIONERS:-

The power exercisable by the appointing authority other than the State
Government, may be exercised also by any higher authority to whom such appointing
authority is administratively subordinate, whether directly or indirectly, in the following
cases namely:-

(1) discharge of a probationer under sub-rule (i) of rule 16 of clause (ii) of sub-rule (a) of
rule 17; and

(2) extension of probation under sub-rule (a) or (b) of rule 17.

21. CONFIRMATION:

(a) Confirmation of a member of a service: As soon as a person appointed initially in a
service or class of a service is declared to have satisfactorily completed his probation or

deemed to have satisfactorily completed his probation, he shall be confirmed as a
member of that service, by the appointing authority.



The Seniority of the person shall however be regulated in terms of rule 33 of
these rules.

Explanation:

(2) For the purpose of the rule “appointed initially” means appointment of a person
for the first time to any post in the civil service in the State or Civil post in the service of
the State of Andhra Pradesh.

(2) A member of a service or a class of a service shall be confirmed in such service
or class of a service irrespective of whether there is a permanent or substantive post or
vacancy available in that service.

(3) A person appointed to a Government service shall be confirmed in any service,
only once during his service in Government at the entry grade, irrespective of whether
subsequently he is promoted within the same service or appointment by transfer to
some other service or class of service, from time to time.

(b) A person confirmed in a particular category, Class or Service shall not be
confirmed in any other category, class or service.

20. SPECIAL REPRESENTATION (RESERVATION): Reservations may be made
for appointments to a service, class or category in favour of Scheduled Castes,
Scheduled Tribes, Backward Classes, Physically handicapped, Meritorious Sportsman,
Ex.Servicemen and such other categories, as may be prescribed by the Government
from time to time, to the extent and in the manner specified hereinafter in these rules or
in the special rules.

(@) (1) The Principle of reservation as hereinafter provided shall apply in all
appointments to a service, class or category.

(i) by direct recruitment, except where the Government by a General or special order
made in this behalf, exempt such service, class or cateogyr;

(i) otherwise than by direct recruitment where the special rules lay down specifically
that the principle of reservation in so far as it relates to Scheduled Castes, and
Scheduled Tribes only shall apply to such service, class or category to the extent
specified therein.

(2) The unit of appointments for the purposes of this rule shall be one hundred, of
which 15 shall be reserved for Scheduled Castes, six shall be reserved for
Scheduled Tribes, Twenty five shall be reserved for the Backward Classes and the
remaining fifty four appointments shall be made on the basis of open competition.



(b) Out of fifty four appointments to be made on the basis of open competition, three
appointments shall be reserved for direct recruitment of the physically handicapped
persons.

(c) In the case of appointments to clerical posts including the posts of typists, i.e. in
Group Il and Group IV services and in the case of posts in the Andhra Pradesh
Police Subordinate Service, to which the principle of reservation of appointments
applies, out of fifty four, as the case may be, fifty one appointments to be made on
the basis of open competition, two appointments shall be reserved for direct
recruitment of ex-servicemen.

(d) In the case of appointments to the posts of Senior Assistants, Junior Assistants,
Junior Stenographers, typists and Record Assistants in the offices of Heads of
Departments, Assistant  Section  Officers, Typist-cum-Assistants,  Junior
Stenographers and Record Assistants in the Secretariat to which the principle of
reservation of appointments applies, out of fifty four, as the case may be, forty nine
appointments to be made on the basis of open competition, one appointment shall
be reserved for direct recruitment of meritorious sportsmen.

Provided that the claims of members of the SCs and STs and BCs, the physically
handicapped persons or the ex-servicemen as the case may be, shall also be
considered for the remaining appointments which shall be filled on the basis of open
competition, the number of appointments reserved for that category shall in no way
be affected during the period the reservation for that category is in force.

(e) Appointments under this rule shall be made in the order of rotation specified
below in a unit of hundred vacancies:

Open competition
Scheduled Castes
Open competition
Backward Classes
Open competition
Open competition
Scheduled Castes
Scheduled Tribes
. Open competition
10.Backward Classes
11.0Open competition
12.Open competition
13.0pen competition
14.Backward Classes
15.Open competition
16.Scheduled Castes
17.0pen competition
18.Backward Classes
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19.0pen Competition
20.Backward Classes
21.0pen competition
22.Scheduled Castes
23.0pen competition
24.Backward Classes
25.Scheduled Tribes
26.0pen competition
27.Scheduled Castes
28.0pen competition
29.Backward Classes
30.Open competition
31.0pen competition
32.0pen competition
33.Scheduled Tribes
34.0pen competition
35.Backward Classes
36.0Open competition
37.0pen competition
38.0Open competition
39.Backward Classes
40.0pen competition
41.Scheduled Castes
42.0pen competition
43.Backward Classes
44.0pen competition
45.Backward Classes
46.0pen competition
47.Scheduled Castes
48.0pen competition
49.Backward Classes
50.Open competition
51.0pen competition
52.Scheduled Castes
53.0pen competition
54.Backward Classes
55.0pen competition
56.0pen competition
57.0pen competition
58.Scheduled Tribes
59.0pen competition
60.Backward Classes
61.O0pen competition
62.Scheduled Castes
63.0pen competition

(Group-B)

(Group-D)

(Group-D)

(Group-A)

(Group-B)

(Group-A)

(Group-B)



64.Backward Classes
65.Open competition
66.Scheduled Castes
67.0pen competition
68.Backward Classes
69.Open competition
70.Backward Classes
71.0pen competition
72.Scheduled Castes
73.0pen competition
74.Backward Classes
75.Scheduled Tribes
76.Scheduled Tribes
77.Scheduled Castes
78.0pen competition
79.Backward Classes
80.0Open competition
81.Backward Classes
82.0pen competition
83.Scheduled Tribes
84.0pen competition
85.Backward Classes
86.Scheduled Castes
87.Scheduled Castes
88.Scheduled Castes
89.Backward Classes
90.Open competition
91.Scheduled Castes
92.0pen competition
93.Backward Classes
94.0Open competition
95.Backward Classes
96.0pen competition
97.Scheduled Castes
98.0pen competition
99.Backward Classes

(Group-D)

(Group-D)

(Group-A)

(Group-B)

(Group-B)

(Group-B)

(Group-B)

(Group-B)

(Group-B)

(Group-B)

(Group-B)

100. Open competition
Provided that:

() In the case of appointments to a post referred to in sub-rule (c), the 12" and 37"
turns in each unit of hundred vacancies shall be reserved for ex-servicemen. However,
wherever the special or adhoc rules provide that there shall be no reservation for ex-
servicemen or if a qualified and suitable candidate is not available from ex-servicemen,
the turn allotted to ex-servicemen shall be deemed to be allotted to the open
competition.



(i)  The 6" 31% and 56™ turns in each unit of hundred vacancies shall be allotted to
the physically handicapped persons and where qualified and suitable candidates are not
available from among the physically handicapped persons, the turn allotted lot for them
in the unit referred to above, shall be carried forward for three succeeding recruitment
years and the reservation for these vacancies shall cease thereafter.

() () If a qualified and suitable candidate belonging to any particular group of the
Backward Classes is not available, for appointment in the turn allotted for them in the
cycle, the turn shall acrrue to the next group of the B.Cs in the rotation and only it no
suitable and qualified candidate available in any of the four groups, the turn shall stands
allotted to open competition.

(i) The reservation in the case of B.Cs and Physically handicapped persons shall be
in force for the period commencing from the 23 September, 1990 to 22™ September,
2000.

(9) If in any recruitment, qualified candidates belonging to the Scheduled Castes or
as the case may be and S.Ts are not available for appointment to any or all the
vacancies reserved for the S.Cs or as the case may be. S.Ts, a limited recruitment
confined to candidates belonging to SCs or as the case may be S.Ts., shall be made
immediately after the general recruitment to select and appoint qualified candidates
from among the persons belonging to these communities to fill such reserved
vacancies.

(n) () If in any recruitment, qualified candidates belonging to SCs or, as the case
may be STs are not available for appointment to all or any of the vacancies reserved for
SCs, or as the case may be STs ever after conducting a limited recruitment as specified
in sub-rule (g), such vacancies or vacancy may be allotted to the open competition after
obtaining the permission of the Government and may, thereafter, be filled by a
candidate or candidates selected on the basis of open competition.

(i) Where any vacancies reserved for the SCs or, as the case may be the S.Ts are
so filled by candidates is belonging to other communities, an equal number of vacancies
shall be reserved in the succeeding recruitment for the SCs or, as the case may be STs,
in addition to the vacancies that my be available for that recruitment for the S.Cs or, as
the case may be, STs, and if in the said succeeding recruitment also, Qualified
candidates belonging to the SCs, or as the case may be STs, are not available for
appointment to all or any of the additional vacancies which are so reserved in that
succeeding recruitment, an equal of vacancies shall again be reserved in the next
succeeding recruitment for the SCs or, as the case may be STs, in addition to the
number of vacancies that may be available for the next succeeding recruitment for the
SCs or, as the case may be, the STs.

Provided that if in the said second succeeding recruitment also no qualified
candidates belonging to the SCs, or, as the case may be, the STs are available for
appointment to all or any of the additional vacancies which are so reserved in that



succeeding recruitment, an equal number of vacancies shall again be reserved in the
next succeeding recruitment for the Scheduled Castes, or as the case may be, the STs,
in addition to the number of vacancies, that may be available for the next succeeding
recruitment for the SCs or, as the case may be, STs.

Provided further that in the third succeeding recruitment if qualified candidates
belonging to STs, or as the case may be SCs, are not available, a vacancy reserved to
be filled by a candidate belonging to STs may be filled by a candidate belonging to SCs
and a vacancy reserved to be filled by a candidate belonging to SCs may be filled by a
candidate belonging to STs.

Provided further that if after three successive recruitments, if no candidate
belonging to SC or ST is available, such vacancy will be treated as dereserved.

(i)  In any additional vacancy or vacancies reserved in favour of candidates
belonging to the SCs or, as the case may be STs, in any recruitment in accordance with
the provisions in clause (i) appointments, thereto shall be made before the
appointments in the order of rotation for the relevant recruitment are made:-

0] At no selection for recruitment other than any limited recruitment made in
accordance with the provisions of sub-rule(g), the number of reserved vacancies
including the additional vacancies reserved under sub-rule(h), shall exceed 52% of the
total number of vacancies for the selection, and all vacancies in excess of 52% of the
total number of vacancies for which recruitment is made on any particular occasion
shall, not withstanding anything in this rule, be treated as unreserved.

Provided further that the carry forward vacancies and current reserved vacancies
in a recruitment shall be available for utilization even where the total number of such
reserved vacancies exceeds 52% of the vacancies filled in that recruitment, in case the
overall representation of the SCs and STs in the total strength of the concerned grade
or cadre, has not reached and prescribed percentage of reservation of 15% for the
Scheduled Castes and 6% for the Scheduled Tribes respectively.

(i) Where there is only a single solitary post borned on the class or category of a
service, the rule of special representation shall not apply for appointment to such post,
notwithstanding anything contained in the foregoing sub-rules.

Provided that the rule of special representation shall be applicable for
appointment of the number of posts born on the cadre, category or grade is more than
one, even through selection is to be made against only one vacancy at any recruitment
other than limited recruitment.

(k) In respect of appointments by promotion or recruitment by transfer from
Subordinate Service to state service, where such appointments or recruitment by
transfer is required to be made on the principle of merit and ability seniority being
considered only where merit and ability are approximately equal, the claims of any



members of the Scheduled Castes and Scheduled Tribes shall be considered for such
appointment on the basis of seniority subject to fitness.

Provided that a member of the Scheduled Caste or the Scheduled Tribe
possessing superior merit and ability shall be allowed to supersede not only others but
also the members of Scheduled Castes or Scheduled Tribes as the case may be.

22-A PREFERENCE IN APPOINTMENT: Notwithstanding anything contained in these
rules or special rules or Adhoc rules:

(1) In the matter of direct recruitment to posts for which which women are better suited
then men, preference shall be given to women:

Provided that such absolute preference to women shall not result in total exclusion of
men in any category of posts.

(2) In the matter of direct recruitment to posts for which women and men are equally
suited, there shall be reservation to women to an extent to 33 1/3% of the posts in each
category of O.C., B.C-A, B.C-B, B.C.-C,B.C-D, S.C., S.T., and Physically Handicapped
and Ex-Service men quota. Provided that if sufficient number of women candidates are
not available the vacancies shall be filled by men”.

EXPLANATION: “It is hereby clarified that all selections made in accordance with sub-
rule (2) prior to its amendment shall be, and shall be deemed always to have been
made in accordance with this rule; and shall not entitle any person to enforce 33 1/3%
reservation merely on the ground that this amendment is made with retrospective
effect.”

(3) In the matter of direct recruitment to posts which are reserved exclusively for being
filled by women, they shall be filled by women only;

23. APPEAL, REVISION AND REVIEW OF ORDERS OF APPOINTMENT
(INCLUDING PROMOTION) TO HIGHER POSTS:-An order appointing a member of a
service or class service or category to a higher post by transfer or by promotion may,
within a period of six months from the date of such order, be revised by an authority to
which an appeal would lie against the order of dismissal passed against a member of a
service, class or category, such revision may be made by the appellate authority
aforesaid, either on its own motion or on an appeal filed by the aggrieved member of the
service, class or category.

Provided that the Government may, irrespective or whether they are the
appellate authority or not, revise such order of appointment after the expiry of the period
of six months aforesaid, for special and sufficient reasons to be recorded in writing.



Provided further that no order or revision under this rule shall be passed unless
the person likely to be affected by such revision is given an opportunity of making his
representation against the proposed revision.

24. REVISION OF LISTS OF APPROVED CANDIDATES (PANELS) OR LIST OF
ELIGIBLE CANDIDATES FOR APPOINTMENT BY PROMOTION OR BY
TRANSFER:-

(a) The State Government shall have the power to revise in any manner they consider
suitable, any panel of approved candidates for appointment by transfer or by promotion
to any category class or service, prepared by a Head of the department or any other
authority subordinate to the Head of the Department, in exercise of the powers
conferred on them by the special rules or these rules:

Provided that before revision of the panel is under taken the cases for review
should be placed before the D.P.C / Review D.P.C / Screening Committee and their
recommendations obtained:

Provided that where the panel is prepared by an authority subordinate to a Head
of the Department, in exercise of the powers conferred on him by the special rules, the
aforesaid power of revision may be exercised by the Head of the Department. This will
not prelude the State Government from exercising the powers of the revision aforesaid,
against the orders either of the Head of the Department or of any other subordinate
authority aforesaid.

(b) The State Government and the Head of the Department shall have power to
revise in any manner they consider suitable, any list of eligible candidates for promotion
to any category, class or service in respect of the subordinate service, prepared in
accordance with rule-5. The aforesaid power of revision by the State Government could
be exercised by them in respect of an order passed by the Head of the department or
by any other subordinate authority.

(c)  The aforesaid power or revision mentioned in sub rule (a) and sub rule (b), may
be exercised by the State Government or by the Head of the Department on their own
motion, at any time, or on an application made by the aggrieved person, within a period
of six months from the date of the order of appointment or promotion of a person junior
to the aggrieved person:

Provided that the time time of six months aforesaid may, for good and sufficient
reasons to be recorded in writing, be waived by the State Government.

Provided further that where the panel referred to in sub-rule (a) has been partially
utilized, any order of revision likely to affect a person who has already been appointed
from such panel, shall be given an opportunity of making his representation against the
proposed revision, before any order of revision is passed.



Provided also that if any revision of list of eligible candidates mentioned in sub-
rule (b) is likely to affect a person already promoted from the aforesaid list of eligible
candidates, he shall be given an opportunity of making a representation against the
proposed revision before any order of revision is passed:

Provided also that where a panel has been prepared on the basis of the
recommendations made by a DPC / Screening Committee any revision of such panel
shall be made only after consultation with such D.P.C / Screening Committee.

25. REVIEW: The State Government, may, of their motion or otherwise, review
any original order passed by them, promoting a member of a service or class, to a
higher post or approving a panel of candidates for appointment or promotion to any
category, class or service, prepared by them, or any order or television passed by them
under rule 24, if it was passed under any mistake, whether of fact or of law, or in
ignorance of any material fact or for any other suffiencient reason.

Provided that no order of review under this rule shall be passed unless the
person affected or likely to be affected hereby is given an opportunity of making his
representation against the proposed review.

26. APPEAL AGAINST SENIORITY OR OTHER CONDITIONS OF SERVICE:- (a)
Except where other-wise provided in these or the special rules, an appeal shall lie
against an order fixing the seniority of a person or affecting any conditions of service,
passed by the appointing authority, to the authority to whom an appeal would lie against
an order of dismissal passed against the member of the service, class or category..

(b)  The powers in sub-rule (a) shall be exercised by the Head of the Department, if
he is not the appellate authority, or by the State Government on its own motion, or on
an appeal received by the Head of the Department or the State Government, as the
case may be.

(c) The appellate authority, if it is not the Head of the Department or the Government
shall dispose of such appeal within a maximum period of one year. If the appeal has not
been disposed of within the aforesaid period, the Head of Department or the State
Government may in the matter, for sufficient reasons to be recorded in writing and take
such action as may be considered necessary by them in the matter.

(d) No appeal for restoration of seniority or assignment of notional seniority on par
with his Junior shall be entertained by the appellate authority after a period of 90 days
from the date on which junior was promoted.

27. APPOINTMENT OF ALL INDIA SERVICE OFFICERS AND APAS OFFICERS
TO POSTS IN THE STATE SERVICES:- (a) Notwithstanding anything contained in
these rules or the special rules on officiating or permanent member of the All India
Services may be appointed to any post in any state service subject to the provisions of



the All India Service Rules. Such an officer shall not by reason of such appointment,
cease to be a member of the All India Service concerned.

(b) Notwithstanding anything contained in these rules or the special rules an officiating
or permanent member of the APAS may be appointed to any post in any State service
subject to the provisions of the APAS rules. Such an officer shall not by reason of such
appointment cease to be a member of the APAS.

28. RELINQUISHMENT OF RIGHTS BY MEMBERS:- Any member of a service
may, in writing, relinquish any right or privilege to which he may be entitled to, under
these rules or the special rules, if, in the opinion of the appointing authority such
relinquishment is not opposed to public interest. Such relinquishment once made will be
final and irrevocable. Nothing contained in these or the special rules shall be deemed to
require the recognition of any right or privilege to the extent to which it has been so
relinquished.

Provided that no conditional relinquishment or relinquishment of right for a
temporary period shall be permitted.

29. RE-EMPLOYMENT OF MEMBERS OF SERVICE DISCHARGED ON
ACCOUNT OF THEIR SUFFERING FROM T.B. ETC,,

(& A member of the State or Subordinate Service discharged on account of his
suffering from T.B. of such other diseases as may be specified by the Government from
time to time shall be eligible for re-appointment to the post held by him prior to his
discharge as aforesaid or to a post of the same rank and status in the department
concerned, if he is declared non-infective and medically fit for Government service by
the Medical authority, authorized for this purpose by the State Government.

(b) For the purpose of determining whether any such member possesses the age
gualification, where such age qualifications are prescribed in the special rules or these
rules the period of his service in the post held by him prior to his discharge shall be
deducted from the actual age and if the age so computed does not exceed the
prescribed age limit by more than three years, he shall be deemed to be with the
prescribed age limit.

(c) On re-appointment of any such member the actual service rendered by him prior
to his discharge from service, shall count for purposes of seniority and pay, to the extent
to which it would have been counted for the said purposes had he no been discharged.
The break in service between the date of discharge and the date of reappointment shall
not, however, count for any purpose, but his service shall, otherwise, be regarded as
continuous. On reappointment of such a member to the same post or to a post of the
same rank and status the service which has not been counted for increments before,
upto a maximum of one year and any leave to his credit under the leave rules by which
such member was governed at the time of his discharge, shall also be allowed to be
carried over to his account.



(d) The provisions of this rule shall have effect notwithstanding anything contained in
these rules or the special rules applicable to the concerned members of a service.

30. RESIGNATION:- (a) A member of a service may resign his appointment and the
acceptance of his resignation by the appointing authority shall take effect:-

(i) in case he is on duty, from the date on which he is relieved of his duties in pursuance
of such acceptance;

(i) in case he is on leave, from the date of communication of such acceptance to the
member or if the said authority so directs, from the date of expiry of leave; and

(i) in any other case, from the date of communication of such acceptance to the
member or from such other date, not being earlier than the date on which he was last
on duty, as the said authority may, having regard to administrative exigencies, specify.

Provided that the resignation of a member of a service, who is placed under
suspension from service, pending investigation or enquiry into grave charges or who is
deemed to have been suspended under rule 8 of the Andhra Pradesh Civil Services
(Classification, Control and Appeal ) Rules, 1991 shall not be accepted during the
period of such suspension.

Provided further a member of a service may with draw his resignation before it
takes effect.

Provided also that no withdrawal of resignation shall be permitted except with the
sanction of the Government, if the withdrawal is made after the resignation takes effect.

(b) If the resignation of a member of a service has been accepted, but has not taken
effect and he withdraws his resignation before it has taken effect, he should be deemed
to be continuing in service. If the person is permitted to withdraw his resignation after it
has taken effect and is re-appointed to the post from which he resigned, such
reappointment shall be subject to the conditions specified in sub-rules (c) and (d).

(c) A member of service, shall, if he resigns his appointment, forfeit not only the
service rendered by him in the particular post held by him at the time of resignation but
all his previous service under the Government.

(d)  The reappointment of a person, who has resigned from Government service and
who is re-appointed to any service, shall be treated in the same way as a first
appointment to such service by direct recruitment and all rules governing such
appointment shall apply; and on such re-appointment, he shall not be entitled to count
any portion of his previous service for any benefit or concession admissible under any
rule or order.



Provided that nothing contained in this rule shall affect the operation of clause (b)
of Article 418 or Article 422 of the Civil Services Regulations or of any other rules similar
thereto for the time being in force.

(e)  Where a member of a service is selected for appointment by direct recruitment to
another post, category or class in the same or different service and is appointed to it,
his lien on the service or his probationary right, if any, in the post of the service under
the State Government, which he was holding prior to such appointment by direct
recruitment, shall be retained for a period of three years or until he becomes an
approved probationer in the post, category or class in the same or different service of
this State Government, to which he has been selected, whichever is earlier; and if
before the expiry of three years he is not an approved probationer in the post to which
he was selected for appointment by direct recruitment, in the same or different service
of the Government, unless he reverts to the parent Department, he shall be deemed to
have resigned from the service of which he was a member prior to such appointment by
direct recruitment with effect from the date on which the three years period expires.

Provided that nothing in this sub-rule shall affect the benefits accrued to such
member of a service or services in the previous post or posts, except the lien or
probationery right, as the case may be, on such post or posts.

Provided further that where a member of a service is selected for appointment by
direct recruitment to a post under the service of the Government of India or any other
State Government, has lien on a post or probationery right, if any, in the State
Government shall be retained for a period of three years or until he becomes an
approved probationer in the service of the Government of India as the case may be
whichever is earlier, and if before the expiry of three years he is not an approved
probationer in any post under the service of that other Government as the case may be,
unless he reverts to the services of the State Government, he shall be deemed to have
resigned from the service of which he was a member prior to such appointment by
direct recruitment, with effect from the date on which the three years period expires.

31. RELAXATION OF RULES BY THE GOVERNOR:-

Notwithstanding anything contained in these rules or in the special rules, the
Governor shall have the power to relax any rules contained in these rules or special
rules, in favour of any person or class of persons, in relation to their application to any
member of a service or to any person to be appointed to the service, class or category
or a person or a class of persons, who have served in any civil capacity in the
Government of Andhra Pradesh in such manner as may appear to be just and equitable
to him, where such relaxation is considered necessary in the public interest or where
the application of such rule or rules is likely to cause undue hardship to the person or
class of persons concerned.



32. RELAXATION OF RULES BY THE HEAD OF THE DEPARTMENT :-

(@) Notwithstanding anything contained in these rules or in the special rules and
without prejudice to the power of the Governor under rule 31, the Head of the
Department shall also have the power to relax any rule or rules in these rules or in the
special rules in favour of any person or class of persons or category of persons for
being appointed to or of any person or class of persons who have served or are serving
in any civil post or posts carrying a scale of pay less than that of Junior Assistant in his
department in so far as such cases relate to transfer, promotion or the service
conditions governed by these rules or special rules in such manner as may appear to
him to be just and equitable in the public interest or where he considers the application
of such rule or rules would cause undue hardship to the person or persons concerned.

Provided that nothing in this sub-rule shall apply in regard to the appointment by
transfer of a person who is not qualified for such appointment to the post of junior
assistant or equivalent post in the A.P.Ministerial or any other Subordinate Service.

Explanation: This rule shall be applicable to posts which carry a scale of pay or pay
less than that of a Junior Assistant and not to posts of Junior Assistants or any other
post carrying an equivalent scale of pay.

(b) Notwithstanding anything contained in rule 31 or sub-rule (a), the State
Government, may, of their own motion or otherwise, review the Orders of relaxation
issued in rule 31, or subrule (a) or cancel any such relaxation orders, within a period of
six (6) months from the date of issue of such relaxation orders, if it is found that the said
orders were passed under any mistake, whether of fact or of law, or in ignorance of any
material fact or for any other sufficient cause to be recorded in writing.

Provided that no order consequent on such review, or an order to cancel the
relaxation orders, under this sub-rule, shall be issued unless the person affected
thereby is given an opportunity of making his representation against the proposed
review or cancellation.

33. SENIORITY:- (a) The seniority of a person in a service, class, category or grade
shall, unless he has been reduced to a lower rank as a punishment, be determined by
the date of his first appointment to such service, class, category or grade.

Provided that the seniority of a probationer or approved probationer in a service,
class or category from which he stood reverted on the 1% November, 1956 or prior to
that date, shall be determined in the statewide gazetted posts in the Departments of the
Secretariat and the offices of the Heads of Departments with reference to the notional
date of continuous officiation with or without breaks in that service, class or category
prior to the 1 November, 1956 to the date of re-appointment made thereafter, but it
shall not disturb inter-seniority which obtained in the Andhra State. ( This proviso shall
be in force till 31%' October, 1996).



(b) The appointing authority may, at the time of passing an order appointing two or
more persons simultaneously to a service, fix either for the purpose of satisfying the rule
of reservation of appointments or for any other reason the order of preference among
them, and where such order has been fixed, seniority shall be determined in
accordance with it.

Provided further that the order of merit or order of preference indicated in a list of
selected candidates prepared by the Public Service Commission or other selecting
authority, shall not be disturbed inter-se with reference to the candidates position in
such list or panel while determining the seniority in accordance with this rule and
notional dates of commencement of probation to the extent necessary, shall be
assigned to the persons concerned, with reference to the order of merit or order of
preference assigned to them in the said list.

(c) Whenever notional date of promotion is assigned, such date of notional
promotion shall be taken into consideration for computing the qualifying length of
service in the feeder category for promotion to the next higher category and that the
notional service shall be counted for the purpose of declaration of probation also in the
feeder category.

(d)  The transfer of a person from one class or category of a service to another class
or category of the same service, carrying the same pay of scale of pay shall not be
treated as first appointment to the latter class or category for purpose of seniority and
the seniority of a person so transferred shall be determined with reference to the date of
his regular appointment in the class or category from which he was transferred. Where
any difficulty arises in applying this sub-rule, seniority shall be determined by the
Government, if they are the appointing authority or in other cases, the authority next
higher to the appointing authority shall determine the seniority.

(e) Where a member of a service, class or category is reduced for a specific period,
to a lower service, class or category or grade:-

(i) in cases where the reduction does not operate to postpone future increment, the
seniority of such member on re-promotion shall, unless the terms of the order of
punishment provide otherwise, be fixed by giving credit for the period of service earlier
rendered by him in the higher service, class or category.

(i) in cases where the reduction operates to postpone future increment, the seniority of
such member on repromotion shall, unless the terms of the order of punishment provide
otherwise, be fixed by giving credit for the period of service earlier rendered by him in
the higher service, class or category.

)] Seniority of a retrenched and reappointed person:



The seniority of a member of a service who is re-appointed after having been
retrenched, owing to reduction of staff as a measure of economy, shall be determined in
accordance with the date of such reappointment.

Provided that the inter-se-seniority of such members absorbed in the same
service, class or category shall be determined.

0] In any case in which re-appointment of such members was mad in consultation
with Public Service Commission or the other selecting authority, in accordance with the
order of merit or the order of preference indicated by the said Public Service
Commission or other selecting authority; and

(i) in any other case, in accordance with the total length of service, in the same
equivalent or higher service, class or category put in by such member prior to
retrenchment.

(@) The seniority of an approved candidate who takes up military service before
joining his appointment to any service, class or category shall, on his appointment to
such service, class or category, on his return from the said military service, be
determined in accordance with the order of preference shown in the authoritative list of
candidates approved for appointment to the service, class or category.

34. PREPARATION OF INTEGRATED OR COMMON SENIORITY LIST OF
PERSONS BELONGING TO DIFFERENT UNITS OF APPOINTMENT:

Where as integrated or common seniority list of a particular class, or category or
grade in any service belonging to different units of appointment has to be prepared for
the purpose of promotion or appointment by transfer to a class or category having
different units of appointment or for any other purpose, such an integrated or common
seniority list shall be prepared with reference to the provision of sub-rule (a) of rule 33,
provided that the seniority list of the persons inter-se belonging to the same units shall
not be disturbed.

Explanation: The principle specified in this rule shall be applicable even where a
common integrated list is required to be prepared for categories in different services
classes or categories.

35. FIXATION OF SENIORITY IN THE CASE OF TRANSFERS ON REQUEST OR
ON ADMINISTRATIVE GROUNDS:- (a) The seniority of a member of a service, class
or category transferred from one unit of appointment to another unit of appointment, on
administrative grounds, shall be, determined with reference to the date of seniority of
such member in the former unit.

(b) The seniority of a member of a service, class or category, who is transferred on
his own request from one unit of appointment to another unit of appointment shall be
fixed with reference to the date of his joining duty in the latter unit of appointment.



36. INTER-SE-SENIORITY WHERE THE DATES OF COMMENCEMENT OF
PROBATION ARE SAME:

The seniority of the persons in the service shall be determined as follows:-

() In respect of the candidate selected by the Andhra Pradesh Public Service
Commission or other selecting authorities by direct recruitment, shall be with reference
to their ranking assigned irrespective of the date of commencement of their probation in
that category;

(i) In respect of the persons promoted or appointed by transfer (involving promotion),
the dates from which they were placed on their probation;

(i) In respect of persons covered under item (ii) above, in case the date of
commencement of probation is the same, whoever is aged shall be the senior;

(iv) in respect of the persons appointed on transfer on administrative grounds, shall be
from the date on which the individual was placed on probation in the original
department; and

(v) inrespect of the persons appointed on request transfer, the date of joining of such
person in the new department/unit.

37. SENIORITY OF DIRECTLY RECRUITED CANDIDATES, RE-ALLOTTED IN
CONSULTATION WITH A.P.P.S.C:-

The candidates re-allotted under sub-rule (c) of rule-4 shall be assigned seniority
below the last regular candidates is re-allotted.

38. POSTINGS AND TRANSFERS:- (a) A member of a State Service or class of a
State Service may be posted to any post borne on the cadre of such service or class of
service anywhere in the State.

Provided that such postings and transfers shall be limited to the territorial
jurisdiction of the local cadres specified in accordance with or in pursuance of the
Presidential Order, where applicable, or to the units of appointment, if any, specified in
the Special Rules.

(b) A member of a Subordinate Service or a class of such service may be posted to
another post borne on the cadre of such service or class of such service, within the unit
of appointment specified in the special rules and subject to the provisions of the
Presidential Order..

(©) All transfers and postings of a member of State or Subordinate Service shall be
made subject to sub-rules (a) & (b) by the appointing authority or such other authority



subordinate to the appointing authority, specified in the special rules or to whom the
appointing authority has delegated such powers of postings and transfers.

(i) Provided that such power will exercised by the appointing authority or the authority
to whom the power has been delegated, within their respective jurisdiction but subject to
the units of appointment under the Presidential Order, applicable to the relevant post.

(i) Provided further that the Head of the Department may transfer a member of a
service from the unit of one appointing authority to the unit of another appointing
authority, where the Presidential Order is not applicable.

(i) Provided also that where the appointing authority is not the State Government, any
authority to whom the appointing authority is administratively subordinate will, in respect
of any post within the jurisdiction of the appointing authority, also be competent to effect
transfers and postings to a post within the jurisdiction of such appointing authority within
the units of appointment specified in the special rules and subject to the provisions of
the Presidential Order.

(iv) Provided also that where the State Government are the appointing authority in
respect of the members of the State Services, the Head of the Department who is
competent to grant leave to such members under F.R.66 or H.C.S.R.374 shall also be
competent to issue repositing order in respect of those members on return from leave.

(V) Provided also that unless otherwise stipulated in any special rules or adhoc rules,
the State Government may, on its own motion or on a proposal received from a Head of
the Department, Order, for sufficient reasons to be recorded in writing, the transfer of
members of the State or Subordinate Services from the local cadres organized in
pursuance of the Presidential Orders, to the office of the concerned Head of the
Departments and offices notified under the said Order as State Level Offices or Special
Offices or Major Development projects and vice-versa. The seniority of any member of
the service who is so transferred on administrative grounds shall be fixed in the unit to
which he is transferred and the seniority of any member of the service who is
transferred at his own request shall be fixed with reference to the date of his joining in
the unit to which he is transferred.

(vi)  Notwithstanding anything in these Rules, or the special or the ad-hoc rules,
transfer of a person holding post in a category organized into local cadre, under
paragraph 3 of the Andhra Pradesh Public Employment (Organisation of Local Cadres
and Regulation of Direct Recruitment)order 1975, as amended, from one local cadre to
another may be made by the Government:-

(a) against a vacancy where no qualified or suitable person is available in the latter
cadre or where such transfer is otherwise considered necessary in the public
interest; and



(b) on reciprocal basis, subject to the condition that transferee shall be assigned
seniority with reference to the date of transfer in the cadre to which he is
transferred”.

Provided also that the Head of the Department may transfer on tenure, from a
local cadre to a post to which the Presidential Order does not apply, where such posts
are required to be filled on tenure basis from such local cadres and retransfer him to his
local cadre.

(d) A member of a State or Subordinate Service or a class of such service may be
required by the appointing authority or any other authority superior to such appointing
authority, to serve in any post borne on the cadre of any body wholly or substantially
owned or controlled by the Government.

39. SAVINGS:- (A) (i) Unless a contrary intention is expressly indicated therein,
noting contained in these rules shall adversely affect any person who was a member of
any service on the date of the coming into force of these rules.

(i) Unless a contrary intention is expressly indicated therein, noting contained in any
amendments to any special rules governing a service, shall adversely affect any person
who was a member of such service on the date of the coming into force thereof.

(b)  Subject to the provisions of sub-rules (c) and (d) where these rules or the Special
rules would adversely effect in respect of any matter, a person who was a member of
any service before the date of coming into force thereof, he shall, in respect of the post
held by him immediately prior to such date be governed by the rules and orders, if any,
which were applicable to him immediately prior to such date.

(c) A person who was on duty, otherwise than in a substantive capacity in a post,
which was subsequently included in a service shall be regarded as a probationer or, as
the case may be, as an approved probationer in the service or the class or category
thereof in which the post is included and in the lower category, if any, in which he would
have been on duty in such post immediately before and immediately after such
absence.

Provided that if there were no rules or orders prescribing the period of probation
for such post at the time of his appointment thereto, the provisions of these rules and of
the special rules regarding probation shall apply to him and any period of duty rendered
by him in such post before the date of issue of such rules shall count towards probation,
if any to the extent such service would have counted had these rules and the special
rules come into force at the time of such first appointment.

(d) A person, who, before the issue of the special rules for a service had officiated in
a post which was subsequently included in the service, class or category thereof, but
who is not entitled to be regarded as probationer or as an approved probationer under
sub-rule (c) shall, if he is again appointed to such post, after the issue of the special



rules without contravening any orders of the State Government, be entitled to count his
previous service in such post towards the prescribed period of probation.

Provided that such previous service shall not count towards probation if there
was an interval of a continuous period of two years or more during which he was not
holding a post in the same or higher category.

Explanation: The re-appointment of a person under this sub-rule shall not, for the
purposes of these rules regulating recruitment, be regarded as first appointment to the
service, class or category concerned.

(e) if, before the issue of the Special Rules, a person had been exempted under the
orders then in force, from the possession of any qualification or the passing of such test
prescribed by such special rules, they shall not apply to such person to the extent and in
respect of the category, grade or post, specially covered by the order of exemption.

() Where a person appointed to a post in accordance with the provisions of rule 4 of
the Hyderabad General Recruitment Rules, was holding such post immediately before
the first day of November, 1956 he shall continue to be governed by the provisions of
the Hyderabad Cadre and Recruitment Rules and Hyderabad Probationery Rules.

The provisions of this sub-rule shall be deemed to have come into force on the
first day of November, 1956 and shall be in force upto 31-10-1996.

(9) () Nothing in these rules or in the Special Rules shall disqualify or shall be deemed
to have ever disqualified an employees of the erstwhile Government of Hyderabad who
was allotted to the State of Andhra Pradesh under section 115 of the States
Reorganisation Act, 1956, on promotion or recruitment by transfer, on or after the 1st
November, 1956, to a post one stage above that held by him prior to the said date, if in
the opinion of the appointing authority such person would have been qualified for
promotion or for appointment to any such post under the Hyderabad Cadre and
Recruitment Rules applicable thereto, had recruitment to such post been regulated by
the last mentioned rules.

(i) The promotion or recruitment by transfer on or after the 15 November, 1956 of an
employee of the erstwhile Government of Hyderabad under these rules or the special
rules of the Hyderabad Cadre and Recruitment Rules, to a post one stage above that
held by him prior to that date, shall not in any way affect the protection given in favour of
such employee in respect of the beneficial pay scale of promotion or transfer, upto one
stage, drawal of increments, pension and other similar matters under the Hyderabad
Civil Services Rules.

(i) The appointment of an employee of the erstwhile Government of Hyderabad, either
to an intermediary post for which there was no corresponding post under that
Government or to a post by way of second and subsequent promotion on or after the 1°
November, 1956, shall be governed only by these rules or the special rules, as the



case, may be, and the protection to be afforded to such employee to opt to the
beneficial scale of pay on promotion to an intermediary post, which was either in
existence on that date or created subsequently in the regular line of promotion, and
which is lower than the one to which such employee would have been promoted in the
pre-reorganised set up, shall in each case be determined after obtaining the approval of
the Government of India.

M.S.RAJAJEE,
CHIEF SECRETARY TO GOVERNMENT



SCHEDULE-I

(See definition 27 of Rule 2)

PART-A

(Submitted with effect from 27™ July, 1977 through G.0.Ms.No0.838 G.A.(Services.D) Dept.,
dt. 15-12-1977)

Scheduled Castes (Definition 26 of rule 2)

1. Adi Andhra

2. Adi Dravida

3. Anamuk

4. Aray Mala

5. Arundhatiya

6. Arwa Mala

7. Bariki

8. Bauri

9. Bedajanagam / Budga Jangam
10.Bindla

11.Byagara

12.Chachati

13. Chalavadi

14.Chamar, Mochi, Muchi
15.Chambar
16.Chandala

17.Dakkal, Dokkalwar

18.Dandasi



19.Dhor

20.Dom, Dombara, Paidi, Pano
21.Ellamalwar, Yellammatawandlu
22.Ghasi, Haddi, Relli, Chachandi
23.Godagali

24.Godari

25.Gosangi

26.Holeya

27.Holeya Dasari

28.Jaggali

29.Jumbuwulu

30.Kolupulvandlu

31.Madasi Kuruva, Madari Kuruva
32.Madiga

33.Madiga Dasu, Mashteen
34.Mahar

35.Mala

36.Mala Dasari

37.Mala Dasu

38.Mala Hannai

39.Malajangam

40.Mala Masti

41.Mala Sale Netkani

42.Mala Sanyasi

43.Mang



44.Mang Garodi
45.Manne

46.Mashti

47.Matangi

48.Mahter

49. Mitha Ayyalvar
50.Mundala

51.Paky, Moti, Thoti
52.Pambada, Pambanda
53. Pamidi
54.Panchama, Pariah
55.Relli

56.Samagara
57.Samban

58.Sapru

59. Sindhollu, Chindollu

60.SC Converts to Budhism



PART -B
Scheduled Tribes (Definition 29 of rule 2)
1. Andh
2. Bagata
3. Bhil
4. Chanchu, Chenchwar
5. Gadabas
6. Gond, Naikpod, Rajgond
7. Goudu (in the Agency tracts)
8. Hill Reddis
9. Jatapus
10. Kammara
11.Kattunayakan
12.Kolam, Mannervarlu
13.Konda Dhoras
14.Konda Kapus
15.Konda Reddis

16.Kodhs, Kodi, Kodhu, Desaya, Kondhs, Dongria, Kondhs, Kuttiya, Khonds, Tikiria
Khondhs, Yenity Khonds

17.Kotia, Bentheo Oriya, Bartika, Dhulia, Dulia, Holva, Paika Putiya, Sanrona,
Sidhopaiko

18.Koya Goud, Rajah, Rasha Koya, Lingadhari Koya (Ordinary), Kottu Koya, Bhine
Koya, Raja Koya

19.Kulia

20.Malis, (excluding Adilabad, Hyderabad, Karimnagar, Khammam, Mahabubnagar,
Medak, Nalgonda, Nizamabad and Warangal Districts)

21.Manna Dhora



22.Nayaks ( in the Agency tracts )

23.Mukhra Dhora, Nooka Dhora

24.Pardhan

25.Porja, Parangi Perja

26.Reddi Dhoras

27.Rona, Rena

28.Savaras, Kapu Savaras, Maliya Savaras, Khutto Savaras
29.Sugalis, Lambadis

30.Thoti (in Adilabad, Hyderabad, Karimnagar, Khammam, Mahabubnagar, Medak,
Nalgonda, Nizamabad and Warangal Districts )

31.Valmiki (in the Agency tracts )
32.Yenadis

33.Yerukulas



PART -C

BACKWARD CLASSES (Definition 7 of Rule 2)

GROUP - A

1. Agnikulakshatriya, Palli, Vadabalija, Besta jalari, Gangavar, Gangaputra,
Goondla, Vanyakulakshtriya (Vannekapu, Vannereddi, Pallikapu, Pallireddy),
Neyyala and Pattapu

2. Balasanthu, Bahurupi

Bandara

W

Budabukkala

5. Chopamari

6. Dasari (formerly addicted to crimes and beggary )
7. Dommara

8. Gangiredlavari

9. Gudala

10.Jangam whose traditional occupation is begging
11.Jogi

12.Joshinandiwalas

13.Kalkadi

14.Kanjara — Bhatta

15. Katipapala

16.Kepamora or Reddika

17.Kalinga (Kinthala) (omitted vide G.0.Ms.No0.701, GA(Ser.D) Dept., dated 12-11-
1980 w.e.f.7-3-80)

18.Korecha

18-A Kunapuli



19.

() Omitted in G.O0.Ms.N0.290, G.A (Ser.D) Dept., dated 21.4.1978

w.e.f 27-7-1977.

19-A () Ommitted in G.O.Ms.No.472, G.A.(Ser.D) Dept. dt.11-11-83.

20.

Mandula

21.Medari or Mahendra

22.Mehator (Muslim)

23.Mondipatta

24.Mondivaru, Mondibanda, Banda

25.Nakkala

26.Nayi Brahmin (Mangali)

Mangala Bhoganti

27 .Nokkar

28.
29.
30.
31.
32.
33.
34.
35.
36.

Odde (Oddulu, Vaddi, Vaddelu)
Pambala

Pamula

Pardhi (Nirshikari)

Pariki Muggula
Peddammavandlu

Vamsa Raj

Rajaka (Chakali, Vannar)

Valmiki Boya (Boya, Bedar, Kirataka, Nishadi, Yellapi Pedda Boya ) Talayari and

Chunduvellu

37.
38.

39.

Veeramushti (Nettikotala)
Yata

( ) Omitted in G.0.Ms.N0.290, G.A.(Ser.D) Dept., dt.21-4-78 w.e.f. 27-7-1977.



GROUP - B (Vocational)
1. Achukatlavandlu
2. Aryakshatriya, Muchi (Telugu Speaking), Chittari, Ciniyar, Chitrakara, Nakshas.
3. Devanga
4. Dudekula, Laddaf, Pinjari or Noorbash.

5. Ediga, Gowda (Gamalla, Kalalee), Goundla, Settibalija of Vishakapatnam, East
Godavari, West Godavari and Krishna districts.

6. Gandla, Telikula
7. Jandra
8. Karikalabhakthula, Kaikolan or Kaikala (Sengundam or Sangunther)
9. Karnabhakthulu
10.Kummara or Kulala
Salivahana
11.Kuruba or Kuruma
12.Nagavaddilu
13.Neelakanthi
14.Nossi or kurni
15.Padmasali (sati, salivan, pattusali, Sanapathulu, Shogata Sali )
16. Patkar (Khatri)
17.Perika ( Perika, balija, Urasirikshatriya
18. Srisayana (segidi)
19. swakulasali
20.Thogata, Thogati or thogataveerakshtriya

21.Viswabrahmin Ausula or Kamsali, Kummari, Kanchari Vadla or Vadra or
Vadrangi and Silpis)



GROUP -C
Scheduled Castes converts to Christianity and their progeny).

(Substituted in G.0.Ms.N0.159, G.A.(Ser.D) Dept., dt.2-4-81.

GROUP - D (Other Classes)
1. Agaru
2. Arekatika, Katika
3. Atagara
4. Bhatraju
5. Chippolu (Mera)
6. Gavara
7. Godaba
8. Halkar
9. Jakkala
10.Jingar
11.Kachi
12.Surya Balija, Ganika
13.Kandra
14.Koppulavelama
15.Kosthi
16.Krishnabalija (Dasari, Bukka)
17.Mali
18.Mathura
19. Mudiraj, Mustrasi, Tenugolu

20.Munnurukapu (Telangana)



21.Nagavamsam (Nagavamsa) vide G.0.Ms.No.53, B.C.Welfare Dept. dt.19-9-96.
22.Nelli

23.Passi

24.Polinativelmas of Srikakulam and Visakhapatnam districts

25.Poosala

26.Rangrez or Bhavasarakshtriya

27.Sadhu Chetty

28. Satani (Chattadasrivaishnava)

29. Tammali

30. Turupukapus or Gajula Kapus of Srikakulam, Vizianagaram (inserted in
G.0.Ms.No.700, G.A.(Ser.D) Dept., dt. 12-11-80 w.e.f. 1.6.1979) and
Visakhapatnam districts who are subject to Social customs or divorce and
remarriage among their women.

31.Uppara or Sagara
32.Vanjara (Vanjari)

33.Yadava (Golla)

SCHEDULE-II
Minimum General Educational Qualification
(Referred to in Rule 12(2)

A candidate is said to possess the Minimum General Educational Qualification if
he has passed one of the following examinations:-

1) Secondary School Certificate Examination conducted by the Board of Secondary
Education, Andhra Pradesh, Hyd.

2) Indian Army Special Certificate of Education
3) A pass in the Higher Education Test of the Royal Indian Navy

4) A pass in the Anglo-Vernacular School leaving Certificate (Burma Examination)



5) A pass in the Burma High School Final Examination;
6) A pass in the Matriculation Examination of the Rangoon University;

7) A pass in the Secondary School Certificate Examination conducted by Government
of Bombay;

8) A pass in the Admission Examination of the Benaras Hindu University;
9) A pass in the Advanced Class (Indian Navy) Examination held in or before 1953;

10) A certificate granted by the East Bengal Secondary Education Board, Decca, in any
of the following three Examinations conducted by it:-

i) Matriculation Examination
i) Higher Madrasha Examination
iif) School Final (Science side examination)

11) A pass in the Vidya Vinodini Examination conducted during the period commencing
from the year 1946 and ending with May, 1964 by the prayag Mahila Vidyapitha situated
at 556, Daragan, Allahabad and 106, Howett Road, Allahabad, provided the candidate
has taken “Advanced English” as one of the optional subjects and procedures proof to
the satisfaction of the Andhra Pradesh Public Service Commission in cases where
appointment has to be made in consultation with it or the appointing authority in other
cases, that the candidate has adequate knowledge of one of the language of the
Andhra Pradesh State.

12) Successful completion of two years course at the Joint Services Wing of the
National Defence Academy provided that the Cadet’s discontinuance of the course at
the Academy on completion of the two years was not due to academic reasons;

13) A pass in the High School Examination of the Aligarh University;
14) Cambridge School Certificate Examination (Senior Cambridge);
15) European High School Examination, held by the State Government

16) Tenth Class Examination of the Technical Higher Secondary School Delhi
Polytechnic;

17) Pass in the preparatory Examination of the Delhi University;
18) School leaving Examination of the Government of Nepal;
19) A pass in the Vidyadhikari Examination of Gurukula Kanigiri-Viswa Vidyalaya.

20) A pass in Ceylon Senior School Certificate Examination.



21) A pass in the following French Examinations of Pondicherry;

i) Brevet Elementaries;

ii) Brevet D’ Etudes dupremier Cycle

i) Brevet D’ enseighment Premaire Superior de languo Indienns, and

iv) Brevet de langu Indienn (Vernacular)

22) A Certificate of Post-Basic Education awarded by a post-Basic School.

23) General Certificate of Education of Ceylon at Ordinary level, provided that the
candidate has passed in six subjects including English, Mathematics and either
Sinhaless or Tamil;

24) A pass in the Secondary School leaving Certificate of Kerala State;

25) A pass in the Secondary School Certificate Examination (New Pattern 1967) (10
years course) of Madhya Pradesh State;

26) A pass in HSLC Examination conducted by the Board of Secondary Education,
Manipur

27) A compartmental pass in SSLC Examination of Government of Kerala;

28) A pass in Matriculation Examination of Haryana State conducted by the Board of
School Education, Haryana

29) A pass in the Secondary School Leaving Certificate Examination of Mysore State.

30) A pass in any other examination declared as equivalent to SSC examination by the
Government of Andhra Pradesh.

31) A pass in HSC examinations conducted by the Board of School Examination of
Nagaland (G.0.Ms.N0.982 Edn (K2) Dept. dt.6-10-77.

M.S.RAJAJEE,

CHIEF SECRETARY TO GOVERNMENT



ANDHRA PRADESH LAST GRADE SERVICE
G.O. Ms. No. 565 GA (Service-B) Dept, Dt. 24.10.1992.

In exercise of the powers conferred by the proviso to the Article 309 of the
Constitution of India, the Governor of Andhra Pradesh hereby makes the following
Special Rules in supersession of the existing rules issued in the G.O0.Ms.No. 580 GA
(Rules) Department dt. 12.5.1961.

SPECIAL RULES

1. SHORT TITLE:

These rules shall be called the Andhra Pradesh Last Grade Service Rules, 1992.

2. CONSTITUTION:

The service shall consist of the following categories of posts; namely:-

CATEGORY (1) (a) Jamedar
(b) Jamedar sweeper/Jamedar Scavenger
(¢ ) Head Mali/lhead Malan
(d) Daroga/Head Chowkidar/Head Watchman
CATEGORY (2) (a) Attenders.
Attender Warder/Peon-Warder in the Prisons
Department
Attender for Oil extraction be Indian Medicine and
Homeopathy.
Attendant
Assistant Record Keeper in Medical Education/Health
and Family Welfare Department.
Battery Transport Attenders in Information & Public
Relations & Tourism Department.
Daffadars
Dalayats
Dafedars, Jamedars and other Government Servants in
the scale of pay of Attenders in the Judicial Department
(see note 2 below)
Dafrari in the scale of pay of Attender.
Doctor Boy
Herb Collector in the Indian Medicine and Homeopathy
Department.
Junior Attendant.
Kamagara (Knitting) Medical Education
Department/Knitting men.
Maiotries
Museum Attender (formerly designated as Museum
Curator) in the Indian Medicine and Homeopathy
Department.



CATEGORY (3)

CATEGORY (4)
CATEGORY (5)
CATEGORY (6)

CATEGORY (7)

Museum Attendant in Medical Education Department
Office Boy

Ophthalmic Assistant

Process Servers/Process Amins.

Sub-Jail Warders in the scale of pay of Attenders.
Store Attendant in the General Administration Deptt

Telephone Attendant

Depot Helper

Lab Attender

Daffadar in the Indian Medicine and Homeopathy
Department

Jawans not included in any other special Rules.
Switch Board Operator in the Tourism Department
Stage Technician in Information and Public Relations
Department
Telephone Messenger
(b) Attenders in the office of the Non-ISF Record,
Hyderabad.
Watchman
Attender-cum-Watchman
Chowkidars
Gatekeeper
Gate Peon
Gate Porter
Gate man
Gurkha Watchman
Hawaldar
Mali-cum-Watchman
Monument Attendant
Night Watchman/Day Watchman
Night Guard
Office Watcher
Treasury Guard
Tappal Watcher
Watchman-cum-Pump Driver in Tourism Department
Auto-Rickshaw Driver in the Scale of pay of Attender.
Cycle Orderly in the scale of pay of Attender.
Ambulance Cleaner
Attender-cum-Cleaner
Lorry Cleaner
Motor Cleaners
Truck Cleaner; and
Van Cleaner
Helper
Chainman in the Settlement, Survy and Land Records
and Agriculture Department and Town Planning
Department.
Female Attendants in the Prisons Department.
Followers in the Police Department.
Lascars including Tent Lascars.



CATEGORY (8)

CATEGORY (9)

Masalchi

Packer

Store Mazdoor in the Department of Industries

Tent Tindals

Ward Boy in the Prisons Department’

Games Boy

Mattes in the Tourism Department

Nurses, Class Room Attendant

Plant Helper

Stewards

Workshop Boy in Medical Education Department

Gas Plant Attendant in Medical Education Department

Sweeper including sweeper-cum-Scavenger and Head
Sweeper.

Scavenger including scavenger-cum-Sweeper.

Scavenger-cum-Thoti.

Sweeper —cum-Gardener in the **** Department

*kkkk

Bhoi

Cleaner Attendant

Washer Attendant

Cart Driver in Women Development, Child Welfare and
Labour Department

Drainage Cleaner

Drainage Coolie

Dusting Women

Dispensary Servants

Gangman

Head Sweeoer

Kamatees/Kamatens

*kkk

Mortuary Attendant in the Medical Education and Health
and family Welfare Department

Post Mortem Attendant/Post Mortem Boy in the Medical
Education/ Health and Family welfare Department.

Post-Mortem Attendant and Animal Attendant in the
Animal Husbandry Department.

Watchman-cum-Scavenger/watchman-cum-Sweeper.

Cooks

Butlers

Assistant Butlers

Bearer-cum-Cook

Bearer

Cook mate

Kitchen Boy/Kitchen Attendant

Lachi/Lachan in the Medical Education and Health and
Family Welfare Department.

Maitee/Maiten/Maitee boy

Nurses Quarter Table Attendent



CATEGORY (10)

CATEGORY (11)

CATEGORY (12)

NOTE-1

NOTE-2

Room Boy

Suppliers in the Technical Education Department.

Servant Girls.

Table Boy/Table women/Table Servant.

Head Farash

Dog Boy in the Police Department

Lab picker of Civil Supplies Department

Hamalies

Mutchies

Animal Attendant

Animal Caretaker and Animal Keeper

Ayas

Chenchu Headmen in Nallamalai Forest Area Comprising
Kurnool, Nandyal, Atmakur in Kurnool District and
Giddalur Division in Prakasam District.

Conductress.

Dog Attender

Cattle Attendant

Fireman

Fisherman

Farm Hand in Women Development, Child welfare and
Labour Department

Gas House Cleaner

Handler

Khalasi

Women Servant

Waterman/Water women/Water Boy Worker including
Mazdoor in the scale of pay of Attenders.

Cobbles

Washerman in Excise Department

Limon Room Attendant.

Milk Vandor, Shephered, Bullman & Flockman, Grade-l|
in the Animal Husbandry Department.

Craft Attendant

Gardener

Malan

Mali
Mali, Malan of Herbal Gardens in Indian Medicine and

Homeopathy Department.

Other posts by whatever designations known, in the scale

of pay of Attenders and with qualifications for direct

recruitment prescribed as a pass in VIl Class or below

and not included in any other Special Rules.

For purposes of appointment promotion, probation,
seniority, discharge for rent of vacancies and re-
appointment, postings and transfers and appointment as
full member on for confirmation every post or group of
posts in any category bearing a distinct designation, shall
be deemed to constitute a separate category.

The posts with any of the designations mentioned in



these rules but included in any other Special Rules shall
be governed by the relevant Special Rules in which such
other posts are included.

NOTE-3 Appointment to the posts of process Servers, | Grade in
the Judicial Department shall be made only by promotion
from process Servers, Il Grade, in the Department.

3. (a)APPLICABILITY OF GENERAL RULES:

The Andhra Pradesh State and Subordinate services Rules shall apply to the
service except to the extent different provisions are made in these rules.

(b) SCOPE OF THE RULES:

These rules shall not apply to the posts borne on the Contingent

Establishment.

4. METHOD OF APPOINTMENT:

Subject to the other provisions in these rules, the method of appointment to
the several categories shall be made as follows:-

Category
1. (a) Jamedar

(b) Jamedar Sweeper/Jamedar
Scavenger
(c) Head Mali Head Malan
(d) Daroga/Head chowkidar/Head
watchman
2. (a) Attendar and other posts
listed in category-2(a)

(b) Attender in the O/o Non-ISF
Records, Hyderabad.

3 to 12 (31/(4)/(5)
(6)/(7)/(8)(9)/(10)/(11)/(12)

Method of Appointemnt

By promotion from category-2(a)
or 2(b) as the case may be

By promotion from Category — 8

By promotion from Category-11
By promotion from Category-3

(i) By direct recruitment

OR
(i) If any persons in Category 2 (a) or
categories 3 to 12 possesse the
qualifications  prescribed for  direct
recruitment for appointment to the post in
Category 2 (a) and are willing for transfer,
by of transfer such personnel.
(i) By direct recruitment.

OR

(i) If any person in Category-2(a) or
Categories 3 to 12 prossesses the
qualifications  prescribed for  direct
recruitment for appointment to the post in
Category 2(b) and are willing for transfer,
by transfer of such personnel.

By direct recruitment



NOTE-1:- All promotions and transfers indicated in the above table shall be made
within each unit of appointment.

Provided that notwithstanding anything contained in these rules
preference shall be given to the ex-National Cadet Crops and Auxiliary
Cadet Corps personnel in making appointments to the posts of Lascars
and Attenders in the National Cadet Crops Offices.
NOTE-2:- Appointment to the posts of Attenders, the qualified village servants shall
be given preference for such appointment by transfer in the District
Revenue Establishment (G.O.Ms.No. 566, General Administration
(services — B) Department, Date 9.10.1990).

5. QUALIFICATIONS:-

(@) No person shall be eligible for appointment to the category specified in
Column (1) of the Annexure-1 by the method specified in the corresponding
entry in Column (2) unless he possesses the qualifications specified in the
corresponding entry in Column (3) thereof.

(b) No person shall be eligible for appointment to any Category in this
service, unless he is able to read and write the language or one of languages of
the District specified in Annexure-Il in which appointment is to be made.

6. APPOINTING AUTHORITY:

In the case of all the posts, the appointing authority shall be the Head of the
Office or Institution or the Gazetted Officer of a Department exercising jurisdiction
over a District, as the case may be, and where the Head of the Office or Institution
has a Gazetted Officer dealing with Establishment matters, such officer.

Provided that in the case of Watchman, Gardener, Scavenger, Cleaner,
Sweeper, Maitee, Mali and Malan in the District State Guest Houses at Vijayawada,
Kurnool and Governor's Summer Residence-cum-Circuit House at Waltair, the
Appointing Authority shall be the District Collector Concerned.

Provided also that the District and Sessions Judge concerned, Chief Judge,
City Civil Court, Hyderabad and the Chief City Magistrate, Hyderabad, as the case
may be, shall be the Appointing Authority in respect of all the appointment to the
posts in the Last Grade Service in all the respective Courts under their respective
control.

7. RESERVATION OF APPOINTMENTS:

@) In selecting candidates for direct recruitment to the posts included in
the service, the following principles shall be adopted:-

0] Posts of Sevikas, Ayas, malans and Kamatons and other posts for which
women alone are considered suitable, may be filled by women only:



(i) In the matter of direct recruitment for appointment to the post of Sweeper
for which women are better suited they may be preferred.

(b) In the matter of appointment to the posts of Chowkidars, Attenders
required to ride Bicycle or Drive Motor Cycle, Process Servars, Dalayats and sub-Jail
Warders, only men shall be appointed.

(c) Inthe case of appointments to the posts in the Secretariat and Offices
of Head of Departments to which the principle of reservation of appointments
applies, out of the fifty four vacancies meant for open competition one vacancy shall
be reserved for direct recruitment of “Meritorious Sportsman”.

(d)  The appointments to the service in the Endowments Department shall
be made only from among persons professing the Hindu Religion.

8. AGE:

Candidates for appointment by direct recruitment to any of the categories in
the service, must not have completed 28 years of age and must have completed 18
years of age on the first day of July of the year in which the notification for selection
is made.

“Provided that in the case of candidates released from bonded labor the
maximum age limit shall be forty years”.

Provided further that in the case of direct recruitment to the categories of
watchmen etc., in Category (3), in the case of Ex-servicemen, the maximum age limit
shall be as provided in the A.P. State and Subordinate Service Rules (General
Rules).

Provided also that the age limits aforesaid shall not apply in the case of
appointment of any person transferred from a local body or municipal institution in
consequence of the transfer of such local body/institution to the control of the State
Government.

9. MINIMUM SERVICE:

No person shall be eligible for appointment by transfer or promotion unless he
has put in not less than three years of service in the category from which
appointment by transfer or by promotion is made.

10. PROBATION:

@) Every person appointed by direct recruitment to any of the posts, shall,
from the date on which he commences probation, be on probation for a total period
of two years on duty within a continuous period of three years.

Every person appointed to any of the posts by promotion shall from the date
on which he commences probation, be on probation for a total period of one year on
duty within a continuous period of two years.



(c) A person transferred from one post to another within a category or to a
post included in another category in the service, shall not be required to be on
probation again in that latter category.

11. TRAINING:

Every member of the service, shall, whenever required by the appointing
authority undergo training as Home Guard for a period of two years. The said
training shall be restricted to places where the training facilities exist. Women who
have attained the age of 35 years are exempted from training in Home Guards.

12. SERVICE IN A CATEGORY IN DIFFERENT DEPARTMENT OR OFFICES TO
COUNT FOR PROBATION AND SENIORITY:

(@) Service rendered in a post included in any one of the categories in a
Department or office shall count for probation and seniority in regard to the
same or another post in the same category whether in the same or another
Department or Office.

(b) The seniority of any member of the service who was re-employed after
having been retrenched (by the erstwhile Government of Hyderabad or by the
Government of Andhra Pradesh) owing to reduction of staff as a measure of
economy shall ordinarily be determined in accordance with the date of his
absorption into the service.

Provided that the inter-se-seniority of a member absorbed, into the same
category of this service shall be determined:-

0] in any case in which absorption of such member was made in
consultation with any selecting authority, in accordance with the order
of merit or order of preference indicated by the said selecting authority;

(i) in any other case, in accordance with the total length of service in the
same, equivalent or higher service, class or category or grade put in by
such members prior to retrenchment.

13. UNIT OF RECRUITMENT, APPOINTMENT, DISCHARGE AND RE-
APPOINTEMNT ETC,.:-

For purpose of recruitment, appointment, discharge for want of vacancy,
seniority, promotion, transfer and appointment as full member, the unit of
appointment for the categories covered by these rules shall be each of the officer of
the Heads of the Departments or Directorates; or an office or group offices; or a
District or a part of a District; or an Institution or office or a group of Institutions or
offices within the District, in each Department, as may be specified by an order
issued by the Head of the Department with the approval of the Government.

EXPLANATION: For the purpose of this rule, all the Courts under the control
of each of the District and Sessions Judge and the Chief Judge, City Civil Court and
the Chief City Magistrate, as the case may be, shall be a separate unit.




14. POSTINGS AND TRANSFERS:

(&) No member of the service shall be required to serve outside the unit to

appointment in which he is appointed.

(b)  The appointing authority may transfer a person from one post to
another, within a category, irrespective of the functions attached to
such posts for reasons to be recorded in writing.

(c) All transfers and postings shall be made by the appointing authority.

Provided that the powers conferred on the appointing authority by this sub-
rule may be exercised also by any authority to whom the appointing authority is
administratively subordinate.

(d)  All transfers and posting from the jurisdiction of one appointing
authority to that of another shall be made by the authority to which such appointing
authorities are administratively subordinate, subject to the provisions contained in
para 5 (2) of the Andhra Pradesh Public Employment (Organisation of Local Cadres
and Regulation of Direct Recruitment) Order, 1975.

Provided that transfers and posting from a local cadre to any Special Office or
Establishment or State Level Office/Offices/Institutions notified under the A.P. Public
Employment (Organisation of Local Cadres and Regulation of Direct Recruitment)
Order, 1975 or to the Directorate or the Office of the Head of the Department or to
Secretariat and vice versa shall be made by the concerned Head of the Department
after obtaining the prior approval of the Government.

Provided further that in respect of Regional offices exercising territorial
jurisdiction over more than one District or more than one zone and where such
offices constitute separate units of appointment in respect of certain categories,
these categories of posts in such officers can be filled by transfer of persons holding
equivalent categories of posts in the local cadres located within the area over which
that office has territorial jurisdiction or vice versa.

(e)  All transfers and postings from the unit of one appointing authority to
that of another shall be made by the former appointing authority with the consent of
the later subject to the provisions of Andhra Pradesh Public Employment
(Organisation of Local Cadres and Regulation of Direct Recruitment) Order, 1975.

15. JAMEDARS FOR ATTENDANCE ON MINISTERS:

€) Ministers may select such persons, as are, in their opinion, suitable, for
appointment as their Jamedars, from among Jameder sweepers, Jamader
scavengers, Daffadars and Attenders and other equivalent categories of the General
Administration Department or other Department or office and a person so selected
shall not, by reason only of his appointment under a Minister, be regarded as
regularly appointed, nor shall such appointment confer on him any preferential claim
for continuance in the category to which he is appointed, in the General
Administration Department or such other Department or Office as the case may be.
The number of persons so appointed shall not exceed, under each Minister, such
number as may be specified by Government from time to time.



Provided that whenever the service of such person is not required by a
Minister, such person may be reverted to the General Administration Department or
such other respective Department or office, as the case may be, without any reasons
being assigned for such reversion.

() ATTEMDERS AND SWEEPERS FOR ATTENDANCE ON MINISTERS:

Ministers may select such persons as are in their opinion, suitable for
appointment as their Attenders and sweepers but a person so selected shall not by
reason only of his appointment under a Minister, be regarded as appointed to the
service, nor shall such appointment confer on him any preferential claim for
appointment to any service. The number of persons so appointed shall not exceed
two Attenders and One Sweeper under each of the Minister and two Attenders and
two Sweepers under the Chief Minister. The Services of such person may be
terminated at any time by the Minister concerned or Chief Minister as the case may
be without any reasons being assigned for such termination.

Notwithstanding anything contained in these rules regarding qualifications,
special representation and medium of Employment exchange, the Attenders and
Sweepers who have been appointed under Sub-rule (b) of rule 15 and have put in a
minimum period of four years of continuous service in the peshies of
Ministers/Chairman of Planning and Development Committees shall be eligible for
absorption as Attenders and Sweepers for regular appointment as such whenever
vacancies arise in the Departments of Secretariat/Offices of Heads of Departments.

(c) STAFF OF THE GOVERNMENT WHIP:

The Government whip may select such persons as are, in his opinion, suitable
for appointment as his Attenders but a person so selected shall not, by reason only
of his appointment under the Government whip, be regarded as appointed to the
service, nor shall such appointment confer in him any preferential claim for
appointment to the service.

The services of such persons may be terminated at any time by the Government
whip concerned without any reasons being assigned for such termination.

16. SERVICE COUNTING FOR LEAVE AND PENSION IN RESPECTOF
PERSONS TRANSFERRED FROMA LOCAL BODY OR MUNICIPAL
INSTITUTION.

(@  Any person transferred from a Local Body or Municipal Institution to the
control of the State Government shall not be entitled to count his pervious service
under any local body or Institution for pension, unless:-

() Such service was rendered in a pensionable post or posts and pensionary
contributions were being paid on his behalf by such local body/Institution;
or

(i)  Such person was subscribing to a provident fund maintained by such local
body/Institution; and



(i) Such local body/Institution agrees to constribute its share of the
pensionary benefits calculated according to the rule of proportion; and

(iv) Such person agrees to forego the bonus earned by him in respect of his
service under the local body/Institution.

(b)  Any person transferred from a local body or Municipal Institution in
consequence of the transfer of such local body/Institution to the control of the state
Government shall not be entitled to have his leave account credited with the amount
of the leave, if any, earned by him prior to such appointment, employed agree to
bear the entire leave salary for the period of the leave so earned, calculated on the
average pay of such member at the time of his proceeding on leave.

17. SPECIAL PROVISIONS:

Direct recruitment means recruitment of suitable candidates through the
Employment exchange. If probationers or approved probationers are ousted from
service for want of vacancy or retrenched, the appointing authority shall issue a
certificate to the effect indicating the full particulars regarding the service, work and
conduct and reasons for discharge of the person. Such probationer or approved
probationer will be allotted for appointment in the unit in the vacancy that may be
notified to the Employment exchange.

Where two or more such persons are available the senior most in terms of
length of service shall be allotted by the Employment Exchange.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF ANDHRA PRADESH)

D. AURORA,
CHIEF SECRETARY TO GOVERNMENT.



Category
1)
2.(a) Attenders and
other posts listed in
Category-2 (a)

(b) Attenders in the
O/o the Non-ISF
Records,
Hyderabad

3. Watchman and
other posts
(Category-3)

4. Autorickshaw Driver
in scale of pay of
Attender

5. Cycle orderly in the
scale of pay of
Attender

6. Ambulance Cleaner
and other posts
listed in (Category-
6)

ANNEXURE - |

Method of appointment

(2)

By any method specified

By any method specified

By any method specified

By any method specified

By any method specified

By any method specified

Quialification
3)
(i) Must have passed VI
Class examination

(i) Must be able to ride a
Bicycle.

(i) Must have passed VI
Class examination with
Urdu as a subject

(i) Must be able to ride a
Bicycle.

() Must have passed V
Class or its equivalent
examination.

(i) Must be an ex-
Serviceman or must
have been trained in
Civil Defence or as a
Home Guard.

(iif) Must be able to ride a
Bicycle.

(i) Must be able to read
and write Telugu and
Urdu or English or Hindi

(i)  Must posseess a
currant valid licence
issued by competent
authority under the
M.V.Act, 1939, to drive
an Autorickshaw with
experience of one year
in driving an
Autorickshaw.

() Must have passed VI
Class examination.

(i) Must be able to ride a
Bicycle.

(i) Must be able to read
and write Telugu and
Urdu or English or Hindi

(i) Must possess
experience as a
Cleander of Motor
vehicle for one year.



7. Helper and other
posts listed in
(Category-7)

8. Sweeper Scavenger
other posts listed in
(Category-8)

9. Cooks and other
posts listed in
(Category-9)

10. Farash and other
posts listed in
(Category-10)

11. Mali, Malan and
other posts listed
in((Category-11)

12. Other posts by
whatever
designations known
in the scale of pay
of Attenders and
with qualification for
direct recruitment
prescribed as a
pass in VIl Class or
below and not
included in any
other special Rules.

By any method specified

-do-

By any method specified

By any method specified

By any method specified

By any method specified

(i) Must be able to read
and write Telugu or
Urdu or English or
Hindi.

-do-

(i) Must be able to read
and write Telugu or
Urdu or English or
Hindi.

(i) Must be able to read
and write Telugu or
Urdu or English or
Hindi.

(i) Must have experience
for one year in the
relevant vacatio.
Depending on the
factions and and
responsibilities of the
posts.

(@) (i) Must have passed
il Class
examination.

(i) Must be able to ride

a Bicycle.

OR

Must be able to

read and write

Telugu or Urdu or

English or Hindi.

(i) Must have

experience for one
year in the
relevant vacation
as may be
required for the
post.

(b) ()



Ananthapur

Chittor
Cuddapah
East Godavari
West Godavari
Guntur
Kurnool
Krishna
Nellore
Prakasam
Srikakulam
Visakhapatnam
Vizianagaram
Hyderabad
Medak
Nizamabad
Warangal
Mahabubnagar
Karimnagar
Khamam
Adilibad
Nalgonda
Ranga Reddy

District

(1)

ANNEXURE -1l
Referred to in Rule 5 (b)

Language

2)
Telugu

Telugu and Tamil
Telugu and Urdu
Telugu
Telugu
Telugu and Urdu
Telugu and Urdu
Telugu
Telugu
Telugu
Telugu
Telugu
Telugu
Telugu and Urdu
Telugu and Urdu
Telugu and Urdu
Telugu and Urdu
Telugu and Urdu
Telugu and Urdu
Telugu and Urdu
Telugu/Urdu or Marathi
Telugu and Urdu
Telugu and Urdu
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GOVERNMENT OF ANDHRA PRADESH
ABSTRACT
PUBLIC SERVICES -Andhra PradesMinisterial Service Rules - Issued

GENERAL ADMINISTRATION (SERVICES. B) DEPARTMENT
G.0O.Ms.No. 261. dated the 14th July 1998.
Read the following::-
1. G.O.Ms.No0.1271, General Administration (Rulespepartment, dated



17.10.1966.
2. D.O.Letter No429/0OMC/SPF.SER/90-12, dt3-6-1991.

3. From the Secretary, Andhra Pradesh PublicService Commission,Letter No.
2503/RR/2/97, dated 1/7/1998.

ORDER:

The One Man Commissioafter having detailed discussion with Officers of this
Department andifter takinginto consideratiorthe views expresseay Heads ofDepartments have
recommended Service Rules Governing the posts m Amdhra Pradesh MinisteriaServices.
Governmentfter careful examinatiomnd in consultation with Law Department have fisedi the Andhra
Pradesh Ministerial Service Rules.

2.The followingnotification will be published in the Andhra Pradesh Gazette:-
NOTIFICATION

In exercise of the powers conferreg the proviso toarticle 309 of theConstitutionof India and all
other powers hereunto enabliagdin supersessionf the Special Rules issued G.0O.Ms.No0.1271,
GeneralAdministration (Services.B) Department, dated 1fféh October, 1966 as amend&dm time
to time, the Governor of Andhra Pradesh hereby makes tHewimlg Special Rulegor the Andhra
PradestMinisterial Services.:

ANDHRA PRADESH MINISTERIAL SERVICE RULES
1. SHORT TITLE:
These rules may be called the Andhra Pradesh MmasiService Rules.
2. CONSTITUTION:

The service shall consist of the following clasard categories of posts in the Andhra
Pradesh Ministerial Service:-



Class-A:

Category (1)
Superintendents:

(@) (1)

(if)

(xii)

(xiii)
(xiv)
(xv)

(xvi)

Superintendents in the Offices of the Heads of Diepents, Directorates
and other Subordinate Offices:

including the posts in the basic scale of pay as$ ¢ifi Superintendents
though differently designated but excluding thetpacovered by other
Special Service Rules-

Superintendents in Working Women's Hostels and trRestomes in the
Women Development and Child Welfare Department

Manager, Publication Bureau, Printing, Stationeng &tores Purchase
Department and Andhra Pradesh Government Text BPBoss,

Hyderabad and its Subordinate Offices i.e., DistGovernment Text
Book Sales Offices in each District of the State.

Office Managers/Managers in the Cultural Affairs pagment and
Village Development Officers Training Centres.

Office Assistants in the Archaeology and Museumpddenent.
Managers in Panchayat Raj Bodies.
Managers (Forensic Science Laboratory), Police Beeant.

Superintendents in Panchayat Raj Bodies (i.e.a AHlaja Parishads and
Mandal Praja Parishads).

Huzur Second Clerks in Revenue Department.

Personal Assistants in the Offices of the DiredbiState Institute of
Educational Technology and Director, Drug Contralinfinistration
Department.

Head Clerks in the State Institute of Rural Develept, Hyderabad and
in the Panchayat Raj Engineering Department.

Managers in Forest Department, Medical Educatioth Health and
Family Welfare Department, Vigilance Cell in theviCiSupplies
Department, Advocate General's Office, Governmédeaders' Office
and Public Prosecutors Office.

Superintendents working in Orphanages and ChildgBediomes in
Social Welfare Department.

Hostel Managers in the Technical Education Departme
Upgraded Inspectors in Endowments Department.
Assistants in State Institute of Educational Tedbgp.

Section Officers in Advocate General's Establishmen



Category (2)
Senior Assistants:

Assistants (Nucleus Cell) in Industries Department.
Caretaker in State Archives Department.

Accountants, including posts in the basic scale pdy of
Superintendents designated as:-

Cost Accountant
Commercial Accountant

Store Keeper including posts in the basic pay scafguperintendents
designated as Store Keeper, Grade-I.

Cashier in the basic pay scale of Superintendents.

Auditors including posts in the basic pay scaleSaiperintendents
designated as:-

()Auditor / Senior Auditor.
(i) Commercial Auditor.
(iif) Internal Auditor.

Senior Assistants in the Offices of the Heads ofpdgments,
Directorates and Subordinate and other Officesludieg posts in
the basic scale of pay of Senior Assistants diffdyedesignated, such
as:

U.D. Inspectors of Endowments Department.

U.D. Commercial Taxes Inspectors.

Senior Assistants and Loans Inspectors in PanclirajaBodies.
U.D. Revenue Inspector of the Revenue Department.

Senior Revenue Inspectors, Senior Checking Inspecnd Food
Inspectors in Civil Supplies Department.

Head Assistants in Revenue Department

Head Clerk, Village Development Officer's Trainin@entres,
Panchayat Raj and Rural Development Department ian&ublic
Libraries Department.

Second Grade Clerks in Archaeology and Museums fDepat.

Social Welfare Organisers in the Offices of the WgpDirectors of
Social Welfare in Telangana Area.

This designation (Social Welfare Organiser) shadse to exist as and



(xiii)

(b)

(d)

(e)

(f)

when the present incumbents vacate the postsnjoreason.

Registrar (Research Department Ayurveda).in Indiéedicine and
Homeopathy Department.

Assistant Manager in the Government Central Pneghe basic pay
scale of Senior Assistants.

Steward, Manager-cum-Supervisor and Hospital Sug@reum-
Steward in Indian Medicine and Homeopathy Departmen

U.D.Steward and Laision Supervisor in the Medicdli€tion and
Health and Family Welfare Departments.

Accountant including posts in the basic pay scalthat of Senior
Assistant other differently designated as such as:-

(1) Senior Accountant

(i) U.D. Accountant

(i)  Assistant Accountant

(iv)  Head Accountant

v) Accounts Clerk in Women Development and Child Welfa
Dept.

Senior Store Keeper including posts in the basycggale of Senior

Assistants designated as:-

(1) U.D. Store Keeper

(i) Store Keeper

(iif)  Senior Assistant-cum-Store Keeper
(iv)  Assistant Store Keeper

v) Assistant stock Verifier

(i) Cashier; and in the basic scale of pay of
(i) U.D.Cashier Senior Assistant.
(i) Auditor; and in the basic scale of pay of
(ii) Senior Auditor Senior Assistant.

Senior Assistant (Gujarati and Marwadi) in Commearcilraxes
Department.



Category (3)
Junior Assistants:

@)
(ii)
(i)

Junior Assistants in the Offices of tHeadsof Departments, Directorates
and the other Subordinate Offices;

including the posts in the basic scale of pay atdf Junior Assistants
and those differently designated such as:-

Depot Clerk in Agriculture Department.
Godown Supervisor in Agriculture Department

Receptionist in Jawahar Bal Bhavan and in Medicdiidation and
Health and Family Welfare Departments and in A.Ra&n.

Record Clerk in Medical Education and Health andnhiika Welfare
Departments.

Lower Division Commercial Tax Inspector.

Junior Checking Inspector in Civil Supplies Depahin
Junior Enquiry Inspector in Civil Supplies Departrhe
L.D.-cum-Store Keeper of Social Welfare Department.
L.D. Computer in Institute of Preventive Medicine.

Issue Clerk in Stationery Wing of Printing,. Stagoy and Stores
Purchase Department.

Junior Accountant including posts in the basic gagle of Junior
Assistants and differently designated such as:-

(i) L.D. Accountant
(i) Accountant

Store Keeper and posts in the basic pay scalerobrJAssistants and
differently designated such as:-

Store Keeper

Store Clerk

Junior Assistant-cum-Store Keeper
L.D. Store Keeper/Junior Store Keeper

Junior Assistant-cum-Bill Collector in Panchayatj Rend Rural
Development Department.

Junior Assistant (Camp Clerk)



(vii) Hospital Store Keeper in Indian Medicine and Honabp

Department.

(viii) Store Keeper, Grade-lll in Public Health and Mup&ti Engineering
Department.

(ix) Stores Assistant in A.P.Bhavan

(d) L.D. Cashier

(e) Junior Auditor

) Clerk-cum-Accountant in the basic scale of pay Joinior

Assistant.

(9) Linen Keeper in Medical Education /Health and FsgmWelfare
Department

(h) Supervisor in Nizamia General Hospital and of IndMedicine and

Homeopathy Department.

Category (4)  Assistant-cum- Typist including Clerk-cum- Typist dunior Assistant

Assistant-cum- cum- Typist, Store Keeper-cum-Typist in women Depehent and

Typist Child Welfare Department. Furniture Clerk in Raja®an, Typist--
cum-Clerk in excise and other departments.

Category(5)  Telephone Operator including Receptionist-cum -fleteie Operator
Telephone of Forest Department and Receptionist in State ikeshDepartment.
Operator:

Class-B: Special Category Stenographer.
Category(l):
Special Category-
Steno:
Category(2) Senior Stenographer including the pastthe basic scale of pay of

Senior Steno: Senior Stenographer and differetgbrgnated such as:-

0] Senior Steno
(i) U.D .Steno
(i)  Steno, Grade-lll

Category(3) 0] U.D. Typist (Urdu)

U. D.Typist (i) UD. Typist (Hindi)
(i)  U.D. Typist (Telugu)
(iv)  U.D. Typist (English)



Category(4) (a) Typist/Junior Steno including posts in the basiale of pay as that
of though differently designated such as:-

Junior
Steno/Typist
® Steno-typist
(i) L.D. Steno
(i)  Steno-Typist-cum-Telex Operator
(b) 0) L.D. Typist (Telugu)
(i) L.D. Typist (Hindi)
(i)  L.D.Typist (Urdu)
(iv) L.D.Typist (English)
(v)  Junior Steno (Telugu)
(c) Library clerk-cum-Typist in Andhra Pradesh Infation Centre, New
Delhi
Note: (a) The term "basic scale of pay" used is thie refers to the scale of

pay of a post in which it is sanctioned and notdbale of pay given to
the holder of the post after completion of 8, 1628ryears of service
under the automatic advancement scheme.

(b) There shall be no future recruitment to thiegary 3 of Class-B viz.,
U.D. Typist. As and when the present incumbentateathe posts, they
shall automatically deemed to be downgraded to ¢fafypist under

Category 4.

3.METHOD OF APPOINTMENT:

a) Subject to the other provisions in these rubesmethods of appointments to
the several categories in this service shall beenaasdfollows:-

Category Post Method of appointment
1) (2) 3)
Class-A

Category | Superintendents including the othgi) By promotion from Category
) posts categorised as such in rule|2.of Class-A

(iBy conversion from the
Special Category
Stenographer. (see also Not
(1)&(9) below)

()




Category (2)

other posts included as such in rd

Senior Assistants including the

2.

(i) By Promotion from the
leategories 3 and 4 of Class -A

(i) By promotion from
Category-4 of Class-B.

(i) By conversion of Senior

Stenos/ U.D. Typists Catego
(2)&(3) of Class-B. (see als
notes (2)(3)(7)(10) & (16)
below)

y

O

Category(3

other posts categorised as such

r

Junior Assistants including

ule-2.

hé@) By direct recruitment

in

(i) By conversion of Assistan
—cum-Typist/Telephone

Operators and the pos
included category 4 of Class-

who are qualified as provided in

Rulel4éand 16.

t

ts
B

(iii) By appointment by
transfer of Record Assistant
and other equivalent
categories in Andhra Prades
General Subordinate Servic
(see footnote under this table)

JJ

=

D

(iv) By  appointment by
transfer of members of
Andhra Pradesh Last Grad
Service

D

Category (4)

posts categorised as such in rule

Assistant-cum- Typist including

thei) By direct recruitment
2.

(i) By conversion of Junior
Assistant /Typist / Junior
Steno /Telephone Operator g
provided in rule 14 and 16.

(i) By appointment by
transfer of Record Assistant
and other equivalent
categories in Andhra Prades
General Subordinate Servic

)

D =




(See foot note under this

table).

(v) By appointment by
transfer of members of the
Andhra Pradesh Last Grade
Service

Category (5)

Telephone Operator including th

posts included as such rule-2.

e (i) By direct recruitment

(i) By conversion as
provided in rule 14 and 16
and 17. (See also note (11
below)-

Class B
Category (1)

Special Category Stenographer

() By promotion @niSr
Stenographer.

(i) By promotion of U.D.

Typist inanylanguage who is
qualified for appointment as
Special Category
Stenographer. (See also not
(6) and (12) below).

D

Category (2)

Senior Stenographer including.
posts in the scale of pay of Seniqg

Steno designated as in rule-2

=

(i) By direct recruitment

(i) By promotion of Junior
Steno /Typist /Assistant -
cum - Typist or other
language Typists who are
qualified.

(i) By transfer of U.D.
Typist(Telugu)/(English)  or
(Hindi) or (Urdu) who is
qualified for appointment to
the post of Senior Steno. (set
also note (6) (8) and (13)
below):

D

Category (3)

U.D.Typist including posts in the

scale of pay of U.D. Typist
designated as:-

() U.D.Typist (Urdu)

(i) By promotion of Typish




(i) U.D.Typist (Hindi)

the relevant language.

(i)  U.D.Typist (Telugu) (i) By Direct recitment if

) _ _ no qualified persons s

(iv)  U.D.Typist (English) available for promotion (see
also notes (12) & (13)
below)

Category (4)| Typist/ Junior Steno including (i) By direct recruitment
(@) post in the scale of .pay of Junior
Steno/Typist categorised as |n
rule-2. (ihBy conversion of Juniof

Assistant/Telephone operator
provided in rule 14 and 16.

as

(iiBy appointment by transfe

equivalent categories in" Andh
Pradesh General Subording
Service. (see footnote under tf
rule)

=

of Record Assistants and other

ra
1te
NiS

(iv)By appointment by transfe
from the members of Andhr
Pradesh Last Grade Service.

-

(b)

() L.D.Typist (Telugu)

(i) By direct recruitemt

(i) L.D.Typist (Urdu)

(i) By appointment by tresfer

(i) L.D.Typist (English)

equivalent categories in Andh

(iv) L.D.Typist (Hindi)

Pradesh General Subording
Service. (see footnote under tf
rule)

of Record Assistants and other

ra
1te
NiS

Assistants/Telephone Operatg
as provided in rulé4 and 16.

(i) By conversion of Juniof

IS

(iv) By appointment by transfe
of members of Andhra Prade
Last Grade Service. (see al
note (8)(14) (15) (17) & (18)
below)




Foot Note :

the categories of Record As
Xerox Operators. Lift Operato

The reference to Record Assistantsaher equivalent categories
the above methods of appointment or elsewheredsethules cover

Vehicle), Senior Driver (Light Vehicle), Auto-rikalw Drivers, Motor,
Cycle Messengers and Shroffs including Cashier.

in

sistants. Roneo DupiligaDperators
rs, Drivers (Light \fele) and (Heavy

(GO. Ms. No. 298 GA. (Ser-B)
(GO. Ms. No. 486 GA. (Ser-B)

Dept. dt. 9-10-2003)
Dept. dt. 4-8-2008)

Provided further that besides appointments to béenaa mentioned in the above rule,

appointment to the posts mentioned in Column (Zhef table below, may also be made and
subject to the conditions indicated in Column (®reof,asfollows:-

(1)

(2)

One post of Superintendent in ea
District in Mandal Praja Parishad Offic
andzilla Praja Parishad Offices

@y promotion from among Senig
pé\ssistants of  Offices of th
Commissioner, Panchayat Raand
Commissioner, Rural Developmeantd
the Assistant Section Officers
Secretariat who have passed Accoy
Test for local body employees or
equivalent tesh the ratio of 1: 1.

"10% (ten percent) of the posts
Superintendents in Zilla Parishads
Mandal Parishads in each district”.

~

g

@y appointment by transfesf Village
iridevelopment Officers, Grade-I wh
have passed Accounts Test for lo
body employees or aquivalent test

0
cal

10% of the posts of Senior Assistants
Panchayat Raj Bodies in each District

iBy appointment by transfer of Villag
Development Officers,. Grade-Who have

putin not less thafenyears of Service

and those who have passed
Accounts Test for local bod
employees or an equivalemst

e

the

Senior Assistant in Public Librari¢
Department other than in the Directorat

28y appointment by transfer of Ca

rd

eWriter, Book Keepers and Supervisors,

Grade-l in the Public Librarie
Department in one out of ten vacancie

S
2S

Senior Assistant in Andhra Pradebixt
Book Press

By appointment by transfer of Bradn

na

D

Operatorin oneout of the ten vacancieg




6. All categories of posts in Endowment&ppointments to be made only from
Department among person professing Hindu
Religion.
7. Senior Assistants in Estate OfficeBy transfer of Senior Assistants of the
Hyderabad Revenue Department in Hyderabad
District if no qualified or suitable
personis availablefor promotion in the
unit of the Estate Officer, Hyderabad.

8. Senior Assistants in Information  anBy appointment by transfer of Telex

Public Relations Department. Operator in the Information and Public
RelationsDepartment who have put in npt
less tharfive years service and who has
passed requisite tests and with Degree
qualifications in the 20th vacancy in| a
unitof 20 vacancies.

9. Senior Assistants in Commerce ariBly appointment by transfer of Telex

Export Promotion Department. Operator in Commerce and Export
Promotion Department with five years
service and who passed requisite tests
and with Degree qualification, in the
20th vacancy in a unit of 20 vacancies.

9(a) Senior Assistant in  Sainik Welfar&y appointment by transfer from

Department. among Junior Assistants and Welfare
Organiser in the ratio of 2:1.

10. Junior Assistants in State Central Librafy  Bgppointment by transfer of
Supervisors andibrary Assistants in
the State Central Library, Hyderabad|in
the tenth vacancy in a unit of ten
vacancies.

11. Junior Assistants:

(@) In Stationery Wing of Printing,By appointment by transfer of

Stationery  and Stores Purchas&arehouseman in the Stationery Wing /

Department Andhra Pradesh Text Book Press in the
20th vacancy in a Unit of 20 vacancies

(b) in Andhra Pradesh Text Book Press| and if qualified candidates are not
available for such appointment, by
direct recruitment.

12. Junior Assistants in Registration grigly appointment by transfer of Sectipn

Stamps Department. Writers. of Registration and Stamps
Department in one out of three

vacancies.




13. Junior Assistants, Typists and Juni®y appointment by transfer of
Steno in Collegiate EducatigrHerbarium Keeper and Museum Keeper
Department. in 20" vacancy in a unit of 20

vacancies.

14. Junior  Assistant in Institute  pBy appointment by transfer of Helper
Administration. along with Office Subordinates of the

Department.

*(GO. Ms. No. 327, GA. (Ser-B) Dept. dt. 3-10-2000)

Provided further that in case no candidate is alel for appointment to a category
from anyone of the feeder categories in a cycle,ghid vacancy earmarked to be filled
from among the incumbents in feeder category, dapbe and the appointment shall be
made from the next feeder category in the cycle.

NOTE (I): The first vacancy oubf every eight successive vacancies excluding leave
vacancies of Superintendents in the Offices of ideH#dDepartments and Directorates shall,
on or after 23rd December, 1980, shall be filled tognsfer from the category of
Superintendents working in the Subordinate Offigeder the administrative control of the
concerned Head of Department or the Directorath@sase may be, and if any -person so
appointed by transfer faces reversion, he shaleberted to his parent unit of appointment.

However this does not confirm any claim for seryowhich shall be governed by
the provisions of the General Rules.

NOTE (2): The first vacancy out of every four sussige vacancies, excluding leave
vacancies of Senior Assistants in the Offices oad$eof Departments and Directorates shall
be filled from among suitable Senior Assistants kiray in the Subordinate Offices of the
concerned Head of thBepartment or the Directorate. If any person sayted by transfer
suffers reversion he shall weverted to his parent unit of appointment.

However this does not confirm any claim for sermjowhich shall be governed by
the provisions of the General Rules:

Provided that this provision shall not apply to tRegistration and Stamps
Department.

NOTE (3): U.D.Commercial Taxes Inspectors and L.Oommercial Taxes
Inspectors in the Commercial Taxes Department sletippointed by transfer from among
Senior Assistants and Junior Assistants respegtinghe Department in the relevant unit.

NOTE (4): Out of every four successive vacancies of Juni@isdants and Typists
including Junior Stenographers and Assistant-cuipisty, wherever available in the Offices
of the Heads of the Departments or Directorateslueing leave vacancy the first vacancy
shall be filled by transfer of Junior Assistantsd arypists including Junior Stenographers
and other posts in Category-4 of Class-B and Aasistum-Typists working irthe
Subordinate Offices, under the administrative adnif the concerned Head of the
Department or Directorate, as the case may beylfparson so appointed faces reversion or
retrenchment, he shall be reverted to his pareihbumetrenched, as the case may be.

However this does not confirm any claim for semyowwhich shall be governed by
the provisions of General Rules:

Provided that this method of appointment shall bet ordinarily followed in



Registration and Stamps Department and the posthumibr Assistants in the Inspector
General's Office of Registration and Stamps shallnarily be filled by appointment by

transfer of the candidates from the lower categonierking in that office in accordance with
the methods of appointment prescribed in this rule.

NOTE (5): (a) 60% of the substantive vacancies of Junior Assista@etggory 3 of
Class-A) and Assistant-cum-Typists (Category 4 @hs€-A) shall be filled by direct
recruitment.

(b)Vacancies other than those intended for directuitment in the category of .
Junior Assistants and Assistant-cum- Typists dbmlilled as follows:-

“Note (5) The vacancies of Junior Assistants (Catg@ of Class-A) and Assistant;
cum-Typist (Category of Class-A) shall be filled in a unit of 10 vacaes
as indicated below:

1st Vacancy By appointment of Junior Assistant$ Assistant-cum- Typists working
in the Subordinate Offices, where the unit of appuent is the Office of
the Head of Department or Directorate.

2" vacancy By Direct Recruitment.

3 Vacancy By Direct Recruitment.

4th Vacancy By Direct Recruitment.

5th Vacancy Appointment by conversion from the egaties of Typist, Junig
Stenographers and Telephone Operators working i@ timit of
appointment of the Department as per rule 14 and 16

=

6th Vacancy Appointment by transfer from lowerecmtries like Record Assistants,
Office Subordinates etc., working in the unit ofpamtment of theg
Department as in Note 17.

7th Vacancy By appointment of Junior Assistant Asdistant-cum-Typists working in
the Subordinate Offices, where the unit of appoerttns the Office of the
Heads of Department or Directorate.
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8th Vacancy By Direct Recruitment.

9th Vacancy By Direct Recruitment.

10th Vacancy By Direct Recruitment.

Provided that in every cycle 10 Vacancies in theosdinate Offices, the Ist (first) vacancy
shall be filed by appointment by transfer from kver categories like Record Assistants or
Attenders etc., working in the unit of appointmeftthe Department in the District as
provided in the Note (17) and th& vacancy shall be filled by appointment by conwenrsi

from the categories of Typists, Junior Stenograplaerd Telephone Operators working in



the unit of appointment of the Department in thetit as per rules 14 and 16.

“Provided further that in every 10 vacancies in $héordinate Offices of Registration and
Stamps Department, th8%3Second), the (fourth) and the 10 (tenth) vacancies shall be
filled by appointment by transfer from the categofySection Writer of Registration and
Stamps Department.

Provided also that in every 10 vacancies in théeSBentral Library, Hyderabad, the™0
(tenth) vacancy shall be filled by appointment nsfer from the category of Supervisor
and Library Assistant in State Central Library, ldyabad.

Provided also that in every'2cycle, the 10 (tenth) vacancy in the stationery Wing of
Printing, Stationery and Stores Purchase DepartdéhtText Book Press shall be filled by
appointment by transfer from the category of Wausleonan in the Stationery Wing of
Printing, Stationery and Stores Purchase Deparféedibira Pradesh Text Book Press.

Provided also that in every'®2cycle, the 18 (tenth) vacancy in the Collegiate Education
Department shall be filled by appointment by trensirom the category of Herbarium
keeper and Museum Keeper in the Collegiate Edut&&partment.”

(Vide G.0.Ms.N0.471, G.A. (Ser.B) Dept., dt.24.1025)

Provided also, that the vacancies earmarked talled by appointment by transfer shall
lapse, if eligible qualified candidates are notikme for appointment by transfer from any
of the categories mentioned above in their turn emasequently such vacancies shall be
filled up by direct recruitment.

(G.0.Ms.No0.515, G.A. (Ser.B) Dept., dt.4.12.1999)
(G.0.Ms.No0.286, G.A. (Ser.B) Dept., dt.22.6.2002)

NOTE (6): Unless otherwise provided for in any otBpecial Rules, the Special Category
Stenographers and Senior Stenographers shouldnverted as Superintendents or Senior
Assistants, as the case may be, before they aneoped or appointed by transfer to a higher
post in the Department.

NOTE (7): For purposes of promotion to the categirenior Assistant from the category
of Junior Assistant or Assistant-cum-Typist, a comed seniority list of the categories of
Junior Assistants, Assistant-cum-Typist i.e., catgd and 4 of Class-A shall be prepared
with reference to their date of first regular appient to the respective categories.

NOTE (8) : 70% of the substantive vacancies of $tgiJunior Stenographers, Senior
Stenographers shall be filled by direct recruitmentl the remaining vacancies shall be
filled by promotion and other methods, as specifrelotes 13 and 14 in rule 3 and if no

qualified person is available for appointment blgestmethods, the vacancies intended for
them shall also be filled by direct recruitment.”

(G.0.Ms.No. 515, GA. (Ser-B) Dept. dt. 4-02-1999)

NOTE (9): For appointment to the post of Superidaart (Category (1) of Class-A), the
conversion of Special Category Stenographer ska#dainst the 10th vacancy in a unit of
20 vacancies in the respective unit, the othermeea shall be filled by promotion.

NOTE (10): For appointment to the post of Seniosigtmnt (Category (2) of Class-A), the
appointments shall be made in the following order:-

(@ In a unit of 10 vacancies, the conversion afi@eStenographers/U.D. Typist who
are qualified shall be made against the 5th vagaamy



(b) the rest shall be filled by promotion from JamiAssistants and Assistant-cum
Typists i.e., Category(3) and (4) of Class-A fromambined seniority list of these
two categories with reference to their dates &t fiegular appointment.

NOTE (11) (a) 80% of the posts of Telephone OpesatBategory (5) of Class-A) shall be
filled by direct recruitment; and

(b) the remaining vacancies shall be by converfiom other categories as provided in rule
14.

NOTE (12): In the matter of appointment to the gatg of Special Category Stenographer,
the sixth vacancy in a unit of 10 vacancies shalfited by promotion among U.D. Typists
in any language if they are qualified for appointinas Special Category Stenographer and
the remaining vacancies shall be filled by promotmong Senior Stenographers.

NOTE (13) For appointment to the post of Seni@n8grapher (Category 2 of Class
B), the vacancies shall be filled in a unit of l&cancies as indicated
below:

1st Vacancy By promotion from among qualified &uniStenographer/ Typist
Assistant-cum- Typist/ Lower Division Typist in High/Telugu
language.

2" Vacancy By Direct Recruitment.

3 Vacancy By Direct Recruitment.

4th Vacancy By Direct Recruitment.

5th Vacancy By Direct Recruitment.

6th Vacancy By Transfer of Upper Division TypiatEnglish/Telugu language, who
is qualified for appointment to the post of Senionmsigrapher.

7th Vacancy By promotion from among qualified dunj
Stenographer/Typist/Assistant-cum-Typist/Lower Bigh Typist in
any language.

8th Vacancy By Direct Recruitment.

9th Vacancy By Direct Recruitment.

10th Vacancy By Direct Recruitment.

Provided that if no qualified person is availalsighe category of Junior Stenographer,
Typist, Assistant-cum- Typist and Lower Division pists in English/Telugu languages are
not available, the vacancy intended for that categball be filled by Direct Recruitment.”

(GO. Ms. No. 515, GA. (Ser-B) Dept. dt. 4-12-1999)

NOTE (14) The appointments to the post of Junten8grapher/Typist and the post
of Lower Division Typist in any language shall bade in a unit of 10
vacancies in the following order:-




1st Vacancy In the office of Heads of Departmemtd Directorates appointment by
transfer of Junior Stenographer/Typist working ime tSubordinate
Offices under its administrative control.

2" Vacancy By Direct Recruitment.
3 Vacancy By Direct Recruitment.
4th Vacancy Appointment by conversion from thesgaties of Junior Assistants and

Telephone Operators working in the unit of apposni of the
Department as per rule 14.

5th Vacancy By Direct Recruitment.
6th Vacancy By Direct Recruitment.
7th Vacancy Appointment by transfer from lowerecatries like Record Assistants,

Office Subordinates etc., working in the unit ofpamtment of the
Department as in Note (17).

8th Vacancy By Direct Recruitment.
9th Vacancy By Direct Recruitment.
10th Vacancy By Direct Recruitment.

Provided that the vacancies earmarked to be fillethe transferees shall be filled by
direct recruitment, if eligible and qualified caddties are not available for appointment by
transfer from any of the three categories mentiatsale in their turn”.

Provided that 1st vacancy in every cycle of 10 nas in the subordinate offices shall
be filled by appointment by transfer from lower egdries like Record Assistants, Office
Subordinates etc., in the unit of appointment efdbpartment as in Note (17).

Provided further that in every®Zycle, the 10th (tenth) vacancy in the Collegiate
Education Department shall be filled by appointmewgt transfer from the category of
Herbarium Keeper and Museum Keeper in the Colledtatucation Department,”

(GO. Ms. No. 471, GA. (Ser-B) Dept. dt. 24-10-2005)

Provided also that the vacancies earmarked tolleel foy such transferees shall be
filled by direct recruitment, if eligible and quiadid candidates are not available for
appointment by transfer from any of the categamesitioned above when their turn arises".

(GO. Ms. No. 286, GA. (Ser-B) Dept. dt. 22-6-2002)

NOTE (15): Notwithstanding the provisions in this rule (ruB) the Typist and Junior
Stenographer already working in the said categdérgosts on the date of issue of these rules
shall be eligible for promotion as Senior Assistahtsuch Typists and Junior Stenographers
possesghe qualifications prescribedn these rules for promotion to the post of Senior
Assistants.

NOTE (16): No person working as a Telephone Operé@ategory 5 in Class-A) or in any
category included in Class-B rule-2, shall be eligible for appointment to anyteggry in



Class.A except as provided in rdléand16.

Note (17)In the cycles mentioned in Notes (5) abw) (n respect of the appointments to the
categories of Junior Assistant, Assistant-cum-Ttyplanior Stenographer and Typists from
the feeder category of Record Assistants and odlgewvalent categories in the Andhra
Pradesh General Subordinate Service and Office rBudate and other categories in the
Andhra Pradesh Last Grade Service, eligible perframs these categories shall be divided
into three groups as indicated below and the app@ints as between the groups I, Il and Il
shall be in the ratio of 1:2:7 respectively, inratwf 10 vacancies:

GROUP-I: Lift Operators, Motor Cycle MessengersyErs, Xerox Operators
and Shroffs including cashiers;

GROUP-II:Record Assistants, Roneo Duplicating Ofmesa

GROUP-III:  Office Subordinates, Chowkidars, SwespeiScavengers, Cycle
Orderlies and other categories in the Andhra Pradesst Grade
Service.

Appointment to the posts of Junior Assistants, #tssit-cum-Typist, Junior
Stenographers and Typists shall be made from ani@ngbove three groups, in the order of
rotation specified below, in every cycle of ten aacies:-

1% Vacancy Group-|

2"%Vacancy  Group-Il

39vacancy  Group-lll
4" Vacancy  Group-lll
5" Vacancy  Group-lll
6" Vacancy  Group-II

7"Vacancy  Group-lll
8" Vacancy  Group-lli
9"Vacancy  Group-lli
fovacancy Group-Ill

(G.0.Ms.No0.738, G.A.(Ser.B) Department, dated 220@8)
4. APPOINTING AUTHORITY:
The appointing authority in respeat the postsincludedin thisservice shall be as follows.

Posts Appointing authority
1) 2)
() () Offices of the Heads of | The Headof the Department or any Gazett€ifficer

Departments and Directoratesnmediately below therank of the Head of the
except the Office of the | Department nominatefibr the purposeby the Head
Principal- Chief Conservator of of theDepartment.

Forests and Office of the
Director General and Inspector
General of Police:




All posts

(b) Offices of the Principal Chief
Conservator of Forests:
(1) Manager PrincipalChief Conservator of Forests.
(2) Superintendent, SeniorChief Conservator of Forests in charge
Assistants, Junior Assistants, Establishment.
Stenographers, Typists and
Telephone Operators, Assistant-
cum-Typist.
(©) Office of the Director General

and Inspector General of Polic

D

of



All posts

incharge of establishment.

(d) (i) All posts in the Officeof the| Advocate General

Advocate General

(ii) All posts in the Office of the Public Prosecutor.

Public ProsecutorHigh Court

of AndhraPradesh.

(iii) All posts in the Office of Special Officer.

the Government Pleaders, High

Court of AndhraPradesh.

(iv) Regional Offices: (other than Police Department)

All posts The Regional Officer concerned.
(i) (a) Other  Subordinate  Offices:

(other than Non-ISF  Records

Office, Hyderabad, Estate

Officer. Hyderabad, Panchay

at

Raj Department, Police
Department and Forests
Department)

(1) Posts- carrying pay scales
those above the pay scale o
Junior  Assistant  (excludin
Junior Assistant)

the Department

ofvhere there is a Regional Officer su
[ afficer, and where there is no such Offic
g the Head of the Department or an Officer
the Directorate nominated. by the Head

The Assistant Inspector General of Police

2) All other posts of and belo
the rank of the Junior Assistan

in role 13.

w The District Head of the Department or the
I. Head of the Institution or such other Offic
nominated. by the Head of the Departme
as the case may be having jurisdiction o
the area of the unit of appointment specif

er
nts
ver
ed

(b) Senior Assistants, Juni

Non-ISF Records, Hyderabad.

Records.

orDeputy Secretary to Government, Gene
Assistants in the Office of the Administration(poll) Department or
other officer not lower in rank than tf
Deputy Secretary to Government in Gene
Administration Department in charge of t
establishment of the Office of the Non-I§

an

rral
y
e
ral
he
5F




(c) Senior Assistants, JuniprDeputy Secretary/ Joint Secretary/AdldI.

Assistants, and Typists in thé&ecretary to
Office of the Estate Officer, Administration
Hyderabad and Secunderabad. Department.

Government General
(Accommodation

D

(d) Mandal Parishads and Zilla
Praja Parishads
() Posts of the rank aboyeistrict Development Officer, Zilla Praj
Junior Assistants in  MandaParishad.
Praja Parishads and Zilla Praja
Parishads
(2) other posts of and below th®eputy District Development Officer, Zilla
rank of Junior Assistant Praja Parishad.
(e) Gram Panchayats:

(1) Posts above the rank |oDistrict Collector.

Junior Assistants.

(2) All other posts of and belowDistrict Panchayat Officer

the rank of Junior Assistant.

() Posts of Superintendents/Managers/Accountants lisePDepartment other than the
Director General and Inspector General of Polickc®f

SI.No.

Name of the Offices in the Group

AppointiAgthority/Unit
Officer.

1)

(2)

®3)

(i) All District Police Offices in Visakhapatnar
Range i.e. Srikakulam, Vizianagararm a
Visakhapatnarm and Office of the Depl
Inspector General of Police, Visakhapatna
Range.

—n

nDy. Inspector General Q
nidolice, Visakhapatnan
tiRange.
rm

=

(i) Office of the Commandant, V (Fifth) Battalip
Andhra Pradesh Special Police, Vizianagaram.

-

(i) All District Police Offices in Eluru Rangee.
East Godavari, West Godavari and Krishna

Deputy Inspector Genera
aptiPolice EluruRange

Office of the Deputy Inspector General of Police,
Eluru Range.
(i) Office of the Commandant, Il Battalion,

Andhra Pradesh Special Police, Kakinada.




(i) All District Police Offices in Guntur Rargyi.e
Guntur, Prakasanand Nellore and Office of th
Deputy Inspector General of Police, Guntur Rar

Deputy Inspector Generé
eof Police, Guntur Range.

ge.

(i) Office of the Commandant, VI
Battalion, Andhra Pradesh Special
Mangalagiri.

(Sixth
Poli

)

Ce,

(i) All District Police Offices in Kurnool Rang
i.e. Ananthapur, Cuddapah, Kurnool and Chitt
and Office of the Deputy Inspector General
Police, Kurnool Range.

eDeputy Inspector Geners:
pof Police, Kurnool Range.
of

(ii) Office of the Commandant, 1l Battalio
Andhra Pradesh Special Police, Kurnool

(i) All District Police Offices in Warangal Rang
l.e. Warangal, Khammam, Karimnagar 4
Adilabad and Office of the Deputy Inspect
General of Police, Warangal Range.

jdeputy Inspector Geners
mof  Police, Waranga
drange.

(i) Office of the Commandant,
Battalion, Andhra Pradesh Special
Warangal.

IV (Fourth
Poli

)

ce,

VI.

(i) All District Police Offices in Hyderabad Rae,
i.e. Hyderabad, Ranga Reddy, Med
Mahabubnagar, Nizamabad and Nalgonda

Office of the Deputy Inspector General of Poli
Hyderabad Range.

Deputy Inspector Generé
akf Police, Hyderabag
aRdnge.
ce,

(i) Office of the Commandant, Special Arm
Reserve, Central Police Lines Hyderabad Rang

[

(iii) Office of the Commandant, 1
Battalion, Andhra Pradesh Police.

U
~—t

(iv) Office of the Deputy Inspector General
Police, Andhra Pradesh Special Police, Battalio

of

(v) Office of the Commandant, VII Battalion,
Andhra Pradesh Special Police.

VII.

Police Training College, Ananthapur.

Prindip&olice Training
College, Ananthapur

VIII.

Office of the Superintendent, Railway Polic
Vijayawada.

eSuperintendent, Railway
Police, Vijayawada.




IX. Office of the Superintendent, Railway Police, | Superintendent, Railway
Secunderabad Police, Secunderabad.

X. (i) Office of the Crime Branch, Investigation Deputy Inspector Genera
Department. of Police, Hyderabad
(i) Office of the Intelligence Branch.
(i) Police Transport Organisation.
(iv) Office of the Superintendent, Police
Communication.

XI. Office of the Commissioner of Police, Hyderabad Commissioner of Police,

Hyderabad.

XIl. Office of the Director, Forensic Scienceéirector, Forensic Sciencs

Laboratory. Laboratory, Hyderabad.

1%

Posts of Senior Assistants, Junior Assistants, skgpncluding Junior Stenos and

Senior Stenos and other equivalent or lower postisis service.

1)

(2)

®3)

(a) Office of the Deputy Inspectdgeneral of
Police, Vizianagaram,Visakhapatnam Range,
District Police Offices.Visakhapatnamand Police
Recruits School, Vizianagaram.

Visakhapatnam.

Superintendent of Police,.

(b) Each other office iVisakhapatham RangeHead of the Office

namely District Police Office, Srikakulam and

Vth Battalion, Andhra Pradesh Special Police,

Vizianagaram.

concerned.

(a) Office of the Deputy Inspector General

WestGodavari.

oBuperintendent of Police.
Police, EluruRange and District Police OfficeWest Godavari.

(b) Each other office in Eluru Range namelitead of the Office concerned.
District Police OfficesEast Godavari, Krishna and

[l (third) Battalion,Andhra PradesiSpecial Police
Kakinada.

(c) Office of the Superintendent, Railway Polige&Superintendent.

Vijayawada.

Railway
Police, Vijayawada.

(a) Office of the Deputy InspectofGeneral of
Police, Guntur Rangeand District Police Office
Guntur.

Superintendent
Guntur.

of Police;




(b) Each other officen Guntur Range name
District Police Offices, Prakasam, Nellore and
Battalion, Andhra Pradesh Special Police
Mangalagiri.

yHead of the Offic&oncerned.
Vi

(a) Office of the Deputy InspectoGeneral of
Police, KurnoolRange and Superintendent
Police, Kurnool.

Superintendent d?olice,
afurnool.

(b) Each othenffice in Kurnool Range namel
District Police Offices Cuddapah,
Anantapur and office of theCommandant I
(SecondBattalion,AndhraPradesh Special
Police,Kurnool.

Chittoor,

yHead of theDffice concerned.

(c) Police Training College, Anantapur.

Principal, Police Training
College, Anantapur.

(a) Office of the Deputy Inspector General
Police, Warangal Range and District Pol
Office, Warangal.

ofSuperintendent of Police,
ic&arangal

b) Each other office in Warangal Range nameéfead of the Office
District Police Offices Khammam, Karimnagar

and Adilabad andDffice of the Commandant |
Battalion Andhra Pradesh Special, Poli
Warangal.

concerned.

ce,

V1.

(a) Office of the Deputy Inspector General
Police, Hyderabad Range and District Po
Office, Ranga Reddy Dist. Hyderabad

@uperintendent
i¢kanga Reddy
Hyderabad

District

of Police

(b) Each other District Police Office

Hyderabad Range namely Med:
Mahabubnagar, Nizamabad and Nalgoac@VI|
Battalion, Andhra Pradesh Special Poli
Dichpalli, Nizamabad District.

rHead
ilE’Oncerned

of the Office

ce,

(c) Office of the Deputy Inspector General

Police, Andhra Pradesh Special Police, Battaliémdhra Pradesh Special
and Commandantst Battalion Andhra PradeghPolice.

Special Police Hyderabad.

d@ommandant, 18attalion,

(d) Office of the Special Armed Reserve, Centr@bmmandant, Special

Police Lines, Amberpet.

Armed Reserve, Central
Police Lines.

(e) Office of the Superintendent, Railway Poli
Secunderabad.

c8uperintendent, Railway

Police, Secunderabad.




VII. (a) Office of the Crime Branch, Criminal Superintendent, Crimle

Investigation Department. Branch, Criminal

Investigation  Department

Hyderabad.
(b) Office of thelntelligenceBranch. Superintendent of Police,
Intelligence Hyderabad.
(c) Office of the Superintenderfglice Superintendent of Police,
Communications. Communication, Hyderabad
(d) PoliceTransportOrganisation PoliceTransportOrganisation,
Hyderabad

(e) Office of the Director, Forensic Science Director, Forensic Science

Laboratory. Laboratory.
VIII. Office of the Commissioner of Police,Deputy Commissioner of
Hyderabad. Police incharge of Office

Establishment.

Provided that the Director General and Inspectone®s of Police may, with the
approval of the Government, nominate any otherceffi other than those mentioned in
Column (3) of the Table above, as the appointingaity in respect of posts in any of the
Offices mentioned in the above table or in respEcainy other Offices in the Police
Department.

Provided further that in the case of offices, ottiean the offices of Heads of
Departments and Directorates, the HeaBeapartmenmay, with the approval of Government,
nominate any other officer as appointing authantyespect of anyone or more categories in
this service in respect of posts in an office graup of offices in the unit or units specified
in rule 13 and the provisions of the Andhra Pradeablic Employment (Organisation of
Local Cadres and Regulation of Direct Recruitméntjer, 1975.

5. RESERVATION OF APPOINTMENTS:

(a) Reservation of appointment in favour of Schedeld Castes, Scheduled Tribes
and Backward Classes:

The rule of Special representation (General Rueshall apply to appointments by
direct recruitment to the various posts in thisveer provided that no reservation shall be
made for Physically Handicapped persons exceptasded in sub-rule (b) of this rule.

(b) Reservation of appointment forPhysically Handicapped persons:

General Rule 22 of the Andhra Pradesh State andr8ulate Service Rules, in so fas it relates
to the reservation of vacancies for the physidaéipdicapped persons, shall apply to each of
the following categories in each Departmental uei¢rredto in rule 13, when they are
appointedoy directrecruitment



I Junior Assistants in the Offices of Heads of Daparits and Directorates.
il Junior Assistants in the Subordinate Offices.

m. Telephone Operators.
\2 Typists/Junior Stenos.
V. Assistant-cum- Typist.

(GO. Ms. No. 378, GA. (Ser-B) Dept. dt. 17-12-2003)
(c) Reservation for women in appointment:

In the matter of direct recruitment to the varigasts, women shall be selected to an
extent of atleast 33 1/3% of posts each category of Open Competition, Backward ClagSesup-
A), Backward ClassefGroup--B), BackwardClasses (Group-CBackwardClasses (Group-D),
Scheduled Castes and Scheddlgblesquota.

In the matter of direct recruitment to posts whare reserved exclusively for being fillday
women,theyshall be filledby women only.

(d) In the case of appointment by direct recruitmenthe Scheduled areas, a person
belonging to any of the Scheduled Tribes specifre&chedule-1 of the Andhra Pradesh
State and Subordinate Service Rules. shall bdeshtid selection in preference to any other
persons.

6. QUALIFICATIONS:

0] No person shabeeligible for appointment to theategories specifieth column
(1) of Annexure-l totheserules by the methodspecifiedin column (2) thereof, unleshie possesses the
qualifications specified in the corresponding emtrgolumn (3) thereof

(2) No person shall beligible for appointment to any post in the service either b
direct recruitment or by appointment bynsferor by promotion, including conversion,
unless be possesses thiermediatequalification and where a higheducationaualification
is prescribedor such post, such higheugification:

Provided that those who were already appointedhi ©ffices of HOD and
Directorates in prior to 15th December, 1984 arab¢happointed in Offices other than the
Heads of Departments and Directorates prior to @3987 shall be eligible for appointment
as Junior Assistant etc., if they passed S.S.@Gngrquivalent examination.

"Provided also that in the matter of appointment by
transfer/conversion/ promotion to any post in theviee for
which Intermediate qualification or where a higher
educational qualification is prescribed as the dasi
qualification, the person in the feeder categori®bo
possesses higher qualification such as Bachel@tg&e and/
or Post Graduation qualification directly from adwiversity
in India established or incorporated by or und@eatral Act,
State Act or Provincial Act or an Institution reciogedby the
University Grants Commission or any equivalent
qualification without the basic educational quahfiion
prescribed for the post shall also be eligible dppointment
by transfer/conversion as Junior Assistant etc. for
promotion to the post of Senior Assistant along hwit
candidates who have the prescribed qualification.”



(G.O. Ms. No. 568 G.A. (Ser.B) Department dt. 26-12005)

(3) Record Assistants and membersagiivalent categorie& other services and members of
Andhra Pradesh Last Grade Service and memijeasy other service,as specified in rule 3,
shall not be eligiblgor appointment to the postf Junior Assistant orAssistant-cum-Typist in the
Offices of Heads of Departments and Directorates unteeg hold a degree of a University in India
established or incorporatdaly or under a Centract, Provincial Act or a State Act, or of an Institution
recognisedoy the University Grant€ommission, or any othexquivalentqualifications andunlessthey
haveputin. not less thafive years of regular service in sucitegories:

Provided that those appointed to these categanidbe Offices specified in this sub-rule
prior to 31st October, 1980 shall be eligible fgpeaintmentby transfer to the pdsof Junior
Assistant or Assistant-cum-Typist even if they dax hold a degree of niversity referred to above
buttheyshall possess tHellowing qualifications:

(i)(a) Intermediate Certificate issued by the Boaf Intermediate examinatioor its
equivalent;

(b) Typewriting qualifications in higher gradeherevemecessaryand
(i put in notless than five yearsegular servicén such categories.

Provided further that service rendered in the aategf Andhra Pradesh Last Grade
Service shall also be taken as qualifying servicéve years to the categories of Record
Assistant and members of equivalent categoriegharcservice for appointment to the post
of Junior Assistant or Assistant-cum-Typist”

(G.0.Ms.No0.738, G.A.(Ser.B) Department, dated 22028)

4) Record Assistants and members of equivalent catsyor other services and membeis
AndhraPradesh Last Grade Services as specifieclle 3shall not be eligible for appointmebity
transfer to the posts of Junior Assistant, Assistaim-Typist, Typistand Junior Stenographer in the
Subordinate Officesviz., Offices other than the Heads of Department$ Birectorates, unless they
possesshe qualification of pass in Intermediate ExamioatiTypewriting Higher in Telugu and put in
not less than five years of regular service in statiegories:

Provided that those appointed prior to 29-10-198%y rhe considered for appointment by
transfer to the posts mentioned abovk, they possess the Minimum General Educational
Qualification and other Technical Qualificationsdgut in not less than five years of regular servic

Provided further that service rendered in the aategf Andhra Pradesh Last Grade
Service shall also be taken as qualifying servicéve years to the categories of Record
Assistant and members of equivalent categoriegharcservice for appointment to the post
of Junior Assistant, Assistant-cum-Typist, Typistlalunior Stenographer”

(G.0.Ms.No0.738, G.A.(Ser.B) Department, dated 22028)

(5) No member of the service shall be eligible &mpointment to the posts of Superintendent,
Senior Assistant or Junior Assistant or Assistamt¢ Typist in the Office of the concerned Head of
the Department or Directorate, as the case mayydransfer from its Subordinate Offices, under
Notes(1), (2) and (4) under rule 3, unless he holds a Degfee University in India established or
incorporated by or under a Central Act, Provinéiat or a State Act or of an Institution recognissd
the University Grants Commission or any other eglgint qualification.

(6) No member of the service, shall be eligilde fromotion or conversion to the posts
of Superintendent in the Office of the CommissionekLand Revenue, Office of the Commissioner for
Survey, Settlement and Land Records and Commissfonéand Reforms and Urban Land Ceilings



and the Directorate of Settlements, Survey and LRedords, unless he has, in addition to the
prescribed special qualifications, rendered ser@seRevenue Inspector in-charge of a firka for a
period of not less than one year.

(7) No Typist or a Junior Stenographer shall bgitde for transfer or for conversion
before he has satisfactorily completed the peribdpmbation in the post of Typist or Junior
Stenographer as the case may be.

(8) Telephone Operators shall not be eligible fonversion or for appointment as Junior Assistant,
Assistant-cum-Typist unless they have satisfagtazdmpleted the period of their probation in the
category of Telephone Operator.

(GO. Ms. No. 517, GA. (Ser-B) Dept. dt. 29-10~1987)
(G.O. Ms. No. 568, GA. (Ser-B) Dept. dt. 26-12-2P05
7. AGE:

1. No person shall be eligible for appointment by clineecruitment to any post in this
service, if he has completed 34 yeairage on the first day of July of the year in whtbe
notification for selection is made'

2. Nothing in this rule shall apply in the case of aippment of any person
transferred from an institution belonging to a Mipal or other local authority in
consequence of transfer of such institution tocthrrol of the State Government.

3. The upper age limit prescribed in sub-rule {alls apply also to posts, the
direct recruitment to which is made otherwise thgnthe Andhra Pradesh Public Service
Commission.

4. The upper age limit prescribed in sub-rule ({alisnot apply to the posts of
Junior Assistants in the Non-ISF Records Officedéhabad.

5. Notwithstanding anything in sub-rule (1) :-

(a) The age limit of emergency candidates selette District Collectors in
accordance with G.0.Ms.No0.443, General Administrat{SER.A) Department, dated the
14th August, 1973 shall not exceed $8ars as on the 1st January, 1973 after dedudtang t
temporary service with or without break, put inthgm; and .

(b) the age limit shall be raised in the casermérgency employees belonging to
Backward Classes/Scheduled Castes/Scheduled Tajbége years and after deducting the
temporary service with or without break put in bhgm.

(GO. Ms. No. 188, GA. (Ser-B) Dept. dt. 20-4-2006)
8. MINIMUM SERVICE:

Unless otherwise specified in these rules no pesbaitl be eligible for appointment
by transfer or promotion unless he has put in ees Ithan three years of service in the
category from which such promotion or appointmentransfer is made:

. Provided. that the person converted from onegoayeto another shall commence his
probation afresh in the category to which he isveoied and takes the rank below the last
probationer in the converted category.

9. PROBATION:

(1)(a) Every person appointed by direct recruitnerdny of the posts shall, from the
date on which he commences probation, be on pabé#bdr a total period of two years on



duty within a continuous period of three years.

(b) Every person appointed to any ofjbsets either by promotion or by appointment
by transfer shall, from the date on which he comrasrprobation, be on probation for a total
period of one year on duty within a continuous e f two years.

(2) The period of service rendered as Deputy Tdasiin the Andhra Pradesh Revenue
Subordinate Service shall not count for probatiarthe category of Superintendents in the
Office of the Commissioner of Land Revenue.

(3) The period of service rendered as Assistant i@eroial Tax Officer in the Andhra
Pradesh Commercial Taxes Subordinate Service sbaliount for probation in the category
of Superintendents in the Office of the CommissiafeCommercial Taxes.

(4) Every person who has been converted from otegoey to another under rulel shall
commence his probation in the converted categom the date of conversion.

(5) The period of service rendered as Manager (@wasive Sub-Registrar), or as
Superintendent (Senior Inspector of Co-operativeiehies) in the Office of the Registrar of
"Co-operative Societies shall count for probatiom the category of Manager or
Superintendents or Senior Assistants, as the cagéd® in the said Office.

10. TRAINING:

(1)(a) Every person selected by the Andhra Praékediic Service Commission or
any other competent authority for appointment ty g@ost in this service by direct
recruitment, shall undergo training for a periodnot less than three months or for such
period as the Government may prescribe from tintere.

(aa) Every person promoted as Senior Assistant fhencategory of Typist and the
Junior Stenographer shall undergo training forreogeof three months.

(G.0.Ms.No.144, G.A.(Ser.B) Department, Dated 2063)

(b) Every person appointed to the service by directuitment shall, before the
commencement of training, execute an agreementdn ®©rm as may be prescribed by the
Government that he serves the State Governmerd fmriod of not less than three years
after the completion of training referred to inuda (a).

(c) He will be liable to refund to the Governmehe tpay and allowances and any
other remuneration received by him in additionie amount spent by the Government on
his training:-

0] if he fails to serve the State Governmentdqgreriod of three years after the
completion of his training, for any reason; or

(i) if he discontinues the training or is dischad from training course for
misconduct or any other reason; or" _

(i) if he secures any other employment elsewhd#nan under the State
Government.

(d) The period of training shall count for purpasdeprobation, increments leave
and pension.

(e) A direct recruit shall be eligible, during theriod of trainingfor the initial
pay of the post with usual allowances admissibldaplace of training:

Provided that the appointing authority, may, inefemg cases, exempt a candidate
from undergoing the course of training prescribed the relevant post, if the candidate



concerned has rendered previously a satisfactowyceefor a minimum period of six months
in a temporary capacity in the concerned categdrthe service or in the corresponding
category in any other service of the State Goventme

Provided further that notwithstanding the exemptigranted from undergoing
training, he shall execute the agreement presciibelhuse (b) of this sub-rule.

(2) Every member of Service, if so required by Head of the Department or a
higher authority to undergo any further speciainirg, shall undergo such further special
training if any.

11.TESTS:

€) A person appointed by direct recruitment Ispaks such tests as may be
prescribed by the Government from time to timesispect of the relevant category.

(b) No person shall be eligible for promotionappointment by transfer to the
posts mentioned in Annexures-ll unless he has gdadbe tests or acquired such
gualifications, as are prescribed in the said Aninex

(©) Where a test is newly prescribed for appoertthto a category or grade, the
members holding post in the said category or graldal], within a period of two years from
the date of prescribing the test, pass the sais taiting which their annual increments in the
category or grade shall be stopped without cunudagifect and their confirmation shall also
be withheld till such time that he passes the test.

12. TRANSFERS ANDPOSTINGS:
(1) Transfers and postings within a unit of appointent:

Subject to the other provisions in this rule, thpanting authorities specified in rule
4 or as other Subordinate authority who may beaigéd in this behalf shall be competent
to effect the transfers and postings of personthénrespective categories within the units
specified in rule 13.

(2) Other Transfers:

Junior Assistants, Typists/Junior Stenographerdssistant-cum- Typists i.e., those
included in Categories (3) and (4) of Class-A arade@Gory-4 of Class-B may be transferred
from the Subordinate Offices to the Offices of Heads of Departments and Directorates:

Provided that they satisfy the qualificas prescribed for direct recruitment to such
posts.

(3) Transfers from local cadres to Regional Offices

In respect of Regional Offices exercising terrabjurisdiction over more than one
District or over more than one zone and which efficonstitutes a separate unit of
appointment, in respect of certain categories, ahtegories of posts can be filled up by
transfer of persons holding equivalent categorfegosts in the local cadres located within
the area over which that office has territorialgdiction and vice-versa.

(4) Transfers of probationers and approved probatioers:

Notwithstanding anything contained in rules 18,2(0and 21 all the transfers of probationers
and approved probationers either on administrajre@inds or on request of the individuals
from the unit of the office of the Head of the Dep@ent originally allotted, to another unit of
the office of the Head of the Department or to @féces notified as State level offices or
Special Offices, to which the Andhra Pradesh PuBleployment (Organisation of Local



Cadres and Regulation of Direct Recruitment) Ordér5, does not apply may be made by
the Head of the Department concerned with the aoewcoe of the other Head of the

Department, subject to the condition that thein@@y shall be regulated in accordance with
the provisions contained in rule 15 of these rules.

13.UNIT OF APPOINTMENT:
Departmental Unit, recruitment, discharge and re-agointment:

For purposes of direct recruitment, promotion, apipoent by transfer,
seniority, discharge and re-appointment and app@nt as full member to a service
and such other matters as may be specified byttte Sovernment, a Departmental

unit shall mean:-
(a) each office of a Head of the Department ofhiectorate as the case may be:

Provided that in the case of. Irrigation, Roads Baoddings and Panchayat Raj
Engineering Departments, all the Offices of Chiefyiaeers including the Offices of
Engineer-in-Chiefs in each Department shall comgtibne unit: .

Provided further that the offices of the Commissiorof Land Revenue,
Commissioner of Settlements, Survey and Land Regco@bmmissioner of Land
Reforms and Urban Land Ceilings, shall constitusengle unit:

Provided also that the office of the Director oftiAcorruption Bureau and the
Offices Subordinate to it in the State shall bated as a single unit for all purposes.

(b) each office of a State Level Office/State Uelsstitution notified under
Andhra Pradesh Public Employment (Organisationaxfdl Cadres and Regulation of
Direct Recruitment) Order, 1975 or a combination sfich State Level
Offices/Institutions into which several such Offidastitutions are grouped by an
order of the Head of the Department or the Diretimrissued with the prior approval
of the Government;

(c) each of the Special Offices and Special Esthbients notified under the
Andhra Pradesh Public Employment (Organisationaxfdl Cadres and Regulation of
Direct Recruitment) Order, 1975, unless otherwsecsied by an order to be issued
by the Head of the Department, with the prior appltof the State Government;

(d) in the case of posts which are within the pemwiof the Andhra Pradesh
Public Employment (Organisation of Local Cadresd.aRegulation of Direct
Recruitment) Order, 1975;

(i) each department in each District or a group ofceffiin a part of the District
into which the several offices in a District in th2epartment may be grouped,
by an order of the Head of the Department issugtl wie approval of the
Government for the categories of posts the mininofithe scale of pay which
is equivalent to or less than the minimum of thalescof pay of Junior

Assistants;

(i) each Department in each zone specified ingeond schedule to the Andhra
Pradesh Public Employment (Organisation of Localr€s and Regulation of
Direct Recruitment) Order, 1975 or a group of zorassmay be specified by
the Government by an order under the said Presadedtder, 1975; or an
administrative unit or units to be specified inane for all categories of posts,
the minimum of the scale of pay of the post of duiissistants, by an order to
be issued by the Head of the Department with tipecsmal of the Government;



and

(e) in all other cases, the unit of appointmentldieg as may be specified by an order of the
Head of the Department, with the prior approvaihef Government.

14. CONVERSION AS BETWEEN JUNIOR ASSISTANTS/ TYPISTS /JUNIOR
STENOS/ TELEPHONE OPERATORS, ASSISTANT-CUM-TYPISTS AND
TRANSFERS BETWEEN CATEGORIES OF JUNIOR ASSISTANTS AND
TYPISTS/JUNIOR STENOGRAPHERS AND TELEPHONE OPERATORS AND
ASSISTANT -CUM-TYPISTS:

(a) Any person working in a post in the categorycabumn (1) of the table below, shall be
eligible for conversion to the category in colun®) that of if he possesses the qualifications
prescribed for appointment by direct recruitmenttie latter post and is suitable for such
appointment and has satisfactorily completed thimgef probation in the category in column

().

1) 2)
Assistant -cum-  Typist, JunigrTelephone Operator
Assistant, Typist or Juniqr

Stenographer.

Junior Assistant, Typist, JunigrAssistant —cum- Typist
Stenographer, Telephone Operator.

Assistant-cum-Typist, Typist, Junipdunior Assistant
Stenographer, Telephone Operator.

Assistant-cum-Typist, Junior Assistgntypist/ Junior Stenographer.
or Telephone Operator.

(b) Typist and Junior Stenographers and Teleph@perators in the Offices of Heads of
Departments and Directorates shall-not be eligibleconversion as Junior Assistants or
Assistant-cum- Typists, unless they. hold a degrfea University in India established or
incorporated by or under a Central Act, Provindat or State Act or of an institution

recognised by the University Grants Commission, pmssess any other equivalent
qualifications;

Provided that those appointed to the aforesaidgjoates in the Offices specified in
this sub-rule prior to the 3it October, 1980 and had passed the two paper test@Rral
Educational Test of Group-IV standard conductedth®y Andhra Pradesh Public Service
Commission shall be eligible for promotion to thespof Senior Assistant or for conversion
to the post of Junior Assistant:

Provided further that the Non-Graduate Junior Aasis, Typists and Junior
Stenographers appointed after the 31st Octobel) 288 appeared for the Special General
Educational Test of Degree Standard conducted kyAhdhra Pradesh Public Service
Commission in pursuance of the orders issued bye@owent from time to time and passed
the said test shall also be eligible for appointirenJunior Assistant by conversion, or for
promotion to the post of Sr. Assistant

(c) Typists or Junior Stenographers and Telephoper&ors shall not be eligible for
conversion as Junior Assistant in the Subordindfed3 i.e., Offices other than- the Heads



of Departments and Directorates, unless they hassqa the Intermediate Examination
conducted by the Andhra Pradesh State Board ofnheiiate Education or its equivalent
examination:

Provided that those appointed prior to 29.10.198thé categories mentioned in this
sub-rule are eligible for conversion as Junior stssits or for promotion as Senior Assistants
in the Subordinate Offices if they possess Mininfaaneral Educational Qualification.

(GO. Ms. No. 114, GA. (Ser-B) Dept. dt. 9-11-2003)
15.SENIORITY:

(1) Service rendered in a post or group of postzibg a distinct designation and
included in a category as constituted by rule $Rnll count for seniority in such category.
post or group of posts irrespective of the Depantnoe Office in which such service was
rendered:

Provided that;

(i) in the case of a person those services are lemt tnoe Department or office to
another, the service rendered by him in any higlost in the Department or office to which
his services were lent shall count for seniorityhie parent Department or office only from
the date of regular appointment to such higher, poshe parent Department or office;

(i) the seniority of a member of the service who imdfarred on administrative
grounds from one department or office or unit op@ptment to another department .or
office or unit of appointment shall be fixed in thter department or office or unit with
reference to the date of his first appointmentmmformer department or office or unit;

(i) the seniority of a member of the service wisotransferred at his own request
from one department or office or unit of appointinenanother department or office or unit
of appointment shall be fixed in the latter depa&mimor office or unit with reference to the
date of his first appointment in the latter depa&minor office or unit;

(2) (i) The seniority of a member of the serviceow appointed by conversion from
the post of Special Category Stenographer to tis¢ @oSuperintendent or from the post of
Senior Stenographer or U.D. Typist to the post ehi& Assistant shall be fixed with
reference to the date of his first appointment psctal Category Stenographer or Senior
Stenographer ddD. Typist as the case may be.

(2) (i) The seniority of a member of service wiscappointed by conversion from the
post of Junior Stenographer / Typist to the posturfior Assistant or Assistant-cum-Typist
after 14.7.1998 shall be fixed with reference te tlate of his first appointment as Junior
Stenographer/ Typist as the case may be.

Provided that the seniority of the Junior Assistamtho were already promoted as
Senior Assistants shall be protected.

(G.0.Ms.No0.491, G.A.(Ser.B) Department, Dated 288)

(3) The seniority of a Telephone Operator convedagdunior Assistant or Typist or
Junior Stenographer or Assistant-cum-Typist shallfiked in the latter category from the
date of such appointment to the latter category.

(4) The seniority of a Superintendent, Senior Aasisand Junior Assistant or Typist or
Junior Steno or Assistant-cum- Typist transferrad appointed as Superintendent, Senior.
Assistant or. Junior Assistant or Typist or JurBteno or Assistant-cum- Typist in the Office
of the concerned Head of the Department or Dirattoin terms of Note (1) , (2) and (4) of



rule 3 shall be determined .with reference to thee df his joining as Superintendent or
Senior Assistant or Junior Assistant or Typist enidr Steno or Assistant--cum- Typist, as
the case may be, in the unit of office to whichdhansferred.

(5) The members of the service working in the Gorent House Department,
Hyderabad including the Guest House there undey,brdransferred to the Andhra Pradesh
Guest House, New Delhi and Vice-versa, subjectht dondition that the seniority of a
member who is transferred on administrative growstus! be fixed with. reference to the
date of his appointment in the Department or officem which he is transferred; the
seniority of member who is transferred at his oequest shall be fixed with reference to the
date of his appointment in the department or officevhich he is transferred.

(6) A person converted from one category to anothsider rule-14 except the
categories mentioned in rule 15(2)(ii) shall take seniority in the converted category from
the date of commencement of probation in the laté¢egory and shall be ranked below the
last probationer in the latter category, as ondéie of commencement of probation of such
person in the latter category.

(G.0.Ms.No0.491, G.A.(Ser.B) Department, Dated 2188)
16.PROMOTION AND ABSORPTION OF STENOGRAPHERS AND TYPISTS: .

(@8 No member of the service shall be eligible &mpointment, from the post
mentioned in column (1) of the table below to tlstpmentioned in column (2), unless he
has put in satisfactory service for minimum perindhe category specified in column (3)
thereof. and acquired the other qualificationsirefitto in Column (3)



THE TABLE

1) 2 3)
(2) Special Category Superintendent ()Two years service as Special
Stenographers who has Category Stenographer.
Opt‘?d fqr absorption if (iNMust have passed
clerical line

Departmental or Special Tests or
both prescribed for the post of
Superintendent in the
Department or Office concerned
as Specified in Annexure-Il.

(2) Senior  StenographersSenior Assistant. ()Two years service g@as
who has opted for Stenographer.
a_lbsorptlon in clerical (iMust have passed
line.

Departmental or Special Tests
or both prescribed for the post
of Senior Assistant in the
Department or Office
concerned as Specified i
Annexure-Il.

=]

"(b). A Telephone operator opting for absorptiarcierical line, shall first be converted to
the category of Junior Assistant / Assistant-curpisty/ Typist/Junior Stenographer and put
in satisfactory service of one year in such catggod shall have passed the departmental or
other special tests prescribed in Annexure-Il f@mpotion as Senior Assistant.”

(GO. Ms. No. 144, GA. (Ser-B) Dept. dt. 12-5-2003)

17.REVISION AND REVIEW OF ORDERS OF PROMOTION OR AP POINTMENT
BY TRANSFER:

An order of appointment by transfer or promotionaoinember of a service or class to a
category, grade of post therein, made by the casnpetuthority may, within a period of six
months from the date of such order, be revisedrbguthority to which an appeal would lie
against an order of dismissal passed against anterthber of the service, class, category or
grade, as the case may be. Such revision may be byaappellate authority aforesaid either
on its own motion or otherwise:

Provided that where the Government are the appediathority they may revise such an
order after the expiry of the period of six mon#lisresaid for special and sufficient reasons
to be recorded in writing:

Provided further that no order of revision undes tlule shall be passed unless the persons-
affected adversely thereby are given an opportusfitpnaking their representations against
the revision proposed:

Provided also that notwithstanding anything in thike, the State Government may, of its
own motion or otherwise, review any order or reMisif it was passed under any mistake,
whether of fact, or of Law or of any rules or imagance of any material fact or for any
other sufficient cause, and the provisions conthimethe foregoing second proviso shall



apply in respect of any order under this proviso.

18.LIST OF APPROVED CANDIDATES FOR CERTAIN CATEGORI ES AND
POSTS:

(1) Subject to the provisions of rule 19 there kbal one list of approved candidates for
appointment by direct recruitment to the posts whidr Assistants taken together and
another list of approved candidates for appointsidyt direct recruitment to the posts of
Typists and Junior Stenographers and anotherdrsafppointment by direct recruitment to
the post of Assistant-cum- Typist.

(2) Such lists shall be drawn up by the Andhra EsadPublic Service Commission
separately for each departmental unit in two parts:

() for offices and institutions othian those solely managed by, or intended for,
women; and ,

(i) for offices and institutions sofainanaged by, or intended for, women.
19.PREPARATION OF LISTS OF APPROVED CANDIDATES:

The lists referred to in rule 18 shall be preparedccordance with the application
made annually to the Commission by the appointinthaity for the departmental unit
concerned or, if there are more than one appoirgutgority in the unit, by the authority to
be nominated for the purpose by the Head of theaReent.

20.PERMANENT ALLOTMENT OF CANDIDATES TO DEPARTMENTA L UNITS
AND THEIR APPOINTMENT:

The candidates included by the Commissmothe list for . each departmental unit
shall be regarded as permanently allotted to theBment of which that unit forms part and
appointments to the service in each unit shall laelenfrom the list for that unit by the
appointing authority for the unit:

Provided that. if there is more than one appoin@ughority in. the unit, such
appointments shall be made in consultation withatigority nominated for the purpose by
the Head of the Department.

21.CANDIDATES ALLOTTED BUT NOT ACTUALLY EMPLOYED I N A
DEPARTMENTAL UNIT:

A candidate included in the list for a departmentat but not actually employed for
the time being in the department of which that dmitns part may. with the consent of the
appointing authority for the departmental unit bithere are more than one appointing
authority in the unit with the consent of the auityonominated for the purpose by the
Head of the Department. be appointed temporarilyary office in the corresponding
departmental unit of any other department, if nododate is available from the current list
for the latter departmental unit; but such tempprappointment shall not count for
probation in the service and shall cease if thalickate is required to fill a vacancy in the
departmental unit to which he has been allotted.

22. LIST OF PROBATIONERS FOR ADMINISTRATIVE UNITS:

As soon as a candidate is placed on probatiordepartment, a Service Book shall be
opened for him by the appointing authority and rasne shall be removed from the list of
approved candidates and shall be transferred tbsthef probationers in the administrative
unit. The latter list shall be maintained sepayafet each of the administrative units by an
officer nominated for the purpose by the Head efBkepartment.



A probationer or an approved probationer may bel@yeg in any of the offices of
the Department within the administrative unit.

23.ALLOTMENT OF CANDIDATES WITH SPECIAL QUALIFICATI  ONS:

When a candidate is required to fill any post fdnickh special qualifications are
prescribed by these rules, the order indicatechen list of approved candidates may be
departed from in so far as such departure may lmessary in order to secure the
appointment of a candidate possessing such sppa@éfications.

24 FAILURE OF APPROVED CANDIDATES / DISCHARGED PROBATIONERS AND
APPROVED PROBATIONERS TO JOIN DUTY WHEN REQUIRED:

When anapprovedcandidate, or a probationer or an approywecbationer who has been
discharged from the service for want of vacancys faithout adequate reason, to join, when directed
to do soby the competenauthority,the duty on a post in the service, thay ofwhich is,if it is

on a time scale gaynot less tharthat of a Junior Assistant df it is on a fixed ratef pay, not less
thanthe minimum of the pay scale of a Junior Assisthigt,name shall forthwith bemoved
.from the list of approved candidates or, as ttee ¢aay be, from the list @robationers or approved
probationers by a@rderof thatauthority.In the casef anapproved probationeuch ordeshall

be passedfterobserving the procedure prescribadhe Andhra Pradesh Civllervices (Classification,
Control and Appeal)Rules, 1991. An approved candidateprobationer or an approved
probationer whose name has been remdweatthe list of approved candidates or, as the case
may be, from thdist of probationers or approved probationbssanorderso passed bthe competent
authority,shall not be eligible for appointment again on tasis of the inclusion of his name in
the said list.

Explanation: For the purposef this rule, thecompetentuthority shall be the officenominated
by the Head of th®epartmento maintainthe list of probationers for thegministrative unit.

25. SEPARATE LIST OF APPROVED CANDIDATES:

For eachof the categoriespther than those specified in rule 18 to whietruitment has to be
made through the Andbra Pradesh Public Service Gssion or any other agency specifiey
Governmenfrom time to time, in respedf anycategory, a separate list @pprovedcandidates shall
be drawnup by the Commission or such othagency as mape specifiedby Government in respect of
any category.

26. SECURITIES:

(1) The Head of the Department sha#parea list of posts the holdersof which shall be required
to deposit securityor the due andaithful performance otluties attached to such posts, and
obtain the approval of Government for such [8te Head of thdDepartmentor such other
officer, as maybe specifiedby him, shall thereafter obtaisecurity fromthe holders ofsuch posts, in
such manner as mée specifiedby the Headf the Department.

(2) When a member of the- service who toasshedsecuritytakesleave, other than casual leave,
or is deputed to othetuty, the person who is appointeéd officiate for him shall be required to
furnishthe full amounbf the securityprescribed fothe post.

27.MEMBERS DESIRING COURSES OF STUDY NOT CONNECTEDWITH
PROBATION:

(1) A member of a service who desires to undergp @urse of studyhich, though not
essentially connected with his probation is likedyenhance his usefulness as a member ofehéce



shall, on hisapplication,be permittedby the competent authorityas is referred to in rule 4 to undergo
the desired coursef study. He shall also be granted the entire amaidineave, if any,
admissible under the rules applicable to hiphut for such leave, he would have continued
to be on duty.

(2) Notwithstanding anything in the General Rulegulating seniority, such probationer
shall, on the completion of the course of studyebttled to reappointment according to the
rank and seniority held by him in his category Ibefondergoing the said course of study for
increments in the time scale of pay applicableito, lif, but for his absence from the service
(whether on leave or otherwise) for undergoing $aed course of study, he would have
continued to be on duty

(3) This rule shall not have the effect of excluygthe period of absence during the course of
study in computing the continuous period within @hthe prescribed period of probation has
to be completed. under rule 8.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF ANDHRA PRADESH)

N. V. H.SASTRY,
SECRETARY TO GOVERNMENT(SERVICES).

To

The Commissioner, Printing, Stationery and Stores
Purchase, Chanchalguda, Hyderabad for publication
in extraordinary Andhra Pradesh Gazette and
supply of 3000 Gazette copies.

All Departments of Secretariat.

All Heads of Departments.

All the District Collectors.

The Law (E) Department.

All Administrative Sections in G.A.D.

The Secretary. A.P.Public Service Commission, Hgidad. (10 copies)



ANN E X U R E -I (Rule &1)]
QUALIFICATIONS

Class & Category Method of Quialifications
recruitment
1. Cost Accountant, CommercialBy Posting of Must possess a Bachelor's Degree
Accountant, Commercial Auditor|' Superintendents| in Commerce or Accountancy
Internal Auditor, Auditors in the from any University in India
rank of Superintendents. " established oincorporatedby or

under a CentralAct. State Act or
Provincial Act or an Institution
recognized by the University
Grants Commission or an
equivalent qualifications.

3. Junior Assistants in thaffices of | By direct Must hold a Bachelor's Degree of
Heads of Departments anq : any  University in India
) ecruitment or : .
Directorates. . | established or incorporatdyy or
by appointment | under a Central Act, State Act or
by transfer. Provincial Act or an Institution

recognised by the University
Grants Commission or an
equivalentualification.

<<

Junior Assistants in th@overnor's By direct () Must hold a Bacholer's Degree
household establishment. of any University in India
established or incorporated by or
under a Central Act, State Act or
Provincial Act or an Institution
recognised by the Universit
Grants Commission or an
equivalent qualification.

<<

(i) Must have passed typ
writing (English) by the Lower

[¢%)

Grade.
Junior Assistant in the Officesther| By direct Must have passed Intermediate
than Heads of Departments andrecruitment Examination conducted by the
Directorates. Andhra Pradesh State Board pf

Intermediate Examinatiorr its
equivalent Examination.

Junior Assistant in the Offices otheBy appointment | (&) Must have passed the

than Heads of  Departments nidy transfer. Intermediate Examination conducted
Directorates. by the Andhra Pradesh State
Board of Intermediate

Examinationor itsequivalent
Examination.




(b) Must have put in not less than

5 years service in the releva
feeder category.

Junior Assistants in the NonSF
Recordffice Hyderabad.

By direct
recruitment.

Must be retrenched employees
the Army Possessing sufficient
experience in "A" "AC" "QM"
Sections with theknowledge of
batch organizatin and demobili-

zation and conversant in the Urdu
and English preference being

given to retrenched employees

the Ex-Hyderabad Army (Nont
ISF) possessing the above

qualification.

of

4. Assistant-cum- Typist in the
offices of Heads of Department
Directorates.

By anymethod
s/

1) Must hold aBachelor's Degreef

any -University in  India
established or incorporated by

under a Central Act, Provincig
Act. or an Institution recognise
by the University Grants
Commission or any equivalent
qualification.

i) Must have passed the

Government Technical
examination inTypewriting by the
Higher Grade in Telugu on
Government Standard Key Board.

iii) Provided that if persons with

the qualifications prescribed in
item (ii) above are not availabl
candidates who have passed 1
above examination in Typewriting b
Lower Grade may if otherwisg
qualified be appointed.

O <5
(¢

iv)  Provided further that

candidates who possess

Typewriting  qualification  in

English by Lower Grade besides

the qualifications mentioned i
items (ii) and (iii) above shall b¢
given preference for appointme
. by directrecruitment.

U

t

—




Note : "If sufficient number of
candidates with Telugu Typ
writing qualifications are not
available for appointment by
direct recruitment as Typists
candidates with English Typ
writing qualification may be
appointed subject to the conditig
that he/she should acquire tf
Telugu Type writing
qualification within the period of
probation on pain of
postponement  of  incremer
without cumulative effect.”

4. Assistant - cum-Typist i
the sub-offices other tha
offices of Heads o)

Departments & Directorates,

nBy any method of
rappointment.
f

112

~

112

n
ne

—

i) Must have passed th
Intermediate examinatio

conducted by the Andhra Pradesh

State Board of Intermediat
Examination or its equivalen
examination.

i) Must have passed th
Government Technica
Examination in Typewriting by
the Higher Grade in Telugu ¢
Government Standaikey Board.

e
ol

n

iii) Provided that if persons wit

h
the qualification prescribed in
e

item (ii)) above are not availab
candidates who have passed
above examination in typewritin
by Lower Grade if otherwis
qualified be appointed.

iv) . Provided further tha
candidates who possess Ty
writing qualifications in English
by Lower Grade besides tf
gualifications mentioned in item
(i) and (iii) above shall be give
preference for appointment [
direct recruitment.

ne

=)

)y

Note: "If sufficient number of
candidates with Telug
Typewriting qualification are no

available for appointment as

U= C




Typists- candidates wit
English Typewriting
qualification may be appointed
subject to the condition that he/
she should acquire Telugu
Typewriting qualification within
the period of probation onpain of
postponement  of  increment
without cumulative effect. "

5. Telephone Operator. Bany method of I) Must possess Intermediate;
appointment. Examination or its equivalent
gualification.

i) Must possess a certificate
issued by the District Manager
Telephones that the Telephone
Operator has sufficient
knowledge and experience o
operate the Telephone Exchange.

Class-B By promotion. i) Must have passed the
Government Technical Examination
in Shorthand by théligher Grade
of the Andhra Pradesh
Government or 120 words per
minute speed test conducted |by
the Department of Technical
Education, Hyderabad or. must
possess any other equivalent
gualification; and

1. Special Category
Stenographer.

i) Typewriting by the Highe
Grade of the Andhra Pradesh
Government or 40 words per
minute speed test conductéey the
Department of the Technical
Education, Hyderabad omust
possess any other equivalent
qualification.

2. Senior Stenographer By direct recruitment | i) Must have passed the
(English orTelugu). Intermediate Examination conducted
by the Board of Intermediate
Examination or must possess any
other equivalent qualification.

i) Must have passed the
Government Technical
Examination in Shorthand and
Typewriting by Higher Grade in




the concerned Language
conducted by State Board pf
Technical Education of Andhra
Pradesh Government or any other
equivalent qualification.

By promotion or by
transfer.

Must have passed the
Government Technical
Examination in Shorthand and
Typewriting by Higher Gradg
conducted by the State Board |of
Technical Education of the
Andhra Pradesh Government |or
any other equivaler
gualification.

D

—

Note: In the case of Telugu
Typist, the pass in the
Typewriting exam shall be on the
Type writer with Government
standard Keyoard.

3. Junior Stenographer in
the offices of Heads of
Departments and
Directorates. (Telugu or
English)

By direct
recruitment.

i) Must have passed Intermediate
examination or its equivalent
examination.

i) Must have passed the
Government- Technica
Examination in Typewriting by
the Higher Grade in the relevant
language;

and

iii) The Government Technical
Examination in Shorthand by the
Higher Grade in the relevant
language. If however persons
who have passed the
examinations on Typewriting ar
Shorthand by the Higher Grade
are not available those who have
passed the examination by the
Lower Grade may be appointed

Note: In the case of Telugu Typist
the pass in the Typewriting exam
shall be on the Typewriter with
Government . Standakey Board.




Junior Stenographers in
the Offices other than
Heads of Departments

By directrecruitment or

1) Must havepassed Intermediate

and Directorates
(Telugu) or (English).

by transfer examination or its equivalent
examination.
i)  Must have passed the

Government Technical Examinatid

in Typewriting by the Higher

Gradein the relevant language; and

iii) Must have passed the
Government Technical
examination in Shorthand ke
Higher Grade in the releva
language. If however persons w
have passed the examination
Typewriting or Shorthandby the
Higher Grade arc not available tho
who have passed thexamination
by the Lower Grade may be
appointed.

n

Nt
ho
in

Note: In the case of Teluglypist
the pass in the Typewriting
examination shalbbeon the typewriter
with Government Standard Ke
Board.

y

CLASS-B
Category-3:

1. U.D.Typist(Urdu)

(HBy direct ecruitment

2.U.D.Typist (Hindi)

ii) By promotion ofL.D.
Typist in the relevant
language.

i) Must have passed the
Intermediate examinatio
conducted by the Board of

Intermediate Examination or

must  possess any other
equivalent qualification.

3.U.D.Typist (Telugu)

4.U.D.Typist (English)

in theofficesof the Heads of
Departments and
Directorates.

i)  Must
Government
examination in Typewriting by

have passed

Higher Grade inthe language

concerned conductedby the
State Board of
Education of the Andhr
Pradesh Government or
other equivalengualification.

Technica

any

the
Technical

S




NOTE: In the case of Telugu
Typist the pass in th
Typewriting exam shall be on
the Type  writer  with
Government Standard Key
Board.

4. Typist in the Offices of
Heads of Department
and Directorates.

By direct recruitmen
_or by transfer
D

i) Must  have passed
Intermediate examination or
its equivalent examination.

(i) Must have passed the
Government Technical
Examination in Typewriting By
the Higher Grade in Telugu on|a
Government Standard Key Boardl.

iii) Provided that if persons
with the gualification
prescribed in item(ii) above
are not available candidates
who have passed the abqgve
examination in Typewriting b
Lower Grade may if otherwise
qualifiedbe appointed.

~

iv) Provided further th
candidates who  possess
Typewriting qualification in

English by Lower Grad

besides the qualifications
mentioned in items (ii) an

(i) above shall be give

preference for appointment by
direct recruitment.




NOTE:"(1) If  sufficient
number of candidates with
Telugu Typewriting

gualifications. are nat
available for appointment by
direct recruitment as Typists
candidates  with  English
Typewriting qualification may

be appointed subject to the
condition that he/she should
acquire the Telugu Type
writing qualification  within
the period of probation on pain
of postponement of Increment
without Cumulative effect. "

NOTE: "(2) In the case @
Telugu Typist the pass in thq
Typewriting exam shall be o
the Typewriter with
Government  standard Key
Board."

- (U =5

4 (i) L.D.Typist (Urdu)

(i) L.D.Typist (Hindi) in
the Offices other than
Heads of Departments an
Directorates.

By direct Recruitmen
or by transfer.

i) Must have passed the
Intermediate examination
conducted by the Board of
Intermediate Examination or
must possess any other
equivalent qualification. W




i) Must have passed the
Government Technical
Examination in Typewriting b
the Higher Grade in th
Language concerned conducted
by the State Board of Technidal
Education of the Andhr
Pradesh Government or any
other equivalent qualification.
Provided that if persons with
the qualification prescribed in
item(ii) above are not available
candidates who have passed the
Government Technical
Examination in Typewriting by
the Lower Grade in th
Language concerned conducted
by the Andhra Pradesh
Government or any other
equivalent qualification be
appointed.

(4]

Typists in Telugu/ English
in the Offices other tharn
Heads of Departments and
Directorates

By direct recruitment o
by transfer.

i) Must have passed
Intermediate Examination or its
equivalent Qualification.

i) Must have passed the
Government Technical
Examination in Type writing by
the Higher Grade in Telugu an
Government standard Key
Board.

iif) Provided that if persons wiw
the qualification prescribed i
item (ii) above are not availab
candidates who have passed
above examination in
Typewriting by Lower Grade if
otherwise gualified be
appointed.




iv)  Provided further thaJt

candidates who possess Type
writing qualification in English
by Lower Grade besides the
gualifications mentioned in
items (i) and (iii) above sha
be given preference for
appointment by direg
recruitment.

—+

NOTE: "(1) If sufficient
number of candidates with
Telugu Type writing
qualification are not availabl
for appointment as Typists
candidates with English Type
writing qualification may b

appointed subject to the
condition that he/she should
acquire Telugu Type writin
qualification within the perio
of probation on pain

postponement of increment
without cumulative effect.”

NOTE: "(2) In the case of
Telugu Typist the pass in the
Type writing examination shalll
be on the Type writer with
Government  Standard Key
Board.

L.D.typist
Oriental
Library.

(Telugu) in
Manuscripts

By direct recruitmen

i) Must hold a Bachelor
Degree of any University i
India established g
incorporated by or under
Central Act, State Act g
Provincial Act or an Institutior
recognised by the University
Grants Commission or any
equivalent Qualification.

—19_)—1—’U)

=




i) Must have passed th
Government Technical

Examination in Type writing
English and Telugu (Higher ¢
Lower Grade) conducted by tf
State Board of Technics
Education of the Andhr
Pradesh Government or a
other equivalent qualification.

e

By appointment
transfer.

b

i) Must hold a Bachelor
Degree of any University i
India established (o
incorporated by or under

— -2 U]

Central Act State Act
Provincial Act or an Institutio

o

recognised by the University

Grants Commission or any,
equivalent qualification.

i) Must possess the minimu

General Educational

qualification prescribed in th
schedule to General Rules.

i) Must have passed th
Government Technica
Examination in  Typewriting
English and Telugu (Higher ¢
Lower Grade) conducted by tf
State Board of Technica
Education of the Andhr
Pradesh Government or a
other equivalent qualification.

Typist the pass in the Ty
writing examination shall be

the Type writer with
Government Standard Ke
Board.

NOTE: In the case of Teluau

4(c) Library Clerk-cum-
Typist in Andhra Pradesh
Information Centre, New,
Delhi.

By direct recruitmen

1) Must possess the minimum
General Education qualifications

prescribed in the Schedule
generaRules.

y

to



i) Must have passed th
Government Technica
Examination in  English-

Typewriting Lower Grade;

and

i) Must possess a diploma

Library Science or

Librarianship.

|

NOTE:i) If a personpossessing
diploma in Library Science i

not available a persan

possessing a certificate
Library Science or Librarianshi
may be appointed.

)
S
in
P

NOTE: ii) Preference shall b
given to the candidates who 3
graduates and who have tak
Telugu as one of the subject
the degree for appointment
the said post.

Ire
en
in
to




ANNEXURE-Il (Rule 11 (b))
TESTS TO BE PASSED OR TRAINING TO BE UNDERGONE SPEGAL
QUALIFICATIONS TO BE ACQUIRED BEFORE PROMOTION OR
APPOINTMENT BY TRANSFER TO THE POSTS MENTIONED BELO W.

Posts

Tests to be passed/Training to be comple

ted

(1)

(2)

ADULT EDUCATIO

N DEPARTMENT

Superintendents and Senior Assistants.

(1) Accotliess for Subordinate Officers
Part-I.

(2) Deputy Inspector of Schools Test Pap
L, 11 &I

ADVOCATE GENERAL’S ESTABLISHMENT

Superintendent including Manager
SectionofficersandSeniorAssistants.

al

1&1) Civil Judicial Test.

(2) Accounts Test for Subordinate Officers
Part-I.

N.B:- Persons who have passed the Bachelor's Degtsav with Civil Procedure Code wil
not be required to pass the Civil Judicial Test.

AGRICULTURE

DEPARTMENT

Superintendents and Senior Assistants.

(1) Accotiest for Subordinate Officers
Part-I.

(2) Agriculture Department Test.

(GO. Ms. No. 402, GA. (

S-B) Dept. dt. 2-9-2000

ANIMAL HUSBANDRY DEPARTMENT

Superintendents and Senior Assistants.

(1) Accotliess for Subordinate Officers
Part-I.

(2) Animal Husbandry Department Test.

ARCHAEOLOGY AND MUSEUMS DEPARTMENT

Superintendents and Senior Assistants.

(1) Accotiest for Subordinate Officers
Part-I.

ANTI-CORRUPTION BUREAU

Accountant irthe Anti-Corruption Bureau.

() Must have passed the Account Test f
Subordinate Officers Part-1 and

or




(2) Departmental Test prescribed in thadhra
Pradesh Police Manual.

BACKWARD CLASSES W

ELFARE DEPARTMENT

Superintendents and Senior Assistants.

(1) Accotliess for Subordinate Officers
Part-I.

(2) First paper of Revenueest.Part-1.

BOILERS DE

PARTMENT

Superintendents and Senior Assistants.

(1) Accotiest for Subordinate Officers
Part-I.

(2) A, B & C of Labour, Factoriesand Boilers
Departmental Test.

BUREAU OF ECONOMICS AND-STATISTICS

Superintendents and Senior Assistants.

Accountst Tess Subordinate Officers
Part-I.

CENTRAL RECORDS OFFICE

Superintendents and Senior Assistants.

Accountst Tass Subordinate Officers
Part-I.

CIVIL DEFENCE AND EMERGENCY RELIEF TRAINING INSTITUTE,
HYDERABAD

Superintendents, Senior Assistants and U
Accountant.

L) Accounts Test for Subordinate Officer
Part-I.

CIVIL SUPPLIES

DEPARTMENT

Senior Assistants.

(1) Accounts Test for Subordin@fficers,
Part-I.

(2) Revenue Tests Parts I, 1l & III.

COLLEGIATE EDUCATION DEPARTMENT

Superintendents and Senior Assistants.

(1) Accotiest for Subordinate Officers
Part-I.

(2) Collegiate Educational Statistics Test.

(3) Deputy Inspectors Test Papers K111




N.B.: Collegiate Education Statistid®stis proposed tde prescribedTill the syllabus etc.is
finalized the person$o be promotedas Senior Assistants or Superintendents should pa&ss

Deputy Inspectors Test, Papers I&llll .

COMMERCE AND EXPORT PROMOTION DEPARTMENT

Superintendents and Senior Assistants.

Accountst Ta,s Subordinate Officers
Part-I.

COMMISSIONER FOR GOVERNMENT EXAMINATIONS

Superintendents and Senior Assistants.

Accountst Tass Subordinate Officers
Part-I.

CO-OPERATIVE DEPARTMENT

Senior Assistants.

Must have passed the Co-operat
Central Institute examinations in c(
operative, Auditing,Banking andBook
Keeping or an examination declarg
equivalentto them in the Andhra Prades
Co-operativeSubordinate ServicBules.

ve

1%

2d
h

COMMERCIAL TAXES DEPARTMENT

Superintendents.

(1) Accounts Test for Suborditecers,
Part-I.

(2) Departmental Test in Commercial Tax
Laws.

Senior Assistants.

Departmental Test i@ommerciallaxesLaws.

Senior Assistants (Marwri & Gujarathi)

A pass in Departmental Test in Commerc
taxes Laws. Gujarath& Marwri by Andhra
Pradesh Public Service Commission.

al

SALES TAX APPELLATE TRIBUNAL

Superintendents.

(1) Accounts Test for Suborditecers,
Part-I.

(2) Departmental Test in Commercial Tax
Laws.

Senior Assistants.

Departmental Test i@ommerciallaxesLaws.

CULTURAL AFFAIRS DEPARTMENT




Superintendents and Senior Assistants.

Accountst Tass Subordinate Officers
Part-I.

DISTRICT GAZETI'EERS

Superintendents.

Accounts Test for Subordinateicé&r,
Part-I.

DRUGS CONTROL ADMINISTRATION DEPARTMENT

Superintendents and Senior Assistants.

Accountst Tess Subordinate Officers
Part-I.

ELECTRICAL IN

SPECTORATE

Superintendents and Senior Assistants.

(1) Depatah&est

(2) Accounts Test for Subordinate Officers,
Part-I.
EMPLOYMENT AND TRAINING DEPARTMENT
Superintendents and Senior Assistants. Accountst Tas Subordinate Officers
Part-I.
(2) Departmental Test for National

Employment Service Organisation, Par |
Il.

ENDOWMENTS

DEPARTMENT

Superintendents and Senior Assistants
Inspectors.

addcounts Test for Subordinate Officer
Part-l and Endowments Departmental T
Parts-I and Il.

S,
RSt

ENGINEERING RESEA

RCH LABORATORIES

Superintendents and Senior Assistants.

Accountst Tes P.W.D. Officers and
Subordinate.

ESTATE OFFICER, HYDERABAD AND SECUNDERABAD

Senior Assistants.

Accounts Test for Subordinatdic@s,
Part-I.

EXCISE DEPARTMENT

Superintendents and Senior Assistants.

(1) Cidl@nminal Law (Test.A)

(2) Accounts Test for Subordinate Officen

Part-I.




N.B: Persons who have passed Bachelor of Law Degramination of any University with
Criminal Procedure Code, Indian Penal Code andQC.Rill not be required to pass the
papers in Civil and Criminal Laws.

FACTORIES DEPARTMENT

Superintendents and Senior Assistants. Accountst Tas Subordinate Officers
Part-I.

(2) A, B & C of the Labour, Factories and
Boilers Departmental Test.

FIRE SERVICES

Superintendents and Senior Assistants. (1) Accotiest for Subordinate Officers,
Part-I.

(2) Andhra Pradesh Fire Service Manual.

FISHERIES DEPARTMENT

1. Office of the Director of Fisheries:

(i) Superintendents (1) Accounts Test for SubatinOfficers,
Part-1 and

(2) Fisheries Departmental Test, Partl.
Accounts Test for Subordinate Officers,

Part-I

2. Other Offices :

(i) Senior Assistants. Accounts Test for Subordinadfficers,
Part-I.

(i) Junior Assistants and Farm Fieldman.

FOREST DEPARTMENT

Superintendents and Senior Assistants. (1) Accotliest for Subordinate Officers,
Part-I.

(2) Departmental Test prescribed in Section
28 of the Andhra Pradesh Forest Department
Code.

GOVERNMENT HOUSE DEPARTMENT

Superintendents, Accountants, Senjdkccounts Test for Subordinate Officers,
Assistants including Senior Accountant. Part-1.

GOVERNMENT PRESS




(i) Accountant and Chief Accountant

Accounts Tdst Subordinate Officers

Part-I.

(i) Senior Accounts Clerk | Grade.

(a) AccountssT for Subordinate Officers
Part-I.

(b) Book-keeping (Lower-Grade)

(iif) Senior Assistants

(a) Senior Clerk, Pay Bill Section.

(b) Senior Clerk, Book Section.

Accounts Tesir fSubordinate Officers
Part-I.

GOVERNMENT PLEADERS' ESTABLISHMENT

Superintendents including Managers a|n(d) Civil judicial Test

Senior Assistants. .

Accounts Test for Subordinate Officer
Part-I.

N.B: Persons who have passed the Bachelor's degteav with Civil Procedure Code wil
not be required to pass the Civil Judicial Test.

GROUND WATER DEPARTMENT

Superintendents and Senior Assistants.

Accountst Tess Subordinate Officers
Part-1 or Accounts Test for P.W.D. Office
and Subordinate.

HANDICAPPED WELFARE DEPARTMENT

Superintendents and Senior Assistants.

Accountst Tess Subordinate Officers
Part-I.

HANDLOOMS AND TEXTILES DEPARTMENT

Superintendents and Senior Assistants.

Accountst Tass Subordinate Officers
Part-I.

HORTICULTURE

DEPARTMENT

Superintendents and Senior Assistants.

Accountst Ta,s Subordinate Officers
Part-I.

(2) Horticulture Departmental Test.

N.B: Agriculture Department Test will have to be passiéeiorticulture Department Test i$

finalised.

D

INDIAN MEDICINE AND HOMEOPATHY DEPARTMENT




Superintendents and Senior Assistants. Accountst Tas Subordinate Officers
Part-I.

INDIAN PREVENTIVE MEDICINE PUBLIC HEALTH LABS AND F  OOD (HEALTH)
AUTHORITY

Superintendents and Senior Assistants. Accountst Tas Subordinate Officers
Part-I.

INSURANCE MEDICAL DEPARTMENT

Superintendents and Senior Assistants. Accountst Tas Subordinate Officers
Part-I.

INDUSTRIAL TRIBUNAL

Superintendents, Accountants and Seni¢t) Accounts Test for Subordinate Officers,
Assistants. Part-1 and

(2) Labour,Factoriesand Boilers Departmental
Test Part\, B& C

ADDITIONAL INDUSTRIAL TRIBUNAL

Superintendents, Accountants an@l) Accounts Test for Subordinate Officers,
Assistants. Part-1 and

(2) Labour,Factoriesand Boilers Departmental
Test Part\, B& C

INDUSTRIES DEPARTMENT

Superintendents and Senior Assistants. Accountst Tas Subordinate Officers
Part-I.

INFORMATION AND PUBLIC RELATIONS DEPARTMENT

Superintendents and Senior Assistants. Accountst Tas Subordinate Officers
Part-I.

INSTITUTE OF ADMINISTRATION

Superintendents and Senior Assistants. Accountst Tas Subordinate Officers
Part-I.

INTERMEDIATE EDUCATION DEPARTMENT

Senior Assistants Accounts Test for Subordinateicés,
Part-I.

(2) Deputy Inspector of Schools Tests |,




&lll.

IRRIGATION D

EPARTMENT

Superintendents and Senior Assistants.

Accountst Tes P.W.D. Officers and
Subordinate.

JAGIR ADMIN

ISTRATION

Superintendents and Senior Assistants.

Accountst Tass Subordinate Officers
Part-I.

JAWAHAR BAL BHAVAN

Superintendents and Senior Assistants.

Accountst Tess Subordinate Officers
Part-I.

LABOUR DEPARTMENT

Superintendents and Senior Assistants.

() Accolietst for Subordinate Officers
Part-I.

(i) Labour Factories and Boiler

Departmental Tests Parts A, B & C.

MARKETING DEPARTMENT

Superintendents and Senior Assistants.

(i) Accolietst for Subordinate Officers
Part-I.

(i) Marketing Departmental Test.

MEDICAL EDUCATION/ HEALTH AND FAMILY WELFARE DEPART

MENTS

Superintendents and Senior Assistants.

Accountst Tass Subordinate Officers
Part-I.

MINES AND GEOLO

GY DEPARTMENT

[72)

Superintendents and Senior Assistants.

Accountst Ta,s Subordinate Officers
Part-I.

MUNICIPAL ADMINISTRATION DEPARTMENT

Superintendents, Accountant and Sen

Assistants.

igxccounts Test for Subordinate Officer
Part-I.

OR

Accounts Test for Local Body Employees

NATIONAL CADET CORPS




Superintendents

Accounts Test for Subordinate céfsi
Part-I.




A.P. OREIENTAL MANUSCRIPTS LIBRARY AND RESEARCH INS TITUTE

Superintendents and Senior Assistants.

Accountst Tass Subordinate Officers
Part-I.

PANCHAYAT RAJ DEPARTMENT

Superintendents and Senior Assistants.

Accountisfdiesocal Body Employees or

Accounts Test for Subordinate Officer
Part-l1 & II.

PANCHAYAT RAJ ENGNEERING DEPARTMENT

Superintendents and Senior Assistants.

Accountst Tes P.W.D. Officers and
Subordinate.

POLICE DEPARTMENT

Superintendents

Accounts Test for Subordinateicé&r,
Part-I.

Senior Assistants.

Departmental Test in Andhra ésfadPolice
Mannual

PORT DEPARTMENT

Superintendents

Accounts Test for Subordinate céx,
Part-1 and Departmental Test held prior
1938 or Departmental Test by the High
Grade.

er

Senior Assistants.

Accounts Test for Subordinatdic@s,

Part-I.

PRINTING, STATIONERY AND STORES PURCHASE DEPARTMENT

Superintendents and Senior
including Assistant Store
Accountant and Cashier.

Assista
Keepe

n{d)Accounts Test for Subordinate Officer
rPart-1.

(2) Department Test in Stationary Mannu
Volume | & II.

al




PRISONS DEPARTMENT

Superintendents and Senior Assistants. (1) Jaibeyental Test, Part | & Part 111

(2) Accounts Test for Subordinate Officen
Part-I.

S,

N.B.: Persons who have passed Bachelor's degtemnirwith I.P.C. and Criminal Procedure

Code are exempted from passing I.P.C. and CrinkBnatedure Code in Jail Departmen
Test, Part-I.

tal

PROCECUTIONS DEPARTMENT

Superintendents and Senior Assistants. Accountst Tas Subordinate Officers
Part-I.

PUBLIC HEALTH ENGINEERING DEPARTMENT

Superintendents and Senior Assistants. Accountst Taes P.W.D. Officers and
Subordinates.

PUBLIC LIBRARIES DEPARTMENT

Superintendents and Auditors and Senidxccounts Test for Subordinate Officer|
Assistants. Part-I.

PUBLIC PROSECUTOR’S ESTABLISHMENT DEPARTMENT

Superintendents including Manager ap() Criminal Judicial Test.
Assistants.

(i) Accounts Test for Subordinate Officer
Part-I.

N.B.: Persons who have passed Bachelor's degrekeaw with [.P.C. and Crimina
Procedure Code will not be required to pass theni@al Judicial Test.

RAJ BHAVAN
(GOVERNOR'S HOUSEHOLD ESTABLISHMENT)

Superintendents and Senior Assistants. Accountst Tas Subordinate Officers
Part-I.

REGISTRAR OF PUBLICATIONS

Senior Assistants. Accounts Test for Subordinatdic@s,
Part-I.




REVENUE DEPARTMENT

Superintendent in the Offices of the (1 )Revenue Test, Papers, &Il .

Commissioner of Land Revenue, Survey .
Settlement and Land Records, (2) Successful completion of Revenue

Commissioner of Land Records and Urban Survey Training for Six Weeks

Land Ceilings (3) Accounts Test for Subordinate Officers
Part-I.

(4) Must have worked as Revenue Inspector
for one year.

Senior Assistants in the Office of the (1) Revenue Testarts), I, l1& 11 .
Commissioner of Land Revenue, Survey
Settlement and Land ReCords,

Commissioner of Land Records and Urba
Land Ceilings. (3) Successful completion of Revenue Survey

Trainingfor six weeks.

(2) Accounts Test for Subordinate
rlOffice rs,Part-I.

Senior Assistants in Offices other than (1) Revenue Test, Parts)ll,& Il
Commissioner of Land Revenue, Survey,

Settlement and Land Records, (2) Accounts Test for Subordinate
Commissioner" Land Records. and Urbarn Officers,Part-|

Land Ceiling, Head Clerks iGollectors (3) Successful completion of Revenue Survey
Offices. Training for six weeks.

REGISTRATION AND STAMPS DEPARTMENT

Senior Assistants (even conversion |dRegistration Departmental Test and
Senior Stenos as Senior Assistants.) Accounts Test for Subordinate Officers,
Part-I.

ROADS AND BUILDINGS DEPARTMENT

Superintendents and Senior Assistants. Accountst Tes P.W.D. Officers and
Subordinates

SAINIK WELFARE DEPARTMENT

Superintendents and Senior Assistants. Accountst Tas Subordinate Officers
Part-I.

SCHOOL EDUCATION DEPARTMENT

Superintendents, Auditors and Senidfi) Deputy Inspector's Test, Paper I, Il & I
Assistants.

(2) Accounts Test for Subordinate Officers,
Part-I.




SERICULTURE

DEPARTMENT

Superintendents in the Directorates and
the Districts and Regional Officers.

mccounts Test for Subordinate Officer
Part-1 & Il (Director of Sericulture)

STATE INSTITUTE OF EDUCATIONAL TECHNOLOGY

Superintendents and Senior Assistants.

Accountst Tess Subordinate Officers
Part-I.

SMALL SAVINGS DEPARTMENT

Superintendents.

Accounts Test for Subordinate céfsi
Part-1 and Part-II

Senior Assistants.

Accounts Test for Subordinatdic&s,
Part-I.

SOCIAL WELFAR

E DEPARTMENT

Superintendents and Senior Assistants.

(1) Accotliess for Subordinate Officers
Part-I.

(2) First Paper of Revenue Test, Part-I

SURVEY AND LAND RECORDS DEPARTMENT

Superintendents.

() Revenue TedRarts Ill & II.

(2) Accounts Test for Subordina@fficers,
Part-I.

(3) Successful completioof Revenue Survey
Training for six weeks.

Senior Assistants.

(BevenueTest. Part-1, Il & II1.
(2) AccountsTestfor Subordinate Officers,dt-1.

SETTLEMENT

DEPARTMENT

Superintendents.

() Revenue TedRarts Ill & II.

(2) Accounts Test for Subordina@fficers,
Part-I.

(3) Successful completiomf Revenue Survey
Training for six weeks.

Senior Assistants.

RevenueTest. Part-I, 1l & Il1.

(2) AccountsT estfor Subordinate Officers,dt-I.




STATE ARCHIVE DEPARTMENT

Superintendents and Senior Assistants.

Accountst Tass Subordinate Officers
Part-I.

SUGAR DE

PARTMENT

Superintendents and Senior Assistants.

Accountst Tass Subordinate Officers
Part-I.

TECHNICAL EDUCATION DEPARTMENT

Superintendents and Senior Assista
(Accountants and Storekeepers in Sen
Assistants Scale of Pay)

Accounts Test for Subordinate Officer
iGrart-1.

GOVERNMENT TEXT BOOK PRESS DEPARTMENT

Superintendents including Commerci
Accountant and Manager, Senior Assista
including Assistant Storekeepers, Assistant
Accountants and Cashiers

afccounts Test for Subordinate Officer
niRart-1.

TOURISM DEPARTMENT

Superintendents and Senior Assistants.

Accountst Teis Subordinate Officers
Part-I.

TOWN PLANING DEPARTMENT

Superintendents and Senior Assistarn

Accountant, Storekeeper

tAccounts Test for Subordinate Officer
Part-I.

TRANSLATION

DEPARTMENT

Superintendents and Senior Assistants.

Accountst Teis Subordinate Officers
Part-I.

TRANSPORT DEPARTMENT

Superintendents and Senior Assistants.

(1) Accotiest for Subordinate Officers
Part-I.

(2) Departmental Test on Motor Vehiclg
Rules and Regulations.

2S

TRIBAL WELFARE DEPARTMENT

Superintendents and Senior Assistants.

(1) Accotiest for Subordinate Officers
Part-I.




(2) First Paper of Revenue Test, Part-I.

DEPARTMENT OF LEGAL METROLOGY

Superintendents and Senior Assista
including Head clerks.

nsccount Test for Subordinate Officers, Pal
l.

WOMEN DEVELOPMENT AND C

HILD WELFARE DEPARTMENT

Superintendents and Senior Assistants.

Accountst Tass Subordinate Officers
Part-I.

WORKS ACCOUN

TS DEPARTMENT

Senior Assistants.

Accounts Test for P.W.D. Officeand
Subordinates.

YOUTH SERVICES DEPARTMENT

Superintendents and Senior Assistants.

Accountst Ta,s Subordinate Officers
Part-I.
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RULES - Andhra Pradesh Technical Education Service - Special Rules for
Andhra Pradesh Technical Education Service - Notification - Issued.

HIGHER EDUCATON (TE.I-2) DEPARTMENT

G.0.Ms.No. 178 Dated: 09" Dec., 2005
Read the following:~

G.0.Ms.No. 1146, GA (Rules) Dept., Dated: 13.09.1961.

From the One Man Commission (SPF.Services), General Administration
Department’s Letter No. 297/0MC (SPF.Sr.)/89-8, Dated: 08.08.1990.

3. Government D.O. Letter No. 1724/T.E.2/90-27, Dated: 15.09.2001,
11.11.2003 & 31.01.2004.

From the Secretary, APPSC, Lr. No. 239/RR/1/2005, Dated: 24.02.2005.
Govt. Memo. No. 1724/TE.I-2/90-32, Dated: 13.06.2005.

From the D.T.E’s Lr.No. F4/33083/2003, Dated: 17.06.2005.

From the Secretary, A.P.Public Service Commission’s Lr. No. 239/RR 1/2005,
Dated: 02.11.2005.

N =

Nouns

* % %
ORDER:

The following Notification will be published in the Andhra Pradesh Gazette:-

NOTIFICATION

In exercise of the powers conferred by the proviso to Article 309 of the
Constitution of India and of_all other powers hereunto enabling and in supersession
of the Andhra Pradesh Technical Education Service Rules issued in G.0.Ms.No.
1146, General Administration (Rules) Department, Dated: 13.09.1961 as amended
from time to time, the Governor of Andhra Pradesh hereby makes the following
Special Rutes of the Andhra Pradesh Technical Education Services (APTES).

RULES

1. Short title and commencement:
(i) These Rules may be called the Andhra Pradesh Technical Education
Service Rules, 2005.
(ii)  They shall come into force with immediate effect.

2. Constitution:
The service shall consist of the following Classes and Categories of Posts.

Class Category Designation
1 2 3
Class-A 1 Joint Directors_ including Regional Joint Directors of

Technical Education.

Class-B Posts in Polytechnics other than the Posts in Special
Polytechnics i.e., the Posts in Institute of Printing Technology &
Institute of Leather Technology.

1 Principals of Polytechnics (other than the Principals of
Institute of Printing Technology and Institute of Leather
Technology) and Principals of Government Institute of
Post Diploma courses in Engineering and Technology
including Deputy Director (Technical) and Deputy Director
(Training & Placement) in the Office of the Commissioner
/ Director of Technical Education.

2 (a) Heads of Engineering Section including Heads of
Section _in Government Institute of Post Diploma Courses




in Engineering and Technology including Development
Officer of the Commissioner / Director of Technical
education but other than the Heads of Sections in
Class - C.

(b) Heads of Non-Engineering Sections including Heads of
General Section except Heads of Section in Pharmacy,
Commercial and computer Practice and Garment
Technology.

(c) Heads of Pharmacy section.

(d) Heads of Commercial and Computer Practice.

(e) Heads of Garment Technology.

3 Senior Lecturers in Engineering including Senior Lecturers
in Government Institute of Post Diploma Courses in
Engineering and Technology, Assistant Director
(Technical) in the Officer of the Commissioner / Director
of Technical Education and Office of the Regional Joint
Director of Technical Education other than the Senior
Lecturers in Category (3) of Class - C. ]
4 Senior Lecturers in Non-Engineering subjects including
General subjects except Senior Lecturers in Pharmacy,
Commercial and Computer Practice and Garment
Technology.
5 Senior Lecturers in Pharmacy
6 Senior Lecturer in Commercial and Computer Practice.
7 Senior Lecturer in Garment Technology.
8 Workshop Superintendent (Re-designated as Senior
Lecturer)
9 Lecturers in Engineering other than the Lecturer in
Category (4) of Class - C.
10 Lecturers in Non-Engineering subjects including in General
Subjects except Lecturers in Pharmacy, Commercial and
Computer Practice and Garment Technology.
11 Lecturer in Pharmacy.
12 Lecturer in Commercial and Computer Practice
13 Lecturer in Garment Technology.
Class-C Posts in Special Polytechnics, i.e., Institute of Printing
Technology, Leather Technology
1 Principals of Special Polytechnics.
2 Heads of Sections in the relevant subjects in Special
Polytechnics.
3 Senior Lecturers in relevant subjects in Special
Polytechnics.
4 Lecturers in relevant subjects in Special Polytechnics.
Class-D Domestic Science Training College and Girls Vocational
Institute.
1 Principal, Domestic Science Training College.
2 Vice-Principal, Domestic science Training College,
including Principal, Girls Vocational Institute.
Class-E  (Other Posts)
1 Senior Physical Director.
2 Senior Librarian.
3 Computer Programmer.
Class-F  Administrative Posts
1 Deputy Director (Non-Technical)
2 Assistant Director (Non-Technical), Statistical Officer and
Internal Audit Officer in the Office of the Commissioner /
Director of Technical Education and Administrative Officers
and Hostel Superintendents in the Government
Polytechnics / Institutions.
3 Accounts Officer in the Office of the Commissioner /
Director of Technical Education.
4 Medical Officer.




Class- G Commercial & Technical Institutes

1

Deputy Director (Commercial and Technical Institutes)

2

Assistant Director (Commercial and Technical Institutes)

3. Method of appointment and appointing authority
Subject to the other provisions in these rules, the method of appointment

and appointing authority for the several categories shall be as follows:-

C?taes;:y Method of appointment AapuptzI::ilgg
(1) (2) 3)
Class-A
Category -1
Joint Director By Promotion from Category-1 of Class-B. Government
including Regional
Joint Directors
Class-B
Category-1
Principals of
Polytechnics (Other By Promotion of Heads of Sections
than the Principals of  Category 2(a), 2(b), 2(c), 2(d) and 2(e) of
Institute of Printing Class B.
Technology and “The posts of Principals of Polytechnics
Institute of Leather shall be filled in the ratio of 2:5 between
Technology) and the Head of Sections in Non-Engineering
Principals of and Engineering respectively, and in a unit
Government of (7) vacancies, the 2™ and 5% vacancies, Government
Institutes of Post shall be filled with Non-Engineering. Heads
Diploma Courses in of Sections and the remaining five
Engineering and vacancies shall be filled with Engineering
Technology including  Heads of Section”.
Deputy Director Note: Category 2(a) are Engineering
(Training & Heads and Category 2(b), 2(c), 2(d) and
Placement) in the 2(e) are Non Engineering Heads.
Office of the
Commissioner /
D.T.E. -
Category-2
Heads of Sections.
(a) Heads of
Engineering Section
including Heads of
Section in
Government
Institutes of Post By Promotion from Senior Lecturers in the
Diploma courses in concerned subject in category 3 of class-B. Government
Engineering and Note: Also see Note 1 below in respect of
Technology including  Head of Section in Mechanical Engineering.
Development Officer
in the Office of the
Commissioner/
Director of Technical
Education out other
than the Heads
Section in class-C
(b) Heads of Non
engineering Sections
including Heads of By Promotion from Senior Lecturers of Non
General Section Engineering subjects Category 4 of Class-  Government

Except Heads of
Section in Pharmacy,
Commercial and

B.



Computer Practice

(c) Heads of

By Promotion from Senior Lecturers in

Pharmacy Section. Pharmacy Category 5 of Class-B Government
(d) Heads of By Promotion of Senior Lecturer in

Commercial and commercial and Computer Practice Government
Computer Practice. Category 6 of Class B

(e) Heads of Garment By Promotion from Senior Lecturers in Government
Technology Garment Technology Category 7 of Class B

Category-3

Senior Lecturers in
engineering including
Senior Lecturers in
Government Institute
of Post Diploma
Courses in
Engineering and
Technology including
Assistant Director
(Technical) in the
Office of the
Commissioner /
Director of Technical
Education & RID TE
other that the Senior
Lecturers in category
(3) of Class-C.

By Promotion of Lecturers of Category 9 of
Class-B.

Commissioner
/ Director of
Technical
Education

Category-4

Senior Lecturers in
Non Engineering
subjects including
General subjects
except Senior
Lecturers in
Pharmacy, Senior
Lecturers in CCP and
Senior Lecturers in
Garment Technology

By Promotion of Lecturers of Non
Engineering subjects Category 10 of Class
B.

Commissioner
/ Director of
Technical
Education

Category-5 Commissioner
Senior Lecturers in By Promotion of Lecturer in Pharmacy / Director of
Pharmacy category-11 of class B. Technical
Education.
Category-6 Commissioner

Senior Lecturers in
Commercial and
Computer Practice

By Promotion of Lecturer in Commercial
and Computer Practice Category 12 of
Class-B.

/ Director of
Technical
Education.

Category-7
Senior Lecturers in
Garment Technology

By Promotion of Lecturer in garment
Technology Category 13 of Class-B.

Commissioner
/ Director of
Technical
Education.

Category-8
Workshop
Superintendent (Re-
designated as Senior
Lecturer)

By Promotion from the category of
Lecturer in Mechanical Engineering in
government Polytechnics

Commissioner
/ Director of
Technical
Education.

Category-9
Lecturers in
engineering subjects
other than Lecturers
in Category-4 of
Class-C

By Direct Recruitment.

Commissioner
/ Director of
Technical
Education.

Category-10
Lecturers in Non
Engineering subjects
including General

By Direct Recruitment.

Commissioner
/ Director of
Technical
Education.



subjects Except
Lecturers in
Pharmacy,
Commercial and
Computer Practice
and Garment
Technology

Category-11
Lecturer in Pharmacy

By Direct Recruitment.

Commissioner
/ Director of
Technical
Education.

Category-12
Lecturers in
Commercial and
Computer Practice

By Direct Recruitment.

Commissioner
/ Director of
Technical
Education.

Class-C
Category-1
Principals of Special
Polytechnics.

By Promotion from the Heads of Sections
Category-2 of Class-C from a Common
Seniority list of each Institution

Government

Category-2

Heads of Sections in
the relevant subjects
in special
Polytechnics.

By Promotion of Senior Lecturers in the
concerned subjects of Category-3 of

Class-C

Government

Category-3

Senior Lecturers in

relevant subjects in
special Polytechnics

By Promotion of Lecturers in the concerned
subjects of Category-4 of Class-C

Commissioner
/ Director of
Technical
Education

Category-4
Lecturers in relevant
subjects in special
Polytechnics.

By Direct recruitment

Commissioner
/ Director of
Technical
Education

Class-D
Category-1
Principal, Domestic
Science Training
College.

By Promotion of Vice-Principal, Domestic
Science Training College including
Principal, Girls Vocational institutions

Category-2 of Class D

Commissioner
/ Director of
Technical
Education.

Category-2
Vice-Principals,
Domestic Science
Training College
including Principal,
Girls Vocational
Institution.

By appointment by transfer of Junior
Assistants in Domestic Science Training
College in Andhra Pradesh Technical
Education sub ordinate service.

Commissioner
/ Director of
Technical
Education.

Class-E
Category-1
Senior Physical
Director.

By appointment by transfer of Physical
Director of APTE Subordinate Service.

Commissioner
/Director of
Technical
Education.

Category-2
Senior Librarian

By appointment by transfer of Librarian of
A.P. Technical Education Subordinate

service.

Commissioner
/Director of
Technical
Education.

Category-3
Computer
Programmer

By appointment by transfer from
Computer Operator of A.P. Technical
Education Sub Ordinate Service.

Commissioner
/Director of
Technical
Education.

Class-F

Category-1

Deputy director (Non
Technical)

By Promotion of A.D (NT) including A.O./
Internal Audit Officers. Hostel
Superintendent and Statistical Officer

.Commissioner
/Director of
Technical
Education.



Category-2

A.D (NT), Statistical
Officer and Internal
Audit Officer in the
O/o the
Commissioner/
Director of Technical
Education and A.O.
and Hostel
Superintendents in
the institutions.

By appointment by transfer of

Superintendent in A.P. Ministerial Service,

working in the Office of the Commissioner  Commissioner
/ Director of Technical Education including /Director of
Auditors and Superintendents and Hostel Technical
Managers in the A.P.Ministerial Service in Education.
the Technical Education Department in the

ratio of 1:3 respectively.

Category-3 By transfer on tenure of Accounts officer in
Accounts Officer the Treasuries and Accounts Department
Category-4 By appointment of Civil Assistant Surgeons
Medical Officer of the Medical and Health Department on

deputation basis.
Class-G Commissioner
Category-1 By promotion of Assistant Director (CTIs) /Director of
Deputy Director Category-2 of Class-G Technical
(CTIs) Education.
Category-2 (i) By appointment by transfer from
Assistant Directors Inspectors of Commercial and Technical
(CTIs) Institute in Andhra Pradesh Technical

Commissioner
/Director of
Technical
Education.

Education Subordinate Service.

(ii) If no qualified or suitable person is
available for appointment by method (i)
above, by appointment by transfer of a
Special Category steno in the Technical
Education Department

Note 1: The promotions to the post of Head of Section (Mechanical) shall be made
from the workshop Superintendents against the 4™ vacancy in a unit of (7) Seven
vacancies and from the Senior lecturers against the other six vacancies till all the
Workshop Superintendents working as such on the date of issue of these rules are
exhausted. As and when the post of Workshop Superintendent is vacated by the
incumbent by retirement or promotion or for any other reason the posts shall stand
converted as Senior Lecturer in Mechanical Engineering (Workshop), which will be
filled by posting a Senior Lecturers in Mechanical Engineering.

Note 2: In respect of Lecturers, senior Lecturers and Heads of Section, each
subject shall constitute a distinct unit, i.e., promotions shall be from Lecturers to
Senior Lecturers and from Senior Lecturers to Heads of Sections in each subject
separately.

Note 3: The posts of Heads of Section and Senior Lecturers sanctioned for the 3
Government Institute of Posts Diploma Courses in Engineering and Technology (at
Visakhapatnam, Tirupathi and Hyderabad) shall be filled on transfer of persons
working in equivalent categories in Polytechnics and other institutions (Categorized
under Class-B) on tenure basis for a period of (3) three years. For purposes of
transfer of Heads of Sections to the institute of Post Diploma Courses, the subjects
courses in the institute shall be identified as categories belonging to Category 2 (a)
or 2(b) as the case may be as indicated below:

Heads of Section (other than Head of Mechanical Section
Mechanical) Category-2 (a) Category-2 (b)
1. Computer application. 1. Plant Maintenance and Engineering
2. Environmental Engineering. 2. Refrigeration and Air Conditioning
3. Instrument Technology. 3. Welding Technology
4, Polymer Technology. 4. Industrial Engineering

5. Metal Casting



Note 4: For the purpose of Promotion to the post of Principal in Government
Polytechnics, a common seniority List of Heads of Sections in Polytechnics who have
completed (5) years of service in the feeder category i.e., Head of Section shall be
prepared. This common seniority list of Heads of Sections shall be based on their
service reckoned from the date of regular appointment to the initial Gazetted Post.

Note 5: For the purpose of promotion to the post of Head of Section in Government
Polytechnics, a common seniority list of Senior Lecturers who have completed (2)
two years of service in the feeder Category i.e., Senior Lecturer shall be prepared,
based on their service reckoned from the date of regular appointment to the initial
post of Lecturer provided that the seniority of the persons belonging to the same
units shall not be disturbed.

Note 6: The Heads of Section in Engineering Subjects recruited by direct
recruitment as per the old rules shall be considered for promotion to the post of
Principal against every 25" vacancy in the order of their seniority till all such
candidates are exhausted.

Note 7: In view of sub-para (2) (ii) of G.0.Ms.No. 72, Higher Education
Department, Dated: 06.09.2002 for promotion to higher position, internal
candidates presently working in a lower position will be exempted from the
prescribed higher qualifications and experience as ordered in the G.0.Ms.No.580,
Higher Education Department, dated 03.12.1998 and G.0.Ms.No.33, Higher
Education Department, dated 30.01.1999 and G.0.Ms.No. 158, Higher Education
Department, dated 22.11.2000. this relaxation will be available only for period of
(5) years from the dated of issue of G.0.Ms.No.72, Higher Education Department,
dated 26.09.2002.

Thereafter internal candidates must also possess the qualification and
experience prescribed in these rules.

4. Reservation of appointment:

The rule of special representation (General Rule 22 & 22-A) shall apply to
appointments by direct recruitment to the various posts in this service except in so
far as it relates to physically handicapped persons.

(@) No person shall be eligible for appointment to the category specified in
column (1) of the Annexure by the method specified in the corresponding entry in
column (2) unless he possesses the qualifications specified in the corresponding
entry in column (3) thereof.

(b) The persons who are appointed to the re-designated posts of Associate
Lecturers with diploma qualification in terms of the orders issued in G.0.Ms.No.
948, LEN & TE Department, dated 23.12.1982 are not eligible for further
promotion to the Category of Senior Lecturer unless and until they acquire
the Degree qualification in the appropriate branch of Engineering /
Technology.

(¢) Qualification prescribed in these rules are not applicable to those who are
holding any of the posts in this service as on the date of extension of All India
Council for Technical Education (AICTE) scales of pay of 1996 and they shall
continue to hold the posts with their existing qualifications. However, for their
promotions to any of the posts they shall possess the qualifications
prescribed for such promotion posts in these rules.

(d) In case of recruitment of candidates belonging to SC/ST for the posts of
Lecturers in Engineering & Non Engineering, a relaxation of 5% marks shall be
accorded and a candidate having 55% marks and above in appropriate Branch of
study shall be eligible for appointment to the post of Lecturer in Engineering and
Non Engineering.

6. Age:



No person shall be eligible for appointment by direct recruitment if he/she
has completed (35) years of age on the first day of July of the year in which the
notification for selection is issued.

7. Minimum Service:

The minimum service required for promotion to the posts of Senior Lecturers.
Head of Sections and Principals of Polytechnics, Senior Physical Directors and
Senior Librarians have already been prescribed along with the Academic and
Technical qualifications in the annexure to Rule 5. However, in respect of posts
where the minimum service is not prescribed in the annexure to rule5 for
appointment by promotion or transfer, the minimum service required for promotion
to such posts is as prescribed in Adhoc rules issued in G.0.Ms.No. 627, G.A (Ser.A)
Department, Dated: 21.12.1983.

8, Probation:

(a) Every person appointed by direct recruitment to any of the posts shall, from the
date on which the commences probation, be on probation for a total period of two
years on duty within a continuous period of three years.

(b) Every person appointed to any of the posts either by promotion of by transfer
shall from the date on which he commences probation, be on probation for a total
period of one year on duty within a continuous period of two years.

9. Unit of appointment:

For purposes of recruitment, appointment, seniority, promotion, discharge,
reappointment, transfer and posting for appointment as a full member, the unit of
appointment for the posts indicated in columns (2) and (3) of the table below shall
be as specified in column (4) thereof:-

TABLE
::; Name of the Post Class and Category ap;ri‘:itt:\fent
1 | Joint Director Category - 1 of Class - A State
2 | Principals of Polytechnics/ Category - 1 of Class - B State
Institutions Category - 1 of Class - C
3 | Head of Sections Category - 2 of Class - B State
Category - 2 of Class - C
4 | Senior Lecturers Category - 3 to 7 of Class - B Zone
Category - 3 of Class - C
5 | Lecturers Category - 9 to 13 of Class - B Zone
& Category - 4 of Class - C
6 | Principal in Domestic Category - 1 of Class - D Zone
Science Training College
7 | Vice Principals in Domestic Category - 2 of Class - D Zone
Science Training College
8 | Senior Physical Director Category - 1 of Class - E State
9 | Senior Librarian Category - 2 of Class - E State
10 | Computer Programmer Category — 3 of Class - E Zone
11 | Deputy Director (NT) Category - 1 of Class - F State
12 | Assistant Director (NT) Category - 2 of Class - F State
13 | Deputy Director (CTIs) Category - 1 of Class - G State
14 | Assistant Director (CTlIs) Category -~ 2 of Class - G State
Provided that the posts of Assistant Director (Tech.), Office of the

Commissioner / Director of Technical Education shall be filled by drafting Senior
Lecturers from each zone by rotation on tenure basis for the period not exceeding
(3) years.

Provided further that the posts of Development Officer, Office of the
Commissioner / Director of Technical Education shall be filled by drafting Heads of
Sections on tenure basis for the period not exceeding (3) years.




Provided also that the posts of Deputy Director (Tech.) and Deputy Director
(Training & Placement), Office of the Commissioner/ Director of Technical Education
shall be filled by drafting Principal of Polytechnics on tenure basis for the period not
exceeding (3) years.

10. Test

No person shall be eligible for appointment as Head of Section (Class-B
Category-2 and Class-C, Category-2), Deputy Director (NT) (Class-F, Category-I)
and Deputy Director (CTIs) (Class-G, Category-1) unless he has passed the
Accounts Test for Executive Officers or the Accounts Test for Sub ordinate Officers
Part-1I.

11, Transfers and Postings:

The appointing authorities specified in column (3) in the Table in Rule 3 shall
be competent to affect the transfers and postings of persons in the respective
categories with in the unit of appointment.

12, i :

Nothing in these rules shall adversely affect the appointments made in
accordance with the repealed rules prior to the coming into force of these rules.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF ANDHRA PRADESH)

ASUTOSH MISHRA,
PRINCIPAL SECRETARY TO GOVERNMENT



GOVERNMENT OF ANDHRA PRADESH
ABSTRACT

Technical Education — Establishment — Special Rules for the Andhra Pradesh
Technical Education Services — Amendments— Orders — Issued.

HIGHER EDUCATION (TE.l) DEPARTMENT

G.0.Ms.No. 254. Dated: 30-10-2008.
Read the following:-

1.G.0.Ms.No.178, H.E. (TE.I-2) Deptt., Dated:09-12-2005.
2.Govt.Memo.No0.2412/TE.1/A2/05-5, Dated:11-01-2008.

3.From the CTE, Hyd., Lr.No.F.[I-4/33083/1986, Dt.07-03-2008.

4 From the Secy., APPSC, Hyd., Lr.No.1118/RR/08, Dated:27-10-2008.

>>>>

ORDER:

The following notification will be published in the Andhra Pradesh Gazette.

NOTIFICATION

in exercise of the powers conferred by the proviso to Article 309 of the
Constitution of India and of all other powers hereunto enabling, the Governor of Andhra
Pradesh hereby makes the following amendmgpts to the Andhra Pradesh Technical
Education Service Rules, 2005 issued in G.0O.Ms.No.178, Higher Education (TE.I-2)
Department, dated the 9th, December, 2005.

AMENDMENTS

In the said rules:

1. in the table under rule-3 ---

(a) Incolumn (2)

(I) against Categories 9, 10, ﬁ, 12 and 13 of Class-B and Category 4 of Class
C, for the words “By Direct Recruitment” the following shall be substituted,
namely:- '

“(i) Direct Recruitment - 90%

(i) By promotion - from any category in the Andhra Pradesh Technical
Education Sub-ordinate service, Andhra Pradesh Ministerial Service,
Andhra Pradesh General Sub-ordinate service or Andhra Pradesh
Last Grade Service in the Department of Technical
Education - 10% *

() against Category-2 of Class-D, Categories 1, 2 and 3 of Class-E, Category —
2 of Class-F and Category-2 of Class-G, for the word “transfer” wherever it
occurs, the word “promotion” shall be substituted.

~ (b) after “Note 7” the following shall be added, namely

“Note 8: Superiority in grade or rank, as the case may be, shall be the
criteria for consideration for the purpose of appointment by
promotion.

(P.T.0)



“Note 9: If the vacancies meant for promotion in respect of Categories 9,
10, 11, 12 and 13 of Class-B and Category-4 of Class-C remain
unfilled in any recruitment year, for want of eligible candidates,
the said vacancies may be filled up by direct recruitment.”

2. Inthe Table under Annexure

(a) Incolumn (2)

(i) against Categories 9, 10, 11, 12 and 13 of Class-B and Category4 of
Class-C, for the words “Direct Recruitment” the following shall be
substituted, namely:-

“ (i) By Direct recruitment
(ii) By promotion”.

(i) against Categories 1, 2 and 3 of Class-E for the word “transfer”,
wherever it occurs, the word “promotion” shalil be substituted.

(b) In column (3)

)] against Categories 9, 10, 11, and 13 of Class-B and Category-4 of Class-
C, the existing entry shall be numbered as (i) and after the existing entry,
as re-numbered the following shall be added, namely:-

“ (i) In case of appointment by promotion, in addition to (i) above,
one must also qualify in the Special Qualifying Test to be conducted
by the Andhra Pradesh Public Service Commission”.

(i) against category — 12 (a) and (b)after entry (i), the following shall
be added namely:-

“ (iii) In the case of appointment by promotion one must also qualify
in the Special Qualifying Test to be conducted by the Andhra
Pradesh Public Service Commission”.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF ANDHRA PRADESH)

ASUTOSH MISHRA
PRINCIPAL SECRETARY TO GOVERNMENT

To

The Commissioner of Technical Education, A.P., Hyderabad.

The Director of Printing, Stationery and Stores Purchase (Ptg.wing), Hyderabad
for publication of the notification in the Andhra Pradesh Gazette and
furnish 100 copies to Government.

Copy to:

The Secretary, Andhra Pradesh Public Service Commission,

Hyderabad. (10 copies)

The General Administration (Ser.A) Department.

The Law Department.

The OSD to M (TE)

The P.S to Prl. Secretary, H.E Department.

SF/Sc

/I[Forwarded: :By Order//

SECTION OFFICER



(G.0.Ms.No.76, Higher Education (TE.2) Dept., Dt.20.10.2003)

* %k %k

In exercise of the powers conferred by the proviso to Article 309 of the Constitution of
India and of all other powers hereunto enabling and in supersession of the Special Rules for
the Andhra Pradesh Technical Education Sub-Ordinate service issued in G.0.MS.NO.1113
GAD dated : 7™, September, 1961 and as amended from time to time the Governor of Andhra
Pradesh hereby makes the following Special Rules for Andhra Pradesh Technical Education
Sub-ordinate Service.

RULES
(1) Short title and Commencement :
i) These rules may be called the Andhra Pradesh Technical Education
Sub-ordinate Service Rules.
i) The rules shall come into force with immediate effect.
(2) Constitution :
The service shall consist of the following Classes and categories of posts in the
Andhra Pradesh Technical Education Sub-ordinate Service.
ANDHRA PRADESH GAZETTE EXTRAORDINARY
Class Category Designation
1) 2 3)
Class- A Commercial and Technical Education
1 Inspectors (Commercial & Technical Institutions)
Class-B Domestic science Training College and Girls Vocational
Institutions.
1
2 First Assistant
3 Language Assistant
4 Domestic Science Assistant
S) Science Assistant
6 Handicraft Assistant
Sewing Mechanic.
Class-C
Polytechnics-General Posts
1
2 Physical Director
3 Librarian
4 Driver-Cum-Driving Instructor
S Draughtsman (Civil) Grade-I
6 Computer Operator.
7 Compounder.
Typewriter Mechanic
8 Matron
9 Tracer
10 Male | Female Nursing Orderly




Class-D
1
2
3
4
5
6
7
8

Class-E
1
2
3
4

Posts in Workshops

Workshop Foreman

Senior Instructor

Mechanic, Instrument Mechanic, General Mechanic
and Electrician

Junior Instructors.

Boiler Attender

Skilled Assistants in the concerned subjects
Laboratory Attender

Workshop Attender

Institute of Ceramic Technology

Supervisor

Mason

Placer

Furnace Operator
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1) )

©)

Class-F

©Coo~NOOIThWNPEF

Class-G

A OWN P

Class-H

1
2

Institute of Printing Technology

Mono Key Board Operator
Turner-cum-Fitter

Senior Machine Attendant
Mono Caster

Compositor

Camera Assistant

Block Maker-Cum-Etcher
Artist-Cum-Re-toucher
Grinder-Curn-Plate Maker
Junior Machine Attendant
Lino Attendant

Binder

Distributor

Institute of Leather Technology

Machine Operator
Tannery Operator
Skilled worker
Sanitary worker

Institute of Textile Technology

Machine Operator
Machine Man/Attendant

(3) Method of appointment and appointing authority:




Subject to other provisions in these rules, the method of appointment and appointing
authority for the several categories shall be as follows:-

Class and Category

Method of Appointment Appointing Authority

1)

(2) ©)

CLASS: A COMMERCIAL AND TECHNICAL INSTITUTIONS

(1) Inspector

By appointment by transfer of Senior Commissioner of

Commercial & Technical | Stenographers in the Andhra Pradesh Technical Education.

Institutions

Ministerial Service in the Technical
Education Department.

class : B — DOMESTIC SCIENCE TRAINING COLLEGE AND GIRLS VOCATIONAL

INSTITUTIONS
First Assistant (Girls | By Promotion of Science | Commissioner of Technical
Vocational Assistant/Domestic  Science | Education.

Institution/Domestic  Science | Assistant/Language

Training College.) Assistant.

(2)Language Assistant By Direct recruitment Commissioner of Technical
Education

(3)Domestic Science (i) by promotion of Commissioner of Technical

Assistant Handicrafts Assistant. Education.

(ih)if no qualified candidate is
available for promotion, by
direct recruitment.

ANDHRA PRADESH GAZETTE EXTRAOTDINAR

(1)

(2 (3)

(4) Science Assistant By Direct recruitment Commissioner of Technical
(5)Handicrafts Assistant By direct recruitment Head of the Institution.
(6)Sewing Mechanic By direct recruitment Head of the Institution.

CLASS: C-GENERAL POSTS IN POLYTECHNICS.

(1)Physical Director ()By direct recruitment, or Commissioner of
(i) By Recruitment by transfer from Technical Education.
any other service for special reasons.

(2)Librarian (i) By direct recruitment, or Commissioner of
(iBy Recruitment by transfer from Technical Education.

any other service for special reasons.

(3)Driver-cum-Driving
Instructor.

()By appointment by transfer of Driver | Commissioner of
(Heavy Vehicle) Technical Education.
(inIf no qualified candidate is
available, by direct recruitment.

(4)Draughtsman (Civil)

By direct recruitment Commissioner of




Grade-|

Technical Education

(5) Computer Operator

By direct recruitment

Commissioner of
Technical Education

(6)Compounder

By transfer on tenure of Compounder
or pharmacist Grade Il from Medical
and Health Department.

Regional Joint Director
of Technical Education.

(7)Typewriter Mechanic

By direct recruitment.

Regional Joint Director
of Technical Education.

Nursing Orderly.

Orderly/Female Nursing Orderly from
Medical and Health Department.

(8)Matron By direct recruitment Head of the Institution
(9)Tracer By direct recruitment Head of the Institution
(10)Male/Female By transfer on tenure of Male Nursing

Head of the Institution

CLASS-D-POSTS IN WORKSHOPS.

(L)Workshop Foreman

(i) By promotion of senior Instructors in
polytechnic.

Commissioner of
Technical Education.

(2)Senior Instructor

(i) By promotion of Mechanic Instrument
Mechanic, Electrician.
(iDlf no qualified or suitable hand is
available for promotion, by promotion of
Junior Instructors, Lab Attenders and
Workshop Attenders.

Commissioner of
Technical Education

(3)Mechanic, Instrument
Mechanic, General

Mechanic and Electrician.

()By promotion of Junior Instructor,Boiler
Attendant, or by appointment by transfer
from any of the other categories in the
Department.

(ii)If no qualified candidate is available for
appointment by method mentioned in (i)

Regional Joint
Director of Technical
Education.

above by direct recruitment.
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1)

(2)

©)

(4) Junior Instructor

() By promotion of Lab
Attenders/Workshop Attenders.
(ij)if no qualified person is
available for promotion by direct
recruitment.

Regional Joint Director of
Technical Education.

(5) Boiler Attender

(i) By promotion of Lab
Attenders/Workshop Attenders.
(iv) If no qualified person is
available for promotion by direct
recruitment.

Regional Joint Director of
Technical Education.

(6)Skilled Assistant in the
concerned subjects.

By direct recruitment

Regional Joint Director of
Technical Education

(7) Laboratory Attender

By direct recruitment

Head of the Institution

(8)Workshop Attender

By direct recruitment

Head of the Institution

Class : E-INSTITUTE OF CERAMIC TECHNOLOGY




(1) Supervisor
(2) Manson

(3) Placer(Ceramic)
(4) Furance Operator

No Further Recruitment
By direct recruitment

No Further Recruitment
By direct recruitment

Regional Joint Director of
Technical Education.

Head of the Institution

Class : F = INSTITUTE OF PRINTING TECHNOLOGY

(1) Mono Key Board
Operator

(2) Turner-cum-Flitter

(3) Senior Machine
Attendant

(4) Mono Caster

(5) Compositor

(6) Camera Assistant

(7) Block Maker-cum-
Etcher

(8) Artist-cum-Re-
Toucher

(9) Grinder-cum-Plate
Maker

(10) Junior
Mechine Attendant

(12) Lino Attendant
(12) Binder
(13) Distributor

(HBy promotion of
compositor
(i) If no candidate is

available for promotion, by
direct recuirement
By direct recruitment

By Promotion of Junior
Mechine Minder
By direct recruitment

By direct recruitment

By direct recruitment

By direct recruitment

By direct recruitment

By direct recruitment

By direct recruitment

By direct recruitment

By direct recruitment

By direct recruitment

Regional Joint Director of
Technical Education

Regional Joint Director of
Technical Education
Regional Joint Director of
Technical Education

Regional Joint Director of
Technical Education

Regional Joint Director of
Technical Education

Regional Joint Director of
Technical Education
Regional Joint Director of

Technical Education

Regional Joint Director of
Technical Education

Regional Joint Director of
Technical Education

Regional Joint Director of
Technical Education

Regional Joint Director of
Technical Education

Regional Joint Director of
Technical Education

Regional Joint Director of
Technical Education

ANDHRA PRADESH GAZETTE EXTRAORDINARY




1) ) ()

CLASS : G- INSTITUTE OF LEATHER TECHONOLOGY

(1) Machine Operator By direct recruitment Regional Joint Director of
(2) Tannery Operator By direct recruitment Technical Education

(3) Skilled Worder By direct recruitment Head of the Institution

(4) Sanitary Worker By direct recruitment Head of the Institution

Head of the Institution
CLASS : H-=INSTTITUTE OF TEXTILE TECHNOLOGY

(1) Machine Operator By direct recruitment Regional Joint Director of
Technical Education

(2) Machine Man/Attendant By direct recruitment Head of the Institution

(4) Reservation of Appointment:

The rule of special representation (General Rule22) except in so far as it
relates to Physically handicapped persons shall apply to all appointments by direct
recruitment to the categories in this service.

Provided that the teaching post in girls vocational institutes and domestic
science training college and the posts of matron in the hostel attached to the women
polytechnics and also the physical Directors in women polytechnics shall be filled by
women candidates only.

(5)Qualifications:

No person shall be eligible for appointment to the categories specified in
column (1) of the annexure to these rules by the method specified in column (2) unless
he possesses the qualifications specified in the corresponding entry in column (3)
thereof

(6) Age
No person shall be aligible appointment by direct recruitment, if he has
completed thirty three (33) years of age on the first day of july of the year in which
the notification for selection is made

(7) Minimum Service

No person shall be eligible for appointment by promotion are transfer unless he
has to put in not less than three (3) years of service in the category from which
promotion or transfer is made.

(8) Probation




a) Every person appointed by direct recruitment to any of the post shall, from the
data which he commences probation, be on probation for a total period of two
years on duty within a continues period of three years.

b) Every person appointed either by promotion or by transfer shall, from the data
which he commences probation, be on probation for a total period of one year
on duty within a continues period of two years.

(9) Unit of appointment

The unit for purposes of recruitment, appointment , Seniority, Promotion,
Transfer, Appointment as full member and discharge for want of vacancy shall be as

specified in the table below :
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TABLE

Class, Category and
Name of the Post

Unit of appointment

(1)

(2)

Class -A

Inspectors (Commercial and Technical
Institutes)

Class - B

First Assistant

Language Assistant
Domestic Science Assistant
Science Assistant
Handicraft Assistant

Sewing Mechanic
Class -C

Physical Durector

Librarian

Driver-cum-Driving Instructor.
Draughtman (Civil) Grade-I
Compounder.

Typewriter Mechanic

Commissionerate of Technical Education

Zone-V: Comprising the districts of Warangal,
Karimnagar, Adilabad, Khammam in respect
Zonal Post sanctoned at Government Vocation
Institute, Warangal.

Zone — VII: Comprising the city of Hyderabad
as defined in the Presidential order in respect
Zonal post sanctioned at Domestic Science
Training College, Secunderabad and
Government Vocational Institute, Hyderabad.

Each Institution.

Zone-l: Comprising, Srikakulam, Vizianagaram
and Visakhapatnam Districts.

Zone-ll: Comprising East Godavari, West
Godavari and Krishna Districts.

Zone-lll: Comprising Guntur, Prakasham and
Nellore Districts.




Computer Operator Zone- 1V:  Comprising Chittoor, Cuddapah,
Anantapur and Kurnool Districts.

Zone — V: Comprising Adilabad, Karimnagg
Warangal and Khammam Districts.

Zone =VI: Comprising Nizamaba
Mahabubnagar, Medak, Nalgonda and Rang
Reddy Districts excluding the city of Hyderabad ¢
defined in the Presidential order.

Tracer
Matron
Male/Female Nursing Orderly

Each District.
Each institution.
Each Institution.

Class - D
Workshop Foreman. Zone- I: Comprising Srikakulam, Vizianagaram
Senior Instructor Mechanic, Instrument and Visakhapatnam Districts.

Mechanic, General Mechanic and Electrician.
Zone - |l: Comprising East Godavari, West

Godavari and Krishna Districts.

Zone — lll: Comprising Guntur, Prakasham and
Nellore Districts.

Zone - IV: Comprising Chittoor, Cuddapah,
Anantapur and Kurnool Districts.

Zone — V: Comprising Adilabad, Karimnagar,
Warangal and Khammam District.

Zone — VI:  Comprising Nizamabad,
Mahabubnagar, Medak, Nalgonda and Ranga
Reddy Districts (excluding the city Hyderabad
as defined in the Presidential order).

Zone - VII: Comprising city of Hyderabad as
defined in the presidential order.

Junior Instructors. Each District
Skilled Assistants in the concerned subjects Each District
Boiler Attender Each District
Lab Attender Each District
Workshop Attender Each District
Class - E.

Supervisor Each Institution
Mason -do-
Placer -do-

Furnace operator -do-




Class - F.
Each Institution

Mono Key Board Operator -do-
Compositor -do-
Camera Assistant -do-
Block Maker-cum-Etcher -do-
Artist-cum-Re-toucher -do-
Grinder-cum-Plate Maker -do-
Mono Caster -do-
Senior Machine Attendant -do-
Junior Machine Attendant -do-
Lino Attendant. Each Institution
Binder (Now designated as Jr. Binder -do-

Turner-cum-Fitter

Class -G

Tannery Operator Each Institution

Machine Operator -do-
Sanitary Worker -do-
-do-

Skilled worker

Class - H

Machine Operator
Machine Man/ Attendant

Each Institution
_do_

(10) Transfers and Postings:-

The appointing authorities specified in column (3) in the table in rule 3
shall be competent to effect the transfers and postings of persons in the
respective categories.

(11) Savings:-

Nothing in these rule shall effect the appointments made in
accordance with the repealed rules prior to coming into force of these rules.
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ANNEXURE TO G.0.Ms.No. 76, HIGHER EDUCATION (TF.2) DEPARTMENT, DATED 20™

OCTOBER, 2003.

(See Rules-5)
Class and Method of Qualifications
Category Appointment
1) 2) 3)

CLASS: B- DOMESTIC SCIENCE TRAINING COLLEGE & GIRLS VOCATIONAL
INSTITUTE

(1)

First Assistat

By promotion

()Must possess a second-
class degree in Science or
Home Science from any
University in India
established or incorporated
by or under a Central Act or
an Institution recognised by
the University Grants
Commission or an
equivalent qualification.
(ilMust possess a Diploma
in Teacher's Training in
Home Science (three years
course) from Lady Irwin
College, Delhi or Domestic
Science Training College,
Hyderabad with three years
teaching experience.

OR

Must possess a degree in
Home Science or Domestic
Science  with  teaching
degree from any university
in India established or
incorporated by or under a
Central Act or Provincial Act
or a State Act or an
Institution recognized by the
University Grants
Commission or an
equivalent qualification.

)

Lanuage Assistant

By direct recruitment

Must possess a degree in
the concerned subject from
any University in India
established or incorporated
by or under a Central Act or
Provincial Act or a State Act
or an Institution recognized
by the University Grants
Commission  with  three




years teaching experience.

®3)

Domestic Science
Assistant

By promotion or by direct
recruitment.

Must possess a degree in
Domestic Science or Home
Science from any University
in India established or
incorporated by or under a
Central Act, or Provincial
Act a State Act or an
Institution recognized by the
University Grants
Commission or an
equivalent qualification.

OR

Most possess minimum
general educational
gualification and must
possess a Diploma (three
years course) of Teacher's
Training from Lady Irwin
College, Delhi or Domestic
Science Training College,
Hyderabad or must possess
a Certificate in Higher
Domestic Science of
Department of Technical
Education, Hyderabad or an
equivalent qualification.

(4)

Science Assistant

By direct recruitment

Must possess a degree in
Science or Domestic
Science or Home Science
from any University in India
established or incorporated
by or under a central Act, or
provincial Act or a State Act
or an Institution recognized
by the University Grants
Commission or an
equivalent qualification.




4. Science Assistant
-(contd)-

5. Handicrafts Assistant

6. Sewing Mechanic

CLASS : C-POLYTECHNIC
GENERAL POSTS

1) Physical Director

By direct recruitment

By direct recruitment

By direct recruitment

By direct recruitment and by
transfer

OR
Must possess a minimum
general educational
gualification and must

possess a Diploma (three
years course) in Teachers
Training from Lady Irwin
college Delhi or Domestic
Science Training College,
Hyderabad.

0] Must have passed
10" class or its
equivalent
examination

(i) Must have two
years teaching
experience.

OR

Must have passed Higher
Grade Technical Examination
in the relevant subject
conducted by the Andhra
Pradesh State Board or
Technical Education and must
have two years teaching
experience.

i) Must have passed 10"
Class or its equivalent
examination.

i) Must have Five vyears
practical experience as
Sewing machine Mechanic
(operated by Leg,hand,
electricity and Zig- Zag
Machine).

OR
Must have three years
experience as Sewing

Machine Mechanic in a
reputed concern like Merit
Usha or Singer

i).Must possess a Master’s
Degree in Physical Education
(Higher Second Class ) with
Diploma in Sports or a
Master's Degree in Physical
Education (Higher Second
Class)with a record of having
represented his University at
the Inter University level/State
in the National Championship.




2) Librarian

3) Driver-Cum-Driving
Instructor

4) Draghtsman (Civil)Grade-I

5) Computer Operator

By direct recruitment and by
transfer.

By appointment by transfer
OR
By Direct recruitment

By Direct recruitment

By Direct recruitment

ii)Experience in Organizing
Games and Sports (as ex-
emplified in handling of about
half a dozen teams in a year
in his Institution and their
participation in University Inter
Collegiate Tournaments) and
ability to encourage mass
participation in Games and
Sports.

Must possess a First or
Higher Second Class
B.Sc./B.A/B.Com Degree Plus
a First or Second Class M.Lib
Science Degree.

i)Must have passed Diploma
in Mechanical or Automobile
Engineering of State Board of
Technical Education and
Training, Hyderabad.
ii)Must Possess Heavy vehicle
Driving License issued the
State Transport Authority.

OR
i)Must have passed a ITI
certificate in Motor Mechanic
and

i)Must possess Heavy
Vehicle Driving License
issued by the State Transport
Authority.

iif) Two years experience after
[.T.I

Must possess a Diploma in
civil Engineering awarded by
the State Board of Technical
Education and Training
Andhra  Pradesh or its
equivalent qualification.

Must Possess a  Post
Graduate Diploma in
Computer Applications from
any University in India
established or incorporated by
or under a Central Act,
Provincial Act or a State Act
or an Institution recognized by
the University Grants
Commission or an equivalent
gualification.
OR

Must Possess a Diploma in
Computer Engineering




6)Typewriter Mechanic

7)Matron

8)Tracer

By direct recruitment

By direct recruitment

By direct recruitment

awarded by any Board of
Technical Education in India
or its equivalent qualification.
OR

Must possess a Post Diploma
in computer Applications with
an Engineering Diploma by
any Board of Technical
Education in India or its
equivalent qualification.

Must possess Diploma in
Commercial and Computer
practice of S.B.T.E.T. with
practical experience of six
months.

OR
[.T.I Certificate in the relevant
trade 2 years experience after
[.T.I
i) Must have passed 10"
Class examination equivalent
gualification
i)Must have one vyear
experience as Matron in
reputed Hostel

Must possess Diploma in Civil
or Architecture of State Board
of Technical Education and
Training, Hyderabad

OR
Must have passed Lower
Grade Examination in

Geometrical Drawing, Building
Drawing and estimating and
Free Hand outline and Model
Drawing conducted by the
Controller for Gouvt.
Examinations, A.P., with 2
years experience after
passing required qualification

CLASS-D-POSTS IN
WORKSHOPS

1)Mechanic , Instrument
Mechanic and Electrician

By Promotion or by direct
recruitment

A Diploma in Mechanical
or Automobile Engineering
State Board of Technical
Education and Training




2)Junior Instructor

3)Boiler Attender

4) Skilled Assistant in the
concerned subjects.

5) Lab Attender

6) Workshop Attender

By promotion
OR
By direct recruitment

By promotion
OR
By direct recruitment

By direct recruitment

By direct recruitment

By direct recruitment

Hyderabad.

OR
I.T.I Certificate in the
concerned Trade with 2
years experience after .T.I

A Diploma in Mechanical
or Automobile Engineering
State Board of Technical
Education and Training
Hyderabad.
OR

I.T.I Certificate in the
concerned Trade with one
year experience after |.T.I

A Diploma in Mechanical
or Automobile Engineering
State Board of Technical
Education and Training
Hyderabad.
OR

I.T.I Certificate in the
concerned Trade with 1
year experience after |.T.|

A Diploma in the
concerned
subject/discipline awarded
by the State Board of
Technical Education and
Training Hyderabad.
OR

I.T.I Certificate in the
concerned Trade with 1
year experience after I.T.I

A Diploma in the
concerned subject
awarded by the State
Board of Technical
Education and Training.
OR

I.T.I Certificate in the
concerned Trade with 1
year experience after I.T.I

A Diploma in Mechanical
or Automobile Engineering
State Board of Technical
Education and Train
Hyderabad
OR

I.T.I Certificate in the
concerned Trade with 1
year experience after I.T.I




CLASS:E —INSTITUTE OF
CERAMIC TECHNOLOGY.

1)Supervisor

2)Mason

3)Placer

4) Furnace Operator.

CLASS : F-PRINTING
INSTITUTE

1) Mono Key Board Operator

2)Turner-Cum
Fitter

By direct recruitment

By direct recruitment

By direct recruitment

By direct recruitment

By promotion
OR
By direct recruitment

By direct recruitment

A Diploma in Ceramic/Technology of
State Board of Technical Education
and Training, Hyderabad.

A Diploma in Ceramic/Technology of
State Board of Technical Education
and Training, Hyderabad.

A Diploma in Ceramic/Technology of
State Board of Technical Education
and Training, Hyderabad.

A Diploma in Ceramic/Technology of
State Board of Technical Education
and Training, Hyderabad.

Must possess Diploma in printing
Technology.

OR
ITI Certificate in the appropriate
trade or an equivalent qualification
with 2 years experience after ITI.

A Diploma in Mechanical or
Automobile Engineering of State
Board of Technical Education and
Training Hyderabad.




3)Senior Machine Attendant

4)Mono Caster

5)Compositor

6)Camera Assistant

7) Block Maker- Cum-Etcher

By Promotion

By direct recruitment

By direct recruitment

By direct recruitment

By direct recruitment

OR

ITI Certificate in the concerned
Trade with one year experience after
ITI.

Must Possess Diploma in Printing
Technology.

OR
ITI Certificate in the equivalent
appropriate trade or an qualification
with 2 years experience after ITI.

Must possess Diploma in Printing
Technology.

OR
ITI Certificate in the appropriate
trade or an equivalent qualification
with 2 years experience after ITI.

Must possess Diploma in Printing
Technology.

OR
ITI Certificate in the appropriate
trade or an equivalent qualification
with 2 years experience after ITI.

(i)Must have passed 10" Class
Examination or its equivalent
qualification.

(ilMust have practical Experience of
exposing and developing of wet and
dry Plated, cut films and should be
able to carryout colour separation
from Artists originals as well as
colour transparencies and should
have through knowledge of optics,
filters, masking and reverse, process
etc.

(iilMust be able to operate and
maintain all types of fully automatic
cameras for offset and block
making.

()Must have passed 10" Class
Examination or its equivalent
qualification.

(i)Must be able to make plates
independently for albumin deep etch
and bimetallic process.




8)Artist-Cum-Retoucher

9)Grinder-Cum-Plate marker

10) Junior Machine Attendant

By direct recruitment

By direct recruitment

By direct recruitment

(iiMust be acquainted with plate
graining.

(iv) Must be fully acquainted with all
chemical solutions and various
machine used in Printing and
etching of offset plates; and

(v) Must have practical experience in
plate making and plate etching work.
(vi) Must be capable of operating
and maintaining all kinds of fully
automatic etching machines.
(vii)Must be well acquainted with line
and halftone works of single and
multi-colour and have thorough
knowledge of engraving.

()Must have passed 10" class
examination or its equivalent
examination.

(il)Must possess a diploma or a
certificate  in  Higher Grade in
Drawing from any recognized
institute.

(iMust be able to retouch
negatives, positives, both half tone
and line.

iv) Must be well acquainted with
colour schemes, colour separation
work and cameras.

V) Must be able to prepare all kinds
of masks, for colour work and
operate and maintain denoitemeters.

(i) Must possess minimum general
educational qualifications and must
possess an L.T.I certificate in the
concerned.

(i)Must  be acquainted with all
Chemical solutions and various
machines used and printing and
etching of the offset plates and
should be able to operate the
grinding machine and obtain
properly ground plates from the
machine.

(i) Must possess minimum general
educational qualifications and must
possess an L.T.I certificate in the
concerned.

(i)Must have 3 vyears practical
experience in any reputed institution




11) Lino Attendant

12) Binder

13)Distributor

By direct recruitment

By direct recruitment

By direct recruitment

Preference will be given to those
who can give stipulated out turn and
having good knowledge of singly
and Bye-colour work particular
cutting over lays and inter lays for
process blocks and subsequent
printing.

(i) Must possess minimum general
educational qualifications and must
possess an L.T.I certificate in the
concerned Trade.

(i) Must have practical knowledge
and experienced in Lino type or
inter-type for atleast four years and
to know how to clean and replace
magazines, space bands and attend
to distribution bar, metal pot etc.

(1)Must have passed 8" class
Examination.
(ilMust possess and ITI Certificate
in Book  Binding  equivalent
examination.

OR
(il)Must have passed lower grade
examination in  Book Binding
conducted by the Controller of Govt.
Examinations.

(i) Must have two years practical
experience in binding in any reputed
institution.

()Must have passed 8" class
examination qualification.

(ilMust have two year experience in
distributing type matter with ability to
distinguish typefaces, type material
etc., in any reputed institution




CLASS : G - INSTITUTE OF LEATHER TECHNOLOGY
(1) Machine Operator By direct recruitment Diploma in Leather Technology of the State Board of Technical Education and

Training, Hyderabad with three years experience in Tannery.

(2) TanneryOperator By direct recruitment (1) Must have ability to read and write English and Telugu or Urdu.

(ii) Must  have two years experience in the relevant field in any

reputed institution.
(3) Skilled Worker By direct recruitment
(1) Must have ability to read and write English and Telugu or Urdu.

@  SentaryWorker By direct recruitment (i) Must have two years experience in the relevant field in any
reputed institution.

(i) Must have ability to read and write English and Telugu or Urdu.

(i) Must have two years experience in the relevant field in any reputed institution.

CLASS : H- INSTITUTE OF TEXTILE TECHNOLOGY

(1) Machine Operator 1. By Promotion of A Diploma in Textile Technology of the State Board of
Category 2of Class Il.  Technical Education and Training, Hyderabad with three
2. 1f no qualified years experience in Textile Industry.

candidate available
by direct recruitment.

2 “’Liih'r;e I\/Itan/ By direct recruitment A Diploma in Textile Technology of the State Board of
enaan Technical Education and Trainina. Hvderabad.






