File No.SCHE-JNTA/850/2022-JNTUA-EHE73

JAWAHARLAL NEHRU TECHNOLOGICAL UNIVERSITY ANANTAPUR
(Established by Govt.of A.P., Act.No.30 of 2008)
ANANTHAPURAMU - 515 002 (A.P.) INDIA

Phone : + 918554272433
FAX +918554 272437

Mobile: + 91 9908 088806
Email id:registrar@jntua.ac.in

Dr.C.Sashidhar,
M.Tech, Ph.D.,

Registrar

Procs. No. C2/JNTUA/Estt./financial sanction/STTP Second Programme/ Dr. S.C.M.R./2022

Sub:- JNTUA, ATP-Estt.-Sanction amount of Rs.5,67,000/- to Dr.S.Chandra Mohan
Reddy, Co-ordinator, Assoc.Prof.in ECE Dept., INTUA CEA- towards expenditure

for conduction of AICTE JNTUA Sponsored Two week Training Programme on
“Office Procedures (Service Matters, Accounts, Tally, GST, RTI Act etc) for Non-
Teaching staff of INTUA, JNTUA constituent Units and affiliated Colleges of
during the period from 16-08-2022 to 30-08-2022 -Orders- Isssued.

Read:- 1.Procs.No.C2/JNTUA/Estt./STTP Pro gramme/ 2022, dt. 20-07-2022

2. Lr.No.Nil, dt.12-08-22 submitted by Dr.S.Chandra Mohan Reddy, Co-ordinator,
JNTUA , ATP

3. Note submitted by the Director FDP, JNTUA, ATP, dt.12-08-2022
and Note orders of the Vice-Chancellor, JNTUA, ATP, dt. 12-08-2022

--00o--
ORDER:-
Dr.S.Chandra Mohan Reddy, Co-ordinator & Associate Professor of ECE Department,

JNTUA CE Ananthapuramu, in his Office Letter & Office note (2 & 3) read above has
requested for financial sanction of Rs.5,67,000/- (Rupees Five Lakhs Sixty seven thousand
only) for meeting the expenditure for conduction of AICTE/ JNTUA Sponsored Two week
Training Programme on “Office Procedures (Service Matters, Accounts, Tally, GST, RTI Act
etc) during the period from 16-08-2022 to 30-08-2022 for Non- Teaching staff of INTUA,

constituent Units and affiliated Colleges of the University.

Under the above circumstances, the Vice-Chancellor is pleased to accord for financial
sanction for an amount of Rs.5,67,000/- (Rupees Five Lakhs Sixty seven thousand only) to
Dr.S.Chandra Mohan Reddy, Co-ordinator & Associate Professor of ECE Department,
JNTUA CE Ananthapuramu to meet the expenditure for the above programme.

The  Accounts Section in the University Office is requested to pay the above
sanctioned amount and issue a cheque in the name of Dr.S.Chandra Mohan Reddy,
Co-ordinator & Associate Professor of ECE Department, INTUA CE Ananthapuramu. He is

requested to submit the bills after completion of the above programme.
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File No.SCHE-JNTA/850/2022-JNTUA-EHE73

The expenditure shall be met from the AICTE Account of the University.

Signed by Chundupalle
Sashidhar

Date: 13-08-2022 12:43:37
Reason: Approved

To

Dr.S.Chandra Mohan Reddy, Assoc.Prof.in ECE Dept., ....through Principal, JNTUA CEA for information
& necessary action

Dr.P.R.Bhanu Murhty, Director FDP Cell,, INTUA, ATP for information & necessary action
Sri.N.Madhusudhan Reddy, D.R. (Accts.), INTUA, ATP for information

Sri.B.Durga Prasad, D.R. (Estt.), INTUA, ATP for information

Copy to the Principals /JNTUACEA / INTUA CEP/ JNTUA CEK for information

Copy to PSto VC,, P.A. to Rector & P.A. to Registrar.

Copy to file.

REGISTRAR
JN.T.U. Anantapur
ANANTAPURAMU-51500%
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All India Council for Technical Education
{.A__Sta_tu_tory body under Ministry of HRD, Govt. of India)
Nelson Mandela Marg,Vasant Kunj, New Delhi-110070 Website: www.aicte-india.org

PDP for Non — Teaching Staff in collaboration with Technical
University - Sanction Letter

Ref No 34-37/14/FDC/FDP-TU-NTS/UNTU-A/2021-22 Dated: 2‘{’&51[5@;

To
The Drawing and Disbursing Officer,
All India Council for Technical
Education, Nelson Mandela Marg,
Vasant Kunj,
New Delhi — 110070

Sub: Release of a sum of Rs. 12,00,000 /- for conduct of four PDP {Professional Development F’rpg'ram) for Nan
~ teaching staff in technical universities during the financial year 2021-22 -~ reg

Sir,

This is to convey the sanction of the Council for payment of Rs. 12,00,000 /-(Rupees twelve Lakh only) as advance
for conduct of four PDP for Non — teaching staf to Jawaharalal Nehru Technological University,

Mokshagundam Visveswarayya Road, Ananthapuramu, Andhra Pradeshunder the Scheme of Professional
Development Program for Non — Teaching Staff in collaboration with technical universities in the country.

1 The amcunt of the grant shall be drawn by the Drawing and Disbursing Officer, All India Council for
Technical Education on the grant-in-aid bill and shall be disbursed to and credited to the Finance
Officer/Registrar/Dean/VC/The University through RTGS

2 This grant-in-aid is being released in conformity with the terms & conditions as well as norms of the
scheme and MoU executed between AICTE and the University as already communicated, and also being
communicated in this letter ]

3 The sanctioned amount is debitable to the Major Head 601.15(a) Gen. of the Scheme of Short Term
Training Programme (Plan) and is valid for payment during the financial year 2021-22.

' 4 Conduct of two weeks Professional Development Program for Non-Teaching Staff: As part of MOU betwsen
AICTE and Technical Universities

In continuation to the MOU concluded between AICTE and Technical Universities, four (04) two weeks
Professional Development Programs for Non-Teaching Staff will be conducted by all the Technical
Universities The outcomes anticipated from these programs amongst others are as follows: -

(a) To enable the Non -Teaching Staff in furtherance of their duties towards the institute / University

(b}  Toimbibe latest / futuristic means and methods as pertaining to their profession / depariment

{¢)  To be able to effectively participate in day to day activities pertaining to their profession / department

(d}  To be able to conduct activities with perfection without supervision,

(8]  To be the role models for others to follow

| Guidelines are as follows -
(a}l A total of four {04) Professional Development Programs for Non -Teaching Staff will be held every
: financial year as per the terms and conditions of the MOU
(b}  Each program will be of two wesks. which implies 12 days, with daily three mandated sessions of 2
hours each
¢} These programs will be conducted in physical mode only and not in online / blended form
{(d} A minimum of 30 candidates per program is mandated from AICTE approved institutes only
(preferably affiliated to the concerned Technical University)
(e) A total of 8 lacs per program (with share of 50': 50) by AICTE and the host Technical University will
e the budget per Professional Development Program

REGISTRAR
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ANANTAPURAMY-515007

—
-



(i  Subdivision of expenditure will be as per the MOU, with clear demarcation in the expenditure heads
of AICTE and the respective Technical University.

(gy Maxmum sfarts will be made o 2nsue that best resource persons far the Professional
Develgpment Program are madsa available.

ny  Participants wili b2 made to undergo daily.2 strengthening session as part of the schedule.

jj  infermation with link for all the four (04} Pfafes_js’nonai'mevelopmem Programs will provided to AlC TE
gost approvat of the same through the Project stonitoring Committees constituted at respective
Technical Universities ' :

ey

fsamm

The instructions/guidelines t© be followed by University/Institution

L

[. Release of funds and maintenance of accounts

a The Finance Officer/Registrar/Dean/VC/The University and the Coardinator of the program are requested
to verify the correctness of the under mentioned bank account/ RTGS details submitted by ther, in which

the grant is being released. -

Tinstitute | Bank Bank | Bank Branch Accou TAccount | Account | FSC
| PAN No. Name Branch Address nt Type Number | Code
{ Name Holde
! IS SRR SN T T 2. Sen— g o
AAAITOBST [ Ste  INTU FINTU Engineering | Regeiar | Savngs O50T5255 SBIND0027 |

_ i G Bank of : . { College Campus, 58 l23

; [ india  [Engineering | Ananthapuramu ‘

I College \ \
—— ) LA I (e I JENSTS. P

in case of any omission the same should be reported to AICTE immediately : -
b The Institute shall strictly follow the provisions laid down in the scheme document Mol

¢ Funds covered by this grant shall be kept separately and would not be mixed up with other funds so as to
know the amount of interest accrued on the grant.

d The University shall mairitain proper accounts of the expenditure out of the grants, which shall be utilized
only on approved items of expenditure

e The grant is intended to cover items of expenditure connected with the Professicnal Development Program
such as Boarding & Lodging to the participants, TA t© outstation participants, Hornorarum 1o Course
Coordinator, reading material to participants, Honorarium to resource persans, TA/DA to resource persons
including two outstations resource persons & working expenses (reprographic services. postage. transport,
gaily wages, tea/coffee eic

f Fund Limits: The maximum total expenditure for conduct of one training program will be Rs. Six lakh oniy
to be equally shared by AICTE and Jawaharalal Nehru Technological University, respectively.

AICTE will release a grant of Rs. 3 fakh 10 Jawaharalal Nehru Technological University, perf training
grogram to meet the expenditure to the extent of Rs. 3 lakh or the actual expenditure. whichaver is 18sS 0n
(i TA/DA/ Honorarum to Resource Persons (Honorarium not o axcead 20% of the total expenditure
incurrad on conduct of one such training programy; (i} TA @ sutstation participants, (i) Course matarial to
participants

Jawaharalal Nehru Technological University will meet from its own funds, the expenditure to the extent
of Rs. 3 lakh or the actual expenditure, whichever is less, to cover all items of expenditure such as ii)Boarding
& lodging of participants, (i} Honorarium to Programme Coordinator (not to exceed 1% of the total
expenditure incurred on one such training program), (iif) Working expenses (tea/ coffee!
stationery/certificate/printing etc.).

-
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STATEMENT OF ACCOUNT

K

Name : U.D.F ACCOUNT
JNT UNIVERSITY

ANANTAPUR
Anantapur

Date : 03/11/2021

Cleared Balance - 43.45,520.47Cr
+MOD Bal: 0.00

Limit: 0.00

Int. Rate : 0.00 % pa.

Account Open Date : 23/09/2008
Statement From :01/10/2021 to 31/10/2021

Time : 18:34:55

STATE BANK OF INDIA
J.N.TU.ENGG CAMPUS, ANANTAPUR
JNTU ENGG COLLEGE ROAD
ANANTAPUR, ANDHRA PRADESH
515002

Branch Code :2723

Branch Phone :272202

IFSC : SBIN000D2723

MICR : 515002005

Account No.:30501525258
Product : CA—REGULAR—PUB—OTH—ALL—FN R
Currency : INR

E-mail :
Uncleared Amount : 0.00
Monthly Average Balance: 0

Drawing Power: 0.00

Nominee Name :
Account Status : OPEN
Page No. : 1

Post Date  Value Date Details

Chg.No

Debit Credit Balance

BROUGHT FORWARD :

CAS CHQ XFER WD
CHEQUE TRANSFER TO
30081888543 OF Mr. A
AT 02723 JN.T.UENG
CAS CASH CHEQUE
PAID TO B SUNIL KUMA

AT 02723 LN.-T.UENG
CAS CHQ XFER WD
CHEQUE TRANSFER TO
38600672276 OF SIVA
AT 01925 GANDHI BAZA
CAS PRES CHQ

BOB K BHASKAR REDD
CAS PRES CHQ

AXS NAMA FURNITURE
REMT THRU CHQ
CHEQUE TRANSFER TO
DFT FVR THE MANAGING

DRAWN AT 00948 VIJAY
CAS CASH CHEQUE

PAID TO SRI GNP ACHA
AT 02723 JN.T.UENG
CAS CASH CHEQUE
CASH WITHDRAWAL BY C

AT 02723 JN.T.UENG
CAS PRES CHQ

KBL GOPIELECTRICA
CAS PRES CHQ

INB SREECOMMUNICAT
DEP TFR

C102110718582 Credit
3199841105212

AT 10521 DAU,RURAL B
REMT THRU CHQ
NEFT UTR NO: SBIN321
280892666

ICIC0000008 ICICI BA
CARRIED FORWARD :

01/10/21 01/10/21

0110121 01/10/21

05/10/21 05/10/21

06/10/21 06/10/21

06/10/21
06/10/21

06/10/21
06/10/21

06/10/21 06/10/21

06/10/21 0e/10/21

07/10/21 07/10/21
07/10/21

07/10/21

07/10/21
07/10/21

Q71021 07/10/21

789382

789386

789356

789353

789374
789389

789330

789359

789377
789371

789387

5436960.47Cr

4725.00 5432235.47Cr

4088.00 5428147.47Cr

46750.00 5381397 47Cr

5000.00 5376397.47Cr

20288.00 5356109.47Cr
900.00 5355208.47Cr

250000.00 5105209.47Cr

5480.00 5099729.47Cr

5095576.47Cr
5084774 .47Cr
6284774.47Cr

4153.00
10802.00
1200000.00

31142.00 6253632.47Cr

62,53,632.47Cr

Statement Summary

Dr. Count 11 Cr. Count 1

In Case Your Account Is Operated By A Letter Of Authority/Power

JN.T.U. Auantapur
ANANTAPURAMU-515002

3,83,328.00 12,00,000.00

Of Attorney Holder, Please Check The Transaction With Extra Care.
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- "JAWAHARLAL NEHRU TECHNOLOGICAL UNIVERSITY ANANTAPUR
(Established by Govt.of A.P., Act.No.30 of 2008)
ANANTHAPURAMU - 515 002 (A.P.) INDIA
< Phone : + 918554272433
FAX +918554 272437
Mobile: + 91 9908 088806

Email id:registrar@jntua.ac.in
T O R m

Procs No. C2/[NTUA/Estt./04 Training Programme for N.T.Staff/Committee/2022 Dt.22--01-2022

Dr.C.Sashidhar,
M.Tech, Ph.D.,

Registrar

Sub:-JNTUA, ATP-Estt.- Project Monitoring Unit- Permission for Conducting Four
(04) Training Programs for Non-Teaching Staff- Constitution of Comm1ttee~
-Orders- Issued

Read:-(1) This Office Procs.No.C2/Estt./JNTUA /Co-ordinators 1 & 2/2021,
dt. 11-02-2021
(2) Note submitted by the Director FDP and approved by the
the Vice- Chancellor dt.05-01-2022.

ORDER:-

The Director Faculty Development Programme in his office note read (2) above
has stated that the AICTE has sanctioned an amount Rs.12,00,000/-(Rupees Twelve
Lakhs only) for conducting of Training Programs for Non-Teaching staff of the
University as per the MoU between AICTE and ]NT-University for taking necessary

further action and to submit proposals.

As per the guidelines issued by AICTE a “Project Monitoring Unit” is to be

constituted for the following purposes.

a) To ensure receipt & scrutiny of proposals for conduct of training programs for
teachers and Non-Teaching staff

b) Monitoring the implementation of the programme.

c¢) Ensuring that the learning outcomes as desired per program is achieved.

d) Ensuring following up of relevant guidelines given from time to time.

e) Ensuring submission of necessary documents.

Contd...
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In view of the above circumstances the Vice-Chancellor is pleased to ~-ord
permission for constitution of "Project Monitory Unit” with the following members .

1) Prof.V.Sumalatha, Director of Academic & Planning, JNTUA : Chairperson
2) Director Faculty Development Cell, AICTE
3) Co-ordinator of the programme (member Secretary) Prof.P.R.Bhanu Murthy, - e
D FDP Cell, INTUA
4) Two Heads of the Departments (Members)
.. Prof.B.Durga Prasad, HOD Mech, Engg Dept., INTUA CEA
ii. Dr.K.Madhavi, HOD of CSE Dept., INTUA CEA

5) Subject expert Dr.G.Mamatha, Co-ordinator, SD & IC, JNTUA

The Co-ordinator of the Programme i.e. Faculty Development Programme shall
co-ordinate and take further action,

These orders shall come into force with immediate effect.

\F.-}\ ..:}/ ,ﬁi""‘_"‘?—d
/
REGISTRAR

To W

The Director FDP, INTUA, ATP for information & necessary action
Copy to the above individuals JNTUA, Ananthapuramu for information
Copy to D.R. (Estt.) & D.R. (Accts.), INTUA, ATP for information

Copy to P.A. to V.C., P.A. to Rector & P.A. to Registrar

Copy to file.

REGISTRAR
J.N.T.U. Anantapur
ANANTAPURAMU-515002
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R-875002. INDIA
harne of the Scheme | Ja'ﬂ* Training Program far Nan-teaching staff in AICTE approved
schnical Institutions
FORMAT FOR STATEMENT OF EXPENDITURE
AICTE Fils No ¢ 34-37114/FDC/FDP-TU-NTS/INTU-A/2021-22 — ¢t 24/0/2022
Tite of the Programme © Two Week Programme on *Offise Procedures’
From 16-08-2022 To 30-08-2022
Name of the Coorcinater @ Dr 8. Chandra Mohan Raddy
[3anction ho. | Grant | Details of expentiiture Incurred | A Amcunt Rs. | No.of Tileotths
| & Taie of Sanctioned | ltem wise (each headin | Participanis | Programme
! University | Univarsity | |
Procsadings | Share) |
| ' SNo. L9 0,
i 11,1213 i .
a | 67,006/ 1. Boarding & Lodging . 40,500 | 42 I'for Two Week ]
o | to Participants | | Pariicipants | Programme an
o 2. T.Afooutstation f ' | “Cfiice Procedures”,
| S _ Participants | From 15-08-2022 i
= '3 Honorarium to Technical | To 30-08-2022 ;
o3 University Coordinator 5.000 | 5000 | | crganized by
2 | [(MzxRs. 5000} B '
% I | 4 Honoraiumio Program 5050
= | Coordinator (liax Rs. 5300 i o
g 55,000
= | 5, Honorarium fo ,_,:,,,,‘ i T
= ! | |
3 | Resoures Persons | Ry
& | 7. TA/DA 1o Resource I f
= 3"r50n3 | ' !
@ 8. Payment to Lab aftendant 5
5 L i’\ﬂax Rs. 3000) | =l
g2 | 9. Waorking Expenses [ 28,830 i !
| B : {reprographic services, daily j : '
s ! | wages, sostage, tealcoffes) o | i
= | 1 10. Staticnery & certificates 22530
| F 26006 | :
L | |
= - ; -
= | 77415 |
| 2 S ! i
Logg &4 e e s
=2 i donal Charges 10006
|28 o*.a, Expenditure: | 136,147 204175 ; _
188 nctioned Amount : sbuaud“ | ; ;
== i Balance : 18 85,878 L | T I
Cerl 1 3maunt of R 4,00,322- /- (Rupzes: Four Lzkh Tnres hundred and T ity Two oaly) has been incurred towards
the conduct of Professicnz! Cevelopment Programme for Norn-

M.E.
’Mossar of ECs
ineering {Autonomous)
0% 4F. WA

(NSignature (wio seal of the Finsros

INTEA t:ou.,. of E
WWAPURAW T

R Deputy f"tfé,f:
U -T‘Jm‘;ersag_}; Ang

NTAPY

AN.T.U. Anantapur
ANANTAPURAMU-515002
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NAME & ADDRESS OF THE INSTITUTE : JNT UNIVERSITY,
: Ananthapuramu, Andhra Pradesh-515002, INDIA

UTILIZATION CERTIFICATE FOR THE FINANCIAL YEAR : 2021-22

Name of the Scheme under
which Grant was sanctioned: Joint Training Program for Non-
Teaching Staffin AICTE's approved Technical Institutions

(to be submitted Separately for each sanction order)

AICTE File No. : 34-37/14/FDC/FDP-TU-NTS/INTU-A/2021-22 — dit. 24/09/2021
Title of the Programme  : Two Week Programme on "Office Procedures”
Dates of the Programme: From 16-08-2022 To 30-08-2022

Name of the Coordinator : Dr. S. Chandra Mohan Reddy,

- JAICTE Sanction | Remarks | i |
') | OrderlLetter No. & | ;' '

N | Date under which | E’-\Rn:;unt | Details of the Programme |
" | grant was | : |
; | sanctioned | . |
1| AICTE File No : | AICTE has | 3,00,000/- | Certified that out of the grant-in-aid  of |
| 34-37/14/FDCIFDP- | sanctioned Rs3.00.000/- (in words: Three Lakhs rupees
TU-NTS/NTU- Rs.12,00,000/- for | only) sanctioned by the AICTE during the
| | A/202122 & | four STTPs | | financial year-2021-22, in favour of name of the |
. | dt. 2410912021 | directing to . | | institute NTUA as per lstter mentioned in the
! Rs..3,00,000/- per | margin, a sum of Rs. 196,147)-has been

utilized for the purpose for which it was
sanctioned and the balance of Rs.1 03,853 /- |

| | Programme |
| | ,I | remained unutilized at the end of the year,

Certified that | have satisfied myself that the conditions on which the grantin-aid was sanctioned have been
duly fulfiled and that | have exercised the following checks to see that the money was actually utilized for the
purpose for which it was sanctioned.

Kinds of checks exercised: -

Audited Annual Accounts of the Institute
Receipt and Payment account
Periodical Progress Reports.

s VR ¥ G-
fbé'amacm;uuﬂemanu 2). Signature ﬁﬁ@mmmszftum:

Awardee/Co-ordinator (with Eghﬁ- Ph.D., Name &33esipoationr 558320 of [nstitute:
Associate Professor of ECE with seal
JM.TUA. College of Engineering (Auionomous) { )
ANANTHAPURAMY - 515 002 A.P.. INDIA

3). Signature (with seal) of the Finance Officer/ 4). Signature ogartered Accountant:
Name of the Finance Officer/Accounts Officer:; Name of Chartered Accountant:
(with seal) (with seal) . £ 03V, 8.Com ACA
(ifitis Govt./Govt. Aided Institute) Membership SlgFV X INATH i CCOUNRTANT
Rubber stan@HARTERED 54'5-2 75
Fulll Address: 532 tCrass

1119418
2am) Date: D"_Nf" sar Anantapt
Deputy Registrar oy PN 7

J,N.T.L!nivers:ity, Anantapur D""F': bé/'{?//bm
AN RAMU-515002
ANANTAPURAMU 21589 UD IN¢ 2_9_2__[15'2')5‘ BF&SRQQ_H({‘

REGISTRAR
N.T.U. Anantap
ANANTAPURAMU-515892
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AICTE - JNTUA Sponsored Two Weeks Training Program on
"OFFICE PROCEDURES"
from 16.08.2022 to 30.08.2022

rganized by Faculty Development Centre, JNTUA, Ananthapuramu

Details of issue of Course Material and Certificate to Participants:

Name of the Course Material: Andhra Pradesh State Ermnployees Service
Matters and Benefits — All About
Written by Sri. P.Hanumanthu and Published by Asia Law House

S.No Name of the Participant Singature
1 P. Janardhana Reddy - 5
! N ) P J W%@M&‘J‘i—’
2 P Jaganmohan Reddy W
3 R Krishna Reddy -
2‘ [ bna Redes,
4 G. Janardhana Reddy 1
S5 Obugari Sirish Reddy =
SRsM 00308
6  |Valmikiki Krishna Prasad }(M?{;
7 P. Prabhakar Reddy W QU
8 Patl Sanjeeva Reedy
L | P&%% Redds
9 Mannala Kristaiah
; ARy
10 V Ramesh / _ _
°i : KMW -
11 Pallikonda Gnapika P 01,
F o Ke
12 Pula Raghavendra
13 |G.N.P. Achari o
14 K Omkar Prasad K @J\Af”’
15 H Nagaraju
. H- ww
16 Peddapuddi Radha ]
______ 0 Dﬂ(\\w@k
187 Shaik Abbas Ali
18 Mooleppagari Venkata Ramudu
M -\f&k\gﬂ%ﬁw
19 Ragipatl Nallappa
&.‘. /\pa.l!?/l
20 Kot: Muralikrishna '
N
21 K Srikanth ARGISTRAR . e h(\
_ ANTU. Arontapur| S Kem )
22 Palthya Varalakshmi  WWMANTAF.2iMY-SIS0

Pobkshnit

Page 1 of .



S.No Name of the Participant Singature
23 Vadde Ravi Sankar
24 Bandaru Lakshmi Devi /&L{,w K1 .
25 |Rajesh Kapse \& @.W ¥
. /
26 M Muni Maheshwar Rao 1 A .
o1t —
27  |B Madhanmohan Reddy L S i
~ b Mot
28 B Sunil Kumar \/
29 Kurli Prasanneswara Reddy K?};(,
/
30 Palagada Sreekanth '{.Q}/./f
31 Ch Srinivasul = -
opparam Srinivasulu ( W
32 G S Sankar Reddy W(
33 P Prathap pf y
34 Putlur Vedavathi p \ ﬂq;}L/' _
30 Sreelalitha Manda HS JC; b L&an
36 T Nagendra "/i" r\.’gé’ﬂ,
37 B. Venkateswarlu ? Neen kj
38 A Yugandhar Reddy WQQL_,
39  |Amidala Sai Manish g
40 Y.Usha Rani . MQJ—;
'/' ‘P\J‘;H(
41 N.Suresh
42 A.Parameswara D B _
‘;f\ PGWW"'% waya
43 J.Prasanna s
.\:! )\Yﬂ\z\&h‘\/\aﬁ -
44 T.Radha
| Q@J )&/}\/\fk_
45 S.M.D.Gouse '
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AICTE - JNTUA Sponsored Two Weeks Training Program on
"OFFICE PROCEDURES"

from 16

.08.2022 to 30.08.2022

Organized by Faculty Development Programs Cell, J NTUA, Ananthapuramu
segistered Participants Attendance

20-08— L0222
S.No| Name of the Participant
o (09.30 AM - 11.30 AM) | (11.45 AM - 01.45 PM)
1 |P. Janardhana Reddy p. %ij AR 0 A P } . fr"?
i I ! a | Srnate” :
2 |P Jaganmohan Reddy w ’ (‘/&lﬂ,d/{/!’/
W I AN ‘/Lf,’ :
3 |R Krishna Reddy _
}8 k's"h}ﬂhna JE&@M{- /() koAb fem _
4 |G. Janardhana Reddy /f)% o —
5 |Obugari Sirish Reddy - h
— - 3“’" : S k}"% ‘L‘#B:’
6 |Valmikiki Krishna Prasad Q L&/%/ r\ /:E/
7 |P. Prabhakar Reddy
8 [Patil Sanjeeva Reedy [9 &m‘d@g&b Pe A A# P Sﬂ'ﬂ /ff’-?f{/o\ | ; |
9 |Mannala Kristaiah 2}1 ) 447 0/&/ \\/é/i‘}‘ﬂ‘;kf; ’/L;U—f
10 |V Ramesh
V. Qﬁu&ﬂ-"—/ V. RMMML
11 |Pallikonda Gnapika D. »%Wgw D. 4 th b
12 |Pula Raghavendra /Qﬂw J
13 |G.N.P. Achari g
14 |K Omkar Prasad \(@W\‘ QU Qlcv\;.{; \< ®\N\1 ) \\90\5'9?
15 |H Nagaraju - -
16 [Peddapuddi Radha p Q o
. Kala Radho-
17 |Shaik Abbas Ali s ”5(}’ é{ )
18 [Mooleppagari Venkata [
Ramudu M-\/@mklﬁa@ M \/-iggm;du\
19 |Ragipati Nallappa )e /
I\_rlg“k ‘r\'_/_ /2 - j\_!g- 1 apy~—"
20 |Koti Muralikrishna ’
21 |K Srikanth g@ \Z\C_v\ &, }Z\ C;’"g ﬂ&r_.ﬁ ) K
22 |Palthya Varalakshmi > .
4 \3’ //‘ F m—]qﬁadlshw ]D Vel lsglocs
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S.No

Name of the Participant

(09.30 AM - 11.30 AM)

(11.45 AM - 01.45 PM)

23 |Vadde Ravi Sankar
24 |Bandaru Lakshmi Devi \ .
JSTIoN PR Re~ R,
25 |Rajesh Kapse &;@&
26 |M Muni Maheshwar Rao -{/’1 A [LL_/J 7 ¥ 7 o, L:f—;.
27 |B Madhanmohan Reddy R g 2 |
- = = ¥ = l‘"
28 |B Sunil Kumar
29 |Kurli Prasanneswara ;
Reddy U) lleotts 1 Sty
30 |Palagada Sreekanth /{’DL\LL/ {,gq’u_z
31 [(Chopparam Srinivasulu arh _.fu,w"g, dj“ 5 M
32 |G S Sankar Reddy ysé‘% s&k&/
33 |P Prathap D71 i,
[ frohf  badld
34 |Putlur Vedavathi )Q
35 |Sreelalitha Manda ' M r.g ‘ L E i (g M rf ; CO—L:‘
36 |T Nagendra {J‘Jtiﬂ/\h/’j"” ‘/)“ 'mﬂar )
37 |B. Venkateswarlu f‘_ﬁ SR =3 Ve b
38 |A Yugandhar Reddy 2%% . ._f [ QA_J W
39 |Amidala Sai Manish 6& gi%
P
40 |Y.Usha Rani , (7 . '
S Lf i \Pt}\\ A T @‘“—\'\ bf\t)‘sg.k_vb-\ p\L;
41 [N.Suresh :
N Suyegh.  Suresh.
42 |A.Parameswara )
1%‘ ’pm 10%6/-"% 14 \PY P‘“”JWQJMfm
10 | Tresanna radgaon | Ipvddaman.
44 |T.Radha |
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45 |S.M.D.Gouse
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AICTE - JNTUA Sponsored Two Weeks Training Program on
"OFFICE PROCEDURES"

from 16.08.2022 to 30.08.2022

Organized by Faculty Development Programs Cell, JNTUA, Ananthapuramu
Registered Participants Attendance

16.08.2022 (Tuesdsay)

S.No| Name of the Participant Session 1
(10.-00AM - 11.30AM) | 11 45aM - 01.45PM)
- 'y ,
1 |P. Janardhana Reddy Inauguration p JMM_’M‘

P Jaganmohan Reddy

R Krishna Reddy

G. Janardhana Reddy

Obugari Sirish Reddy

Valmikiki Krishna Prasad

P. Prabhakar Reddy

Patil Sanjeeva Reedy

Mannala Kristaiah

10

V Ramesh

11

Pallikonda Gnapika

12

Pula Raghavendra

13

G.N.P. Achari

14

K Omkar Prasad

15

H Nagaraju

16

Peddapuddi Radha

17

Shaik Abbas Ali

18

Mooleppagari Venkata
Ramudu

19

Ragipati Nallappa

20

Koti Muralikrishna

21

K Srikanth

22

Palthya Varalakshmi

Rf}sm/n

J.N.T.U. Anantapur
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S.No

Name of the Participant

16.08.2022 (Tuesdsay)

(10.00AM - 11.30AM)

Session - 1
(11.45AM - 01.45PM)

23

Vadde Ravi Sankar

24

Bandaru Lakshmi Devi

Rajesh Kapse

26

M Muni Maheshwar Rao

27

B Madhanmohan Reddy

28

B Sunil Kumar

29

Kurli Prasanneswara
Reddy

30

Palagada Sreekanth

31

Chopparam Srinivasulu

32

G S Sankar Reddy

33

P Prathap

34

Putlur Vedavathi

35

Sreelalitha Manda

36

T Nagendra

37

B. Venkateswarlu

38

A Yugandhar Reddy

39

Amidala Sai Manish

40

Y.Usha Rani

41

N.Suresh

42

A .Parameswara

43

J.Prasanna

44

T.Radha

S.M.D.Gouse
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JAWAHARLAL NEHRU TECHNOLOGICAL UNIVERSITY ANANTAPUR
Ananthapuramu - 515 002, Andhra Pradesh, INDIA
Brief report
on
AICTE - JNTUA Sponsored Two Weeks Training Program on
“OFFICE PROCEDURES” organized from 16.08.2022 to 30.08.2022

JNTUA organized AICTE-JNTUA sponsored two week training program on
“Office Procedures” from 16.08.2022 to 30.08.2022. Out of 55 registrations
received from the Non-Teaching staff of all the constituent colleges of JNTUA
and affiliated colleges, only the first registered 40 participants were selected to
attend the program. The two week program schedule is enclosed in annexure—
1. The training program was inaugurated by the Chief Guest Prof. M.Vijaya
Kumar, Rector, JNTUA and Guest of Honor Prof. C.Sashidhar, Registrar,
JNTUA on 16.08.2023. The Principal of JNTUA College of Engineering,
Ananthapuramu Prof. P.Sujatha presided over the inauguration of the
program. Prof. P.R.Bhanumurthy, Director, Faculty Development Program Cell,
JNTUA graced the dais.
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The list of the participants attended to the program are provided below:

S. | Name of the Staff Designation Contact Email Address
No. Number
1 | P. Janardhana Junior Assistant | 8179770477 | jana.jntua@gmail.com
Reddy
2 | P Jaganmohan Junior Assistant | 9440164789 | jaganmohanr8@gmail.co
Reddy m
3 | R Krishna Reddy Junior Assistant | 9908830818 | reddyvari65@gmail.com
4 | G. Janardhana Superintendent | 9440667979 | jan.b4u@gmail.com
Reddy
5 | Obugari Sirish Junior Assistant | 9000366617 | jntusiri@gmail.com
Reddy
6 | Valmikiki Krishna Junior Assistant | 7396860666 | 5645krish@gmail.com
Prasad
7 | P. Prabhakar Reddy | Junior Assistant | 9000466465 | reddy.prabhureddy@gm
ail.com
8 | Patil Sanjeeva Junior Assistant | 7386723059 | patil.jeeva@gmail.com
Reedy
9 | Mannala Kristaiah | Junior Assistant | 8985934568 | mannalakristaiah
1974@gmail.com
10 | V Ramesh Junior Assistant | 9908323432 | vramesh 160@gmail.com
11 | Pallikonda Gnapika | Record Assistant | 6305499300 | gnapikasmaty.1997@gm
ail.com
12 | Pula Raghavendra Senior Assistant | 9700811727 | raghupula48@gmail.com
13 | Gnp Achari Senior Assistant | 9440733696 | gnpachari@gmail.com
14 | K Omkar Prasad Junior Assistant | 9550106428 | karnamomkar1579@gm
ail.com
15 | H Nagaraju Junior Assistant | 7780340681 | nagarajujntu0l@gmail.c
om
16 | Peddapuddi Radha | Junior Assistant | 9014394655 | radha.jntua@gmail.com
17 | Shaik Abbas Ali Senior Assistant | 9866190015 | shaik.ali768@gmail.com
18 | M Venkata Ramudu | Junior Assistant | 9966858478 | mvrktp36@gmail.com
19 | Ragipati Nallappa Junior Assistant | 9963630116 | rayapatinallappa@gmail.
com
20 | Koti Muralikrishna | Superintendent 8341395792 | kotimuralikrishna22@g
mail.com
21 | K Srikanth Junior Assistant | 9000565767 | srikanthkalipi@gmail.co
m
22 | Palthya Junior Assistant | 8309920352 | palthya.varu@gmail.com
Varalakshmi
23 | Vadde Ravi Sankar | Junior Assistant | 8341136185 | ravisankareddipalli@gm
ail.com
24 | Bandaru Lakshmi Junior Assistant | 9866197934 | lakshmib725@gmail.co
Devi m
25 | Rajesh Kapse Senior Assistant | 9885596846 | kapseraj84@gmail.com
26 | M Muni Maheshwar | Junior Assistant | 9550851231 | mmmrao10@gmail.com
Rao
27 | B Madhanmohan Programmer 7799479700 | Madhanapps87@gmail.c
Reddy om
28 | B Sunil Kumar Superintendent | 9989944533 | bulletsuneel@gmail.com
29 | Kurli Superintendent 9963043806 | reddykurliprasanneswar
Prasanneswara a@gmail.com
Reddy
30 | Palagada Sreekanth | Accountant 9703911777 | palagadasrikanth@gmail
~ - .com

ﬁ(’_ W
TREGISTRAR

J.N.T.U. Anantapur
ANANTAPURAMU-515002




31 | Chopparam Office 9492359481 | csrinu76@gmail.com
Srinivasulu Superintendent
32 | G S Sankar Reddy | Assistant 9490982574 | gsreddyjntua@gmail.co
Registrar m
33 | P Prathap Junior Assistant | 9573258953 | paidiprathapl11l@gmail.
com
34 | Putlur Vedavathi Senior assistant | 9866964212 | Vedagpt@gmai.com
35 | Sreelalitha Manda Office 9441278724 | sreelalithamanda20@gm
superintendent ail.com
36 | T Nagendra Office 9492288711 | kdrg2009@gmail.com
Superintendent manunag99@gmail.com
37 | B. Venkateswarlu Office 9866878246 | gpt165@gmail.com
Superntendent bairivenkateshwarlu@g
mail.com
38 | A Yugandhar Reddy | Junior Assistant | 9441602557 | yugandharreddy1976@g
mail.com
39 | Amidala Sai Manish | Junior Assistant | 9949800846 | saiamidala@gmail.com
40 | Y. Usha Rani Junior Assistant | 9297209868 | uusharani678@gmail.co
m

The outstation participants were provided with boarding and lodging
facilities. The accommodation was provided at University Guest House, JNTUA.
For the Resource persons provided with boarding and lodging & entire
hospitality was provided. The participants’ attendance was taken in the
morning and afternoon sessions on every day. The Feedback on entire program
was collected from all the Participants. The participation certificates to all the
eligible participants were distributed during the valedictory ceremony
conducted on 30.08.2023.

Program Co-ordinator: Dr. S.%ohan Reddy, Associate Professor of
ECED, JNTUA CE, Ananthapuramu

sttty

Program Co-Coordinator: Sri.N.Madhusudhan Reddy, Deputy Registrar (Acc.),
JNTUA, Ananthapuramu

Program Co-Coordinator: éri.B.Durga safl, Deputy Registrar (Estb.),
JNTUA, Ananthapuramu
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; Q E s JAWAHARLAL NEHRU TECHNOLOGICAL UNIVERSITY ANANTAPUR
g e Ananthapuramu - 515 002, Andhra Pradesh, INDIA
AICTE - JNTUA Sponsored A Two Week Training Program on

“OFFICE PROCEDURES?” from 16.08.2022 to 30.08.2022.

Training Progrﬁm Schedule

S.No. Date Session Time Topic Resource Person Detallsl,g:iﬁsource
1. 16.08.2022 9.30 AM — ; .
(Tuesday) | 1020 AM Registration
10.30 AM — .
11.30 AM Inauguration
1145 AM High Tea
Session 1 Maintenance Dr. C.Mohan Babu | Administrative Officer,
11.45 AM — | Service Registrars Govt. Polytechnic,
01.45 PM Ananthapuramu.
01.45 PM — LUNCH BREAK
02.45 PM
Session 2 Maintenance Dr. C.Mohan Babu | Administrative Officer,
02.45 PM — | Service Registrars Govt. Polytechnic,
04.45 PM Ananthapuramu.
2 17.08.2022 Session 3 CCA Rules / Dr. C.Mohan Babu | Administrative Officer,
(Wednesday)| 09.30 AM—| Conduct Rules Govt. Polytechnic,
11.30 AM 1964 Ananthapuramu.
11.30 AM — Tea Break
11.45 AM
Session 4 CCA Rules / Dr. C.Mohan Babu | Administrative Officer,
11.45 AM—| Conduct Rules Govt. Polytechnic,
01.45 PM 1964 Ananthapuramu.
01.45PM - LUNCH BREAK
02.45 PM
Session 5 CCA Rules / Dr. C.Mohan Babu | Administrative Officer,
02.45 PM — Conduct Rules Govt. Polytechnic,
04.45 PM 1964 Ananthapuramu.
rdiwator, University Coordinator &

o "

—
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Office Procedures Director, FDC, JNTUA



JAWAHARLAL NEHRU TECHNOLOGICAL UNIVERSITY ANANTAPUR &
Ananthapuramu — 515 002, Andhra Pradesh, INDIA

AICTE - JNTUA Sponsored A Two Week Training Program on

“OFFICE PROCEDURES” from 16.08.2022 to 30.08.2022.

S.No. Date Session Time Topic Resource Person | Details of Resource Person |
3. | 18.08.2022 Session 6 Establishment Sri. K.Subba Rao Assistant Audit Officer,
(Thursday) | 09.30 AM - Matters State Audit,
11.30 PM Vijayawada
11.30 AM - Tea Break
11.45 AM
Session 7 Pay Fixation- Sri. K.Subba Rao Assistant Audit Officer,
11.45 AM — Teaching staff State Audit,
01.45 PM (UGC & CAS) Vijayawada
01.45 PM — LUNCH BREAK
02.45 PM
Session 8 Pay Fixation- Sri. K.Subba Rao Assistant Audit Officer,
02.45 PM — | Non-Teaching staff State Audit,
04.45 PM Vijayawada
4, 20.08.2022 Session 9 Leave Rules Sri. K.Subba Rao Assistant Audit Officer,
(Saturday) | 0930 AM - State Audit,
11.30 PM Vijayawada
11.30 AM — Tea Break
11.45 AM
Session 10 Leave Rules Sri. K.Subba Rao Assistant Audit Officer,
11.45 AM - State Audit,
01.45 PM Vijayawada
01.45 PM — LUNCH BREAK
02.45 PM
Session 11 Leave Rules Sri. K.Subba Rao Assistant Audit Officer,
02.45 PM — State Audit,
04.45 PM Vijayawada
% REGISTRAR University Coordinator &

Office Procedures J.N.T.U. Anantapur

ANANTAPURAMU-515002

Director, FDC, JNTUA



i¢ JAWAHARLAL NEHRU TECHNOLOGICAL UNIVERSITY ANANTAPUR :
: Ananthapuramu — 515 002, Andhra Pradesh, INDIA

AICTE - JNTUA Sponsored A Two Week Training Program on

“OFFICE PROCEDURES” from 16.08.2022 to 30.08.2022.

S.No. Date Session Time Topic Resource Person Details of Resource Person
5 22.08.2022 Session 12 | Goods and Service | Sri. G.Vishnu Teja Central Excise Inspector,
(Monday) 10.00 AM — Tax (GST) Reddy GST (Wing), Tirupati
11.30 AM
11.30 AM — Tea Break
11.45 AM
Session 13 | Goods and Service | Sri. G.Vishnu Teja Central Excise Inspector,
11.45 AM - Tax (GST) Reddy GST (Wing), Tirupati
01.45PM
01.45 PM — LUNCH BREAK
02.45 PM
Session 14 | Goods and Service | Sri. G.Vishnu Teja Central Excise Inspector,
02.45 PM — Tax (GST) Reddy GST (Wing), Tirupati
04.45 PM
6. | 23.08.2022 Session 15 Comprehensive Sri. P.Mallikarjun SAO and Mentor-CFMS,
(Tuesday) | 09.30 AM— Financial Reddy Treasuries, Puttaparthy
11.30 PM Management
System (CEMS)
11.30 AM - Tea Break
1145 AM
Session 16 Comprehensive Sri. P.Mallikarjun SAQ and Mentor-CFMS,
11.45 AM — Financial Reddy Treasuries, Puttaparthy
01.45 PM Management
System (CEMYS)
01.45 PM — LUNCH BREAK
02.45 PM
Session 17 Comprehensive Sri. P.Mallikarjun SAQO and Mentor-CFMS,
02.45 PM — Financial Reddy Treasuries, Puttaparthy
04.45 PM Management
System (CEMS)
fC
oordinator, University Coordinator &
Office Procedures REGISTRAR Director, FDC, JNTUA
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“gn o5 JAWAHARLAL NEHRU TECHNOLOGICAL UNIVERSITY ANANTAPUR
Ananthapuramu - 515 002, Andhra Pradesh, INDIA
AICTE - JNTUA Sponsored A Two Week Training Program on
“OFFICE PROCEDURES?” from 16.08.2022 to 30.08.2022.

S.No. Date Session Time Topic Resource Person Details of Resource Person
7. 24.08.2022 Session 18 | Fundamental Rules | Smt. B.Kalyani Assistant Audit Officer,,
(Wednesday) | 09.30 AM — (FR) T.T.D,
11.30 PM Tirupati
11.30 AM — Tea Break
11.45 AM
Session 19 | Fundamental Rules | Smt. B.Kalyani Assistant Audit Officer,,
11.45 AM - (FR) T.T.D.,,
01.45 PM Tirupati
01.45 PM — LUNCH BREAK
02.45 PM
Session 20 District Officers’ | Smt. B.Kalyani Assistant Audit Officer,,
02.45 PM — Manual (DOM) T.T.D.,
04.45 PM Tirupati
8. 25.08.2022 Session 21 District Officers” | Smt. B.Kalyani Assistant Audit Officer,,
(Thursday) | 09.30 AM — Manual (DOM) T.I.Ds,
11.30 PM Tirupati
11.30 AM - Tea Break
11.45 AM
Session 22 Disciplinary Smt. B.Kalyani Assistant Audit Officer,
11.45 AM - Procedures T.T.D:;
01.45 PM Tirupati
01.45 PM — LUNCH BREAK
02.45 PM
Session 23 A.P. State and Dr. C.Mohan Babu Administrative Officer,
02.45 PM — | Subordinate Service Govt. Polytechnic,
04.45 PM Rules Ananthapuramu.

‘ "
Coorémator, REGISTRAR University Coordinator &

J.N.T.U. Anantapur i A
Office Procedures ANANTAPURAMU-515002 Director, FDC, JNTU
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Ananthapuramu - 515 002, Andhra Pradesh, INDIA
AICTE - JNTUA Sponsored A Two Week Training Program on
“OFFICE PROCEDURES” from 16.08.2022 to 30.08.2022.

S.No. Date Session Time Topic Resource Person | Details of Resource Person
9. | 26.08.2022 Session 24 Accounts: Sri. Ravikrishna Assistant Audit Officer,
(Friday) 09.30 AM — | University Budget State Audit,
11.30 PM Vijayawada
11.30 AM — Tea Break
11.45 AM
Session 25 Annual Account | Sri. Ravikrishna Assistant Audit Officer,
11.45 AM - Preparation State Audit,
01.45 PM Vijayawada
01.45 PM — LUNCH BREAK
02.45 PM
Session 26 Audit Sri. Ravikrishna Assistant Audit Officer,
02.45 PM — State Audit,
04.45 PM Vijayawada
10. | 27.08.2022 Session 27 Replies to Audit | Sri. Ravikrishna Assistant Audit Officer,
(Saturday) | 09.30 AM— | objections of AG State Audit,
11.30 PM Audit and State Vijayawada
Audit
11.30 AM — Tea Break
11.45 AM
Session 28 Replies to Audit | Sri. Ravikrishna Assistant Audit Officer,
11.45 AM — | objections of AG State Audit,
01.45 PM Audit and State Vijayawada
Audit
01.45 PM — LUNCH BREAK
02.45 PM
Session 29 RTA & Legal Sri. Ravikrishna Assistant Audit Officer,
02.45 PM — | Matters- Drawing State Audit,
04.45 PM officer’s Vijayawada
responsibilities
\ M/
Coorflinator, i University Coordinator &
REGISTRAR

Office Procedures

J.N.T.U. Anantapur
ANANTAPURAMU-515002

Director, FDC, JNTUA
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JAWAHARLAL NEHRU TECHNOLOGICAL UNIVERSITY ANANTAPUR
Ananthapuramu - 515 002, Andhra Pradesh, INDIA
AICTE - JNTUA Sponsored A Two Week Training Program on
“OFFICE PROCEDURES” from 16.08.2022 to 30.08.2022.

S.No. Date Session Time Topic Resource Person Details of Resource Person
11. | 29.08.2022 Session 30 Pensions Sri. V.Siva Reddy DAO,
(Monday) | 0930 AM - Puttaparthy
11.30 PM
11.30 AM - Tea Break
11.45 AM
Session 31 Works Audit Sri. V.Siva Reddy DAO,
11.45 AM - | (M-Books, purchase Puttaparthy
01.45 PM orders, stationery)
01.45PM - LUNCH BREAK
02.45 PM
Session 32 Works Audit Sri. V.Siva Reddy DAO,
02.45 PM — | (M-Books, purchase Puttaparthy

04.45 PM orders, stationery)
12. | 30.08.2022 Session 33 | Imposing penalties, | Dr. C.MohanBabu Administrative Officer,

(Tuesday) 09.30 AM — | Reinstate to Service Govt. Polytechnic,
11.30 PM | and payment of back Ananthapuramu.
wages
11.30 AM - Tea Break
11.45 AM
Session 34 Regularization of | Dr. C.MohanBabu Administrative Officer,
11.45 AM — | Suspension Period Govt. Polytechnic,
01.45 PM Ananthapuramu.
01.45 PM - LUNCH BREAK
02.45 PM
02.45 PM — Objective Igamination
043 EM Valedictory

‘<.« /
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