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Instructions Manual for Colleges
to Upload Students’ Aadhaar Details by the Colleges in EMS

The Examination branch has introduced a New Module to upload the
students’ Aadhaar details in connection with Digilocker. The following is the
procedure to update the Students’ Aadhaar details in College EMS portal and the
same will be validated by the University Examination branch.

1. In College EMS login, use “Upload Data->Upload Aadhaar Photos” to
upload the students’ Aadhaar details using ‘.csv’ file. The sample copy
of the ‘.csv’ file is also provided. The visible screen is provided below
for your reference.

EXAMINATION MANAGEMENT SYSTEM

Welcome

College Users Section

Student Regisrations ¥ Upload Student Aadhaar Photos for Validation

Upload Data

Student Details(Bulk)
Student Photos(Bulk)
Instructions To Upload
1. Upload Aadhaar card in which Student Photo is clearly visible.
Internal Marks Data 2. Upload only relevant zip file which contain images with file name as Hall Ticket Number.
Upload D-Form 3. Dont Keep the Zip File Opened while uploading.

; 4. Max File Size Limit of zip file is 15MB and each Image should not be more than 200KB.
Upload MP Details 5. Only jpg format images are allowed to upload.
Upload Student Attendance 6. Click Here for Sample Aadhaar Image.

Upload External Marks

Detained List Records

Missing External Marks Entry | Browse.,

| Uplosd Aadhasr PhotosBulkl |
Aadhaar Upload Errors Upload
View / Download Reports vl
Status Messages After Upload
Payments Ta University ||

2. While uploading the details, please follow the instructions provided
below:

a. Read the instructions before upload.
i. Upload Aadhaar card in which Student Photo is clearly visible.

ii. Upload only relevant zip file which contain images with file name
as Hall Ticket Number.

iii. Don’t Keep the Zip File Opened while uploading.
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iv. Max File Size Limit of zip file is 1SMB and each Image should
not be more than 200KB.

v. Only .jpg format images are allowed to upload.

vi. Click Here for Sample Aadhaar Image.
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b. Click on Browse button to upload.

c. Sample Zip file is as shown below:

Extract To
1 i » 3a_AadhaarValid.zip ~ [ ] POl
Ea
MName Type Compressed size Password p
[=] 203A1A0502,jpg JPG File 66 KB No
[&] 203A1A0503.jpg JPG File 66 KB No

3. After uploading the zip file, the status of the uploaded files in College
EMS will be visible as shown below:

Sign out

Upload Student Aadhaar Photos for Validation

Student Photos Upload Process Complete. Please see the Status.

Instructions To Upload

1. Upload Aadhaar card in which Student Photo is clearly visible.

2. Upload only relevant zip file which contain images with file name as Hall Ticiet Number
3. Dot Keep the Zip File Opened while uploading

4. Max File Size Limit of zip Sl is 15MB and each Image should not be more than 200K8
5. Only jpg format images are allowed 10 upload

6. Click Here for Sample Aadhaar Image.

Browse.
Status Messages After Upload
Hall Ticket Number Message
203A1A0503 90 Upload Succedss & Pendmng for Validatson
203ATA0502. 09 Uplosd Success & Pending for Validatson
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https://jntuaems.azurewebsites.net/college/upload/SampleAadhaar.jpg

4. The students’ Aadhaar details uploaded by the College in EMS will be
validated by the University Examination Branch.

5. If any errors identified during the validation of students’ Adhaar details
at university EMS will be displayed in College EMS in the tab: “Upload
Data->Aadhaar Upload Errors”. The screen visible in the College EMS is
provided below.

EXAMINATION MANAGEMENT SYSTEM

Welcon

College Users Section |»v]
Student Regisirations ™8 Errors In Uploaded Student Aadhaar Images After Validation
Upload Data ]

Student Details{Bulk)
Student Photos(Bulk)

Detained List Records ‘
Internal Marks Data Ill ‘le‘L‘ ‘l‘ Page size: 10 = | |Page 1 of 1, Students 1 to 2 of 2
Upload D-Form

; Hall Ticket Number Upload Date Status
Upload MP Details
Upload Student Attendance 2 0503 08/lan/2022
Upload External Marks 0504 09/)an/2022 Name Mismatch
Missing External Marks Entry I
Upload Aadhaar Photos(Bulk) |4/ 4|1 > | M| Pagesize:|10 ~| [Page 1 of 1, Students 1to 2 of 2
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View / Download Reports

2]
Payments To University 4|

6. The errors after validation by the University will also be available in the
tab: “College User Section>View Students in College”. The screen is
provided below for reference. The Aadhaar upload status is highlighted
in Yellow Colour.

Help: Use Filter lcon | T o filter the Course Name or Branch Name.
For Ex: Ta Filter the Course Name by "M.Tech”
Enter M.Tech in left side text box of filter icon of "Course Name" column, click on filter icon and select "Contains”. The page refreshes with only the students in M Tech Course. Same as with other filters.

&l

Select Course: (B Tech R20 hd
]
)| | Select Branch: | COMPUTER SCIENCE & ENGINEERING -
v
Select Batch Vear: (2020 -
v
M| || get students |
1
[0 Pagesie[10 ~ Page 1 of 1, students 1 to 6 f 6
Course Hall Ticket . Batch . Mobile Aadhaar Aadhaar
s BranchName 2! Tick Student Name Photo  Gender FatherName  MotherName DateOfBirth Caste PH  v2"  EmaillD Nobite Rodhaar T

| | =
COMPUTER § I : o
8TechR20  SCIENCE & F SMRATRMA Female 05/06/2003 sc No 2020 m m 741427903561 Validated
ENGINEERING '

COMPUTER - 1 .

BTech R20  SCIENCE & m m . Male m 04/01/2001 sT No 2020 m m 790222842583 P,E‘”j”t‘g‘“'
ENGINEERING i lication
COMPUTER ; . o )

BTech R20 SCIENCE & m m . Female ' m 13/02/2003 S No 2020 m RN sssos0mTon  Uplosd pending
ENGINEERING
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7. Based on the status in Aadhaar Upload Errors tab, the colleges have to
upload the Aadhaar details for the students listed in the Aadhaar
Upload Errors and the same will be validated by the University
Examination branch.
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