
USER MANUAL FOR  – Fee Refund Monitoring System, JNTU Anantapur 

 

First login to the application using the College code as user id and password. 

.The login screen looks like this. 

 

 

 

 

 

 

 

 

 

 

 

 

 

After first login the user must Change(Update) password screen as shown 

below, which should be done only for the first time. Follow password policy , 

your password pattern is: 

Your password must contain... 

 a minimum of 2 characters and maximum of 32 characters 
 uppercase[A-Z] and lowercase letters[a-z], a number[0-9] 
 special characters .-_$@#*% are allowed.  
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 A message popped up on the screen After Update is as shown 

below: 

 

 

 

 

 

 

 

 

 



Home Screen 
Once the password is changed for the first time by the user, The user should 
login again with changed password. Keep your password secure. After login 
the screen looks as under. 

 

 

 

 

 

 
 

Step:1 First, Add College Details for that.Click on College Details From 

side menu.Following screen appears:- 
The details of College along with the person ( Secretary/Correspondent and Principal) being 

authorized for handling the Fee Refunds Monitoring System  should be filled with 
requisite details. Then save the details using “Save College Details” button. 

 
 
 
 
 
 
 
 
 
 
 
 

 
Step:1.a: Update College Details 

Step:1 

Step:2 

Step:3 

Note: 



After click on “Save College Details” button Next Screen will appear that will allow to Update college 

Details if required. The screen is as shown below (Please refer Note in the figure Below):  
 

 

 

 

 

 

 

 A message popped up on the screen After Update is as shown 

in below Screen: 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step:2-> Add all the Student Details one after the other. 

To Update  

click here.. 

Note: No Modification Will Be 

Allowed After Final Submit So, 

please ensure and Update 

Required college Details Before 

Final Submission... 

Message POP-UP 



 Click on Student Details from Side Menu. Following screen appears:- 

 

 

 

 

 

 

 

 

Fill Above Screen with requisite details of Students along with bank details 

of Student’s Mother.Click On Add Students Details to add student details 

one by one.. 

 A message popped up on the screen After Student Details is 

sucessfully Added is as shown below: 

 

 

 

 

 



 Click On View Student Details to see the list of Students enrolled.. 

 

 

 

 

 

 

 

 

 

 

 The given Screen will appear with the list of student details As Given Below: 

 Click On View/Edit to navigate Update Student Details form.. 

  

 

 

 

 

 

 

 
 

 Update Student Details Screen 



Choose Edit to Update student details and Delete to delete record of selected record. 

 

 

 

 

 

 

 

 

 Edit Screen: 

 

 

 

 

 

 

 

 Message Pop-up on Successful update of Student Details 

Note: No Modification Will Be Allowed After Final Submit So, 

please ensure  Required Student Details Before Final Submission... 



 

 

 When Delete Button is pressed Confirmation Dialog 

Box appear like below: 

 

 

->Confirm to delete Record of selected Student 

 

Step:3 Final Submission 
Clicks on Final Submission from Side menu,given below screen 

will appear. 

 

 

 

 

 

 Check the checkbox. 

Please Tick to 

Proceed 



 Click On Submit for final submit.. 

After Final Submit Screen appear with final submission message. 

 

 

 

 


